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PREFACE

This is the third edition of ofice Manual Part-IV' The second edition was

published in l912l**p*r""aing the iggt 
"dition 

of "office Manual Part-[V, 'Military

Pension Accounts').

2. This Manual contains detailed procedure of work done in the office of

pcDA(p) euarrauaa, for the gr.rri, audit and accounting of pension /family
pension i, ;;"p-;'oi co*#ssioned officer, PB9R, Defence civilians and

their depe";;;". The specific function of different sections of PCDA(P)'s are

covered in the following volumes of this Manual'
Vol-IAdministration,Records,Accounts,PPO,O&MCell,Legalcell'

Hi"Ai c"ff , posi Audit, EbP Centre and Pension Adalat Cell

Vol-II Grants (Civil) in respect Defence civilians
Vol-III Cr"rrt" iuititary) in respect of commissioned officers.

Vol-IV Grants (PBOR)
Vol-V Audit

3.Aseriesofmajorchangeshavetakenplaceinthepensionproceduressince
lg72 i.e. year of publication of the second edilion. A large number of

provisions made in ihese volumes have become obsolete and redundant due

to frequent amendment of Rules, Government decisions in implementation of

the succes-i* p"v commissions and extensive cornputeriza.fiol-t-of pension

work.Aneedwas,therefore,felttoreviewandupdatethisManualwith
reference to various Governrnent orders, instructions, rulings,

interpretations and ciarifications etc. issued over past 30 years which are

scattered over a number of letters, communiqu6, memoranda etc'

4. An attempt has been made to update this mamral by incorporating the latest

Governmerri ora.r*, instructions and clarifications, The existing Government

orders wtricfr are still operative and which are not easily available, have also

been accommodated in this Manual'

5. References to the relevant Regulations/Instructions/orders etc' obtaining on

the army side only have beJn mentioned in this manual' In dealing with

case of p"r"orrrr"i serving with the Nar,y and Air Force units/fo'tmations

corre"porrdirrg o.a"r* obiaining on Navy/Air Force side may please be

referred to.

6. The instructions in the Manual are supplementary to the Ruies in the civil

andDefenceAuditandAccountscode,civilserv'iceRegulations,ccs(P)
Rules 1972, Pension and Financial Regulations etc' These are intended to

serve as a gUid.e to those employed ott Ih. work relating to the pension and

should notie quoted in correspondences w-ith officers outside the Defence

Accounts DePartment.

Nothing in this Manual will be held" to supercede any rL-le or orders of the

Government of India with which it may be at variance'

8. Any addition or alterations which may be necessary to this manual will be

notified periodically by the PCDA (P) Allahabad rvith the prior approval of

Controller General of Defence Accounts'
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I hofe that with the help of this manual the work and functions of the office
9f t?." PCDA (P) will be bltter understood and followej-to save time and effortin disposal of cases. rgnorance of p;;;i;;';iii;;; b" ;;;#-;.;excuse for any departure from the *1"" or raiture i. 

".rprv with them

^ (V.K.MrSRA)
Controller General of Defence AccountsNew Delhi

Dated : o1.03.2006
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CHAPTER I

GEITERAL

1.

Objective

ObJeetives of the Audlt section:
(i) -To 

"rr"rrr" 
that entitlement of pension, family pension, Ex-gratia

payments, dearness relief, other allied pa5rments, commuted value of
pension and death/retirement gratuity are correctly worked out and
p"ia i" accordance with the relevant rules and orders

(ii) to 
"rr"or. 

ttrat amounts of payments made by the PDAs/Office of
PCDA(P), Allahabad and recovery of overpayments/demands are

correctly compiled to the relevant heads of accounts

Duties

2. The main duties of Audit section are:
(i) to maintain Master Set of Pension Circulars(issued up to

3O./O7/195U and thereafter Pension Payment Orders and keep them
up to date;

{ii) to prepare audit cards from Master Set of Pension
and keep them uP to date;

{iii} to watch month wise receipt of Pension Payment
Scroll from all the Pension Disbursing Authorities;

(iv) to maintain old as well as new bound volumes of Pension Payment
Vouchers month-wise and Pension Disbursing Authority wise;

(v) to carry out post audit of payments made to each pensioner on receipt
of Perlsion Plyments Accounts/Pension Journal/Bank Scroll from the
Pension Disbursin g Authoritie s;

(vi) to carqr out spot audit of Pension Payments Accounts of Pensioner:s

on the spot by sending audit teams to each PDA with reference to
their records/files;

(vii) to accept debit of proportionate pensionary charges in respect of those
personnel who have rendered service in the A.rmed Forces'and who
are granted pension by Civil Pension Sanctioning Authorities taking
into account their service in the Armed Forces and to watch credits
for refund of gratuity, if any, paid for the service in the Armed Forces;

(viii) to render financial advice on Payments of Pensionery awards as and
when sought for by the Administrative Authorities and Pension
Disbursing Authoritie s

(ix) to render Annual Audit Certificate and Internal Audit Report to CGDA
by due date and

(x) to maintain the prescribed registers duly Updated as per the Fly Leaf
Instructions.

Classes of Pensioners

g For the purpose of audit and aecounts, the Defence Pensioners are
divided into the following classes:-
I Commlssloned oflicers of the Armed Forces:

(a) Army (including those holding substantive King's Commission
and Miiitary Nursing Service)

(b) Navy

Payment Orders

Accounts /Bank
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(c) Air Force
U Uittdo*", children and other dependents of those mentioned in class I
III* Orphans allowance of orphans of departmental Warrant Officers and

of rlgimental Warrant Officers, Non-Comrnissioned Officers and men
of the British ArmY.

IV*Capitation Allowance for widows and orphans of British soldiers
admitted into charitable institution under the shahpur scheme.
* These categories are no longer in existence

V Civilian Pensioners of Defence senrices
Including DAD, GREF, Coast Guard, NCC of{icers, MNS{local}'

statutory canteens, non statutory canteens, and their dependents
granted pension under civil service Regulations /ccs(P) Rules,
Lg7 2 / CCS(EOP) Rules/ Liberalised Pension Rules

VI Armed Forees Pensioners {exctuding Commissioned Oflicer};
(a) Junior commissioned officers(including -tho^*-"- 

holding
Honorary commission), Non commissioned officers and
personnll Below Officer Rank of the Army granted pension
under Pension Regulations

(b) Master Chief Petty officers (including those hoiding Honorary
commission) and lower ranks i.e. upto the Ratings of the Navy.

{c) Master Warrant Officer {including those- holding Honorary
commission) and lower rank i.e. upto Air men of the Air Force.

(d) Non.Combatants enrolled.
VII Armed Forces Family Pensioner !€.'widows, children and other

dependerits of the Armed Forces Personnel(those mentioned against
C1ass VI).

VIII GallantrY Award Holders
(a) Junior commissioned officers, PBOR, Followers and their heirs

under the Government of India special war Reward scheme for
the world War 1914-1919.
Gallantry award.s for the world war 1939-1945 to Armed
Forces Personnel and their heirs.
Gallantry awards notified after Independehce to the Arined
Forces Personnel and their heirs.

IX Irirperial pensioners whose pensionary liability is that of UK

Government

Pension Disbursing Agencies (Pension Disbursing Authorityf

The Defence Perl'Sions are disbursed by the following agendies on the

authority of Pension Circulars/Pension Payment Orders/Pension
payrneni, Authorisation issued by PCDA(P), Allahabad/PcDA N"ty,
Mumbai/CDA(AF) New Delhi.
(! Deience pension Disbursing officer (The iist is given in Appendix lf
(ii) Post'Offiee (see APPendix 2i
iiiil Treasury officer (The list qf TOs is given in Appendix 3)

ir"i The tvtititary and Air Attachee, Indian Embassy, Kathmandu,
Nepal(The list of sub officers is given in-Appendix 4)

(v) Pay and Accounts Offices (The list is given in Appendix 5)

(vi) Director of Accounts, Panaji, Goa

iviit Finance Department, Govt. of Sikkim, Office of the Chief Accounts
officer, Pension, Group Insurance and Provident Fund, Gangtok,
Sikkim.

(b)

(c)

4.
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(viii) The Embassy of lndia, Thimpu, Bhutan
(ix) Public Sector Banks (State wise list is given in Appendix 6)

Instructions for Payment of Pension

Necessary instructions for the guidance of various Pension Disbursing
Agencies in making disbursement of pensionary awards to Defence
Pensioners are laid down in the following books of regulations.

The instructions laid down in above books will also be followed as far as
they are applicable in the audit of pension accounts by Audit section of
PCDA{P}, Ailahabad

Pension Pa5rment Accounts

The following is the list of documents, which are required to accompany
the pension accounts submitted by the Pension Disbursing authorities to
this office for audit

I[ote: Defence Pension Disbursing Oflicers render the Pension Payment
Accounts together with pension bills of pensioners on the prescribed forms
as mentioned against item (ii) of Para 6(a)
(bl Schedule of pa5rments IAFA-380, or IAFA-380-A as the case may be
lcl Apart from the above the following documents_are required to be

submitted by the Pension Disbursing Authorities in addition.
ti) Death certificates, Declaration of heir-ship certificates (IAFA-

381), Descriptive Rolls and Pension Certificates of Deceased
pensioners, also heir-ship certificates, Indemnity Bond, where
necessary

{ii) Declaration of employment/re-employment of pensioners (IAFA-
37el

(iii) Employment/Non-employment and Discharge Certificates, when
pensioners are newly employed, temporarily un-employed or
finally discharged from employment.

5{al

6{al

tbl

(i) DPDO Pension Payment Instructions {PPI) and
DPDO Manual

(ii) Treasury and other
Agerrcies except Post
offices and Banks

Pension Payment Instructions (PPI)

(iii) Post Office Rules relating to the payments by Post
offices of Indian Militarv Pension

(iv) Banks Scheine for payment of
Pensions of Defence Pensioners by
Public Sector Banks.

1S au rur
(i) Treasury and

other agencies
other than Post
office & PSBs

. Paid bills of pensioners on
1. IAFA-319 for class I pensioners
2. IAFA-818 for clasd II pensioners {widows and

children of Class I Pensioners.)
3. IAFA-410 for Class II pensioners {dependants

of Class I Pensioners)
4. IAFA-358 for class V Pensioners

(ii) Post office Pension Payment Journal
(iiil PSB Debit /Credit Scroll



(iv) Widow-hood certificates (IAFA-378) in the cases of Family
(female) Pensioners. !

(v) Non-remarriage certificate in the case of widow/widower family
pensloners.

tvl) i.Iorr-r"rrr"rriage certificate in the case of widowed/divorced
daughter who are family pensioners.

(vii) Non-employment or non-marriage certificate in the case of
sons/daughters who are family pensioners.

(viii) Last pension Certificates.
(ix) Change statements in the case of all classes of pensioners
(x) Authority from this office for the payment of arrears Life Time

Arrears of pension due for over 12 months.
(xi) Constant attendant employment certificate
(xii) Life certificate
(xiii) Life certificates, certificate of non-emplo5rment, power of attorney

and authority letters in the case of pensioners who are not paid
in person.

(xiv) Declarations required from imperial pensioners as per
instructions laid down in Pension Payment Instructions.

(xv) Income tax schedules
(xr i) fop schedules IAF (CDAI 649 and sub schedules IAF (CDA) 649-

AT
{xvii} Demand /Recovery Statements.

Preservatlon and Destnrction or Dlsposal of Records x

7 The retention period of various records/ documents are given in
Annqxure -A of Chapter-I of Office Manual Part -U volume.-l (Revisedo&ion 2001)..-r'

{

\t,:
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. CHAPTER - II

Functions and Responsibilities of sub-sectio+s/Audrt cells

The Audit section comprises of various subsections and Audit Cells. The
work relating to administration, technical matter and the audit of the
Pension .Accounts and Bills received from the pension Disbursing
Authorities in the section has been distributed amongst the various sub-
sections and audit cells. The function of these srib-sections are laid
down in succeeding Paragraphs.

AT-Co-ordination Section- This section is responsible for,(i) looking after administration of all sub-subsections of Audit
Sections.

(ii) receiving and distributing claims, letters, teregrams, fax messages,
E-mails, Pension Adalat cases, court cases VIp queries and
complaints etc. amongst various groups and - disposal of these
communications

(iii) arranging despatch of letters.
(iv) preparation and submission of various reports/returns/registers

centrally and other statistical data pertaining to those sub
sections.
consolidation and submission of Monthly Activity Report and
CGDA's Monthly Progress Report.
organisation of spot audit team for auditing pension payment
Accounts of various PDAs.

(vii) receipt and consolidation of spot audit progress Report for perusal
by higher authorities.

9.

(v)

(vi)I

organisation of training programme on monthly basis in respect of
ali PDAs on "Procedure of Payment of pension".
finalisation of replies to Draft Paras.
monitoring settlement of Test Audit objections, and
submission of Annual Audit Certificate to CGDA by due date.
allotment of numbers to Punching Medium and transmission of
original and duplicate copies of punching Medium to Accounts
Section on due date.

(xiii) pursuance of CGDA Inspection Report
(xiv) obtaining of particulars on letters etc. on proforma (ATF/2S at Sl

No. 1 of Annexure cr) from the parties concerned when such
letters etc- cannot be delivered to the concerned Audit Group for
want of full/ correct particulars.

AT-Technical section - This section is responsible for examining
the rules and orders issued by the competent authorities from time tJ
time on pension/gratuity matters and bringing these to the notice of
various groups in the subsections through the medium of office orders,
Routine Orders, Group Orders etc.

offering its comments on notes for orders put up by various groups for
the ruling of GO/JI CDA/CDA/PCDA.
obtaining ruling from the authorities concerned on points of doubts
in appiication of orders and rendering advice to higher administrative
authorities on payment of pensionTgratuity to DefJnce pensioners.
ensuring uniformity in application of rr- les and orders relating to
payment of pensionary benelits.

{viii)

(ix)
(x)
(xi)
(xii)

1().

(i)

(ii)

..,
J

(iii)
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(tv) review of the working of various group of Audit sub-sections/cells
with a view to ensuring proper functioning, affecting simplification of
procedure and imp[ovement of efficiency.

(v) review and offering comments as and when required on Government
orders relating to missing pensioners, convicted pepsioners' non-
payment of dearness relief to re-employed pensioners/employed
i"-ity pensioners, NRI Pensioners, identification of pensioners,
migrition, transfer, income tax etc and seeking clarifications from
Headquarters Offices on these subjects.

(vi) review of the procedure and scope of audit of payment of pensions,
computerization of audit etc.

(vii) rbview and initiate amendments to PPI, and PSB Scheme'
(viii) review and initiate amendment to OM Part IV Vol' V'
ii*t review and initiate amendments to standard forms used in Audit

Section
(x) maintenarlce of a Master Note Book of all the orders pertaining to

Pension/ gratuitY matters'
(xi) maintenance of subject files, duly cross-referenced with connected

files.
(xii) maintenance of Budget Register ATR-23 at serial no. I of Annexure

'B' of non/effective heads in respect of Defence Pensioners.
(xiii) preparation and rendition of budget estimates, Appropriation

lccounts (Modifred) for the current financial year, preliminary revised
estimates of the current year and foreseeable estimates for the
ensuring) financial year.

(xr$ maintenance of Army Instruction/Army orders etc.
(>rv) maintenance of orders files containing copies of each and every order

date wise.
(xvi) maintenance and updation of books of rules and regulations, codes

and manual, and rendition of half yearly report to Headquarters office
regarding amendments, if any, made therein.

(xlii) maintenance ol Register of Fake PPOs
(xviii) obtaining photocopy of FIR etc and ascertaining full details of

payment made, if any, by the PDA concerned on the basis of fake
PPO.

(xix) when pa5rment has been made to the imposter, take necessary action
to disallow the reimbursement (though Accounts section in the case of
treasuries and in the case of PSBs to get the amounts restored to
Central Government Account , Defence Seruices- PCDA(P) Allahabad
by the concerned Bank Branches through RBI under intimation to
Headquarters office.

(:o<) issue of circulars to all the PDAs forwarding the list of specimen
signatures of oflicers authorised to sign PPOs/Payment Authorities to
be issued during the next calendar year.

(rori) maintenarice of file regarding effective number of pensions/family
pensions based on the information received from various PDAs half
yearly as on Ist April and Ist October each year.

(:orii) updation of the list of PDAs ineluding link Branches of PSBs
periodically.

('adii) cases of counting of former military service towards civil pension in
respect of ex- servicemen Re-employed in Autonomous Bodies/Public
sector undertakings in which only gratuity has been paid for their
former military service.

ia
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rendition of half yearly Internal Audit Report ,to Headquarters office
showing the half yearly status & nature of overpaynients regarding
irregularities in the disbursement of pension by PDAs as well as the
demands, and recoveries effected during the period under report.
rendition of monthly charged expenditure report to Accounts section.
issue of circulars / Group orders etc communicating Government
decisions / orders.
submission of statement showing number of effective pensioners
drawing pension on l"t April each year to Headquarters Office.

{xxviii)Allotment of code numbers to signatures of officers who are
authorised to sign Pension Payment orders/Payment Authorities.

(>orix) Rendition of Appropriation Account Report annually to Accounts
Section

(xxx) Rendition of Preliminary Revised Estimate Report annually to
Accounts Section

()o<xi) Rendition of Modified Appropriation Report annually to Accounts
Section

{}offii} Budget Register (AT-R/231 at Sl No. I of Annexure B,

!.1. AT-Documentation Cell- This section is responsible for the following
functions:
(i) Receipt of Pension

DPDOs) and Bank
Section.

(i4 checking of Punching Medium with reference to pension payment
Vouchers and endorsement of requisite certificate.

(iii) Entry of vouchers / scrolls in Visual chart Register (ATR.32 at
serial No. 2 of Annexure-3B'f Station-wise, District-wise, pDA-
wise artd Month-wise.

(iv) segregation of Pension Payment Vouchers/Bank scro[s, station
wise, District wise, PDA wise and Month wise.

(v) Binding of Pension Pa5rment vouchersf Bank scrorls and
maintenance of old as well as new bound vouchers/Scrolls Station
wise, District-wise, PDA-wise and Month-wise.

(vi) Issue of Pension Payment vouchers to Audit cells (viz. psB,
Treasury and DPDO Cells) on demand ana watching of their
return.

(vii) Production of attested photocopies of Pension payment Vouchers
before the Court or any other investigating agency on demand.

l

CARD HOLDER (cH) section-Functions of card Holder sections are as
under:
(i) Maintenance of Master set of Pension payment order as well as

Pension Circulars (issued upto 30.09.1951)
(ii) Preparation of Audit cards of pensioners (New:admission), which

could not be generated over computer.
(iiil Maintenance of Audit cardp of effective pensionefs pDA-wise (other

than PSBs) serially as per Treasury serial/Head office no arlotted
to each pensioners
Maintenance rof audit cards of effective pensioners (who have opted
to draw their pension/family pension from the nominated pS!)
PSB wise serially as per the PPO No of each pensioner.
Supply of pension Audit cards to the Audit cells on demand as well
as to watch their timelv return.

(>crv)
(>orvi)

Payment Accounts from all the PDAs (excluding
Scrolls from PSBs duly classified by Accounts

+

L2.

€
(iv)

(v)
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(vi)
(vii)
(viii)
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Recording of Audit cards of non-effective giensioners.
Carry out stock taking of Audit Cards periodically.
Preparation of duplicate Audit Cards in lieu of missing
mutilated Cards.

AT-FSB Cetl- PSB cell will b,e responsible for,
(i) audit of Pension Paid Vouchers/Bank Scrolls on the basis of Audit

€ards,
maintenance and upkeep of the Audit Cards in respect of all the
PSBs disbursing pension to Defence pensioners,
prompt disposal of complaints of'pensioners,
finalisation of arrears and life time arrears claims,
pursuing of audit objections,
clearance of outstanding demands,
updation regarding change of PDA in Audit Cards on the basis of
Form D-I, and D-II submitted by the PSBs
attending to VIP complaints, Pension Adalat case and Court cases.
preparation of daily Audit Progress Report and submission of the
same to Co-ordination Section.
Preparation of Weekly Progress Report, Montliiy Progress Report
and submission of the satne to Coordination Section-

AT-Treasury Cell--The Treasury Cell will be responsible for
(i) audit of Pension Paid Vouchers in respect of Defence pensioners

received from Treasuries and other Pension Paying Agencies except :ar
PSBs and DPDOs. Pension Journals in respect of Defenie '
iensioners from Post Offices will also be audited 

-by 
Treasury Cell.

{ii) maintenance and upkeep of Audit cards in respect of all the
treasuries and other Pension Paying Agencies except PSB & DPDO.

(iii) other functions on the pattern of PSB cell as,enurnerated in sub
Para (iii) to (ix) of Para 13 above.

AT-DPDO Cell -DPDO cell will be responsible for,
(0 spot audit of DPDOs
(ii) maintenance and upkeep of Audit Cards in respect of Defence

pensioners of all the DPDOs.
(iii) other functions on the pattern of PSB cell as enumerated in sub.

para (iii) to (ix) of Para 13.
(iv) preparation of re-imbursement claim on the basis of Pension paid

Vguchers' of Foreign Liability Pensioners and sending them to
Accounts Section for arranging reimbursement.

13

{ii)

(iii)
(iv)
(v)
(vi)
(vii)

*

{viii}
(ix)

{x)

L4.
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CHAFTER-III

Documents For Conducting Audit

16, The basic documents for conducting audit include Pension Payment
Accounts, Audit Card, Master Set of Pension Circulars/Pension Payment
Orders, Forms D-1 and D-II {from Public Sector Banks} and Form-I and
Form-II statements (from other Pension Disbursing Agencies) The details
of these documents are given in succeeding Paragraphs'

Ponsion Payment Accounts
17. Payment of pensionary benefits to class-I,II,V,VI,ViI and VIII pensioners

are rnade by the Pension Paying Agencies as enumerated in Para 4 above
on the' authority of Pension Payment Orders issued by PCDA(P)
Allahabad/ PCDA(Nar,ry:) Mumbai/cDA(AF) New Delhi. After Payment of
pensionary awards as notified in the Pension Payment Orders, these
Pension Paying Agencies (except DPDOs see Fara 17.1) render Pension
Payment Accounts alongwith necessary supporting documents vide Para
6 above to this offrce which are initialiy received in Accounts Section

L7"L DPDOs render the Pension Payment Accounts direct to the CDA Chennai
and CDA(PD) Meerut as the case may be.

18 The following aetion will be taken
Pension Payment Accounts

by Accounts Section on receipt of

/f (i) The Pension Fayment Accounts will be
Visual Chart wirich will be maintained
Pension Payment Accounts from all

posted in the Register of
to watch the receipt of

the Pension Disbursing
Authorities.

{ii} It should be verified that all the paid vouchers as scheduled have
been received by comparison with the supporting documents

tiii) The monthly paid .rouchers wili be page numbered in serial
order. Care should be taken that one number is allotted to each
paid voucher and continuation sheet and enclosure are not
numbered.

(iv) The Accounts Section will classify the paid amount to the
appropriate accounting head and prepare Punching Medium in
quadruplicate.

{v} The Punching Mediurn prepared in quadruplicate will be
numbered and the original copy wili be detached for transmission

' to local EDP Centre in convenient weekly batches.
(vi) The duplicate copy will be retained by Accounts Section for record

and future reference if anY.

{"ii) The t}rird copy alongwith paid vouchers and fourth copy of PM
alongwith the details of PM (i.e PM number and corresponding
amounts) will be handed over to Documentation Cell of Audit
Section.

19. Siinilarly the paid vouchers relating to Pakistan Liability pensioners,
Burma'pensioners, U.K. pensioners and HKSRA pensioners will be

detached, segregated and the Punching Medir.lm for the corresponding
paid amount prepared. These vouchers will be handed over separately to

'"*",-Documentation Cetl. The Documentation Cell will segregate the Pension
Payment Vouchers PDA wise, months wise, check the classification with
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reference to Pension Payment Vouchers, endorse the requisite certificate
bundle them for record and make them available alongwith the Punching
Medium to Audit Cells as and when required by them

As, regards the Paid Vouchers of UK/HKSRA pensioners received from
OPpOI in Audit Section, a reimbursement claim will be prepared by the
concerned AT Defence Pension Disbursing Officer Cell and sent to
Accounts Section for arranging reimbursement from the concerned
Government

The Documentation Cell will segregate the Pension Paid Vouchers PDA
wise, month wise, check the classilication with reference to Pension Paid
Vouchers, endorse the requisite certificate, bundle them for record and
make them available alongwith Punching Medium to Audit Cells as and
when required by them.

The documentation cell will also prepare recovery statement in duplicate
on the prescribed format (ATF-2O| at serial No. 2 of Annexure -C from
the paid vouchers; one copy of the recovery statement will be sent to
concerned Audit Cell for watching the demand through demand register
and duplicate copy will be kept with Pension Payment Accounts

DPDOs functioning under the ddministrative control of CDA {PD} Meerut'
and CDA Chennai will prepare the Punching Medium themselves after
classifying the paid amount to the appropriate accounting head and
render the Pension Payment Accounts to their reSpective controllers

Pension Payment Orders

The notification of pensionary awards in the Pension Payment Orders by
the Pr.cDA(P) Allahabad/ PCDA (Navy) Mumbail CDA(AF) New Delhi
has been computerized. The copies of computetized Pension Payment
Orders relating to Defence Civilians, Commissioned Officers and PBOR

are received in CH section from respective Grants Sections of PCDA(P)

Allahabad. Similarly, Pension Payment Orders relating to Naval and Air
Fof-ce personnel are also received in CH section of Audit sections from the
respective Controllers.

The typed copies of manually notified PPos, issued by Grants-I (civil)
section in respect of Defence Civilian personnel, Grants-I (Military)
Section in respect of Commissioned Officers and Grants (ORs) in respect
of Personnel Below officer Rank will also be received in CH Section.

(i) In both the cases i.e. computerized. as well as manually notified, all
the Pension Payment Orders received in C.H. section will be diarised
in the "Register for watering the receipt and disposal of Pension
Payment Orders (ATR-11" at sl No. 3 of Annexufe B,. The entries
will be made therein in the order in which PPOs are received. There
will be separate register for each series for diarising computeized and
manually notified Pension Payment Orders.

(ii) In the case of Defence Civilians and Commissioned Officers, after
diarising Pension Payment Orders a personal case file in respect of
each pensioner will be opened if not opened earlier. The number of the

19.1.

20.

20.r

2L.

22.

23

24

*
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25.

26

27

lt

file wili be allotted through the General Index Register {ATR-31 at Sl
No. 4 of Annexure 8,. The particulars of the file opened will also be
recorded therein on the outer cover of the case file, file no, fu|l name
of the pensioner and the place of payment will be written in block
capital letter. The name of the pensioner will be noted both in the
Alphabet Register and Task Register (ATR-41 at Sl No. 5 of Annexure
B, and {ATR-s) at Sl No. 6 of Annexure B, respectively. The entry in
the Task Register should be made only on the left hand side of the
page as right hand side of the page is meant for noting the position
of stock taking and casualties. Care should be taken to note the name
of the pensioner on the proper page of Alphabet register and Task
Registers. It should be ensured that there is no omission in noting
names in these registers. A note of the page numbers of the Alphabet
and Task Register in which the entries have been made, will,
invariably, be kept on the PPo it self under the dated, initials of so(A)
/AAO,

Master Set of Pension Payment Orders

C.H. copies of all Pension Payment Orders issued by Grants sections of
PCDA(P) Allahabad /PCDA(Navy) Mumbai/CDA(AF) New Delhi are
recorded in separate volumes called as 'Master set' Pension Payment
Orders of different series will be liled separately. These will be bound in
convenient volumes as Master Set PPOs, series wise and section-wise (i.e
for Defence Civilians, Commissioned Of{icers and PBOR pensioners) for
each year separately. The responsibility for custody and upkeep of Master
set PPOs will be of C.H. section.

Intlmation of Demands

All Pension Palrment Orders will be verified with a view to find out the
under mentioned t-vpes of cases:-

(i) Pension Payment Orders indicating demands for recovery.

tiil Pension Payment Orders notifying pension which are wholly or
partly debitable to other than Defence service Estimates and
Corrigendum Pension Payment Orders issued in continuation
thereof.

Necessary action to intimate demands on the prescribed form of Demand
Register to the Audit Cells concerned as at 26(i) will be taken by Card
Holder Section and acknowledgement obtained. The office copy of the
intimation of demand will'be recorded in the Central Demand Register
and the Demand Register item no will also be noted on the original PPO.
As regards Pension Payment Orders referred to at 26(ii), copies thereof
will be sent to Audit Cells concerned and their acknowledgement
obtained and recorded .

After diarisation in PPO Registers {ATR-1) in the manner as laid down in
Para24, the PPOs wi[ be.sorted out by CH Section as under:

(i) Pension Payment Orders of original sanction requiring preparation
of Audit Card.

(ii) Corrigendum Pension Payment Orders or continuation Pension
Payment Orders, requiring linking with the Master-set Pension

2a
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Payment orders and posting on Audit card of the concerned
pensioners.

Pension Payment orders referred to at para 2B(i) will be kept separately
for preparation of audit cards. pension paymeni orders rlr.oea to "tPara 28(ii) will be linked with the Master set of Pension circulars(issued
upto.30.09.1951), Pension Payment orders and posting of audit cards of
pensioners.

AUDIT CARD

The audit cards are the basic d.ocument for conducting audit of payment
of pensionary benefits and contain all the necessary information which
are considered relevant for conducting audit of pension payrnent
Accounts viz full particulars of the pensioner, pensionary awards, period
of grant and payment and all the important caiualties of each p"rrsio.r*..

Audit cards will also serve the purpose of collecting any statistical data
required from time to time.

The responsibility for preparation and transfer of audit cards to
respective Audit Cells will devolve on CH section

The responsibiiity for maintenance and upkeep of audit cards will devolve
on the task holders of respeetive Audit Cells.

The Audit cards will be prepared in the prescribed forms according to the
nature of pension as given below.
(a), IAF{CDA}-208- superannuation pension,.compensation Fension

(Defence civilians), Retiring pension (commissioned offiders),
service Pension (PBOR) and ex-gratia awards in respect or ait
classes of pensioners.

(b) IAF(cDA)-i0sA- Disability or invalid pension or war Injury
Pensions.

(c) IAF(CDA)-2O8 B- Family Pension and children's Allowance
{di'' IAF(CDA)-208C- Gailantry Awards in the name of pBOR
(e) IAF(CDA)-208D- Gallantry Awards in the name of families of. PBOR.
(f) IAF(CDA)-2O8 A,B- This form has been developed to generate

cornputerized printing of audit cards with full particulars of
pensionary awards as enumerated in sub Fara (a),{b}- and (c) above
of this para.

Preparation of audit card

separate audit card is prepared in respect of each Defence pensioner who
has been granted pension, in which full particulars of the pensioner,
pensionary award, period of grant, conditions for the grant and all
important casualties of each pension are noted. Audit cards for the
computerized PPos in respect of all the concerned pensioners are
generated over computer on the prescribed from (IAF(CDA)-209 A,B) by
the PCDA(P) Aliahabad. where the audit cards for the computerized ppos
are not generated over computer or where the ppos are issued manually
by the ,Grants sections of PCDA(p) Allahabad, audit cards wifi b!

v
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prepared by CH Section in respect of such pensioners by transcribing
manually t-he relevant entries from the CH copy of the PPO. Similar
action will be taken by CH Section in the case of computerized PPOs

issued by PCDA(Navy) Mumbai and CDA(AF) New Delhi till the audit
cards are generated on computer by these Controllers'

While preparing audit cards through manual process, it will be ensured'

that ail tfr" p.rticulars of the pensioner, rate of pensionary award,
gratuity, commuted value of pension, dearness relief, medical allowance,
if u.rry,leriod of grant and conditions of grant are correctly transcribed in-

the ielevant columns of audit cards in legible hand writing. The name of
pensioner and his PDA must be written in block letters'

If there is any demand, details of demands should be transcribed in brief
on the audit card.

After preparing the Audit Cards, the following endorsement will be made

on ttL ipo unaer the initials of So(A)/AAo "Audit Card prepared.

Demand Register item'....Auditor..... SO(A)/AAO"

All entries on the pension Audit Cards which have the effect of
authorizing or stopping payment of pension or involving amendment
affecting tf,e paymettt of pett"ion wili be very carefully copied from the

relevani Pension Circulars/Pension Payment Orders and will be

invariably checked in full and attested by the SO(a)/AAO. A register
(ATR-2S| at Sl No. 7 of Annexure B, will be maintained in the CH

section in respect of all Pension Payment Orders for which Pension Audit
Cards have been prepared

If any pensioner is sanctioned gratuity only no audit card will be

ptep*ed as the audit of payment of gratuity is conducted with reference
io Gratuity Register (ATR-6 at Sl No. 8 of Annexure B) in which the
amount oi graiuity sanctioned in each case and the payment made 

-is
recorded. The audit procedure for gratuity will be the same as for
pension.
Audit cards relating to DAD pensioners will be prominently marked on

the top DAD. Simultaneously, particulars of such pensioners will be

noted in DAD Pensioners Register (ATR-? at Sl. No. 9 of Annexure-B!
opened for the purpose and a suitable note will be kept on the payment
authority/PPO

A separate register (ATR-8 at St. No. 10 of Annexure-Bf is maintained in-

resplct of dependent pensioners i.e. parents, brothers/sisters of
Commissioned Officers of the services. While preparing audit card, the
particulars of such pensioners will be noted in the register of Dependent
Pensioners.

There are certain cases in which joint notification has been made. In
such cases if the Government servant dies, fresh audit card of family
pensioner will be prepared.

Audit cards are not required to be prepared in respect of those
pensioners whose liability is that of a foreign Government viz imperial
pensioners (U.K. Liability), Burma pensioners etc.

'&,*
g
g
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33.9 The newly prepared Audit Cards as well as the computerized ones
received from EDP Centre of PCDA{P} Allahabad will be passed on to the
task holders of Audit Cells in convenient batches on thJprescribed form
ATF-llat Sl. No. 3 of Annexure-Cf for posting of future casualties and
their maintenance.

33.10 The Corrigendum PPOs to original Pension circulars/Pension payment
Orders received in C.H. section, subsequent to preparation and despatch
of audit cards to Audit Cells, will be liirked with Master set Pension
circulars/PPos and then passed on to respective Audit Cells for posting
in the cards by the task holders. The corrigendum PPOs will be collected
by c.H. section, and bound in convenient batches as Master set
Corrigendum Pension Payment Orders for future reference.

Responsibility of Task Holders of Audit Cells

(i) The Audit cards newly prepared as well as comput enzed,Audit cards
received from cH. section excepting those where the pension Disbursing
Authority is a Public sector Bank, will be arlotted rs. No./ps No./Ho. N6
as the case may be, on receipt of Form-II/IMp-s from the pension
Disbursing Authorities. where the Form-II/IMp-s have not been received
these cards will be cal]ed NYA (Not yet Allotted) cards pending receipt of
Form-II /IMP-S from the PDAs and will be kept separaiely duly arranged
serially Pension Disbursing Authority -wise. A record. of such NyA 

"rrditcards will be kept on the form ATF-27, (at seriat No. 4 of Annexure-c)
for watching allotment of PS/TS No. by the pension Disbursing Authority.

(ii) Audit cards where the Place and channel of payment is a public
sector Bank will be sorted out station wise, psB (Link bank Braich) wise
PPos series wise, and entered as such in the "Index Register of Audit
cards" (AT-R/91 at sl No. 11 of Annexure B, on the different folios of
Link Bank Branch of that register. After making entry in the ,'Index
Register of Audit cards" these cards will be re"oid"d slparately in the
ascending order of series wise Pension payment orders for eactr- pSB of
a particular station for easy access to the dealing auditor/clerk.

34.

Review 6f Audit Cards:-

35 (i) On receipt of Form II/ IMP-S from the Pension Disbursing Authorities
(other than PSBs) the dealing auditorlclerk concerned. of euait Cell willnote on the NYA Audit Cards the Treasury Serial/Pensioner's
serial/Head office number, as the case may bi as allotted by the
respective Pension Disbursing Authorities and also enter these numbers
in the " fndex Register of Audit Cards (ATR-91 maintained in respect of
each Pension Disbursing Authority.

(ii) After noting the TS/PS/Ho no on the pension Audit cards and in the
" Index Registep;lf Audit cards" (ATR-91 these numbers as allotted by
the Pension Distilffuing Authorities (other than public sector Bank) wiil
also be noted in'l&re respective pension circulars/pension payment
orders. while noting the TS No./ps No./Ho. N; on the pension
circulars/Pensioff* Payment orders, the concerned auditor/clerk will
undertake a review of these Audit cards by careful comp.tison of the

3
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entries.therein cent per cent with those in the relevant pension
circulars/Pension Payment orders with a view to ensure that these are
correctly transcribed on the Audit Cards.

(iii) After review the Audit card.s will be stamped "Reviewed.,' and
attested by the SO(A) /AAO concerned.

Posting of Audit Cards.

The term 'posting' means noting on the respective Audit cards any
changes governing the conditions of the award in regard to rate, date etc.
through Pension Payment orders/corrigendum pension payment
orders/ continuation awards or commutation award pension payment
Orders etc

(i) The corrigend.a, errata, addenda etc. to pension circulars/pension
Payment orders will be linked and posted by the dealing Auditor/clerk of
Audit Cell in the Master Set of concerned Pension Circulars/pension
Payment orders under the dated initials of Auditor /crerk and
Pgel/AAo, The TS/PS Ho No. will be noted on the corrigenda and also
initialed by the Auditor/clerk and so(A)/AAo. The number of ppo and
year and date of issue of PPos on the authority of which posting is done
must be written in the pension audit card in legible hand writinj.

(ii) To facilitate audit, all the conditions of constant Attendance
Allowance embodied in the Pension Payment Orders will be transcribed in
respective audit card

(iii) on completion of the linking/postings of the corrigenda etc in the
original Pension circulars/pension payment orders, the concerned Audit
cell will also post the affected audit card. Great care will be taken ;hii;
posting these corrigenda, errata etc in the pension audit card. while
making necessary enfacement in the audit card it will be ensured that:

(a) Particulars of the pensioner as noted in the corrigendum pension
Payment Orders do agree with those in the audit cards

(b) Posting of corrigendum pension payment orders is done correctly
in the audit cards:

Necessary endorsement regarding postings of the award is made
on corrigendum Pension payment orders etc as "card posted"
under the dated initials of the SO(A)/AAO

After posting the audit cards the concerned task holders will
submit the same alongwith the pension payment orders to the
so(A)/AAo who will exercise cent percent check. After check by
the so(A)/AAo audit cards will be submitted to the officer- in-
Charge for attestation.

After attestation by the officer-in-charge the cards will be
returned to the task holder concerned for safe custody in its order
in the cabinet.

36.

37.

f,

{c}

(iv)

ii'
(v)
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The Pension Audit Cards should also be completed in the following
manner over the initials of the SO(A)/AAO:-
(a) The issue of Pension certificates in lieu of lost ones, to pensioners will
be noted therein.

(b) Date of death, period of non-appearance, forfeiture of pension,
particulars of pensioner struck off pensiOn establishment or when
pension ""a"" to be pa5rable, the remaining audit enfacement
Lolumn should be scored through in red ink duly indicating the date

of removal/cessation. Simultaneously the remark column will also

be completed indicating the relevant casualty'

In respect of transfers in and out it should be ensured that full details of
the transfers are noted in the pension audit card, and other casualties
are recorded in the remark column of the pension Audit card.

The Index Register (ATR-9) will also be posted with the above information
to the extent applicable over the dated initials of SO(A)/AAO

Cross-linking and posting of Penslon Payment Orders

(i) The Pension Payment orders will be screened and segregated

according to the following classes of Pension Payment Orders and cross
linked and posted

(a) Pension Payment Orders notifying awards of second life Jangi Inam:

itt pension Payment Orders notifying awards of second life/third life
Jagir Allowance

(c) Pension Payment Orders of 'F' series which bear reference to
pension Payment Orders in which initial awards were notified to
deceased service Personnel: and

(d) Pension Payment orders of 'F' series in which award of family
pension have been transferred from one heir to other heir.

(ii) All such Pension Payment Orders will be linked with the Master set
Pension Circulars/Pension Payment Orders in which awards were
notilied initially in the manner laid down in Para 37 and posted in
the audit cards of the original awardees as below:

(a) second life Jangi Inam awards with effect from......... notified in
favour of ............. under Pension Payment Order No' ..........

(b) Second life /third life Jagir Allowance with effect from
notified in favour of ........... under Pension Payment orders
Number...

;-lcl consequent upon the death of the deceased service personnel*-# Family pension notified_ in favour of ............... with effect from

(d) Award of Family Pensi/n transferred in favour of ... with effect from
...... under Pension P/yment Order No. .........

/ i
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Custody, Audit Cards

The task holders of the Audit Cell concerned will be responsible for safe

custody of all Audit cards entmsted to them by cH section' These Audit

cards will be kept in the cabinet duly arranged in a proper way'

Categories of Audit Cards

The Pension Audit cards comprises of two categories. Firstly, NYA (No-t

yei anotted) Audit Cards which are awaiting ailotment of TS/PS/HO
-number 

"rrd 
*e"ordly those existing audit cards wlrich have already been

allotted these numbirs and kept in ttre cabinet in a proper manner' The

second category of audit cards-are kept by the task hofder Station-wise,
pDA wise 

"tia 
iSTpS/HO number-wisl in the cabinet for prompt tracing

.rra i**.r" when required and replacement in return at a proper place

when done with.

The NYA audit cards i.e. those which are still awaiting aliotment -of
TS/PS/HO No. by the concerned Pension Disbursing Authority will be

fcept ipnabet-wiie separately in ,t!re cabinet. After allotment of these

numbers, the NyA 
^rrdit "trd" 

will be mixed with the existing ones and

placed in the cabinet at their serial order'

PSB Audit Cards

The Public Sector Banks which have undertaken the disbursement of

pension to Defence pensioners do not allot any pensioner's 
- 
serial

number. In the absence of allotment of pensioner's serial number by the
public Sector Banks, the audit cards whether newly prepared or

computerized ones wiit te kept in the cabinet by the task holder State-

wise, Oistrict-wise Link Branches PSB wise in the serial order of PPOs of

each series for easy access to them'

Maintenance of Audit Cards

The audit cards will be maintained by the respective task holders of Audit

C"rf 
""".erned. 

Audit cards should be kept in the cabinet provided to

task hoiders -state-wise, PDA-wise in the order of PPO Series and

;rstidFoo n". -*i*". only those audit cards should be taken out of

the cabinet which are actually required for audit purposes during the

da'y----

47. The task holder will post the casualty ir,r the audit cards and
ret and alsb post the casualtY intranSfer the audit card to re

must be replaced bY thethe Master Set of PPOs/Corr PPOs. A

43.

task holder at the end of the day when done with'
be kept on the table unattended.

cards should

t
ResponsibilitY of Task holders

4g The task holders should ensure careful handling of audit cards and their
proper r.pl"""*"nt when done with. It will be the responsibility of the

task holdlr to keep all the audit cards properly in the cabinets, to lock

them and hand over the keys to AAO/SO(A) before leaving the office
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Reconstruction of Mutilated/Torn out Audit Cards

49. (i) The condition of audit cards kept in the cabinets will be reviewed
periodically by the task holder and audit card found to be in a mutilated
/t:ory out condition will be listed TS/PS/HO number-wise or alphabet
wise (in the case of NYA cards) in cases of PDAs other than pSBs and
PPO No.-wise in cases of PSB audit cards in duplicate in convenient
batches ((not more than 15 in a batch) for prepalation of fresh audit
cards in lieu of mutilated /torn out cards and his initials obtained. The
task holder will prepare fresh audit cards by transcribing in legible
handwriting all the existing entries in the mutilated/ tori out audit
cards. He will also endorse the following remarks on the fresh and old
cards.

(a) On the top of fresh audit card "Fresh card in lieu of mutilated one"

(b) on the back of fresh audit card "last audited for the
year..'.(Financial year with period of last audit and amount paid."

(c) On mutilated/torn out audit card "Mutilated card.. Fresh one
prepared in lieu.

(iil The entries recorded on the fresh audit card will be compared with
those recorded in the Master Set Pension CircularslPension payment
Orders by the SO(A) AAO to ensure that both agree. The fresh audit
cards alongwith the mutilated/torn out cards wif be fsted by the task
holder TS/PS/HO no. wise or PPO no. wise in the case of pSB audit
cards and placed in the cabinet on proper place.

(iii) The task holder will keep the fresh audit cards at proper place in the
cabinet alongwith other cards and the mutilated/ io.tr orrt cards will
be kept in a separate cabinet PDA wise afder entering them in the
Mutilated Audit Card Register {AT-R/1O| at Sl No. ti ot Annexgre
B, maintained for the purpose.

Reconstnrction of mlssing Audit Cards

50.

Er

(i) In the event of loss of audit card.s, which may not be traced inspite ofthorough search, a list of such cards wifi Le prepared rsTe's7Ho
number-wise in cases of pDA other than psBs ana ego'No -wise in cases
of PSB audit cards, in duplicate in convenient batches of not more than
15 in a batch for preparation of duplicate audit cards. The task horderwill prepare the duplicate audit card only after obtaining ord.ers of the
Group officer cohcerned. whenever a duplicate audit c.rJ i" prepared it
will'oi marked as "DUpLICATE" preparedln lieu of the originai ro"t. srr"t
audit cards wili be recorded on the proforma No. AT-F/Ze pt serial no.
S_of Annexure-cf for review. The entries recorded. on the duplicate copy
of audit card will be reviewed and compared by the so(A)/AAo with thos!
recorded in the Master Set Pension Circulars/pension payment Orders to
ensure that both agree. A record of all such audit cards will be kept in a
separate register IATR-2U at Sl No. 13 of Annexure B,
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Retention of dead audit cards

54.6ThePensionAuditCardsinrespectofwhich!.1{navme1t1-hlvebeenmade
and which ";;" torrg"t requiied in the Audit Section/CCl Section will be

certified as such and transmitted to this section for safe custody and further

disposal. These cards wiil be arranged Pension Disbursing office-wise and

kept securely for the prescribed peri"od of retention' This section' will' with

reference to these cards, also link the original Pension circulars/Pension
payment orders notifying the grant of pension by noting thereon and date of

casualtY / cessation of Pension'

Proforma'W'

s4.7 (i) Proforma 'w' is in fact a list of pensioners who have failed to draw

pensionforaperiodexceeding12months-Twocopiesofproforma'w,will
be despatchei to the PDA concerned with a forwarding memo as per

proform4.w'(ATF/loserialno.gofAnnexure.C}forascertainingthe
. reasons for non-drawal of pension'

(ii)Thethirdcopyofproforma'w'willbegiven-tot!e.So(A)/AAoin
charge of group concerned of Audit cell and his initials obtained'

The group concerned will then watch the return of one copy of the

proforma'w'dulycompletedbv..thePDA.onitsreceiptnecessary
action to audit tire payment in the usual way will be taken' If any

pensioner ceased to ue effective pensioner' a suitable note will be

made in the Index Register of Audit Cards'

55. The result of the stock- taking will be submitted to the cDA(Pension)/

PCDA (P) for information'

statements Relating to Pensioners Taken on/ struck off sttength of PDAs

56 The following statements showing the particulars of pensioners struck

off/brought Jn pension strength dirring ihe month are to be submitted by

each pDi, by tnb 10tr, of following month to this office.

56.1.sorm-Istatement-Thisstatementshowsthepensionparticularsof
pensioners struck off pension strength of a PDA during the month on the

prescribed form (IAFA-383A) by all the PDAs

rj6.2 Form-II Statement- This statement shows the pension particulars of

p"r"iorr"r" trought on the pension st-rength of PDA during the month

and is submittea on the piescribed form (IAFA-390) by all the PDAs

excePt Post Offices and PSBs'

56.3 D-I Statement- This stlernent is submitted by the Link Branches of
pSBs ." it " prescribed form and shows the pension particulars of

pensionersbroughtont]repensionstrengthofeachpayingbranch
during the month

s6.4 D-II statement- This statement is submitted by the Link Branches of

hrblic Sector Banks on the prescribed form and shows the pension

t

n

a
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58.

s6.5

56.6

57.

59.

60.

61.
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particulars bf pensioners struck off
branch during the month.

pension strength of each paying

IMP-S(al Statement-this statement is submitted by Post Offices and
shows the pension particulars of pensioners struck of pension strength of
Post Offices during the month.

'IMP-$ Statement-This statement is submitted by Post Offices and shows
the pension particulars of pensioners brought on pension strength of
Post Office during the month.

All new class I,II & V pensioners brought on the pension strength of each
PDA are allotted pensioner serial No. (PS No) in one serial order. Similarly
all new class VI, VII and VIII pensioner are allotted reference numbers
(Treasury 51. No or T.S. numbers) by PDAs other than Post Office and
Head Office No.(HO No.) by Post Offices in one serial order. The PS/ TS /
HO No. so allotted are intimated to this office by the PDAs (other than
PSBs) through FORM-II statement
Link Branches or Paying Branches of Public Sector Banks do not allot
such reference no to Defence pensioners. Instead the information relating
to PPOs received from PCDA(P) , PCDA(Navy) or CDA(AF) as also PPOs
received from other PDAs, PSBs, TOs, DPDOs alongwith other particular
of pensioners are submitted by link branches of PSBs through D'I
statements.

(i) Separate registers for all the statements (i.e. Form I&II) received from
PDAs other than PSBs and statement (i.e. D-II & D-I) from PSB wiil be
opened on the prescribed Form {AT-R/121 at Sl No. 15 of Annexure B,
PDA-wise and particulars of statement recorded in these registers month-
wise.

(ii) The particular statement which could not be received from the PDAs,
will be called for from them by issuing the communications in form
(AT/F.41 at Sl No. 1O of Annexure C,

All the statements viz. From-I, and II, Form D-I and D-II received from
the PDAs will be recorded in ascending order month-wise PS/TS/HO no-
wise in separate files for each PDA. In case of PDAs where strength of
pensioners is large, separate liles may be opened for recording these
statement

The PS/TS/HO numbers allotted to the pensioners will be suitably
recorded in the Index Register of Audit Cards (AT-R/91 at Sl No. llof
Annexure B

ACTION OIY FORM-I/IMP-5(AI/D-II STATEMENTS

62. These statements contain the particulars of pensioners struck off pension
strength and excluded from Pension Payment Registers owing to:-
(il Death
(ii) Non-drawl of pension for one year {a11 classes of pensioners) /three

years (class V pensioners) 
l

(iii) Cessation of pension due to the expiry of the period of award.
{iv} Transfer to another Pension Disbursing Authority'

5-75 M/o Defbnce/2006
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After entering these statements in Register of Forms(AT-R/ l2l at Sl No.
15 of Annexure B it will be seen that the forms have been correctly
completed by the PDAs in all respects. If full particulars in respect of any
itern-are nof given in the statements. The same will be called for from the
concerned Pension Disbursing Authority.

In the case of deaths it will be seen that the information regarding (i) date

of death of the pensioner and (ii) date on which the person (with
relationship) to *liom Life Time Arrear were paid have been furnished in
these statements by the PDA. If the information is wanting, the same will
be called from the Pension Disbursing Authority concerned

On the basis of the information contained in these statements, suitable
note/remark will be made against the relevant items in the Index
Register/ Audit cards under the dated initials of the Auditor /SO(A)/AAO
as under:-

(a) died on LTA paid to (with relationship with
vide Form I/IMP5(a)/D-II statement for the month of

the pensioner)

struck of strength as pension not drawn for more than one
year/three years vide Form-I/IMP5(a)/D-II statement {as the case
may be for the month of .........

ceased to draw pension/CA from on obtaining the prescribed
age or on account of marriage,/ remarriage on..' " vide Form-
I/IMP5(a)/D-II statement for the month of ...'.'... (here mention
month and year of the Form)

Transferred to ..... (Name of the PDA vide Form for the month '..; of
(here write year)

In transfer cases, the above linking note will be made in the Index
Register of transferer PDA. No entry will be made at this stage in the
Index Register of transferee PDA or on audit card.

(iil Simultaneously an intimaiion slip will be prepared in duplicate in
respect of all transfer cases in the Form (AT-F/51 at No. 11 of
Annexure C,

(iii) One copy of the intimation slip will be filed in Form-I/
IMP5(a)/P5{a}/D-II file, as the case may be, of the transferer PDA
and the other copy of the slip will be kept on the left hand side of
the relevant file of the transferee Pension Disbursing Authority to
watch allotment of PS/TS/HO number' If the dealing clerk of the
transferee PDA is different, then the intimation slip will be given to
him through work book of the clerk dealing with the transferer PDA.
As soon as PS/TS/HO numbers are allotted by the transferee PDA,
the intimation slip will be linked and filed finally under the initials of
SO(A)/AAO, in the same file with suitabie endorsement on it. These
intimation slips will be periodically reviewed and if pensioners serial
number is not allotted by the transferee PDA within three months
from the date of transfer, the information in regard to allotment of

a:,.

(b)

(c)

(d)

(i)

*
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(ii) The duplicate audit cards will be listed and will be placed at its proper
, place in the cabinet.

Stock Taking of Audit Cards
stock taking of Pension Audit cards will be carried out by the task
holders once in a year or at short intervals- if the situation so demands
as may be prescribed by the CDA(P)/PCDA(P). Before commencing stock
taking all audit cards will be replaced at the proper place in the cabinet.

stock taking will be done from "Index Register of Audit cards"(ATR-9) to
Audit Cards to ensure that all the audit cards as noted in that register
are in existence and no card is missing. Whenever such a stock taking is
done necessary certificate that the "stock taking has been done" should
be dndorsed in the relevant Index Register after the last serial number
under the dated signatures of the SO(A)/AAO concerned.

Simultaneously with the stock taking two proformae 's' & 'w' (AT-F/2| at
Sl No. 6 of Annexure C, & (AT-F./3! at Sl No. Z of Annexure C, on
prescribed forrns will be completed during the process of stock-taking.
Proforma 's' contains the result of stock-taking and proforma 'w'
contains the details of pensioner whose name did not appear in the
Pension Payment Accounts for the period from ........ to ................
The columns of these proformae are self expranatory. only one copy of
proforma'slwill be prepared. Proforma'w'will be prepared in triplicate.

52.

54. (a) The detailed action to be taken on 'S' and 'W' proforma will be as
under:

Proforma 'S"
54.1 Missing Audit Cards - Missing cards will be traced and if any card is not

found necessary action as in Para 50 will be taken.
54.2 Mutilated/torn out Audit Cards- necessary action as in Para 49 will be

taken
54.3 Audit cards not reviewed - All such cards will be reviewed in the normal

way.
5'4.4 Cases in which the cards exist-Reasons for preparing the second card will

be investigated and the second card marked. as such will be retained dully
stitched with the first card.

54.5 Cases in which grant has ceased and pensioner has become ineligible to
receive, the pension.or pensioner died and tTA paid. - Suitable linking
note as given in Para 41 will be made in the "Index Register of Audit Card.s,
in all such cases if not already made. A1l such audit cards will be treated as
dead for all purposes and will be listed PDA-wise (in duplicate) in the
proforma {AT-F/2U at sl lvo; 8 of Annenrre c, one copy or tne iist auty
singed by the SO(A)/AAO together with audit cards wili"be given to the
custodians 9l CH Section and his initial obtained on the office copy. The
custodian will link his Register with suitable remark and keep thre dead
audit cards separately PDA-wise after noting all such dead audit cards in the
Dead Card Register {ATR I Lll at Sl No. 14 of Annexure B. After linking
custodian register and noting in the "Dead Card Register", the list wiil bJ
filed over the initials of SO(A)/AAO with remarks "Custodians Registir,
linked and noted in Dead Card Register."

*
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PS/TS/HO number will be obtained
Disbursing Authority.

from the transferee Pension

There may be items in Form-I/IMp-5{a)/D-II statements on which action
cannot be taken due to non-availability of audit cards or other reasons.
The details of such items will be prepared separately in the proforma
(ATF/71 at No. 12 of Annexure c,. This proforma will-be kept on the left
hand side in the relevant file of forrn I/IMp5(a)/D-II statement and
action will be taken in course of time till finalisation.

After action as above, the following enfacement will be made on Form
I/IMPS(a) /D-II statement which will be submitted to the officer-in-
Charge for his approval.

"All items linked and noted in the Index Register/ Audit cards as
reqrrired except item no ...... of Form I/IMps(a)/D-II state'ment for which
suitable note has been kept for action

ACTTON Otr FORM-II/rMP-5/D_ 1 STATEMEIVTS

These statements contain the following particulars of pensioners who are
brought on pension strength and included in the payment register (IAFA-
33O) by the Pension Disbursing Authority:-

(a) Name of the pensioner
(b) Pensioner Serial Number
(c) Payment Authority/pension payment Order No(d) Particulars of award.

The particulars of pensioners as contained in these statements will be
entered in the Register (AT-R/121 at sl No. lsof Annexure B
maintained separately for the purpose and it will be seen that the forms
have been completed correctly by the pension Disbursing Authority in all
respects and that all the items pertain to the partiCular eudit cell
concerned. If full particulars in respect of any item are not given in these
statements, the same will be called for from the concemed pension
Disbursing Authority.

The PS/TS/HO number allotted by the pension Disbursing Authority as
contained in these statements will be entered. in the Index Regilter
{ATR-91 at Sl No. 11 of Annexure B and Audit Cards

There may be cases in which duplicate serial numbers are allotted to one
and the same pensioner or the pensioner serial no is allotted to anygratuitant. In all such cases a suitable references will be made to the
Pension Disbursing Authority concerned. for cancellation of duplicate
numbers or cancellation of pensioner serial number allotted lo the
gratuitant.

There may be cases in which rs No is aflotted to any class I, II & v
pensioner instead of PS No. or ps No. is allotted to any ciass VI, uI & VIII
pensioner instead of rs No. In such cases the pDA will be requested to
cancel the unwanted number and allot the proper number.

{
72.
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Transfer cases- In transfer,cases a note has already been kept through
intimation slip referred to at Para 65(d) above. In case no intimation slip
has been prepared for any reason, new PS/TS/HO No. will be entered in
the Index Register of transferee PDA on the authority of the respective
statement wilh a suitable note of transfer in the Index Register of
transferer PDA. Simultaneously the pensioners' serial No. will also be

noted on the audit card if not already done. Intimation slip where already
prepared will also be linked and finally filed. Suitable note will also be

made in the Custodian Register of transferer PDA. Such audit cards wiil
be given to the task holder of transferee PDA alongwith the list to be

prepared in duplicate (AT F/6| at Sl No. 13 of Annqnrre c* original
lopy of the list with audit card will be given to the custodian and his
initials obtained on the second copy which will be filed in the Form -
II/IMPS/ D-I file. The custodian will note the pensioner seriai no of the
audit card in the Register of transferee PDA and will replace the card in
the cabinet.
There may be items in these statements on which action cannot be taken
due to non-availability of audit cards or other feasons. The details of
such items will be prepared separately in the proforma (AT F/71 at Sl
No. 12 of Annexur- Cr. The Proforma will be kept on the left hand side
in the relevant Iile of Form*II/IMPS/D-I statements to watch final action.
The same will be periodically scrutinized and action wiil be taken in
course of time till finalisation.

A copy of the list of new audit cards (NYA cards) handed over to the
custodians is simultaneously given to the auditor/clerk dealing with
From-II/ IMPS/D-I statements. As and when these statement are
received afotting pensioner serial number to these pensioners the
pSITS/HO numbers so allotted will be noted in the serial list against the
name concerned in addition to noting the number in IndeX Register and
audit card. These li5ts will be periodically scrutinized and in all cases in
which intimation of pensioner serial no is not received within 3 months
from the date of issue of Pension Payment Orders reference will be made
to PDA concerned for ascertaining the pensioner serial no allotted. The

communication on the subject will be issued on form (ATF-81 at Sl No.
14 Annexure C

After action as above, the following endorsement will be made on Form-
II/ IMPS/D-1 statement, as the case may be, which will be submitted to
the Officer-in-charge for his approval. All the items including transfer
items noted in Index Register/Audit Card and also linked with intimation
slips except. "........ for which suitable note has been kept for action.

Auditor so(AllAAo Ao{P}lsAo(P)

f,
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CHAPTER-IV

DEIAILED PROCEDURT OF AUDIT

SCOPE OF AUDIT

77. (A) Audit of pension payments to class I, II, V, VI, VII and VIII pensioners viz
retired Commissioned Officers, Defence Civilian Pensioners, Personnel
Below Oflicer Rank and their families/dependants, which are paid
monthly or quarterly are conducted to the following extent to ensure
that the payments made to the pensioners have been subjected to the
prescribed check at least once within a financial year:

(1) Monthly Payments:- One month's payment in every twelve month
as per the selection order given by the Officer Incharge'

(ii) Quarterly Pa5rment- One quarter's payments in every four quarter
as per the selection order given by the officer Incharge.

(iil Wadlng items- Sgme of the pensioners may not draw their
pensions in the month in which they fall due. They may receive
pay.ments in'subsequent months. The names of such pensioners
would not, therefore, appear in the month's account selected for
audit and.can only be detected if the accounts for subsequent
months are scrutinized. Such items which appeared in the months

- subsequent to the month selected for audit are called wading items.
The main object of wading is to trace out and spot payments

: pertaining to the months selected for audit but made in subsequent
months, in order to audit all such items. The audit of one months
payment selected for audit as laid down in sub Para(i) above would
not be complete unless the wading items are also picked out and
audited.

{B) Chaage Statement- Change statement are received from Pension
Disbursing Authorities alongwith the Pension Payment Accounts and
include the items of payments of following nature. Change items
should be audited in full.

ti) First payment to pensioners on admission to pension
establishment.
Last payment of pension due to cessation on account of
marriage, remarriage and those stopped under special order
due to misconduct or expiry of the award.
Payment in arrears of over one year as authorised by PCDA(P)
Allahabad/CDA(PD) Meerut / CDA Chennai.
Payment to the heirs of deceased pensioners.
Cessation of pension due to re-employment.
Adjustment on account of increase or decrease of pension
consequent to the issue of .corrigendum PPO/General
Circulars.

(vii) Payments on account of commutation of pension authorised
subsequent to commencement of pension

(viiil Payments on account of consolidation of pension (with effect
from 1.1.1986 and 1.1.1996)

{+

(ii)

(iii)

{iv}
(v)
(vi)

{
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Ilote: In case change statement has not been received alongwith Pension
Payment Accounts of a particular month the same should be prepared at
the time of wading through the pension accounts to pick out items
subject to audit.

(Cl Pension Bills of pensioners whose pensionary awards are
debltable to other Government - No audit is to be conducted but
see note below:

Note Pension Bills of united Kingdom pensioners i.e. Imperial
Pensioners) and pensioners of state Government/central civil
Department/Railway whose disability/family pensions are paid under
Defence Rules, will be audited in full.

(Dl Bills paid by this office- Bills paid by this office should be pre-
audited in full before payment

(El Pension Payment Accounts of DPDO
(i) The monthly pension payment vouchers relating to payments made by

DPDOs will not be sent to the office of PCDA(P) Allahabad but will be
retained in the office of CDA(PD) Meerut/CDA Chennai

(ii) First payments consisting of DCRG and commuted value of pension
will be audited by CDA(PD) Meerut /CDA Chennai in their main
offices in respect of DPDOs under their administrative control.

(iiil For the purpose of audit of first payment pCDA(p) Allahabad,
PCDA(Navy) Mumbai and CDA(AF), New Delhi will provide each month
a computerised list of service officers/ personnel and Defence civilians
(including coast Guard, DAD and GREF employees) who are likery to
receive their first payment (commuted value of pension and DCRG)
DPDO wise to CDA(PD) Meerut and CDA Chennai. They will also
provide a separate list of first payment cases wherein PPOs have been
issued under manual process. These lists wilt be signed by the officer
who is authorised to sign the PPos and whose specimen signatures
arq sent to CDA(PD) Meerut/CDA Chennai

(rv) CDA(PD) Meerut/CDA Chennai will carry out 100% audit of each item
with reference to the particulars indicated in the list.

(v) Any objection/observation found during audit will be communicated
to the DPDO through "objection statement", (Separate objection
statement for each month) and settlement watched through the Audit
Progress Register''.

(vi) In case any item of first payment does not exist in the list of Pension
Sanctioning Authorities but payment has been made by the DPDO,
such payments will be noted in the objection statement of the DPDO
and correctness of payment will be got confirmed from the Pension
Sanctioning Authority concerned, giving full details of the payment.

(vii) The detailed audit of one month's payment of pension in a year will be
done by the office of PCDA(P) Allahabad by deputing his team to

. DPDO. Apart from audit of first payment, PCDA(P) Allahabad will
select one month account in a financial year of each DpDO and
communicate the same under a sealed cover to CDA(pD) Meerut
/CDA Chennai for making available the pension payment schedule to
the team. For this purpose PCDA(P) Allahabad will depute his team to
DPDO concerned and pension payment schedule concerned will be
personally collected by the head of the team from the main office of

s
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CDA(PD) Meerut/CDA Chennai. The pension payment schedule will
be returned by the team after completing the audit.

(viii) The Audit team will conduct full audit with reference to personal case

files/check Register etc. of the DPDO. Any payment which could not
be audited due to non-availability of original/cort. PPO. will be

included in the objection statement subject to the verification in the
main office.

(ix) As far as possible objection statement may be issued on the spot and
handed over to DPDb and his dated signature obtained on the office
copy.

(x) The team on return to Headquarters will brief the Officer-in-Charge
Audit Cell concerned and hand over the office copy of the objection
statement who will get Audit Progress Register completed

, Selection of Month for detailed Audit

In order to regulate audit the Officer in Charge of each nd'ait Cell will
maintain an Audit Selection Register (ATR-131 at Sl No. 16 of Annexure
-B showing all the Pension Disbursing Authorities, the accounlsg{which
are dealt *itft in'this cell. Monthly columns should be ruled in this
register against the name of Pension Disbursing Authority. The. Officer-
in]Cf,argJ will initial in the particular months column against the
Pension Disbursing Authority concerned, the accounts of which are

selected by him for full audit. In making the selection he will see that the

scope of alait as laid down in Para 77 is adhered to. As the payments of
some Pension Disbursing Authority are heavy and of other cbmparatively
less, the selection should be made so as to have an even flow of work of
audit as for as practicable throughout the year

SurPrise Audit

In addition to normal audit referred to above a surprise audit of one

month's accounts in respect of certain Pension Disbursing Authorities
will be carried out during the year. For example, if the account for April,
May and June have been selected for full audit, another account of any
srrbseqt et t month will be audited in full, normally before the next
selection is made. The account for surprise audit will be selected at-
random by the JCDA(P) and record thereof will be kept in the Register of
Surprise Audit (AT-R/25) at Sl No. L7 of Annexure B. On completion of
the audit, a report will be submitted to GDA/PCDA for information.

Scrutiny of Pension Payment Accounts

After obtaining the selection order as per the provisions laid down in Para
78 in respect of each PDA, the Audit Cells will requisition the paid
voucher of each PDA alongwith punching medium of that selected month
by placing an indent on the Documentation Cell.

The following points will be seen on receipt of pension paid vouchers from
the Documentation cell:-
(i) It should be verified that all the paid vouchers as scheduled vide

Para 18(ii) above have b'een received by cornparison with the
supporting documents.

78.

7a.l

79.

80.
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(ii) Pension paid vouchers are on the prescribed forms and all the
declarationslcertificates as given in Para 6 above are dr:ly 5

completed.
(iii) The monthly paid vouchers are page numbered in serial order, one

number is allotted to each paid voucher and continuation sheet and
enclosures are not numbered vide Para 18(iii) above.

{i"} The total of paid vouchers agrees with the amount compiled iFr the
punching medium.

(v) tfre ctrarge has been correctly classified. In case the classification is
not correct it will be rectified through a transfer entry punching
medium.

(vi) Transfer entry punching medium will be got numbered and iinked
with the previous punching medium.

(vii) The pension payment vouchers, which do not pertain to the Audit
cell, will be detached and transmitted to the concerned Audit cell/
section/ group and their acknowledgements obtained. code heads
to which the vouchers have been compiled as weil as PM. No and the
month will also be given in the covering memo'

(viii) Recovery statements have been correctly prepared by the Pension
Disbursing Authority. In case the recovery statements have not been
received, the same will be prepared in duplicate on the prescribed
Proforma {ATF-2O Serial NO. 2 of Annexure-Cl from the paid
vouchers. One copy thereof will be utislised for maintenance of the
demand register. The oflice copy of the recovery statement wili be
kept vrith the Pension Payment Accounts

All the Pension Payment Accounts received in the concerned group of
Audit Ce1l will be recorded in the Audit Progress Register(LAFA-473) on
(ATR-171 at Sl No. 18 of Annextrre B on the folio allotted to each PDA
and the date of receipt will be noted in respect of eaeh particular
month's account over the {ated initials of the SO(A)/AAO. The Audit
Progress Register is maintained to watch the progress of audit of Pension
PayLent Aciounts received in Audit cells and also to watch the replies
from the PDA, to the objection statements'issued after scrutiny of scrolls.

Scrutiny of Scrolls

Ttre procedure for scrutiny of Pension Payment Accounts as laid down in
par{ Tg to 81 above will apply mutatis mutandis for scrutiny of the
scrolls

Itemisation of Auditable items

After verification of Pension Payment Accounts itemization of auditable
item consistent with the number of payments involved, will be

undertaken and completed within the minimum possible period which in
no case will exceed 15 daYs.

During itemization of accounts all payments which do not indicate
TS/HO/PS number (PPO number in the case of PDA being Public Sector
Bank of the pensioner will be noted separately for Commissioned
Officer, PBOR-and Defence civilians in the proforma given below and after
completionr of itemization of the particular account, the PDA will be

t
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addressed by registered post to furnish the wanting particulars in respect
of all such payment and pursued to finality.

Proforma

sl.
No.

Class of
pensioners
and
voucher
number

Date of
payment

Name of
the
pensioner

Period of
payment

Total
amount
paid

1. 2. 3. 4. 5. 6.

(il With a view to watching progress of audit a loose-leaf chart will be
maintained in each audit group of the Audit Cell, allotting separate pages
to each auditor entrusted with the job of audit work and on it the name
of PDA, months' account and total auditable items will be indicated. The
auditor concerned will note daily progress report on the chart and
balance of auditable items still to be audited every day. These entries will
be examined and initialed daily by the SO(A)/AAO in charge of the group.
This chart will also be submitted to the Officer in Charge daily and to
GO(Audits) weekly who will examine. the entries with a view to ensure
that the auditor is making adequate progress.

(ii) Simultaneously Audit Cards will be made available for all the auditable
items by placing an indent on the Card Holdbr Section.

Preparation of Objection Statement

All items for which audit cards are readily available will be audited
forthwith. After the first round of audit is completed an objection
statement making it as Part-I, will be issued within a week of the
completion of audit to the Pension Disbursing Authority without waiting
for audit cards which are not traceable. The objection statement will
include:-

(i) Objection/Observation arising as a result of audit of pension paid
vouchers where TS/HO/PS number (PPO number in the case of
PSBs) and audit cards are available.

(ii) Details of items which could not be audited for want of TS/HO/Ps
number (PPO number in the case of PSBs). Against these items the
communication already issued vide Para 83 above will be cited
requesting the Pension Disbursing Authority to expedite the
requisite information.

(iii) Mention of other items where audit cards are not readily available
and hence remain un-audited will also be made. In these cases
TS/HO/PS number will be indicated stating that further

\. communication will follow in respect of these items

After issue of Part-I of 'the objection statement the auditor will ensure
that audit of pending items is completed within one month. During this
period efforts will also be made to trace NT (Not-trgceable) items with the
help of whatever particulars"are available to the extent feasible. N.T. (Not
traceable items are apparently those items where either TS/HO/PS
number (PPO number in the case of PSBs) or audit cards are not

86

85
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available. The result of audit of all these items will be incorporated in
Part-II of the objection statement which will be issued positively within
six weeks oi the issue of Part-I of objection statement.

(ii) Items in respect of which TS/HO/PS numbers as quoted by the Pension
Disbursing Authority, are found to be etroneous on check will be
included suitably in Part-II of the objection statement asking the Pension
Disbursing Authority to furnish the correct and full particulars (including
PFO numbers etc) which should be watched.

Both parts of objection statement as mentioned in Para 85 and 86 will be
incorporated suitably in the Audit Progress Register {ATR-171 at Sl IrIo.
18 of Annexure B (APRI and progress thereof be watched in usual
manner.

(i) Objections/observations will be written . c6frcurrently with the
progress of audit so that objections and observations may be recorded
at a time when the matter is fresh in the mind.

(ii) As a general rule, objection should only be raised when the charge is
un-authorised by regulation or when some necessary voucher in
which the validity of the charge rests, is wanting.

(iii) Every endeavor should be made to reduce the number of merely
technical and proforma objections and care should be taken that
objections/observations of trifling and mani6stly bona{ide charges
are not issued.

(iv) For facility of reference, the audit objections/observations of the same
category should be grouped together as for as practicable.

(v) The objection should be expressed in terms of monetary value where
ever possible and the amount objected to would be written in the
relevant column of the Audit Progress Register (ATR-171 at Sl No. 18- ofAnnexure B

(vi) The language o{ objections/ observations should be precise, clear and
courteous.

After completion of audit the objections and observations will be
incorporated in the objections statement (IAFA-795) separately.

A list of objections/observations of common occurrence is printed on the
inside page of IAFA-799 (outer). The list is not exhaustive but comprises
sdme important and cornmon objections/ observations that come across
frequently and is intended as a ready guide. This list is very useful in
conducting audit of Pension Payment Vouchers and raising objections
/observations, where necessary.

The objection/observation written by the auditor should be closely
scrutinized by the SO(A)IAAO and the Officer in Charge before issue and
they should see that unnecessary or unreasonable objections/
observations are not issued. This principle will equally apply to further
re-audit remarks also.

The record of items audited by the Auditor, test checked by the
SO(A)/AAO and the Officer and the number of objections/ observations
raised will be kept on the prescribed proforma {ATF-9f at Sl No. 15 of
Annexure C. The fair copies.of the objection statement passed by the
Officerwill be submitted with the Audit Progress Register (ATR-171 et Sl

3
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No. 18 of Annexure B duly noted in the respective columns of the
Register, the number of objection/observation raised {objections in Arabic
figures and observations in Roman figures total number only). The
Officer-In-Charge will attest the entry in the Register under tris aated
initials and will sign the fair copy of the objection statement. The fair
copies of the statements wjll then be issued to respective Pension
Disbursing Authority by Registered post. The date of isiue of objection
statement will also be noted in tur-e Register in the column provided for
the purpose.

94. (il All over-payments detected during auciit will also be separately pursued
from the personal case file of the pensioner from which 

-a 
special

letter/Telegram/fax rviltr be issued immediately. Simultaneously the
suspected ove{payments will be noted in the overpayment Register IATR-16f at Sl IIo. 19 of Annexure B.

95.

Note:

96.

(ii) On receipt of confirmation of the overpayment, the item u'ili be cleared
from the overpayment Register and the amount of overpayment
involved will be noted in the Demand Register (IAFA-590) -

(iii) Such overpayments will be exhibited in the Objection Statement (see
Para 86 above) in the following form:- "overpayment has been noticed
in the following cases. The position has been explained in detail in this
office letter /telegram/fax no Dated .. to which reply
may please be sent separately."

With a view to keep a complete and systematic record of the number of
items audited, reviewed anci objected etc. the office copies of all objection
statement should be embossed with a rubber stamp as under

Total no of paymenr audited
Total no of objections
Total no of observations. ..........
Total no of items reviewed by SO(A)/AAO
Initials of SO(A)/AAO .................
Total no of items reviewed by the officer-In-Charge...........
Initials of the officer

The fact as to whether it is " full audit". or "wading audit " should be
prominently specified in the office copy of the objection statement .

Procedure for Audit of pension paid Vouchers

The audit of pension bills/ schedules /Journals will be carried out
according to the general rules for audit of cash expenditure as laid down
in Paras 46 and 67 of Defence Audit code (Reviied edition 1992). The
bills/schedules /Journal, whether audited or not should show clearly the
detailed head to which charges are debitable to ensure accurate
compilation and control of expenditure.

The audit will be conducted from the paid vouchers to the Audit card
/Audit Register.
The amount of pension; gratuity, dearness relief and other allied
payments if any, paid with the period of payment involved in respect

(i)

(ii)

97.
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of items audited will be recorded on the reverse, of audit cards as per
columns provided therein under the dated initials of the auditor.
Each voucher audited {or each item where only selected relevant item
in a page or vouchers of the account are audited) must bear dated
initials of the auditor in tokeri of his having audited the same.
The item test checked by the SO{A)AAO and the Officer In-Charge vide
Para 37 (IV) should bear their respective dated initials in the audit
card as well as on the paid vouchers of item of the voucher

Procedure for Audit of Bank Scrolls

The procedure for audit of Pension Paid vouchers as laid down in Para 96
and,b7 will apply mutatis mutandis in the audit of scrolls. Further points
to be seen in the audit of Bank scrolls are laid down in succeeding
Paragraphs.

It will be seen that the scrolls are on the prescribed form reproduced as
Annexure 'E' to the "scheme for Payment of Defence Pension by Public
Sector Banks".

Where the PPO number of the pensioner is not quoted in the scrolllis not
traceable and it is not possible to trace the Audit Card with reference to
other particulars in the scroll, the Index Register of Audit Cards will be
referred to.

If the pensioner is not traced in-spite of all out efforts, an urgent letter
will be sent to the concerned Fublic Sector Bank calling for the correct
PPO No.

If it is found that the pensioner is not a Defence pensioner, the debit will
be rejected and the scroll, (or an extract of the scroll where it eontains
the name of the Defence Pensioner also) will be sent to Accounts section
with duplicate copy of the P.M. for further necessary action.

The procedure for watching audit of scrolls of Public Sector Banks and
the issue of objection statement to Public Sector Bank will be the same
as in the case of other Pension Disbursing Authorities.

Life certificate in respect of each pensioner is received with the scroll once
in a year for the month of November.

In the case of Family Pension to a family member terminable on
marriage, a non-marriage certificate has been sent with the scroll.

In the case of a pensioner granted Constant Attendance Allowance, a
certificate as prescribed in Annexure 'F' to the "scheme for Payment of
Pension to Disability Pensioners by Public Sector Banks" has been sent
with the scroll.

In regard to overpayment cases separate files will be opened and such
cases tvill be reported to the Fublic Sector Banks by fastest means of
communication and replies watched through Overpayment Registers
which will be maintained District-wise wherein separate pages will be
allotted for each Public Sector Bank

(iii)

(iv)
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98.10 When the total amount of overpayment is known, the case will be
transferred to Demand Register for watching recovery thereof.

98.t 1 The Demand Register will also be maintained Djstrict-wise wherein
separate pages will be allotted for each.public sector Bank.

99.

Audit of Pension Paid Vouchers

The important points to be noted in the audit of Pension Paid Vouchers of
class I, II, v, vI, vII and vIII pensioners( commissioned officers, their
families/dependant civilian personnel, pBoR and their .families/
dependants) are given below. The list is not exhaustive but it comprises
of the more important points that come across frequently 

"nd 
it is

intended as a ready guide for application in addition to ttre rules in the
"Pension Payment Instructions", " IMp Rules", "scheme forpayment of
Defence Pension by Public sector Banks", "pension Regulations for three
services" and Government orders issued from time to time.

99.1 Pay order on the bill is signed in full by the PDA and the bill is stamped
with 'paid stamp'. The amount paid and date of payment are noted otr the
bill.

99.2 The pensioner has put in
token of acquaintance as
impressions have been
responsible person.

99.3 Revenue stamp has been affixed, where required and the stamp has been
defaced.

Audit of Bank Scrolls

It will be seen that the total of scrolls is correct for the amount compiled
in the Punching Medium.

Each entry in the scroll has been attested by the nominated officer of the
bank branch at which the payment is made.

The pensioner is entitled to the amount credited to his account as shown
in the scroll.

where the amount has been classified by Accounts section to a wrong
head, the classification will be corrected by means of a transfer entry, iT
necessary

Audit of Pensionary benefits

The procedure to be followed in the audit of payment of pensionary
benefit and other typical cases which come acrosi during in course of
audit of Pension Payment Accounts will be carried out under the
provisions laid down in succeediirg chapters.

his signature or affixed thumb impression in
also regarding non- reemployment. Thumb

duly attested by another pensioner or a

100.
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101.
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Review and Test Checks of pension Accounts

lO2. On completion of audit and after making necessary entries in the pension
Audit Cards, Pension Payment Accounts will be submitted to the
AAO/SO(A) and Officer-in-Charge for review and test check of item.s
selected by them for the purpose. The relevant Pensio,n Audit eards in
respect of pensioners whose payments are placed under objection and
included in the objection statement (IAFA-7r99), will also be subrnitted
alongwith objection statement for check by the AAo/so(A) and the
Officer in Charge. The review will be carried out by tfre aedT'SO(A) and
the Officer in Charge to the following extent.

{

AAo/so(A) :

AO/SAO(P) :

L0% of items selected for audit
3 o/o of items selected for audit.

to2.l

103.

1()4.

The extent of the review may be increased under ord.ers of the Group
Officer in the case of unsatisfactory accounts. A record of the details of
items reviewed and test checked by the AAo/so(A) and officer-in-charge
will be kept in the prescribed proforma (ATF/9) for future reference,-if
any.

Re-Audit

The replies to the objections/observations received in duplicate by carbon
process will be pasted on the office copy of the objection statement
otherwise the replies will be copied out in the office copy of the objection
statement.

Replies from the PDAs will be carefully scmtinized. The objection
statement will be returned to the pension Disbursing Authority with re-
audit remarks. Further re-audit remarlps, if any, witl be issued through
letters.

1O5. Necessary entry in regard to the issue of re-audit replies to the pension
Disbursing Authority alongwith the number of objeitions/observations
settled will be made in the Audit Progress Register. The objection
staterirents finally settled will be cleared from the auait progress Rlgister
und€r the initials of the officer in Charge.

106. After settlement of all the items, the objection statement will be returned
with the remarkts "Finally Settled for record with the Pension Disbursing
Authorit5r".

Maintenance of Audit progress Register - IAFA_4Z3

1:O7. This register will be maintained on the prescribed form (ATR-1? at Serial
No. 18 of Annexure-B) to watch the progress of 'hudit of pension
Payment Accounts and also to watch the replies from the pension
Disbursing Authorities to the objection statemenl issued.

1O?.1. All the Pension Payment Accounts received in the Audit Cell /Groups will
be immediately entered in the Audit Progress Register under the dated
initials of SO(A)/AAO. The date of receipt of Pension Payment Accounts



toz.2.

108.

108.1

108.2

Note:

108.3

109.

35

will be noted below the particular month with a view to ensure proper
control of all the twelve months of a financial year in the consecutive
order on the folio allotted to each Pension Disbursing Authority. If there
is no voucher for any month the word NIL should bJ entered below the
month under the dated initials of so{A)/AAo after ascertaining the
positions from the visual chart of Pension Payment Accounts maintained
centrally by Documentation Cell. In other words against every month,
either there should be date of receipt of Account or the word 'NIL'

The replies to the objection statement should be pursued vigorously for
their clearance by issuing reminders at regular intervals and only the
balance objections/ observations as out standing on the first of each
month should be reflected under the column of-that month.

Claims/Bills to be Adjudicated/Pre-audited Before payment

The following claims/bills are submitted to Audit Cells by Pension
Disbursing Authority/Public sector Banks for adjudication and pre-audit
before payment.

{a) Arrears claims for not drawing pension within the stipulated
period.

tb) Life Time Arrears claim as a result of not drawing pension by the
heirs of deceased pensioner, within the stipulated period.

(c) Bills on account of education Allowance claims in respect of
children of Commissioned Officers.

(d) Overage child allowance claims in respect of children of
Commissioned Officers

(e) Claims in respect of insane pensioners.
(f) Claims in respect of missing pensioners.

The above claims/bills will be adjudicated/pre-audited as the case may
be and the authorities for payments will be issued to Pension Disbursing
Authority concerned.

Payment authorities for above payments will be embossed with special
payment authorit-v seal before issue.

An officer wiit ue nominated periodically for signing fair copies of payment
authorities approved by various Audit cells who v/ll put his signature
with code No. and payment authority. seal and note in a register
maintained for the purpose.
Necessary entry in the relevant Pension Audit Cards will be made and
attested by the Officer-in-Charge

Payment of Bills/Claims by PCDA{PI

Bills paid by this office should after pre-audit be endorsed for payment of
the amount admissible and relevant entries made in the Pension Audit
cards' 

-'=i-
A Punching Medium wilt be prepared showing the classification of the
charge and attached to the bill.

109.1
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remarks on the case inter-alia to obtain and furnish his explanation for
non-drawl of his pension alongwith the following certificatesl

(il During the period for which pension arrears claim is involved, the
pensioner was neither convicted of any criminal or political offence
nor was in receipt of any other pension.

(ii) The pensioner was not Re-employed under Central Government or
State Government or a Corporation/ Company/ Body/Bank in India
or abroad.

(iii) In the case of widow pensioners that she has not remarried/married
the real brother of her late husband and is living communal life with
and/or contributing towards the support of other eligible members of
the family.

116. On receipt of the explanation from the pensioner and remarks of the
Pension Disbursing Authority for non-drawl of his pension, the case will
be examined and if the explanation of the pensioner is considered
satisfactory, the orders of the competent authority will be obtained and
the Pension Disbursing Authorit5r concerned will be instructed {ATF-16;at Sl No. 16 of Annexure C to make payment of pension as due to the
pensioner. The pensioner will also be advised simultaneously to claim the
pension from the Pension Disbursing Authority.

Notel: Arrears claims preferred within three years by class-V pensioners
drawing pensions from the Defence Pension Disbursing Officers, provided
such claims are of a routine and straight forward nature may be
sanctioned by the Defence Pension Disbursing Officer irrespective of the
amount of claim subject to the condition that:

(1) the arrear do not relate to the l"t drawl of pension and
(ii) pension has not remained continuously unclaimed for more than 3

years. Claims preferred within 3 years but which are not of straight
forward nature or relate to the drawl of 1"t pension or when the
Defence Pension Disbursing Officer considers that arrears should be
partly or wholly disallowed as also all the arrear claims preferred after
3 years must be forwarded to the CDA (PD) Meerut TCDe Chennai as
the case may bg.

Note 2: If any class-V pensioner fails to draw pension for 3 consecutive
years, hislher name will be struck off the pension establishment and the
Pension Disbursing Authority will be asted to return all the pension
documents to the Pr.C.D.A. (P) as in such cases no pension canbe paid
by the Pension Disbursing Authority without Jpecial sanction of
Pr.C.D.A. (P). Such cases will be entered in the casualty register (ATR-
18f at serial No. 20 of Annexure B) maintained for the purpose and the
relevant case files will be kept with the Officer-in-Charge-forlafe custody
till the pensioner reappears and is admitted to pension establilhment.

tLz.

Armed Forces Pensioners

In the case of Armed Forces Pensioners, the Arrears claim will be
submitted by the pensioner on IAFA-CDA -651. part-I & II of the Arrears
claim (IAFA-CDA-651) is completed by the pensioner and submitted td
the Pension Disbursing Authority. Part-III of the claim is completed by

7-75 M/o Defence/2006
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A memo showing on what account and to whom the payment is to be
made, should be prepared and attached to the bill, for eventual despatch
alongwith the cheque.

As the entry in the Pension Audit Card has to be initialed by the Officer-
in-Charge, the bill and Pension Audit Card should be submitted to the
Officer-in-Charge. On the bill /claim being passed for payment by the
Officer-in-Charge, it should be entered in the daily payment sheet and
forwarded to Disbursement Section.

After issue of cheque, the return of bill from Disbursement Section
should be watched by the Audit Cell concerned.

Neglect to Draw Pension

If the pension remains un-drawn for more than one year, the pension
ceases to be payable. If the pensioner afterwards appears and claims the
pension, the Pension Disbursing Authority cannot pay the arrears of
pension w-ithout the sanction of the competent authority.

PCDA(P)/CDA(P) Allahabad has been delegated full powers to sanction
time barred pension arrears claim for any period in respect of all classes
of pensioners drawing their pension from any Pension Paying Agency.

However CDA (PD) Meerut/CDA, Chennai have also been delegated full
powers to sanction time barred pension arrear claims for any period in
respect of all classes of pensioners drawing their pension from DPDOs
under their jurisdiction.

Pension Disbursing Authorities have
and pay the time barred arrears of

been delegated
pension for the
Lsioner

powers to
specilied

iod stipulated below for each class of

In all cases in which pension is not drawn with in the pefiod stipulated
for each P.D.A. and sanction of the PCDA(P)/ CDA(P) Allahabad is
considered necessary references are received either direct from the
pensioners or through the Pension Disbursing Authority concerned.

Defence Civilians

In the case of class-V pensioners if any reference is received direct from
the pensioner, his Pension Disbursing Authority will be askgd to offer his

rl AS NS

Class of
pensioner

T.O.
up to

PAO
uoto

PSB
uoto

DPDO
uoto

I 3 vears 3 vears 1 vear 3 vears
II 1 vear I vear 1 vear 3 years
V 1 vear I vear 1 vear 3 vears
VI 3 vears 3 vears L vear 5 vears
VII 1 vear 1 year I vear 5 years
VIII 1 vear 1 vear 1 vear 3 years

Non- drawl of first Davment
I.II. V VI. VII. VIII lYear I lYear L Year 1 Year

115.
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the Pension Disbursing Authority and submitted to this office alongwith
his remarks, duly attested.

On receipt of the claim, office Note on IAFA(CDA -2241is submitted for
adjudication to the officer concerned.

While auditing payment of arrears/life time arrears it should be seen that
the procedure laid down in relevant Paras of Pension Payment
Instructions has'correctly been follswed and that the payment is duly
supported by necessary documents and original payment authorit5r,
where required.

The powers of officers of PCDA (P) Allahabad to sanction tirne barred
arrears claim of pension is as under.

Powers of officers of PCDA(P! to sanction Arrears of Psnsion

Authority according sanction for payment of arrears will be prepared on
IAF(CDA)-S and sent to the Pension Disbursing Authority duly embossed
with the Payment Authority Seal

In the event of the claim being rejected the claimant will be informed
accordingly.

In the case of class I &II pensioners (other than those of Military Nursing
Service) Government sanction will be necessar5i if the explanation of the
claimant is not found satisfactory. On receipt of Government sanction a
note of the sanction will be kept in the audit card to facilitate admission
of the payment.

Pension Due to the Estate of Deceased Pensloner

Pension is payable for the day of pensioner's d.eath. On the death of a
pensioner, pa5rment of any arrears of pension can be made by the
Pension Disbursing Authority to the person validly nominated under the
provisions of " Payment of Arrears of Pension (Nomination) Rules, 1983"
or in the absence of any nomination or where the nonrination made by
the deceased pensioner does not subsist, to legal heir (s) of the deceased
provided they apply within one year of his death. These provisions are
also applicable to Armed Forces pensioners vide Regulations 68 Pension
Regulation for the Army Part-II(1961). Thereafter it cannot be paid by the

Class of Pensioner Period Designation of
Officers

{i}.I.II. V Uoto 3 vears AO/SAO
{iil I. II. V Uo to 5 vears GOlAudit)
(iii) I, II, v Exceeding 5 years and claim

rejected/ accepted in part at i & ii
above

JCDA/CDA(P)/
PCDA (P)

(iv) VI, VII, VIII Un to 5 vears AC /SAO
{v) VI. VII. VIII Uoto 1O vears GO{Audit}
(vi) VI, VII, VIII Exceeding 10 years and blaim

rejected/ Accepted in part at iv &
v above

JCDAICDA(P)
PCDA(P)

t22.
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Pension Disbursing Authority without the sanction of competent
Authority.

PCDA(P)/CDA(P) Allahabad is vested with full powers to sanction time
barred Life Time Arrears claim of pension for any period in respect of all
classes of pensioners drawing their pension from any pension paying
Agency.

Powers to waive time bar rests exclusively with PCDA (P)/CDA(P)
Allahabad in cases, {i} where pensioners have acquired foreign naiionatity
and (ii) LTA to the heirs of Defence Pensioners who are struck off the
pension establishment for failure to draw pension for more than 3 years
without applying for their readmission to the pension establishment.

CDA(PD) Meerut/cDA chennai have also been delegated full powers to
sanction Life Time Arrears of pension claim for any period in respect of
all classes of pensioners drawing their pension from DPDos under their
jurisdiction.

The various Pension Disbursing Authorities have been delegared powers
to sanction and pay the Life Time Arrears of pension claim for a specffied
period as stipulated below for each class of pensioner.

In respect of class vI, vII and VIII pensioners, the previous sanction of
PCDA(P) to the pa)rment of Life Time Arrears of pinsion is, however,
required in the following cases:-

(i) claims preferred after the expiry of three years from the date of
death.

(ii) claims to sums in excess Rs. 100/- prepared after twelve month
from the date of death.

(iii). Claim to arrears for a period in excess of twelve months.

In the case of Armed Forces pensioners LTA of pension, will be
submitted on the prescribed format IAFA-CDA -652.

In the case of Gorkha pensioners drawing pension from Indian Embassy
Kathmandu, Pokhra, Dharan and ti.asury Officers Gorakhpui,
Darjeeling, Darbhanga, Purnea, Bahraich and Gonda Treasury, the
power to sanction arrear / life time arrears will rest with the authorities
as laid down in Regulation 78 Pension Regulation for the Arrmy part-Il
(1e61).

on receipt of the claim submitted by the nominee/legal heir on IAFA-
CDA-652 duly countersigned by the Pension Disbursing Authority, the
claim will be adjudicated in t.l.e manner laid dswn in Para LL7.r to L2r

Class of
pensioner

T.O.
uo to

PAO
up to

PSB
uo to

DPDO
up to

I. II. V I vears 1 vears 1 year I vears
VI .VII. VIII I vear l vean 1 year 3 vears

NOIS-DRAWAL OF FIRST PAYMENT
I, II, V VI ,VII, VIII I 1 VCAT 1 vear 1 year 1 vears

t28.2
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and payment authorifl-for payment of Life Time Arrears of pension willbe sent to the poa anty.rit'""""a *itrrtt 
" 

p"i*"rr, Authority seal.
In all such cases in which sanction of this office is considered necessary,references are received either frL the. nominees/heirs of the deceasedpensioner direct or from the pension.Disbursirrs irrit ority. The remarksof the pension 

. Disbursing Authorib, ujfr'^;" obtained wherereferences /w'claims duly su'pport"a uybrooiof ieath and expranationof the craimant for not d;;:;g the- iife rirrr"-e.r.ars within thestipulated period rre ..c"irreJ. on receipt of the remarks of the pDA, thecase wilr be examined and if the explahatio" i- ir""a satisfactory, thePDA concerned w'l be instruc;; 
J. T1k" p"vr"", 

"f 
Life Time Arrearsof pension onlv. (ATF-12, 

";;i No. rz "f i;;;;;re c as due to thepensioner, to his nominee or heirs as the """. *i be, in accordancewith the procedure laid down r" p."J"";;;;;;'il"r*",,o.,s. 
The heiror applicant wilr also be informed of what h;7;;';" ,"qui.ea to do.

simultanegusly, 
. 
in _cases where the award of famity pension standsnotified jointly, the Pension Disbursing auiho;;y';;;".-ed will arso bemstructed to take on the payment strength tt. rutlv pension beneficiaryand start making p"v-.trt"r-*;; a"%'r.iil#r"?",he date of death oithe pe n sioner on-the p.oau" tio* ri ilr[ri"s";;iii:";: 

".
(i) Death Certificate
(iit Non-re-marriage Certificate
(iii) Non-receipt of-anotfrer iJlly pension.

Unpaid Amount of Retirement/Death Gratuity
If any amount of Retire-ment/Death,_gratuity is due, a reference will bemade to the Grants (civ')/cranis@rr1i1.vl -7crlri."roRs) 

section forissuing instructions to the' pension, Disbursing Authorit5r concernedunder intimation to the p"rr"iorrl, and Audit Section.

Unpaid amount of commuted value of pension
If the pensioner dies without receiving the commuted value of pension orafter the date on which "";;;;;1;;n became ui"or,,t", the commutedvalue will be paid to the person 

"omlrrated ^under the provisions of Rure_Zof CCS(commutation of p..r"iorrt-R"L", 19g1.

If there is no such nomination or the nomination does not subsist, thecommuted value shall be paid to the family i" irrl-*""ner indicated insub. Rule 1(b) of Rute 51 .iCcqpf-n"ires, t9T2

If in any case the commuted varue cannot be paid in the mannerindicated above, the same shall be p"iO l.-ti" tJii"f*..
13t.2
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CHAPTER-V

Audit of Pensionary Awards

The Defence personnel and their families/dependants are entitled to
various types of pensionary awards which are auditable by the Audit
Section of Pr.C.D.A. (P), Allahabad. A brief narration of these awards and
the contingencies in which these awards are admissible is given in the
succeeding paragraphs.

Commissioned Offlcers.

132.1. Retiring Pension- Retiring Pension is granted to an officer who retires on
completion of prescribed age iimit with at least minimum qualifying
service of 2O years and 15 years in the case of late entrants (without
weightage) and in respect of EC/SSC Officers, 12 years including rank
service if any (without weightage)

1g2.2. Disability Pension- Disability pension consists of service element and
disability element and is admissible to an Armed Forces perSonnel who is
invalided out of service due to disability which is accepted as attributable
to or aggravated by military service.

].g2.g. Invalid' Pension- Invalid Pension is admissible to an Armed Forces
. personnel who is invalided out of service with 10 years or more qualifying

service (without weightage) on account of disability which is accepted as
neither attributable to nor aggravated by military service.

L32.4. War Injury Pension- Where an Arrned Forces personnel is invalided out
of service on account of disabilities suffered due to attack by or action
against extremists, antisocial elements, enemy action in international
war or border skirmishes he/she shall be entitled to War Injury Pension
consisting of service element and war injury element.

132.5. War Injury Pension on Retention in senzice- Armed Forces personnel
who are retained in service despite the disability due to War Injury
sustained and retire subsequently have got an option either (a) to draw
lump sum compensation in lieu of War Injury element at the time of
subsequent retirement/discharge or (b) to draw war injury element at the
time of retirement in addition to retiring /service pension foregoing lump
sum compensation.

132.6. Commutation - A Commissioned Officers shall be entitled to commute
for a lump sum payment, a fraction not exceeding 43 percent of his
pension

132.7. Retirlng Gratulty- Retiring Gratuity is granted to an Armed Forces
Personnel who retires or is permitted to retire or whose services are
otherwise terminated after completing the minimum quali$ring service of
10 years (without weightage). It is payable at half month's emoluments
i.e. pay including rank pay, stagnation increment and Non Practicing
Allowance if any plus dearness allowance on the date of retirement, for
each completed six monthly period of senrice.
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132.8. Invalid Gratuity- When an Armed Forces Personnel is invalided out of
service *i!l 

" 
disability neither attributable to nor aggravated by service,

he/she will be entitled to Invalid Gratuity if service rentlered byhim/her
is less than 1O years. It is payable at a half month's emolum"trt" i." p.y
including rank pay, stagnation increment and NPA, if any, plus dearnlss
allowance admissible on the date of invalidment for each completed six
monthly period of service.

l^g2.g- Retirement Gratuity- An Armed Forces Personnel who has completed
five years qualifying service and is eligible for retiring /invalid gratuity or
pension of any type, shall be granted on the terminition of his service a
Retirement Gratuity equal to one fourth of. reckonable emoluments for
each completed six monthly period of service subject to a maximum of
16.5 times the reckonable emoluments provided that it shall not exceed
the maximum ceiling limit as sanctioned by the Government from time
to time.

Lgz.lO Death Gratuity- Death gratuity is payable to an eligible member of the
family of an Armed Forces personnel who dies in harness.

L3.2.L1 Terminal Gratuity- Short Service Commissioned Officers are entitled to
terminal gratuity at the rate of half month's emoluments for each
completed six monthly period of service

t32-12 Ordinary Family Pension- Ordinary Family Pension is admissible to
eligible member of the family of the Armed Forces Personnel who die
while in service or after retirement with a pension for life and whose
death is regarded as neither attributable to nor aggravated by service.

L32.13 Special Family Pension- Special Family Pension is admissible to the
eligible member of the family of the Armed Forces Personnel whose death
is regarded as attributable to or aggravated by service.

L32.L4 Dependant Pension- Dependant pension is admissible to parents
/eligible brothers/sisters of the deceased officer whose death is regarded
as attributable to or aggravated by military service provided they were
wholly dependent upon him.

132.15 Liberalised Family Pension- The scheme for the grant of liberalized
Family Pension has been introduced with effect frombt.o2.IgT2. Under
this scheme the Family Pension equal to the reckonable emoluments last
drawn will be admissible to the widow in the case of officers and to the
nominated heir in the case of Personnel Below Officer Rank where the
death of an officer is regarded as due to attack by or action against
extremists, antisocial elements etc. enemy action in international war or
border skirmishes, his/her eligible family member shall be entitled to the
award of Liberalized Family pe-nsion.

l.32.LG Dependant Pension (Liberalisedt- Where an officer dies as a bachelor or
as a widower without children due to attack by or action against
extremists, antisocial elements etc, enemy action in-international war or
border skirmishes, Dependant Pension (Liberalized) shall be admissible
to parents.
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tg2.L7. Constant Atteniance Allowance- A constant attendance allowance is

admissible to an officer who is awarded a Disability Pension for 100

percent disablement, if in the opinion of the invaliding or a Re-Suwey

Medicat go"ra, he needs services of a constant attendant for at least a

period of-ttrre"'months, "tti,n" 
,t"t.."ity-tises solely from the condition

of the """"pt.J 
aisatitityy disabilities' The rates of CAA in respect of

ArmedForcesPersonnelaresanctionedbytheGovernmentfromtimeto

. 
time.

tg2.La Monetary Allowances attached to Gallantry Awards- Gallantry awards

are grrr"i. for acts of conspicuous bravery /gallantry either in the

presence of the enemy o, otrr.t than in tht face of the enemy' These

awardscarryamonetaryallowancewiththemwhichispayablefortwo
lives.Alistofgallantryawardswithmonetaryallowanceattachedto
them ana-reviseifro* time to time is given in Appendix 7'

:lg2.lligEx.gratiaAwards.Ex.gratiaawalds.arepayableincasesof
death/disablement of cadeis (direct) due to causes attributable to or

aggravated bY military training'

Lg2.Lg.lThe rate of ex-gratia award in cases of invalidment on medical ground is

ns. 37511-perLorrth with effect from 1.1.1986 to 31.07.1997 and Rs.

1275/-per^monthwitheffectfrom]..8.1997forlife.

L32.tg.2 In addition a disability award on ex-gratia basis is also admissible to

theex-cadetattherateofRs.600/-.pm^for100%disablementduring
th" ;;;;;-ti aisaure*""i *ittt ;tt":t from 1.1.1e86 tc 31.7.ree7'
p.v*",,t of ex.gtatiu ai"auitity award has been revised to Rs. 2Io0l-
p.*. i;; Ll}yoiisauiliiy auring the period of disablement with effect

from 1.8.1997

Lgz.tg.gConstantAttendanceAllowanceofRs.300/-p.m..with-effectfrom
1.1.1986to31.7.1997and,Rs.600/-p.m.witheffectfroml'8.1997for
100% disablement is also admissible on the recommendation of

Invaliding Medical Board'

Lgz.Lg.4Incasesofdeathduringtrainingperiod^ex-gratiaawald_"tll:Iateof
n". OoOJlp* with effect dom t.1. i9-86 to 3L'07' L997 and Rs' 12751- pm

thereafter shall be aamissiote .to the widow/children of the deceased

cadet until her death or remarriale

132.19.5 Dependant parents are also eligible for the award in cases of death of

unmarried fwidower with no children' cadet'

Lg2.Lg.6 Dearness relief at applicable rates is. also admissible on monthly

"*.g;it "" well "".'or 
ex.gratia disability award at the rates

' sarictioned by the Government from time to time'

Lg2.2ooneTimelncreaseinPension-oneTimelncreaseinRetiring
/service pension of Armed Forces Personnel below the rank of colonel

"rrJ "q.rirralent 
who retired before 1..1.1986 ""9-il^!|e 

Retiring

Pension of co10ne1 and above who retired before 1'1'1973 has been

*.rr"tiorr"a by the Government with effect from 1.1.1992.
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Lg2.2O.1 The One Time Increase is to be paid as a separate element

Lg2.2O.2 Dearness Relief is admissible on the One Time Increase. The Ad-hoc
Ex-gratia amount sanctioned to the pre- 1.1.L973 Armed Forces
Personnel with effect from 1.9.1984 in terms of Ministry of Defence
letter No. I(31/84 /D/(Pension/Services) and N9. I(31 /84/ I /D /
{Pension /Services) both dated 28-9.1984 continued to be paid as a
separate element in addition to Pension and the One Time Increase.

Lgz.2}.g Personal Pension(PP) to the Armed Forces Personnel who retired. on or
after 31.03.1985 but before 1.1.1986 is absorbed in the One Time
Increase. Where the One Time Incrqase was found less than the
Personal Pension, the unabsorbed portion of the PP continued to be
paid as unadjusted Personal Pension with effect from 1.1.1992.
Dearness Relief has not been allowed to be paid on the Unabsorbed
Personal Pension(UPP)

L92.2O.4 NO part of One Time Increase is commutable

L}2.2O.S Payment of One Time Increase is not applicable to the following
categories

(il Pensioners in receipt of only the disability ele.ment of pension
(ii) HKSRA/UK pensioners
(iii) Reservist pensioners
{iv) Persons in receipt of Compassionate Allowance G:uzara, Reservist

Allowance or any other allowance on which Dearness Relief is not
admissible.

(v) Persons in receipt of only moneta4r allowance attached to the
gallantry awards but not in receipt 6f any pension.

(vi) Pensioners in receipt of a second Retiring/Superannuation/
Service Pension in addition to their military pension.

(vii) Pensioners who got their pension commuted LOOo/o on their
absorption in the Central/ State Public Sector Undertaking or
Autonomous Bodies.

132.20.6 One Time Increase if any dr::e on 3L.12.1995 has been treated as a
part of existing pension for consolidation of pension with effect from
1.1.1996 in respect of pre-1996 pensioners. And therefore One Time
lncrease is not payable with effect from 1.1.1996 as a separate

' element.

13.2.21. Ad-hoc Ex-gratia Payment- Armed Forces Pensioners who retired
prior to 10.09.1970 have been granted Ad-hoc Ex-gratia Payment with
effect from 1.9.1984 at the rate as shown in the Appendix 8.

The Armed Forces Pensioners who retired. on or after 10.9.1970 but
prior-to 1.1973 were granted ad-hoc Ex-gratia payment with effect
fiom 1.9. L984 at the monthly rates as shown in the Appehdix 8.

The amounts of Ad-hoc Ex-gratia payments are in addition to
pension/relief as due under the extant orders and are, therefore not
to be reckoned for any purpose such as relief on pension.

132.2L.L

L3.2.2L.2
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Dearness Relief is not payable on the amount of Ad-hoc Ex-gratia
payment.

192.21.4 Amount of Ah-hoc Ex-gratia payment is not to be reckoned for
calculation of minimum Pension.

Lg2.21.6 Amount of Ad-hoc Ex-gratia payment will continue to be paid as a
Separate element in addition to pension and dearness relief and will
not be taken into account for consolidation of pension with effect from
1.1.1986 and 1.1.1996.

Lg2.22 The following kinds of ex.gratia awards are dealt'with in this section and
the procedure for the authorisation and audit of payments is as under:
E:rgratia awards payable to the families of Commlssioned oflieer who
are involved in fatal accidents while travelling as passeugers by
seryiee aireraft in the course of the performance of thelr offieial
duties - In each cases, individual Pension Payment Order is issued by
the Grant (Commissioned Officer) section direct to the Pension
Disbursing Authority where the payment is desired by and a duplicate
copy of the Pension Payment Order will be received in the Audit cell
concerned. The award authorised for payment will be noted in the
respective audit card or Gratuity Register (ATR-6) as the case may be and
the payment will be audited with reference to the entry on Audit
Card/ Gratuity Register.

Ex.Gratia Award From The Compassionate Gratuity Fund
lDefence Senrices|:

Lg2.2g Ex.gratia awards may be granted from the Compassionate Gratuity Fund
(Defence Services) to the widow, children, parents or brothers/sisters of
an oflicer who dies in service but whose death is not due to a wound,
injury or disease which is attributable to or aggravated by the service.

Personnel Below Oflicer Rank {PBORI

133. Pensionary awards admissible to Personnel Below Officer Rank are'as
under

133.1 Senrice Pension- Service Pension is granted to Personnel Below Officer
Rank who are discharged from service after completion of their terms of
engagement with minimum qualifying service of 15 years'

L33.2 Disability Pension- same as laid down for Commissioned Officers in Para
I32.2

133.3

133.4

133.5

Invalid Pension- Same as laid down for Commissioned Officers in Para
L32.3.

War InJury Pension- Same as laid down for Commissioned Officers in
Para 132.4

lllar Injury Penslon on Retention ln Senrice- Same as laid down for
Commissioned Officers in Par.a 132.5.

8-75 M/o Delbnce/2006



Speclal Pension. Special Pension is granted to those t"iirria,r"ts who are
discharged in large numbers in pursuance of Government poliry to
reduce the strength of establishment of the Army or of reorganizatiorl
which results in disbandment of unit/formation. i

commutation- A Personnel Below officer Rank shall be entitled to
commute for a lump-sum payment, a fraction not exceed.ing 45 pereent of
his pension.

senrice Gratuity- service Gratuity is in lieu of pepsion and is granted to
a Personnel Below officer Rank who is discharggd from service with a
minimum period of qualifying sen'ice of 5 years (ruithout weightage)

rnnalid Gratulty- Same as laid down for.commissioned officers in para
"132.8.
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133.6

133.7

133.8

133.9

133.10 Retirement Gratuity- Same as iaid down for Commissioned Officers in
Para 132.9.

133.11 Terminal Gratuity- Terminal Gratuity is granted to a reservist who is
discharged on completion of his prescribed engagement but fails to
qualify for pension due to some not-qualifying period of service, which
has the effect of reducing the qualifyrng service-to less than 15 years.

133.12 Speclal Gratuity- Speciai Gratuity is granted to the individuals in the
same circumstances as laid down for special pension in Para 133.6 but
who are discharged with less than 10 years service.

133.13 Death Gratuity- Same as laid down for Commissioned Officers in para
I 32.10.

133.14 Ordinary Family Pension- Same as laid down for Commissioned Officers
in Para L32.L2..

133.15 Special Famlly Penslon- Same as laid down for Commissioned Officers
in Para 132.13.

133.16 Liberalized Family Pension - Same as laid down for Commissioned.
Oflicers in Para 132.1S.

133.17 Constant Attendance Allowance- Same as laid d.own for Commissioned
Of{icers in Para 732.17.

133.18 Gallantry Award- Same as laid down for Commissioned Officers in para
132.18.

133.19 One Time fncrease in pension- S4me as laid down for Commissioned
Officers in Para 132.20. /

133.20 Ad'hoc Ex-gratia Payment- Same as laid down for Commissioned
Officers in Para 132.21.
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133.21 Jangi Inam- Jangi Inam at the rate of Rs. 100/- pm is admissible with
effect from 25.01.1995 to all categories of Jangi Inam Awardees and their

' legal heirs of World War-1 (two lives) and World War-II (one life only)

Lgg.22 Compassionate Allowance- A Compassionate Allowance may be granted
by the competent authori{y to the widow and children of a junior
Commissioned Officer whose death whilst in serving or after retirement
was not attributable to or aggravated by service. This allowance can not
be claimed as a right.

DEFENCE CVILIANS

Lg4 Following pensionary awards are admissible to Defence Civilians

134.1 Superannuation Penslon- Superannuation Pension is granted to a
Government seryant who is retifed on his attaining the prescribed age of
compulsory retirement.

134.1.1 Before 
'L.12.Lg62 

the prescribed'age of compulsory retirement for all
Central Government Employees except class IV was 55 years

Lg4.L.2 Class IV employees superannuated / are superannuating at the age of 60
years.

134.1.3 With effect from L.i2.I962 the superannuation age of Grogp A, B and C

employees was raised from 55 years to 58 years

Lg4.L.4 With effect from i3.5.1998 the prescribed age of superannuation in
respect of all Central Government servant is 6O years .

L34.2 Retiring Pension- Retiring Pension is granted to a Government servant
who retires or is retired in advance of the age of compulsory retirement.

134.2.1 The fqllowing types of retirement attract the provision for the grant of
retiring pension.

L3,4.2.2 Premature Retirement (age based)- the appropriate authority shall have
absolute right to retire any Government servant in the public interest
after he has attained the age of 50 years by giving notice of not less than
3 months or 3 months pay and allowances in lieu of such notice, if he is
in Group -A or Group B service or post and had entered Government
service before attaining the age of 35 years and in any other case after he
has attained the age of 55 years.

134.3 Voluntary retirement {age based} - Any Government servant, if he is in
Group A or Group -B service or post, may by giving notice of not less
than 3 months in writing to the appropriate authority retire from service
voluntarily if he has attained the age of 50 years and had entered
Government service before attaining the age of 35 years and in all other
cases after he has attained the age of 55 years.

194.4 Premature Retirement (servlce based|- At any time after a Governnient
servant has completed 30 years of qualifying service, he may be required
by the appointing authority to retire in the public interest.



134.5

134.6

134.7

134.8

L34.9

134.10
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voluntary Retirement {senzice based)- At any time after a Government
servant has completed 3o years of qualifying service, he may retire from
service voluntarily by giving notice in writing to the appointing authority
at least 3 months before the date on which he wishes to retire.

voluntary Retirement Pension- voluntary Retirement pension is
granted to a Government servant who may bL permitted to be retired
voluntarily on completion of qualifying service of not less than 20 years
by giving notice of not less than 3 months in writing to the appropriate
authority before the date on which he wishes to retire.

Retirement on Being Declared surplus to the Establishment- A
Government servant who, on being declared surplus to the establishment
in which he was serving, is eligible for facility of re-deployment and opts
for voluntary retirement instead of seeking redeployment, shall be
entitled to have five years added to the qualifying service rendered by him
provided he has got the qualifying service of not less than 15 years on the
date of option for voluntary retirement and the total service after taking
into accounts the aforesaid addition is not more than the service he could
have rendered had he retired on the date his superannuation.

Invalld Pension- Invalid pension is granted if a Government servant
retires from the service on account of any bodily or mental infirmity,
which perrnanently incapacitates for service.

compensation Pension- If a Government servant is selected for
discharge owing to the abolition of his perrnanent post he shall an option
of taking compensation pension to which he may be entitled roi the
sen'ice he had rendered or accepting another appointment on such as
may be offered and continuing to count his previous service for pension.

Pro-rata Pension on absorption in public sector undertaking I
Autonomous Bodies.

A Government servant who is permitted to be permanently absorbed in a
Public Sector Undertaking/Aulotro-o..s Bodyf shall if 

"r"h .b"orption is
declared by the Government to be in the public interest, be deemed to
have retired from Government service from the date of such absorption
and shall be eligible to receive retirement benefits which he may have
elected and from such date as may be determined in accordance with the
order of the Government applicable to him.

134.11 Compulsory Retirement Penslon- A Government servant when
compulsorily retired from senrice as a measure of penalty may be granted
by the authority competent to impose such penaity, pension or gratuity
or both at a rate not less than two thirds and not more than fuil
compensation pension or gratuity or both admissibie to him on the date
of his compulsory retirement. Pension granted or awarded, shall not be
less than the minimum pension fixed 6y the Government from time to
time.

134.L2 Compasslonate Allowance- A Government servant who is relieved from
service on dismissal or removal shall forfeit his pension and gratuity
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provided that the authority competent to dismiss or remove him from
service may, if the case is deserving of special consideration, sanction
compassionate allowance not exceeding two thirds of pension or gratuity
or both which -would have been admissible to him if he had retired on
compensation pension. Compassionate allowance so granted shall not be
less than the minimum pension fixed by Government form time to time.
compassionate allowance is one of the various kinds of pension and
therefore qualifies for commutation and admissibility of relief/dearness
relief.

commutation of Pension- A Government servant shall be entitled to
commute for a lump sum payment a fraction not exceeding one third of
his pension if he retired from service before 1.1.1996. The limit on
commutation of pension has been raised from one third to 4oo/o of
pension in respect of those who retire on or after 1. L.1996

senrice Gratuity- service Gratuity is in lieu of pension and is granted
to a Government servant who retires under'the provisions of ccs(p)
Rules, 1972 before completing qualifying service of ten years. The
amount of service gratuity shall be calcr.llated at the rate of half month's
emoluments for every completed six monthly period of qualifying service.

Retirement Gratuity- Retirement Gratuity is granted to a Government
servant who, on his retirement has completed five years qualifying senrice
and has become eligible for service gratuitv or pension. ttre amount of
Retirement Gratuity shail be calculated at the rate of one fourth of his
emoluments for each completed six monthly period of qualifying service,
subject to a maximum of 16.50 times the emolumenti and also that it
does not'exceed the ceiling limit of Rs 3.5 lacs in respect of those who
retire on or after 1.1.1996.

Death Gratuity - Death gratuity is granted to the eligible member of the
family of a Government servant who dies while in service.

Family Pension under ccs{Pl Rules lrg72- Family pension is granted
to the eligible member of the family of the deceased Government
servant who is borne on a pensionable establishment and dies either
while in service or after retirement

Family Pension under ccs(Eopl Rures- Family pension under
ccs(EoP) Rules is granted to the eligible member of the family of a
deceased Government servant whose death is accepted as due to
Government service provided it is certified that it was due to or
hastened by-

(i) wound, injury or disease which was attributable to Government
service, or

{ii} The aggravltion by Government service of a wound, injury or
disease, which existed before or arose during Governrnent iervice.

Disabitity Pension under ccs(Eopl Rules - disability pension under
ccs(EoP) Rules is granted to a Government servant whose disablement
is accepted as due to Government service provided that it is certified that
it is due to wound, injury or disease which

134.19
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(il is attributable to Government senrice, or
(ii) existed before or arose during Govemment service and has been

and remains a$gravated therebY.

tg4:2g Dependant Pensioi Under CCS(EOPI Rules- Dependant pension under
SCSEOP) Rules is granted to parents, brothers, sisters etc. where the

' widow dies or remarries or child/ children become disqualified by
. attaining the prescribed age limit for the grant of Family Pension.

. Family Pension Under the Scherne of Liberalized Penslonary Awards

1.g4.2l Famil5r Pension under the scheme of Liberalised Pensionary Awards is
granted to the eligible member of the family of the deceased Government
servapt whose death is accepted as a result of actual operations (i) during
attack by or action against extremists anti-social elements, etc. and {ii}
enemy action in international war or border skirmishes.

Dtsabtltty Penslon Under the Scheme of Liberalised Pensionary Awards

L3'4.22 Disability Pension under the scheme of Liberalised Pensionary Awards is
granted to the Government seryant who is invalided out of service on
account of injury as a result of actual operations in the, circumstances
enumera.ted in Para 134.2.1 Disability Pension consists of two elements,
service blements and disability element.

Dependant Pension Under the scheme Liberallsed pensionary Awards

13,4.23 Dependant Pension Under the scheme Liberalised Pensionary award is
admissible to parents in cases where a Government servant dies as a
bachelor or as a widower without children under the circumstances
enumerated in Para L3.2.1

194.24 Ex-gratta Pension- Ex-gratia Pension is admissible w.e.f. 1.1.1967 to
those Government seryants who retired on CPF benefits before
18.11.196O after completing 20 years continuous service.

Lg4.24j Thsse who retired on CPF benefits between the period w.e.f. 18.11.1960
to 31.12.1985 have been granted ex-gratia payment @ Rs. 600/- p.m.
with effect from 1.1L.L997 subject to the condition that such persons
should have rendered at least 20 years of continuous service prior to
their superannuation.

Lg4.26 Ex-gratia Payment- The widows and dependant children of the
deceased CPF beneficiaries who had retired from service died prior to
1.1.1986, are awarded ex-gratia payment of Rs. 150/- pm with effect
from 1.1.1986 or from the date following the date of death of the
deceased employee whichever is later. Ex-gratia payment has been
consolidated to Rs 605l- wef. 01.1L.L997 .

Lg4.26 'Ex-gratla Ah-hoc Allowance- Ex-gratia ad-hoc allowance is sanctioned
on compassionate grounds to Burma/Pakistan civitiin pensioners and
widows who are Indian nationals but whose pensionary liability is that of
Burma/Pakistan Government .
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Lg4'26.LThe ex-gratia adhoc allowance is admissible with effect from 1.6.19g6 insuch a manner that the pension/family pension and any reliefsanctioned by the Government of Burma worki out to ns. ioo/rso p.m.
respectively.

Lg4'26'2The prwisions for the grant of'Ex-gratia Ad-hoc allowance were extended
to Pakistan Civilian pensioners with effect from 1.6.1982 who are Indian
nationals but whose pensionar5r liability is that of Pakistan Government

t34'26'3The amount of Ex-gratia Ad-hoc allowance in respect of Burma/pakistan
civilian Pllslollglsftamily pensioners has beenLnhanced to iRs. ars/-p.m. wef. 01.06.1987 and Rs. r275l- p.m. wef. o1. rL.Lggz.

other Benetits Admissibte to All categorres of pensioners

Personal pension

135' Those w"!o- retired/were discharged from service between 31.3.19g5 to31'12'1985 and in whose cases the amount of pension 
""t".ri.t*a a1t",treating the DA, ADA, and Ad-hoc DA upto average index level 56g, as Dpwith effect from the dates from which tirese were sanctioned, resulted in' loss as compared to the total amount of pension plus reri.i on pensionadmissible at the average index level 320, the loss has been made up bytlie grant of personal pension to the individual concerned

135.1 The amount of personal pension is not commutable.

135'2 Relief/Dearness Relief is not payable on the amount of personal pension.

135.3 
1,.^:111t 

pension is granted and notified in the ppo as a separateetement.

135'4 In respect of pre-86 pensioners whose pension has been consolidated for' payment with effect from 1.1.1986 in terms of Government orders on therecommendations of IVth CPC, Personal Pension is p"y"Ur" J"paratelyand not merged intb the consolidated pension.

135.5 with effect from L.r.Lgg6, the personal pension, if any granted to pre
1'1'1986 pensioners will not be payable in addition to revisedconsolidated pension in terms of Government Orders on the Vth CpCrecommendations.

MrNrMuM pEr{sIo!{/FAMrLy pElvsloN

The payment of minimum- pension/family pension is sanctioned by theGovernment from time to time with aviewto provide financial relief to thelow paid pensioners and their famiiies.

In.the case of pre 1.1.19g6 pensioners/famiiy pensioners, the amount ofminimum limit of pension iJ incrusive or pensiSn pi"* 
"o**uted portionof pension if any prus TI, AHI or Retef ,as the'".".-*uy be plus theamount by which the total of these elements is stepped to the minimumlimit applicable from a particular date.

136.

136.1
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In the case of of post 3L.12.1985 retirees/ discharged or deceased
individuals the minimum limit of pension / family Pension has been fixed
at Rs. 375/ p.m. In other words where the amount of pension/ family
pension determined under the relevant rules.falls short of Rs. 375/- tl:re

""*" shall be stepped up to Rs. 375/- pm. The dearness relief would be

payable over and above the minimum amount of pension/ family pension
ofRs.375/-pm

Similarly, in the case of Post 31.. L2.Igglretirees/ discharged or deceased

individuals, the minimum limit of pension/family pension has been fixed
at Rs. I275/-pm. Where the amount of pension/family pension
determined und-er the relevant rules and orders falls short of Rs. 1275/-
pm the same shall be stepped to Rs. 1275/-pm. The dearness relief
would be payable over and above the minimum amount of
pension/family pension of Rs. 1275/-pm.

In the case of pensioners who are in receipt of more than one pension the
floor ceiling of Rs. 375/- or Rs. 12751- as the case may be, will apply to
the total of all pensions taken together.

But in respect of civil and military pensioners the floor ceiling of Rs.

I275/: taking the two pensions together will not apply and the individual
pensions will be governed by respective pension rules.

Rates of minimum pension/ family pension sanctioned by the
Government from time to time are glven in Appendix 9 and Appendix 10
respectively.

Dearness Relief

Dearness Relief is given to the pensioners /family pensioners on the
amount of their pension/Family Pension twice in a year from first
January and first July, in accordance with the scheme of dearness
allowance introduced for serving personnel for compensating them
against the rise in the cost of living.

136.3

192.1 For the purpose of calculation of relief the term pensiorr shall mean the
pension or Lompassionate allowance(admissible to Defence civilians) as

luthorised on retirementldischarge from Government service and does

not include the pension equivalent of retirement gratuity but will be

inclusive of commuted portion of pension, if any.

Lg7,2 . The Defence personnel including Defence civiliirns who had drawn lump
sum p.y*errt on absorption in a Public Sector Undertakings /
Autonomous Bodies and have become entitled to the restoration of 434/o

(Commissioned Officers )/ 45% (Personnel Below Officer Rank)/113'0

iD"f.n"" Civilian) commuted portion of pension shall,_ lRart from the
restored amount of commuted portion of pension, be paid Dearness Relief
on full pension from the date of restoration instead of restored amount of
commuted Portion of Pension'

lg7.g In the case of pensioners /fami\y pensioners who are in receipt of more

than one pettslotr, from one and the same PDA the Dearness Relief,
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where admissibie, wili be calculated on the total of all pensions taken
together. If pensions are drawn frorn different PDAs, the dearness relief
will be worked out individually on each pension.

The monthly rate of aggregate relief payable in a case will be expressed. in
whole nrpees. For this purpose fraction of a rupee will be rounded off to
the next higher rupee.

The details of Tl/AHl/AHR/Relief/Dearness Relief admissible on
Pension/ Family Pension are given in.A,ppendix-13

Medical Allowanee
Armed Forces Pensioners/Family Pensioners

The Fixed Medical Allowance of Rs. 100/-pm is admissible to Armed
Forces Pensioners/Family Pensioners with effect from 1.L2.1.997 fat
meeting expenditure on day today medical expenses that do not require
hospitalization unless the individual opt for Out Patient Department
(OPD) treatment in Armed Forces Hosprtail M.I. Rooms.

Applicability

The provisions for payment of medical allowance are applicable to Armed
Forces and State Forces Pensioners /family pensioners who at the time of
retirement / death are governed by Pension Regulations of Army, or
corresponding Regulations of the Navy and Air Force and under Pension
Rules/ Orders of erstwhile State Forces and are eligible for medical
facilities after discharge, invalidment or retirement.

Ex-Senriceman Contributory Health Scheme (E.C.H.S}

The Government of India, have introduced Ex-sewiceman Contributory
Health Scheme with effect from L.4.2003 which would cater for medicare
of all ex-servieeman in receipt of pension including disability pension and
family pensioners as also dependants to include wifelhusband, legitimate
children and wholly dependant pareirts. The son with permanent
disabiliry" of any kind (physical or rnental) would be eligible for life-long
facility of medical treatment

Ex-Serviceman Contributory Health Scheme would be a contributory
scheme and the lump-sum contribution conforming to the rates
prescribed for Central Government Health Scheme pensioners as
indicated below wilt be recovered from the Defence Services Personnel
(Service Officers and Personnel Below Officer Rank ) who are tiansferred
to Bension establishment with effect'from 1.4.2003 and compiled to code
head Ol47L/02. on retirement every service personnel will compulsorily
become a mdmber of Ex-Serviceman Contributory Health Scheme by
contributing his/ her share and the scheme *o,rta be applicable for
lifetime.

Pension/Familv Pension Lumr sum Contribution
Uo to Rs. 15O0/- Rs. 1800
Rs. 15Q0 to Rs. 3000 Rs.4800
Rs. 30O1 to Rs. 5O00 Rs.84O0



54

141.1

142

142.L

L43

t44

145

Rs. 5001 to Rs. 7500 Rs. 120O0
Rs. 7500 and above Rs. 18000

The amount of contribution recovered will be indicated in the Pension
Payment Orders as proof of recovery to enable the pensioner to produce
the same for issue of identity card to avail the facility

The Armed Forces Pensioners who have already retired before 1.4.2OO3,
can become members of the scheme by making a one time contribution.
Such pensioners will forfeit the Fixed Medical Allowance of Rs. IOA /- , If
admissible to them. The recovered amount of contribution in their cases
will be endorsed in the Pension Payment Orders . A certificate of recovery
will be issued by the Pension Disbursing Authority concerned to enable
the pensioner to produce the same for issue of identity card to avail the
facility.

Those Armed Forces Pensioners who do not join the scheme, wouid.
continue getting Fixed Med,ical Allowance. Such persons would not be
entitled to any medical facility from Armed Forces Clinic/Hospitals or
Polyclinics set up under the scheme.

Medical Allowance
Defence Civilian Pensioners/Family Pensioners

The Fixed Medical Allowance of.Rs. lOO/- p.m. is admissible with effect
from 1.12.1997 to Defence Civilian pensioRer /famlly pensioners who are
residing in areas not covered by Central Government Heaith Scheme
administered by Ministry of Health and Family Welfare and
Corresponding Health Schemes administered by other Ministries
/Departments for their retired employees for meeting day to day medical
expenses that do not require hospitalization.

Appltcability

The provisions for payment of -medical allowance are applicable in respect
of Defence Civilian pensioners/Family Pensioners, who at the time of
retirement /death are governed by CCS(P) Rules, L972 or other
corresponding rules in operation prior to commencement of these rules
and are eligible for medical facilities after retirement.

Procedure For Claiming Medical Allowance
Defence Civilian Pensioners/ Family Pensioners

The existing pensioners as well as the future retirees shatl have to
exercise one time option on the prescribed format to avail of medical
facilities under Central Government Health Scheme or other similar
Health Scheme of their respective Ministry/Department or to claim Fixed
Medical Allowance of Rs. 100/- pm.

If the existing pensioners opt for medical allowance an undertaking on
the prescribed format shall be required to be submitted by claimants to
the 'effect that they are entitled to medical facilities under Central
Government Health Scheme or other similar scheme administered by

146
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Central Government but are residing in area where no such outdoor

. facilities are available.

Regulating Payment of Medical Allowance

147 Defence Civilian Pensioners/Family Pensioners residing in a place where
Central Government Health Scheme facilities are available can not opt for
Medical Allowance of Rs. LOOI- pm in lieu of OPD facilities

List of cities covered under the CGFIS are as under.
1. Ahmedabad 13. Lucknow
2. Allahabad 14. Chennai{Madras)
3. Bansalore 1,5. Meerut
4. Bhubaneshwar L6. Nasour
5. Delhi/New Delhi L7. Palna
6. Mumbai 18. Pune
7. Kolkata 19. Ranchi
8. Guwahati 2O. Tirvanantha Puram
9. Hvderabad 21. Gursaon
10. Jabalpur 22. Noida
1 1. Jaipur 23. Faridabad
12. Kanour 24. G}:aziabad

148
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Armed Forces Pensloners/Family Pensioners

Existing pensioners shall have to exercise one time option on the
prescribed format to avail of medical facilities from Armed Forces
Hospitals/ MI rooins or to claim Fixed Medical Allowance of Rs. 100/-
pm. If they opt for medical allowance, an undertaking on the prescribed
format shall be required to be submitted by claimants to the effect that
they are entitled to medical facilities in Armed Forces Hospital/Ml room
but residing in areas where no such medical facilities are available.

On the basis of the undertaking as provided in Paras 146 and 148 and as
the ease may be, Pension Disbursing Authorities shall make an entry in
regard to payment of medical allowance in the Pension Payment
Orders/.Payment Register and Pension Certificate of the pensioner
concerned and authorise payment of Medical Allowance

A similar undertaking from each pensioner shall be obtained by the
Pbnsion Disbursing Authorities once every year alongwith other
certificates the pensioner is required to furnish, to continue the payment
of medical allowance for the year.

As and when payment of medical allowance to a pensioner/ family
pensioner is authorised by the Pension Disbursing Authority, an
intimation to this effect shall be sent to Audit Section of PCDA(P),
Allahabad in the prescribed proforma. However, option certificate shall be
retained by Pension Disbursing Authorities and kept in the bill/ dossier
of the pensioner for future reference.
The payment of medical allowance shall be made to the pensioner by
the Pension Disbursing Authority alongwith the pension/family pension
on monthly basis.

15.2
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In the case of future retirees, the option shall be obtained by the 1lead of
office or Record of{ice as case.may be, alongwith other pension papers
and in case the retiring individuai opts for ireCical allo-wance, 

"p"tin"Notification to this effect shall be made in the pension payment order
itself.

if any pensioner or family pensioner is in receipt of two pensions, medical
allowance @ Rs. roo /- pm would be admissible on only one pensinn, if
he/she does not avail of the medical facilities provided by the respective
organisations.

Re-employed pensioners/employed family pensioners are not entitied to
medical allowance as medical facilities are provided b_v his/her
organisation.

Where Family Pension is shared by two widows/claimants same criteria
as in the case of dearness relief is to be adopted.

The beneficiaries of ex-gratia pension/payment /allowance are lot
entitled to medical allowance as they an'e not treated as Defeace
Pensioners /Family Pensioners

only one change in option in the life time of a pensioner/ ,family
pensioner shall be allorved.

In the case of Armed Forces Pensioners those in receipt of Fixed Medical
Allowance would be eligible for Dentai'facilities at Denta-l Centre as an
outpatient.

consolidatioa of Pension/Farnily Pension {lith Effeet From 1.1.19g6

The scheme for consolidation of pension /family pension and allied
payments in respect of existing pensioners /famny pensioners {pre 19go}
was for the frrst time introduced with effe.ct f:om 1.1"1996 bJ Jh;
Government in pursuance of the decisions on the recommentlafions of
Fourth central Pay commission. Accordingly the existing pensionr/family
pension of Pre-86 pensioners / family pensioners are to be consolidated
with effect from 1.1.1986 by adding together
(i) the existing pension/famil5' pension as on 91.12.198s
{ii) the existing dearness relief upto average cpl 60g at the rates
contained in DP&PW OM NO 42(41 P & pWlS6 dated 3"3.1986
(iii) Additional relief for existing pensio::ers as contained in Dp& pw GM
No 2/ l/87-Prc4 dated. 16.4.1.9B7 for Defence civilians and Ministry of
Defence letter No. 1{41 /s7 -D(Pension/services) dated 12.s. 1987 .for
Armed Forces Pensioners, and
(iv) the differenee between the existing pension calculated under the slab
formuia and the pension re-calculated at s0% of average emoluments.
(v) where t.le consolidated amount works out to less than Rs. 375/- it
will be stepped up to Rs. 375/-

Interim RslidWith Effect Frorn 1.4.1995

Grant of Interirn Relief represents provisional arrangement during an
intervening period and is primarily intended to provide some reliif to

161
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pensioners pending a comprehensive
strdcture by the Government on the
Commission.

dettirmination of their pension
recomrnendation of Central PaY

161.1 The pensioners/family pensioner were for the first time sanctioned
Interim relief'l at the rate of Rs. 501- pm and Interim Relief -II at the
rate of LOo/o of basic pension/Family Pension subject to a minimum of
Rs. 5Ol- pm with effect from 1.4.1995 pending Government decision on
tleges€mtnendations of Fifth Central Pay Commission.

Conslidation Of Pension/Family Pension WftS EF€ct From 1.1.1996

t62 In pursuance of Government decision ttre Vth Central Pay Commission
recb**"t dation the existing pension/ family pension of Pre-96
pensioners/famiiy pensioners are to be consolidated with effect from
1.1.1996 by adding together

(il the existing pension/family pensicn as on 31. 12. 1995

{iil Dearness Relief upto CPI 151O ie I4BVy of pension /famlly pension
,up 'to,3s. 1?5O /- J.irlo/o of pension/family pension beyond Rs.

]ffi a:rd upto Rs. 3O0O/ anld 960/o of pension/family pension
bqyond Rs. 300O1-

{iiil Interim Relief-l
iiri Inten\r Relief-1L
{vl Fitment weightage @ 4Oo/o of the existing pension/family pension

ie, of {i) above.

I{ote: Where the amount of fitri:ent weightage works out in fraction of a
rupee it will be rounded off to the next higher rupee.

L62.1 Wtrere the consolidated pension,/family pension works out to an amount
less than Rs. 72751- the same will be stepped up to Rs. 1275/-

t62.2 The ccnsolidated pension/famiiy pension will be regarded as basic
pension/:family pension with effect from 1.1-1996 for the future sanction
bf'dearnessrelief beyond the average CPi 1510'

L62.g Since the consolidated pension will be inclusive of commuted portion of
pension, if any the commuted portion wiil be deducted from the said
amount while making monthly disbursements..

L62"4 The revised pension consolidated under the provisions of IVth CPC and
Vth CPC is not commutable.

Audit of PaSrment #Msus Pensionary Awards

16g The important points to be seen in the audit of payrnent of pensionary
award to class I, II, V, VI, VII and VIII pensioners (retired Commissioneci
Officers , Defence Civilian, PBOR. and their families/ dependants) are
enumerated below:

Peasion
Itq/31fue- r ttrat the particulars of the pensioner i.e rank/appointment,
r:s@re, ,gll+ at*on/Head of Office, Pensien Payment Orders No.f
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Eryree*t axnd"Tsry*ndrrafe;Ts/ps/Ho no agree with those given onther.#"d-ffidif e*d_

?ke-raeof psiwrdnaw,agreeswlth that noted in the relevant pension
Audit Card-

Period of payment is within the peiod: of grant.

Payment for the lroken period in respect of pension sanqtioned atmonthly rate is calculated with reference to the number of days in themonth as per instructions contained in pension payment Insttruction.

Demand if any, has been recovered..

Income Tax; where recoverable has been recovered.

The amount paid has been correctly worked out after taking into accountthe rate of pension/dearness relief admissible for the period involved.

The amount payable has been rounded off to the nearest one Rs.

The details in the pension paid Vouchers work up to the totals and thetotals are written in words as well as in figures.

Disability Pension

The important points relating to the audit of pension as above should beobserved, where applicable.

In certain cases temporary disability pensions are sanctioned forlimite-d period in the firsi instance and continued thereafter for
specific periods. Great care must be taken to guard against payment
being made beyond the dates upto which they ire sanctioned.

Payment of remporary Increase/Ad-hoc increase/Ad-hoc relief
/Relief/Dearness Relief is regulated in accordance with the guide
notes given on the Audit Cards.

with effect from 13.10. 1949 or the date of re-employment whicheveris later, the element of temporary increase includea in th. disabititypension granted_ under A.r. r2og/4s is deducted from the pension Jf
!h_e. re-employed pensioner under the conditions laid down in A.I.66/ s7.

The constant Attendance Allowance where admissible has been paidat the rates and under the conditions governing its grant and theprescribed certificates required in suppo* have be-"n fuinished.

The case of re-employed disability pensioners are reported to the
Grants section for review keeping in view the provisionJ of A.r. Tg /6Las amended.

163.10.5
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Payment Through Representative

In cases in which pension is drawn through the representative/agent in
respect of those who are unable to attend in person, the payments made
are supported by a letter of authority and necessary life certificate in the
prescribed form. It should be ensured that the life certificate is properly
completed and signed by the person authorised to sign it.

In the case of Defence Civilian pensioners in whose case the pension bill
is requ*red to be submitted in addition to letter of authority and life
certificate it witl be seen that the endorsement'Received Payment' on the
pension bill has been signed by the pensioner and a separate receipt has
been endorsed by the representativef agent on the bill in token of having
received the paymdnt.

New Admlssions

In the case of new admission to the pension establishment, the pension
is correctly paid from the date notified in the PPO.

In the case of new admission to the payment establishment of a pension
Disbursing Authority on transfer, the Last Pension certificate has been
furnished by the transferer Pehpion Disbursing Authority

Minimum Pension

Where the total amount of pension ptus the admissible Relief/Dearness
Relief falls short of minimum limit as prescribed by ttre Government
from time to time it will be seenthatthe same has been stepped up to the
minimum limit before effecting perymerrt

The payment of minimum pension will apply in all cases including
employed / re-employed pensioners.

The minimum amount of pu:sion payable as sanctiorred by the
Government from time to time, is given in-A1rpsr4ix 9

Consoliilation of Fension

Consolidation of pension in respect of Pre-86
correctly according to Government decision

pensioners has been done
on the Fourth Central Pay

Commission :' Recommendations and
effect from 1.1.1986

payment made accordingly with

wlrere the consolidated pension in respect of pre-86 pensioners works
out to an amou'nt less than Rs. 375/- , it will be seen that the same has
been stepped upto Rs. 375/- pm with effect from 1.1.1986

Consolidation of pension in respect ofPre-96 pensioners has been done
correctly according to Government decision on the vth central pay
Commission recommendations and payment made accordingly with effect
from 1.1.1996

167.2
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Where the eonsolidated: perrsft*n in respect of a Pre.-96 pmrsioner works
out to an amount less than Rs. 12751- p.m. it wiltr be seen that the same
has been stepped uptoRs" 1275/- prn with effeetfrom 1-L.I996.

Since the consolidatic* of pension will be inclusive ef cem:nuted portion
of pension, if any; it \EiB k seqn that the coelstuted portion cf pension
has been deducted frwthe cocsolidated perrsienwhile makingmonthly
disbursements.

Personal Pension

In respect of Pre-86 pensioners who retired between 31.3.1985 to
3I.12.1985 and were in receipt of personal pension as on 1".1.1986, it wiil
be seen that the personal pension continues to be paid as a separate
element and not merged into the consolidated pension.

in respect of Pre-96 pensioners whose pension has been consolidated and
revised on the basis of notional pay with effect from L.1.1996 it will be
seen that the payment of personal pension has been discontinued with
effect from 1.I.1996

Pensioners in Receipt of More Than One Pension

In respect of Pre-86 pensioners who are in receipt of more than one
pension on 1.1.1986 will be seen that each pension has been
consolidated in terms of Para 160 and after consolidation of each pension
floor ceiling of Rs. 375/- has been applied to total pension from all
sources taken together for payment beyond 1. 1. 1986.

In respect of Pre-96 pensioners (including pre 86 pensioners) who are in
receipt of more than one pension on 1.1.1996 it will be seen that each
pension has been consolidated in terrns of Para 162 and after
consolidation of each pension floor ceiling of Rs. L275/- per month has
been applied to total pension from all sources taken tcgether for payment
beyond 1.1.1996 subject to the condition that where a pensioner is in
reeeipt of military and civil pension both separately. In such cases both
the pensions of below Rs 1275/- will be stepped to Rs I275/- separately
under the respective Rules.

Commutation of Pension

Where the pensioner has commuted a portion of pension the payment of
pension after payment of commuted value of pension, has been made at a
rate reduced by the commuted portion of pension.

The payment of Dearness Relief has been aliowed on full pension (ie.
before commutation) alongwith the payment of reduced pension.

The commuted portion of pension has been restored by the Pension
Disbursing Authority automatically on the date following the date of
expiry of 15 years period on 1.4.1985 or thereafter as and when due after
completion of 15 years period from the date of commutation i.e. from the
date on which reduction in pension become/becomes effective, whichever
is later.
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170.3 The Defence Pensioners who had drawn lump-sum payment in lieu of
full pension on pefinanent absorptions in a Public Sector
Undertaking/Autonomous Body aad have become entitled to restoration
of admissible commuted portion of pension (admissible portion of
pension to be commuted in the case of Commissioned Officers is 43o/o ,

Personnel Below Officer Rank is 45Vo and Defence Civilian pensionqrs is
33o/ol apaft from the payment of ri:vised restored amount of commuted
portion of pension, have also been admitted payment of Dearness Relief
on full pension (i.e, before commutation)

t7t

L7I.L

Family Pension

Ti: :t3:ijTj ff::a# #::"':"'1ffitfl't 
of 'Pension' raid down in Para

The Family Pension is not drawn for any period beyond the date up
which it is sanctioned or when the conditions under which it
sanctioned are not fulfilled.

L71.2 Under existing rules the enhanced rate of Ordinary Family Pension shall
be payable from the date following the date of death of the pensioner for a
period of seven years, or for a period up to the date on which the
deceased pensioner would have attained the age of 65 years (67 years
from 13.5.1998) had he survived whichever is less and thereafter at

not been paid beyond the shorter period so determined.

L7L.g In the case of female pensioners widowhood certificate /non-marriage
certificate duly attested by two responsible oflicers or well known persons
have been submitted with pension bill for June and December each year
as per instructions contained in Pension Payment Instructions.

Child /Children in Receipt of Family Pension

L7L.4 The age for eligibility to Family Pension in the case of eligible sons and
unmarried daughters under the Family Pension Scheme 1964 has
undergone sorne changes as under since its inception from L.I.1964.

L71.4.1 Age of eligibility for sons
(i) 18 years form 01.01.1964
(ii) Revised to 2L years from 29.3.L978
(iii) Revised to 25 years from 6.8.1987

L71.4.2 Age of eligibility for Unmarried Daughters.
. (i) 21 years form 1.I.i964

(ii) Revised to 24years from 29.3.1978
(iii) Revised to 30 years from 21.5.1936
{iv) Revised to 25 years from 6.8.1987

Clarification on Regulating Payment of Family Pension to Sons/ Daughters

1?1.5 Eligible sons who had not crossed the age of 18 years on 29.3.1978
would continue to get Family Pension upto the age of 21 years.

lO-75 M/o Defencd2006
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Eligible unmarried daughters who had not crossed the age of 21 years as
on 29.3.1978 would continue to get Family Pension up to the age of 24
years.

Sons/daughters who had already crossed'the age of 18/21 years as on
29.3.1978 would not be entitled to the benefit of increase in the age limit.

Unmarried daughter who had not crossed the age of 24 years as on
2I.5.L986 would continue to get family pension upto the age of 30 years.

The unmarried daughters who had already crossed the age of 24 years as
on 21.5.1986 would not be entitled to the benefit of increase in the age
limit.

Sons who had not crossed the age of 27 years as on 6.8.L{)BT would
continue to get Family Pension upto the age of 25 years. Sons who had
already crossed the age of 21 years as on 6.8.1987 would not be entitled
to the benefit of increase in the age limit.

Where the payment of Family Pension to an unmarried daughter has
already commenced prior to 6.8.1987 she will continue to drawlhe same
until she has attained the age of 30 years.

In the case of unmarried daughters, where the payment of Family
Pension commenced on or after 6.8. 1987, the same will be tenable upto
their age of 25 years.

widowed/divorced daughters and dependant parents have arso been
included in the definition of family for the grant of ordinary Family
Pension with effect from 1.1.1996. Therefore with effect from that date
son/daughter including widowed/divorced daughter will be entitled to
payment of ordinary Family Pension till he/ she attains the age of 25
years or up to the date of his/her marriage/ remarriage or starts earning
a sum not less than Rs. 2550/ pm from employment in Government, the
private sector, self employment etc whichever is earlier. Accordingly in
the case of a son/daughter (including widowed/divorced daughter) whose
pension is terminable by marriage or employment a certificate of
marriagef remarriage or employment as the case may be, will be looked
for.

As regards dependant parents who were wholly dependant on
Government servant when he/she was alive provided that the deceased
employee had left behind neither a widow nor a child, they will be entitled
to Family Pension subject to the condition that they will have to produce
an annual certificate to the effect that their eaming is not more than Rs.
2550 /- pm This certificate should be watched in audit.

In the case of .minor pensioners, the signature or thumb impression of
the guardian must be taken for each payment in addition to the
signature or thumb impression of the pensioner. The guardian means
the guardian shown on page 6 of the Descriptive Roll of the minor family
pensioner. In the event of demise of the guardian referred to above, the
payment may be made through the natural guardian, who may-be
maintaining the child and in the absence of both, payment should be

171.15
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made only through the guardian appointed by the civil authorities
authorised to do so.

Family Pension to Handicapped Child/ Children

1-7L,L6 In accordance with the provisions contained in sub-rule 6(d) of Rute 54
ccs(P) Rules 1972, it shall be the duty of the guardian or son or
daughter to furqish a certificate to the Pension Disbursing Authority
every r4onth that (i) he or she has not started earning his/her livelihood
(ii) in case of daughter , that she has not yet married. It will be seen in
the audit that the said certificate has been furnished to the Pension' 
Disbursing Authority every month for eligibility of Family Pension .

l-7l.L7 In cases where the son or daughter has started earning livelihood or the
daughter has married, the payment of family pension shall be stopped
from the date of earning livelihood or marriage, as the case rnay be

Intimation of Deaths of Pensioners Below Officers Rank to Grant Sections.

171.18 The information regarding the death of the pensioners below officer rank
when available from the Pension Payment Accounts, will be passed on by
the Audit Cells to the Grants (OtheiRanks 'G-4') Se'ction for iransmission
by them to the Record Officers concerned for initiating claims for
special/ordinary family pension, where admissible

171.18.lln this respect the following procedure will be followed by the Audit Cells.
(a) In cases where death reports are received along with life time arrears
payment vouchers enclosed with the monthiy accounts, a.separate list of
such items will be prepared and kept alon{ witln the objection
statements: Necessar5r particulars in respect of all such reports should be
entered in the Audit Cards, if not already done.
(b) All such items should be entered in the prescribed register (ATR-gOl
at Sl No. 2L ofAnnexure B.
(c) All the entries in the register will be subjected to cent per cent check
by the SO(A)/AAO with reference to the audit card.s.
(d) At the end of each month a list embodying necessary particulars
(Columns 3 to 7 of the register) of all the relevani items wni G prepared
from the register and sent to Audit-Co-ordination Section by the'T.r,- of
each month under the signatures of the Officer-in-Charge.'t F) The Audit Coordination Section will watch receipf of the requisite
lists from all the Audit Cells and wilf forward by the 15th of the same
month a consolidated list to the Officer-in-Charge Grants (Other Ranks
'G-4) section for further necessary action on thebrants side.

Intimation of Death "f;ffgff"Tt#,Llfcers Rank Received

L7l.L9 The info.rmation regarding date of death/disqualification of
service/disability/family pensioners received. in Grants-4 Section will be
intimated to Audit Cell concerned. Receipt of the intimation memo will be
acknowledged by the receiving Audit Group within 24 hours of its receipt.
Follow up action viz. noting on the Audit Card, prescribed register,
intimation to the Pension Disbursing Authorit5r(by registerea posil witt
also be completed within a week.
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Special Family Pension

In the case of a widow or widowed mother where pension is terminable on
remarriage, a certificate of widowhood signed by two Armed Forces
Pensioners is produced at the time of each payment until she attains the
age of 40 years when her own certificate to this effect will suffice.

Note 1: when two Defence Pensioners willing to sign the certificate
cannot be found, such certificate may, at the discretion of the pension
Disbursing Authority, be signed by a person specified on the form (IAFA-
378) for the purpose.

Note 2: A Family Pension should cease when the mother who becomes a
widow after the grant of pension, remarries

Note 3: A widow who remarries her deceased husband's real
brother(borne of the same parents) and continues to live a communai life
with and /or contributes to the support of the other living eligible heirs,
shall not, however, be treated as having remarried for the purpose of this
rule. Payment of special Family pension may be continued on the
widow's furnishing the requisite certificates to this effect duly attested
where necessary. The position has undergone.change with effect from
01.0,1.i996. See Paras 172.6,172.7 and 173.

Liberalised Family pension

Note 4: The provisions for the grant of special Family pension have been
liberalized with effect from 1.1.1986. In the case of both commissioned
officers and Personnel Below officer Rank if a widow remarries her
deceased husband's real brother and continues to live a communal life
with and /or contributes to the support of other living eligible heirs, she
will continue to be eligible to the liberalized Special FamilyPension at the
rate equal to the reckonable emoluments last drawn. on iemarriage witrr
any other person, she will forfeit her right to the liberalized Special
Family Pension, but will be given ordinary Family pension from the date
of her remarriage.

Note 5: In the case of class v pensioners (Defence civilian) a widow of
1n_ _eryrJovee who was granted Family pension'under the provisions of
ccs (EoP) Rules and who remarries her deceased husband'j brother and
continues to live a communal life with, or contributes to the support of
the other dependants of the deceased shall not be disquarliea'io, lt e
grant of extra- ordinary .Family pension, otherwise admissible to her
under these mles.

Award of Family Pension is meant for all the eligible heirs of the deceased
sewice personnel. In the event of the original recipient's refusal to share
proportionately witli the other eligible heirs, case will be referred to the
Record Officer concerned for investigation by the Recruiting Organization
with the assistance of local civil authorities vide Regs. zzg pension
Regulations for the Army Part 1(1961). In case the above fact is

L72.1
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established and division of Family Pension is recommended by the

Recruiting Organisation the case will be decided through an office Note

Form (IAF(CDA) 673)

In the event of the acceptance of recommendations of the Recruiting
Officer, Pension Disbursing Authority will be addresse-d,to restrict further
payment of pensign at reduced rate to the original recipient from the date

ioliowing that up to which the same has been last drawn- The case with
the office note containing orders in regard to division of Family Pension

as well as, sheet Rol1 of tLe concerned deceased service personnel will !e
sent to the GrantS (Personnel Below Officer Rank) for notification of the

award at reduced rate to the original recipient and notification for the

balance in favour of the applicant through Pension Payment Orders

When a family pension is divided between tvro of the recognized he'irs of a

deceased, "r"h u.rr"ngements will hold good only for a period during
which the family p.nJion is payable to the nominated or first heir to
whom Family pinsion was originally granted. The effect of this is that
when the original holder of the' family pension becomes ineligible f or if ,
either ry deith or otherwise, the other heir to whom a portion o! tfe
pension has been assigned cannot draw his or her pension. To avoid the

possibility of another heir continllng to draw pension after the original
iecipient ceases to draw it, a certificate shoirld be watched in audit every

time, the other heir draws his or her portion of pension, that the original
recipient is alive and is eligible for his or her share of pension.

Note: Where the original recipient is the father, mother, son or daughter
and the new recipi"ttl is the widow, payment of her share to the widow is

made on produciion of usual certificate of widowhood. It is continued to

be paid even after the original recipient ceases to draw his or her share'

If a heir (other than widow of the rieceased soldier) in receipt of family
pension takes up any appointment under Goverrrment , the pension

should cease, but if the pension exceeds the pay of the appointment, the
heir will draw half such pension in addition to the pay of the

appointment vide Reguiations 222 Pension Regulations for the Army Part

riiqor). For this purpose it should be seen that at the time of every

pa5rment, a certificate of non-employment i.e. declaration 'A' provided in
Pension Payment Schedule/Fension Journals /Bills is signed by the
family p"t"iot"ts and if employed, a declaration of employment in IAFA-

379 is furnished in lieu.

Note: In the event of emplo5iment of a family pensioner coming to notice,
payment pf Family Pension will be regulated under the provisions of
if"-gof.tioos.222 pension Regulation for the Army Part- I (1961).

Normally a Family Pension (other than Special Family Pension granted to

the widoW of the deceased) will not be drawn in conjunction with other
Government pension. The less advantageous pension shall be

surrendered from the d.ate on which the grant of the second pension

takes effect. When, however the pecuniary circumstances of the
pensioner are suih that surrend.erl withholding of one pension is likely
io 

"*rr"" 
genuine distress, the case should be referred to the Government

t72.5
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of India for a decision vide Regulation s. zzz Pension Regulations for the
Army Part-I (1961).

with effect from 1.1.1996 in the case of class II & vII pensioners Special
Family Pension on remarriage of widow, shall be regulated as follows:

{i) If the widow has child(ren)

(a) If she continues to support
children'after remarriage

Full Special Family Pension to
continue to widow

(b) If she does not support
children after remarriage

Ordinary Family Pension equal
to 3O% of emoluments last drawn
to the remarried widow.
5oo/o of the Special Family
Pension to the elieible children

(ii) If widow has no children Full Special Family Pension to
continue to widow.

In the case of Class
sanctioned to parents
remarried widow will be lated as follows with effect f: 1. r.1996

II & VII Pensioners where first life award is
the payment of Special Family Pension to the

remarrred w regulatect as tollows wrth ellect trom 1.I.1996.
(a) If widow continues to support
child (Pen.) after remarriage or
has no issues

SOVo of Special Family Pension to
parents
50% of Special Family Pension to
widow

(b) If widow does not support
children after remarriage but the
children are supported by the
parents.

Full Special Family Pension to
parents
Ordinary Family Pension to widow

(c) If children are not supported
either by the remarried widow or
the parents

50% of Special Family Pension to
parents
50% of Special Family Pension to
children
Ordinary Family Pension to widow

(d) On death or disqualification
of parents and the widow
supports the children or has no
issues

Full Special Family Pension to
widow.

(e) On death or disqualification
of parents and the widow does
not support the children

Full Special Family Pension to
eligible children
Ordinary Familv Pension to widow,

Liberalizrd Family_Pension- Commissioned Officers and
Person4el Below Officer Rank

L73 With effect from 1.I.1996 in the case of class II & VII pensioners)
Liberalized Family Pension on remarriage of widow, shall be regulated as
follows:
Commissioned Officers and Personnel Below Officer Rank

{i} If she has children

(a) If she continues to support I Full Liberalized Family
children after Pension. to continue to widow
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(b) If she does not support
children after remarriage

Ordinary Family Pension at
30% to widow.
Special Family Pension at 60
o/o to thc elieible children

(ii) If widow has no children Full Liberalised Family
Pension to continue to widow.

Defenee Civilian

173.L In the case of class V pensioners (Defence Civilian), in receipt oJ family
pension under liberalized pension scheme in the event of remarriage of
the widow Family Pension will be allowed at the rates of Family Pension
and subject to the conditions laid down for Family Pension under the
CCS(P) Rules, 1972 from the date following the date of her remarriage.

Dependant Pension

L74 Where the Dependant Pension (in respect of both the parents) is
sanctioned to one parent it is declared on the pension bill form that the
non payee parent is alive.

175

Jangi Inam

Payment will be made under the general rules for payment to retired
service Personnel Below Officer Ranks

175.1 In the case of an individual, where Jangi Inam was drawn regimentally
prior to his discharge, the payment should be made frorn- the datL
following that to which it was made regimentally i.e. the date notified in
Pension Payment Order authorizing payment after the individual's
discharge from Army/Navy/Air Force as the,case may be.

175,.2 In the case of female holders, the Jangi Inam ceases on marriage or
remarriage

175.3 On receipt of intimation regarding death of a first holder(or the marriage
or remarriage of a female Jangi Inam holder) of the Jangi Inam, it should
be communicated by the Audit Cells to Grants Seltions concerned
without any delay for taking further action relating to the notification of
the award for second life, where permissible. 'lhe Jangi Inam certificate
and Descriptive Roll, if not received, should also'be obtained from
Pension Disbursing Authority and promptly transferred to Grants Section
for necessary action.

176 The audit points to be noted in the audit of pension paid vouchers of
following cases of peculiar nature are as und.er

Payment by Money Orders

L76;L It will be seen that a certificate has been given by the Pension Disbursing
Authority to the effect that the payment in the previous months have
been made to the proper person and that money order receipts have been
obtained and recorded and instructions as laid down in thi Appendix to
Pension Payment Instruction, have been complied,with.
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Insane Fensioners

It will be seen that Magistrate has certilied that the pensioner is lunatic
and the payment of pension has been made to the dependant/ relative/
friend as authorised by PCDA{P) Allahabad

Children's Education and Overage Child Allowance

It will be seen that the amount paid is correct and is supported by this
office authority in original where required. If thb same has not been
received, it will be called for .

Compassionate Allowance

In the case of service Personnel Below Officer Rank, on receipt of
intimation of death or disqualification of a compassionate Allowance
holder, the casualty should be reported to Service Headquarters
concerned

Pensioners Over 7O Years of Age

It will be seen that the payment to pensioners'over 70 years of age are
supported by a certificate of the Pension Disbursing Authority regarding
verification of the fact of their existence. This certificate is not necessary
in respect of pensioners who are drawing their pension from the banks.

Migrated Pensioners

It will be deen that the payment has been made as authorised by PCDA(P)
Allahabad and the amount is correctly classified.

It will be ensured that vouchers are correct in point of form, set forth the
charges with sufficient details and clearness and that the voucher are
arithmetically correct and are correctly classified.

Ex-gratia Awards

The following kinds of Ex-gratia award.s are dealt with in this Section and
the procedure for the authorisation and audit of paymgnts is as under:-
(al Ex-gratia awards payable to the families of Commissioned
Oflicer who are involved in fatal accidents while travelling as
passengers by senrice aircrafts in the course of the performance of
their official duties- In each case, individual Pension Payment Order is
issued by the Grant (Commissioned Officer) Section direct to the Pension
Disbursing Authority where the payment is desired and a duplicate copy
of the Pension Payment Order will be received in the Audit Cell
concerned. The award authorised for payment will be noted in the
respective audit card or Gratuity Register (ATR-6) at Sl No. 10 of
Annexure B as the case may be and the payment will be audited with
reference to the entry on Audit Card/Gratuity Register.
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(b| Ex.gratia Award from the Compasslonate Gratuity Fund {Defence
Senricesf: [n each case, payment authority is issued by the Grants
(Commissioned Oflicers) Section where the payment is desired and a
copy of the same authority is endorsed to the Audit Cell concerned. All
such authorities will be recorded in the Register (ATR-2O| at serial no.
22 of Annexure-B maintained for the purpose to watch audit of
payments and also to facilitate rendition of the quarterly report to the
authorities concerned. The amount authorised for payment is drawn by
ithe recipient from the Pension Disbursing Authorit5r concerned on IAFA-
818 which is received in the Audit Cell concerned with the Pension
Payment Accounts. The payment made will be audited with reference to
the entry already made in the Register and the voucher number month
and date of payment will be noted in the respective column of the
Register against the item concerned. If necessary periodical reminders
will be issued to the Pension Disbursing Authority concerned enquiring
the date of payment. A quarterly report showing the payments made
during the quarter will be rendered to the Government of India, Ministry
of Defence (Pen-c Branch) New Delhi with intimation to Army
Headquarters/Air Headquarters, and local Test Audit Authorities.

lll5M/ogfence/2ffi€
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CHAPTER-VI

DIT$.ERENT CATEGOR.IES OF PEIITSIOT,TERS

Re-ernployed pensioners:

Re-employed pensioners include Armed Forces commissioned officers,Personnel Below officers Rank, Territoriar Arrny p.r"orrrr"r, Army postatrservice Personne!, Ex. combatant clerks/sior*" *u, and Defencecivilians fincluding DAD, coast Guard,' cnpn whole time NCcc'mrnissioned officers, MNS (Locali siatutory and Non-statutorycanteen pensionersr who on their rerease/retir"teillJ';;:r#"r-,
either !n military capacity or civil capacity.. 'The 

regulation of pensionaryentitlement of re-emptoyea pensioners isliven in silcceecing paragraph.

The orders regarding regulating the pension of re-emproyed pensionersare laid down in service instrucJions and Goverrrment ord.ers issued fromtime to time and Article S10 {B} and 526 Civii Seivice Reg,rlations.

Re-eungrlcyment of crass-tr pensionen in srilitary eapa*ity
The officer wiil receive full pay and allowances and in addition the officerwill be perrnitted to draw separately 

""y pr"*inn ancl ,,. or gratuitysanctiened to him pro'ided the tctJ *n orrrrt of initiat p"v ri"Eipr"'"gross amount of pension a:rd ,i cr pension equivalent cf Death cumretiremerrt gratuity/gratuity dces not exceed the iast pay drawn at theiime of retirement.

The aba'.re position has si*c.e 
-changed and the pensio* entltiernent andadrnissihility cf ciearn-ess rerief curing tlre pericd of re-ernproyment are tobe regulated with effect from ts.z.tg4z in the manner given insucceeding paragraphs 

"

pay fiixation ae: re*enrpleyment

The iray cf service officers on their re-employrneni in Armed Forces willbe fixed by rhe concerned. cDA viz. eDA {oj, "r 
egne 1aF} or pcDA (Navy}as the case may be pro'idecr the pay so fixed arongwith annualincrements if anv a:rd gross pension {excluding disability erement ofriisabilis pensionj taken ing*trru" Jo not at any tirie exceed Rs. 26000/_ .trn adeiition to the pay so fiied by the ecneerned cDA, the officer wfil bepe?mittec to draw separately any pension sanetioned to him. ?heamouErt of pension shail, however, be-deduct"o r.o* tlie pay sc fixeri.

The i*forrnation on pensicr' wifi be provided by the pcDA {F}. Aria}:abad.

.*,dmissibility eif Eearness Relief ora pension

trn view of the fa-ct that ii) the pension is taken intc acccunt anri is nctentirely igrrcred {ii} the pay in the post of-re-empto3'tlot iu ,rn, requiredto be fixed at trre minirnum of the scaie in ati cases; and dearnessallowanee at the rates appiicable from tim* to ti:ne iu ul*o aclrnissible onthe pay so fixed in terrns of the orcrers.on the s*bjeei ,rr*** re-emproyedpensleners wiil not be entitred, to any d.earness .uri*iorr-tireir"pension.

1?9.3



180.

180.1

LAO.2

181

7l

Action on the part of Audits

On receipt of information from Armed Forces Headquarters regarding re-
employment of a service officer in the Armed Forces, the full particulars
of re-employment will be entered in the register of re-employed officer
{ATR-14} at Sl lto. 23 of Annexure B and the PDA of the re-employed
pensioner will be instructed (ATF-14) at Sl Nc. 18 of Annexure C to
withhold payment of Dearness Relief from the date of re-employment. A
copy of the communicaiion will also be endorsed to the concerned CDA.

Similarly on the receipt of instnlction of release of an officer from re-
employed service, reference will be made to the CDA concerned {ATF-15}
at Sl IYo. 19 of Annexure C enquiring the date upto and for which pay
and allowances han'e been admitted by him. On receipt of the
information the Pensio* Disbursing Authority 'concerned will be
instructed (ATF-15) at 51 No. 2A a€' Annexure C to resume the payment of
dearness relief on pension to the officer from the date following that upto
and for which pay and allowances have been admitted.

If any demand is outstanding the same will also be intimated to the
Pension DisbUrsing Authority for recovery in the usual manner. Suitable
note of the recovery will be made in the Register of Re-employed Officer
(ATR-14) at serial no. 23 of Annexure 'B' from which the individual
credit will be watched centrally by the Audit Cell/Group responsible for
the same.

Class-I Pensioners recalled for active senrice

The officer will receive full pay and allowances during recalled service.
His pension will, however, be held in abeyance during the period of
recalled service. However, an officer in receipt of a disability pension will
continue to draw disability element of his pension. In the event of such
cases coming to notice suitable instructions will be issued to the Pension
Disbursing Authority concerned. If the offrcer has commuted any portion
of pension, that portion arrd / or the pension equivalent of gratuity will
be recovered from 'the pay and allowances. The CDA concerned will be
requested to recover the amount and to pass on the credit to this office
through Defence Exchange Account. Suitable nbte of the recovery will be
made in the Register of Re-employed/Recalled Officer from which
individual monthly credit in each case will be watched as laid down
above.'

After release from recalled service, his pension will be resumed from the
date following that upto and for which pay and allowances have been
admissible, after obtaining confitrnation from the CDA concerned that the
recovery on account of commuted portion of pension and / or pension
equivalent of gratuity has been made.

18 1.1
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class-I Pensioners Re-employed in a civil capacity lin India) in AnyGovernment Department (central or state| or Any unaeitaatng owned andControlled by Government

182' Re-employment in civil capacily does not affect the payrneni of pension.In other words, pension is continued to be paid but irr! g.o"" amount ofpension and / or pension equivalent of retirem".rt g.r;;ity/gratuity istaken into account while fixing pay. Under existing orirr" ""'tt. subjebtreemploying authorities are rgguire-{ to peport all cises of re-employmentof Defence pensioners to this office./'Sorrr" times the facts of re-employment are known from the certificates given on the paid vouche.sreceived from the Pension Disbursing Author]ties in suppiJ of p"rr"lo'
Payment Accounts.

182'1 In all such cases of re-employment in a civil capacity, the gross amountof final pension 
"\d ( or pension equivalent of gratuity s.rrJtiorr*a to thepensioner wjll be intimated by the 

-Pension 
San--ctioning A"ih"rity to theauthority competent to fix the pay of the appointment in which thepensioner is re-employed in a civit- capacity to enable him to take intoaccount the pension and gratuity sanCtioned to him while fixing pay onre-employment vide Article -526 {cSR}. Sometimes tfre 

-frescribed
proforma is sent to this office for verification of pension p"rti".,'1".". Thisverification will be done so far as the columns for pr.r*ion and gratuityare concerned.

L82'2 As pension is not affected-by re-employment in civil capacity, necessaryinstructions will be simultin.or"ly issued to the pension DisbursingAuthority concerned to continue th; payment of his pension during theperiod of re-employment in civil. A copy of the communication addressedto the Pension Disbursing Authority should also be endorsed to thepensioner intimating him his pension entitlement.

182"3 A suitable note of the fact of re-employment and review of the pensionentitiement will be kept in the auditt"iO.

' Admissibility of Dearness Relief

182'4 Service officers re-empioyed on their release / retirement in civil capacityon or after 18.7.1997 will not be entitled in addition to ani-dearnessrelief on their pension from the date of their re-employment. This factshould also be intimated to the Pension Disbursing a"ii.titv in thecommunication addressed to him vide para r82.2 above.

Re-employment of crass-I pensioner under a Government
Outside India

183' An officer irrespective of the type of commission held by him is requiredto obtain the permission of the bovernment of India (which term includesforeign Government establishment based in India) uae negulation 67Pension Regulation for the Army part_Il (1961).

183'1 In cases where permission has not been obtained by the officer, thePension Disbursing Authority concerned will be instructed to withhoidthe payment of his pension till the ex post facto permission of
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Government of India is obtained by him. Suitable note to this effect will
be kept in the audit card.

Re-employment of class-Vtr and VII pensioner {personnel Below
Oflicer Rankl in the Armed Forees

184. If a pensioner is re-employed in a military capacity and is re-enrolled or
re-attested or re-employed in an appointment the incumbent of which is
normally required to be enrolled or attested under the Army Act, the
pension will be held in abeyance, for the time being vide Regulation L2I,
Pension Regulation for the Army Part-I (196i).

184.1 If a pensioner is re-employed in a military capacity but not re-enrolled or
re-attestetl or if re-employed in an appointment which does not require
him to be enrolled or attested, he will be entitled to pension plus pay of
appointment.

Note-l: Notwithstanding the provisions of Regulations 121 (b) Pension
Regulation for the Army Part-I (1961), retired service Personnel Below
Officer Rank, re-employed in Defence Security Corps as JCOs directly are
accorded special treatment in that they are permitted to earn pensions by
re-employment. Hence original pension in such cases should be held in
abeyance being inadmissible vide Regulation 267(dl Pension Regulation
for the Army Part-I (1961) but see para 191 also.
llote-2: A disabled service Personnel Below Officer Rank who on his re-
employment in army service does not disclose the fact that he was
previously diScharged from service with the Armed Forces for medical
unfitness shall be debarred from the date of his re-.employment from any
disability pension admissible to him in respect of his previous service
with tJ:e Armed Forces vide regulation 190 Pension Regulation for the
Army Part-I {1961)

Pay fixation and admissibility of Dearness relief

185 The entire pension admissible is ignored in fixing pay on re-employment
in the case of those ex-servicemen who retired Uefore attaining ihe-age of
55 years and held posts below the rank of Commissioned Offrcer (PBOR)
at the tirne of their retirement. Their pay on re-employment, is to be fixed
at the minimum of the pay scale of the post in which they are re-
employed. Such pensioners will consequently be entitled to 

-dearness

relief on their pension at the rates applicable from time to time subject to
production of following certificates issued by the re-employing authorityviz the Central Government Departments conclrned - including
subordinate organization, State Government, Corporation/ Company /
Body / Bank. etc as the case may be.
(i) The re-employed pensioner retired from a military post below the

rank of Commissioned Officer in the Armed ForcesJ
(ii) The entire a.mount of pension sanctioned by the Central

Government was ignored in fixation of pay on re-employment i.e. no
part of the pension was taken into account in such fixation of pay in
the pay scale of the post in which the Armed Forces personnil was
reemployed.
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(iii) The pay of the reemployed/retired pensioner was/is fixed at the
minimum of the pay scale of the post in which he hadlhas been
initially reemployed after his retirement from the Armed Forces.

Re-employment of Personnel Below Qflicer Rank in civil capacity

Cases of re-employment of the retired service Personnel Below Officer
Rank in the civil departrnent will be governed by the provision of Article
510 B Civil Service Regulations or Article 526 ibid as the case may be
vide Regulation 7 Pension Regulation for the Army Part-I (1961).

Action on the part of Audits

As soon as the cases of re-employment of Personnel Below Officer Rank
in receipt of disability pension comes to notice, Audit Cells concerned will
make a report to the Grants section subject to provisions of AI79/6L far
re-assesment of the pension. The finalisation of such cases will be
watched through a register (ATR-271 at Sl No. 24 of Annexure B
maintained in manuscript in the Audit Cell/Group for the purpose.

Whenever it comes to notice that Personnel Below Officer R.ank drawing
Constant Attendance Allowance have secured re-employment, the
payment of the Constant Attendance Allowance should immediately be
stopped from the date of re-employment, except in the case of LOO%
wholly blinded disabled pensioners.

As soon as cases of re-employment of the Personnel Beiow Officer Rank
come to light, the re-employing authorities/audit officers concerned
should be addressed {ATF-23| at serial no. 21 of Annexure-C with full
pensionary details of the pensioner affected for re-fixation of the re-
employed pensioners civil pay. Military pension at the rate admissible
will continue to be paid.

In cases of discharge/retirement of service Personnel Below Officer Rank
on or after 22.O9.L977, the information regarding gross retirement
benefits and pension equivalent of gratuity will be obtained from the
Record Office concerned and need not be referred to Pr.C.D,A. (P).

Pay fixation and admissibility of Dearness relief - Provisions are the
same as laid down in Para 185 above.

Re-employment ln Defence Security Corps

Retired Personnel Below Officer Rank re-employed in DSC have been
given the option either.
(a) To continue to draw military pension and retain retirement

gratuity, or retain service gratuity and retirement gratuity received
on discharge from military service in which case his former
military service should not count as qualifying serviee,

or

To cease to draw his pension or refund the service gratuity
including retirement gratuity, with niteres if any, eind count the

191.

(b)
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pre\rious military service as qualifying service for enhancement of
his pension.

No action is required on the part of audit in respect of those Personnel
Below Officer Rank re-employed in DSC who have exercised option at sub
Para (a) of Para 191

However, on receipt of intimation regarding re-employment of retired
service Personnel Below Oflicer Rank alongwith the option as at Para
i91(b) above from the Officer-in-Charge Defence Security Corps Records,
the Pension Disbursing Authority will be instructed (ATF-24 at serlal
No. 22 of Annexure-C| to suspend payment of pension from the date of
re-employment. Pension Certificate as well as Sheet Roll of the
individuals concerned, duly endorsed to the above effect as well as
attested by the officer in charge Audit Cells will be returned to the
Officer-in-Charge Records. Descriptive roll will also be obtained from the
Pension Disbursing Authority and forwarded to the Record Office for
retention.

L91.2

Class-V Pensio-ners {Defence Civilian} Re-employed in Central/State
Government or in a Statutory Corporation/Gompany/Body/ Bank in India or
Abroad

L92

Pay Flxatlon and Adnnisslbility of Dearness Relief

The eatire pension admissible is to be ignored in the case of those
civilian pensioners who held posts below group A at the time of their
retirement. Their pay on re-ernplo-rrrnent is to be fixed at the minimum of
the pay scale of the post in which they are re-employed. Pension
particularrill be intirnated by Grants Section of Pr.C.D.A. {P) to the
Audit Officer of re-employing authorities for fixation of pay of the re-
employed pensioner. Such civiiian pensioners rvill consequently be
entitled to Dearness Relief on their pension at the rates applicable from
time to time *utijeet to production of following certificates issued by the
re-employing authority viz the Central Government Departments
concerned including subordinate organization, State Government,
Corporationr/ Ccmpany / Body / Bank. etc as the case may be.

{i) The re-employed pensioner retired from a civil or military post in
the Central Covernment and was holding a post not included in
classified as group A'or a post belcw the rank of Commissioned
Officer in the armed forces:

(ii) The entire amount of pension sanctioned by the Central'Government
was ignored in fixation of pay on reemployrnent i.e. no part of the
pension was taken into account in such fixation of pay in the pay
scale of the post in whieh the Central Government retired /retiree
officer was reempioyed/ absorbed and;

(iii) The pay of the reemployed/absorbee was,/is fixed at the minimum
of the pay scaie of the post in which he had/has been initialiy
reernployed after his retirement from the Central Government.

The pay of re-employed pensioner who held group A post at the time of
their retirement is to be fixed after ignoring only a portion of the pens.ion

L92.1
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(Rs. 1500) received for the previous re-employment. In view of the fact
that (i) the pension is taken into account in such cases and is not
entirely ignored (ii) the pay in the post of re-employment is not required
to be fixed at the minimum of the scale in all cases and (iii) Dearness
Allowance at the rates applicable from time to time is also admissible on
the pay fixed in terms of the orders on the subject, these re-employed
pensioners will not be entitled, in addition, to any Dearness Relief on
their pension.

Re-employment of class-Il, v and vII Family Pensioners in a civil
Capacity in Any Government Department (Central or State)

or Any Undertaking Owned, Controlled by Government

19g The payment of pension to family pensioners during the period of their
employment remains unaffected. However, Dearness Relief on family
pension was not payable before LB.7.1997. The position relating to
payment of Dearness Relief on family pension has since changed from
18.7.1997 during the period of employment

194.1 With effect from LB.7 .1997 , all eligible dependants of Defence Pensioners
in receipt of family pension from the central Government who were/are
re-employed under the Central Government or the State Government or a
Corporation/Company /Body I Bank under them in India or abroad shall
be eligible to draw Ddarness Reiief at the rates appiicable from time to
time on the amount of family pension as the family pension received by
the eligible dependant of Defence Pensioners is in any case, not taken
into account in determining their pay on employment and their pay is
fixed at the minimum of the pay scale of the post of employment.

Lg4 Re-employment of family pensioners who is in receipt of special
family pension -- Special family pension is not normaliy payable to the
individuals consequent upon their employment under Government vide
Reg. 222 Pension Regulation for the Army Part-I (1961). payment of
pension to widow on their re-employment under Government is however,
payable from 15.10.65 and regulated under the provision of above noted
regulagip-.p as amended vide CS 4lI/67 and LO7 /x/69

': *\;

Re*mpro'*,'J:S*""i:",'"il;T"n,lET*Hii::il,3jll".'Rankon

195 .^In the case of retired service Personnel Below Officer Rank re-employed
on the instructional staff (Technical duties) of Technical units of NCC
(National Cadet Corps) payment of pension is regulated under the
provisions of AI 101/62 as amended by Corr. 86/65. Conlirmation in
regards to the lixation of their re-employment pay and allowances should
also be obtained from the Pay Accounts Officer (ORs) concerned.

196 In case of re-employment of all classes of Defence pensioners, it will be

ensured in audit that full particulars of re-employment have been
furnished by the re-employed pensioners.

196.1 In cases in which pension is held in abeyance due to re-employment, it
should be seen that no payment has been made from the date of re-
employment
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In the fresh cases of re=employment, necessary action to intimate the
particulars of pensioner to the re-employing authority and pay audit
officer is taken.

In the case of re-employed pensioner in receipt of disability pension the
fact of re-employment will be reported to Grants section for re-
assessment of disability.

An endorsement regarding re-employment will also be made on the audit
card

Non-Resident Indian pensioners

In accord.ance with the provisions of Regulation 54(b) pRA part-Il (1961) a
Defence pensioner not resident in India may draw his pension in tndia
through a duly authorised agent, possesqing a legally valid power of
attorney through public sector banks only. In such cases, the pinsion is
payable in India in Indian currency through the scheduled bank or a firmor a representative who has indemnified Government against arry
overpayment. The pensioner will make his own arrangement fot
remittance of money througn banking channels.
Prior sanction of the PCDA (p) as per instructions laid down in ppl will be
necessary for drawing payment of pension in India, while residing ex.
India.

As per the modified procedure for drawl of pension by the Non Resident
Indian Defence Pensioners, the pensioner iJadvised:

To open a non resident (ordinary) account with any scheduled bank in
India.

199.2 To execute a Power of Attorney in duplicate (specimen form given inAppendix-llf on Indian non judicial stamp papJ. of appropriate value or
where Indian non judicial stamp paper is not availabli, on durable plain

. paper affixed with adhesive Indian siamp of appropriate value. The value
of the stamp will be determined with refeience to practice as obtained in
the place where the Power of Attorney is executed. The power of Attorney
will be executed before notary public or Indian mission abroad. It shall
be ensured that if the Power of Attorney is executed before Notary public,
it must be signed in presence of an official of Indian embassy/missioo
abroad, who should attest the signature of the pensioner.

199.3 If the Power'of Attorney is executed on a plain paper, and is not affixedwith the adhesive Indian'stamps of appropriatr .r"lr., the pensioner is
requested to write to his agent in India, advising him to take the same tothe Collector within 3 months of its receipi for getting it stamped
according to Indian Stamp Act.

199.4 To submit an arrear claim on IAF (CDA) 651 if the pension has not been
drawn for more than one year.

199.5 To submit pension claim on IAF 3S0(a)

l2-75 M/o Delbnce/2OO(
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To submit the Life Certificate {IAFA-4O9) issued by an authorised official
of the Embassy/High commission of India, or consuls of India
consulates or a Notary Public or an Officer of an Indian public sector
bank attached to its branch in the country where the pensioner is
residing once in a year in November each year-

To submit a certificate once a year in April each year whose nationality at
the time of retirement was Indian and who for the time being is residing
outside India on the following lines

"I certify that I was an Indian national at the time of my retirement and

have not thereafter changed my nationality and become a naturalized
cilizen of a foreign state"

To submit a certificate regarding change of nationality (in case the
pensioner has changed his/her nationality and has become a naturalized
iitir.r, of foreign state) to his bank alongwith a copy of Nationality
Ceriificate granted by the country where the pensioner is residing, to the
pcDA (P) through the link branch, under intimation to Pension
Sanctioning Authority and the pension should not be paid beyond the
month in which he/she became a naturalized citizen of a foreign state

To forward an attested copy of pensioners passport.

To submit other .certificates viz non employment/re-employment
certificate, non-marriage certificate etc.

To submit a declaration ratifying the Acts / Deed done by the pensioners
Attorney in April each Year

The life and nationality certificate etc referred to above are to be

submitted initially with the first claim and thereafter once a year
alongwith the claim for the month of November and April respectively. It
will be ensured that pension will not be paid beyond the pate on which
the next life certificate, nationality certificate, ratification deed is due.

The above documents are required to be forwarded to pensioners agent in
India for submitting, the claims to PCDA (P) through the concerned
Pension Disbursing AuthoritY

On receipt of pension arrear claim /pension claim from the NRI Defence
Pensioner, it will be seen that the claim is accompanied by all the
relevant documents and the documents are complete in all respect as

due. All the documents including Power of Attorney will be properly
scrutinized to ensure that the same are in order

I

In cases where the change of nationality is not involved and the pension
claim together with all the relevant documents is found to be in order
sanction of the Group Officer (Audits) in the case of Class-I, II and V
pensioner and of the Officer-in-Charge in the case of class VI VII and VIII
pensioners will be obtained and communicated to the Pension Disbursing
Authority to rnake payment to the pensioner (ATF-13) at 31 No. 23 of
Annexuie C. A copy of the communication will be endorsed tq the
pensioner who will be advised to claim the pension.

201
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In case the Power of Attorney or other relevant d.ocument is required to
be returned with observation etc prior concurrence of the Group Officer
(Audits) should be obtained.

In cases where the pensioner has changed the nationality and has
become a naturalised citizen of a foreign state, the claim alongwith the
relevant documents wiil be submitted to CDA (P)/PCDA(P) for according
sanction of continuance discontinuance in whole or in part of the
pension

The CDA (P) / PCDA (P) will use his discretion and decide upon all cases
where continuance of pension is considered appropriate. Continuance of
pension will be subject to all usual conditions governing payment of
pension as contained in Pension Regulations and Pension payment
Instruction.

In cases where the PCDA (P) / CDA (P) feels that the circumstances
warrant consideration of withholding/discontinuance in whole or part of
the pension, the iase will be referred to the Government for a decision

The power of sanction for continuance/discontinuance in whole or part of
the pension to be exercised by the CDA (P)/PCDA(F) are personal

The decisions given in the past by the Government with reference to the
circumstance of each case will be used as guide.

An intimation regarding sanction accorded in respect of Navy/Air Forcc
pensioners shall also be sent to PCDA (Navy) or DCDA (AF) as the case
may be

A record of sanction accorded will be kept in a register to be maintained
for this purpose

The position of NRI pensioners will be reviewed every six months and a
report of such cases rendered to the office of the CGDA indicating the
number of cases received, the number of cases finally decided by cDA (p)
/ PCDA (P) and the special circumstances warranting reference to the
Government in each cases

A suitable note of the sanction accord.ed either by the Officer-in-Charge
or Group officer or the cDA {P} / PCDA (P) will be kept in the audit card.

In the case of NRI pensioners, it is not necessary that the pensioner himself
should prefer the pension bili but the bank or firm or the representative
holding the power of attorney can prefer the bill and claim the pension on
behalf of the pensioner

The Power of Attorney together with the claim and sanction will be
returned to the Pension Disbursing Authority concerned.

205
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Defence Civilian NRI Pensioner

The nationality certificate is not necessary in respect of class-V
pensioner.

Migrated Pensioners

Migrated pensioners are those who moved from pakistan to India and
vice versa. The payment of pension in their case is regulated according
to following procedure: €

Pensioner who prior to the partition of the country i.e. before
15.8.1947 were drawing pension from the pension Disbursing
Authority located in Pakiitan and had migrated to India uptJ
30.6.1955- The payment of pension in their case has been authorised
by this office for payment from any of the Pension Disbursing Authorities
in India where the pensioner desired to draw the pension after migration.
In cases in which Last pension certificate and other documents have
been received from the respective Pension Disbursing Authority in
Pakistan before 31.12.1947, the pensionary liability devolves on the
Government of India.

If the Last Pension Certificate etc was received after 3L.L2.r942 the
liability of pensionary charges is that of pakistan Government.

In certain cases, where pension documents were not received from the
Pension Disbursing Authority in pakistan, the payments authorised are
treated as provisional and are regulated according to Government
sanction issued from time to time. In respect of such provisional
payments, it will be ensured that the payment of pension and rI
authorised for payment is not admitted beyond the date upto which
sanction has been accorded by the Government from time to time. As
soon as the Last Pension Certificate and other documents are received in
respect of provisional payment, these payments will be treated as final
but the charges will continue to be debited to pakistan Government

All payments of pension and old rI to such migrated pensioners are
debitable to Pakistan Government and will be compiled tothe prescribed
Head of Account: Such payments will be audited in fud and the
concerned pension payment vouchers will be segregated and recorded
separately.

Pensioners who migrated from India to paklstan but not
later than 3L.L2.196O

lhe payment of pension in their cases is arranged through our High
commission in Pakistan. on receipt of application from su-n aisptacla
pensioners through the High commission the payment of pension have
been authorised to our high commission. pension payment vouchirs
relating to such payment received from High commisiion are audited in
usual manner and the charge will be debited to the Defence Service
Estimates

209
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Post Partition Awards to personnel of Defence Service who migrated from
Pakistan to India on or before 30.6.1955 and whose pensionary awards have
been sanctioned by Pakistan authorities after the partition of the country

2LO Payments in such cases will be arranged at any Pension Disbursing
Authority in India as desired by the pensioner through the medium of the
Pension Payment Orders issued bearing a distinguishing prefix "Pak"

210.1 Audit cards will be prepared on the authority of such Pension Payment
Orders conspicuously marked "Post Partition Award" debitable to
Pakistan Governmeht

2to.2 Pension payment vouchers in respect of payments made to such
pensioners will be audited in full and recorded in the "Register of
Payment of Migrated Pensioners". Such vouchers will be segregated and
recorded separately. It will be ensured that the amount paid is correctly
compiled to prescribed head of account.

Note: Displaced Armed Forces Pensioners /Civil Pensioners and their
families who are Indian nationals but whose pensionary liability is that of
Pakistan Government, have been sanctioned Ex. Gratia Adhoc Allowance
with effect from the date and at the rates as given below:

Date of effect Amount of ex.eratia adhoc allowance
L.6.87 Rs. 375/- p.m.
r.7r.97 Rs. 1275 l- o.rn.

2tt

2LL.I

Pakistan pensioners / family pensioners will also be entitled to dearness
relief on ex-gratia adhoc allowance on the rates as sanctioned by the
Government of India from time to time.

Burma pensioners

Paid vouchers in respect of Rurma pensioners (Armed Forces and Civil
Pensioners) are received in this office only from DPDOs. es /he payment
made in India to these pensioners are audited by the CMA Burma the
pension paid vouchers are not subject to any audit in this office

Statement showing details of payment made to Burma pensioners will be
kept. These details will also be posted clearly in the Foreign Payment
Audit Register (ATR-19) at Sl No. 25 of Annexure B to ensure continuity
of raising debits against the foreign Government. The posting in the
payment register will be checked cent percent by the SO (A)/AAO and
last checked by the Officer-in-Charge. References will be made to the
Pension Disbursing Authority concerned for any gap period. After
posting the payments in the payment register all the paid vouchers will
be forwarded to the Accounts Section in support of the debit raised
against the Burma Government through the Accountant General Central
Revenues. It will also be seen that total amount of vouchers agrees with
the amount compiled.

No audit card is prepared in respect of Burma pensioners.2tL.2
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Note: Burma Army Pensioners/Civil Pensioners and their families who
are Indian nationals but receiving pension on behaif of Burma
Government have been sanctioned Ex.Gratia Ad-hoc Allowances from the
date at the rates given below:

Date of effect Amount of ex.sratia ad-hoc allowance
t.6.87 Rs. 375/- p.m.
t.tL.97 Rs. 1275 /- p.m.

Burma pensioners/family pensioners wili also be entitled to dearness
relief on Ex.Gratia Ad-hoc Allowances on the rates admissible to central
Government pensioners from time to time.

Convicted pensioners

Future good conduct shall be an implied conditiorr of every grant of
pension and allowances vide Regulation 4 Pension Regulations for the
Army Part-I(1961). If a pensioners is convicted by a Court of law for
serious crime or is found guilty of grave misconduct or in special
circumstances to be determined by the President, the pension (service,
disability or family), children's allowance or gratuity granted to the
recipient, is liable to be withheld, suspended or discontinued vide
Regulations 5, Pensions Regulations, for the Army Part-I (1961)

Suspension, discontinuance or withholding in whole or in part of pension
(including commuted value thereof which has not been paid) and gratuity
(including death/ retirement gratuity) of an Armed Forces Pensioner who
is convicted of a crime by Court of Law or is guilty of grave misconduct
which is not of a political nature will be governed by the following
procedure.

Crime/Misconduct of Non Political Nature

If a pensioher is sentenced to imprisonment for a crirninal offence, his
pension shall be suspended from the date of his imprisonment and the
case reported by the Principal Controller of Defence Accounts (Pensions)
for the order of the competent authority. In a case where a pensione,r is

lept in police or jail custody as an under trial prisoner and is eventually
/sentenced to a term of imprisonment for a criminal offence, the
suspension of pension shall take effect from the date of imprisonment
only.

The competent authority shall decide in consultation with Principal
Controller of Defence Accounts (Pensions) and if necessary. with the civil
authorities also whether the offence is a serious one and if so, he shall
order the removal of the pensioner's name from pension list; from the
date of the commencement of his imprisonment. Pension there upon
shall cease to be payable from that date.

If the competent authority decides that the offence is not so serious as to
justify the removal of the pensioner's name from the pension list, it shall
not be removed and the payment of arrears of pension due from the date

212.4
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of last payment befor'e imprisonment shall be made on release from
prison.

If a pensioner is sentenced to imprisonment for a criminal offencs by a
lower court but is acquitted on appeal by a higher court the pension
withheld shall be restored.

If a pensioner is in imprisonment for debt, pension shall continue to be
paid.

If a pensioner is guilty of grave misconduct not falling under the
preceding clauses, it shall at once be reported to the competent authority
who may, if he considers it justifiable, order the suspension of his
pension from a date to be specified. The competent authority shall
subsequently investigate the case in consultation with the Principal
Controller of Defence Accounts (Pensions) and if necessary the civil
authorities and,
(l either authorise the withholding of pension in whole or in part

from a date to be specified by him not earlier than the date of
original suspension, or

{ii) authorise continuance in full.

If a pensioner is convicted by a foreign court (including Nepal) or is
imprisoned in jail outside India for a serious crime of a non-political
nature, his case will be referred to the Government of India through the
Principal Controller of Defence Accounts (Pensions) for a decision on the
question of reduction/ forfeiture or restoration of pension. Provisions of
Para215 will apply in these cases also.

Where an individual/pensioner is convicted of serious crime by a Court of
Law, action to withhold or withdraw grAtuity and pension or a part
thereof shall be taken by the competent authority in the light of the
judgment of the court and other provisions as laid down here.

Crime/Misconduct of Political Nature

If a pensioner is convicted of a crime by a court of law in India or is guilty
of misconduct of a political nature his case shall be reported by the
Principal Controller of Defence Accounts {Pensions) to the competent
authority {IAFA-401) who on the recommendation of the State
Government or Administration concerned may order the withholding of
his pension (service and disability pension, family pension drawn by
adult males only, and children Allowance) from a dale to be specified. In
a case in which the pensioner is sentenced to imprisonment, pension
shall pending the orders of the competent authority, as defined in Para
228 be suspended from the date of his imprisonment.

Notq The pensioners referred to in this Para graph include all
military pensioners except female pensioners in receipt of Family Pension
and extend to assignment of land revenue and cash Jagirs granted as
reward for military service. Cases of forfeiture or restoration of
assignment of land revenue or cash Jagirs will be reported to the
Government of India.
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Conviction bY Foreign Court

If a pensioners is convicted by a foreign court or is imprisoned in a jail
outside India for a crime of a political nature by a friendly foreign
country, his case for reductionlforfeiture or restoration of pension as well
as the question of payment of pension for the period of imprisonment,
will be decided tV itre High Commissioner/Ambassador in consultation
with the foreign Government concerned.

When a report regarding conviction of pensioner by a Court of Law is
received fiom Service Headquarters/ Record Officers or Pension
Disbursing Authority or from any other quarter, it should be seen

whether the pensioner's conviction is accompanied by imprisonment or
not. If the conviction is not accompanied by imprisonment, payment of
pension will not be suspended and his case will as soon as possible be

submitted with necessary particulars in IAFA-401 (in triplicate) to the
competent Authority concerned for orders as defined inPata22o.

If, however, the conviction is accompanied by imprisonment, the payment
of pension will be suspended forthwith from the date of imprisonment.

On release of the pensioner (whose pension was suspended) from prison,
his case will be iubmitted with necessary particulars in IAFA-40 (in
triplicate) alongwith necessary documents referred to therein, to the
competent authority for orders vide Regulations 82, B2A, 82 B and 82C
Pension Regulations for the Army Part-I (1961)

In the case of a Gorkha pensioner residing in Nepal but drawing pension
from a Pension Disbursing Authority in India (i.e Gorakhpur, Bahraich,
Darbhanga etc), the Recruiting officer for Gorkhas, on receipt of
information regarding his conviction by a Court of Law, will investigate
the case and refer the case to Government of India, through this office.

Restoration of Pension Withheld

A pension withheld in whole or in part may be restored in fulJ or in part
ty ttre competqnt authority as defined in Para 22O in consultation with
the State G-overnment or Administration concerned in political cases and
with the Principal Controller of Defence Accounts (Pensions) and the civil
authorities, if necessatY, in other cases.

In the case of a pensioner undergoing imprisonment, any action for
restoration shall only be taken on his application after release but in no
case shall pension be sanctioned for the period of imprisonment in jail for
a serious crime.

Withholding, Suspension or Discontinuance of Pension

The competent authority as defined in Para 22Q may withhold/suspenci
or discontinue in whole or in part either pension (including commuted
value thereof which has not been paid) children's allowance or gratuit5r or
all of them as he may deem fit.

2L6
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under the following special circumstances pension can be

withheld/ suspended/ discontinued under written order of the competent
authority as delined inPara22O.

Offences against state as listed in-Chapter-Vl of the Indian Penal Code as

amended form time to time.

waging or attempting to wage war or abetting waging of war against

Government of India

conspiracy to commit offence punishable by section l2l I.P.c.

collecting Arms etc. with intention of waging war against the
Government of India

Concealing with intention to facilitate design to wage war.

Assaulting President, Governor etc with intentibn to compel or restrain
them to exercise of any lawful power.

Sedition

Waging war against any Asiatic Power in alliance with the Government of
India.

217.L.8 Committing depredation on territories or power at peace with the
Government of India '

2L7.L.g Receiving property taken by war or depredation mentioned in Sections
125 and 126I.P.C.

2LZ.l.LO Public servant voluntarily allowing prisoner of state or war to escape

2L|.L.L\ Public servant negligently suffering such prisoner to escape

217.L.12 Aiding escape of, rescuing or harbouring such prisoner

217.2 Other serious crimes und,er I.P.C., Official Secrets Act or any other
special law of the land and grave misconduct.

2L7.g To recover the whole or part of any pecuniary loss caused to the
Government in cases wherein departmental or judiciai proceedings, the
pensioner/ individual is found guilty of misconduct or negligence
Lommitted during the period of service including service rendered on re-
employment after retirement/discharge ieading to said loss

217.4 Un-authorisedly continuing to occupy in residential accommodation
including hired one provided by- the Government.

2LT.S When the report is received after sdnctioning the pension that
departmental/judicial proceedings (for the offences committed while in
service or during the period of reemployment) are in progress against the
individual.

l3-75 Mlo Defencel2B6
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When an individual obtains reemployment after retirernent without prior
permission of the competent authority as prescribed from time to time
and,

Any other circumstances considered by the President.

Cases of the above nature arising in the areas of DPDOs under the
administrative jurisdiction of CDA Chennai/CDA (PD) Meerut will be

referred by them to the PCDA (P) Allahabad for taking appropriate action

Before passing orders regarding withholding, suspension or
discontinuance of the whole or part of pension (including commuted
value thereof which has not been paid), children's allowance or gratuity

{including deathlretirement gratuity), the competent authority will serve

upon the individual /pensioner, a notice specifying the action proposed
to be taken and calling uoon him/her to submit within 30 days of the
receipt of the notice or such further time not exceeding 3O days as may
be allowed bv the competent authority as defined in Para 220 such
representations as he/she may wish to make against the proposal.

And take the representation, if any, received during the prescribed period
into consideration.

Having taken Lction as indicated above, the competent authority shall
decide and issue orders in writing to withhold, suspend or discontinue
the whole of pension, children's allowance and gratuifr or part thereof
indicating whether the orders in the case of pension and children's
allowanci will apply pefinanently or only for a specified period.

An appeal against the decision of the competent authority in case falling
under Regulation 5 Pension Regulations for the Army Part. I (1961) can
be made to the Appellate authoritY

Such cases will be entered in the "Register (AT-R/33-SI.No. 26 of
Annexure Bl for watching the issue of show cau'se notice to the
pensioners and also to watch the final order of the competent authority
for suspension or otherwise of pension".

Competent /Appellate Authority

The Competent authority/Appellate authority to whom the cases are
required to be referred will be as under.

{af Competent Auth.ority
(i) President in the case of Commissioned Oflicers
{ii} Area/Independent Sub-Area Commander in whose jurisdiction an

individual's Record Office falls, for the Army, Commodore Naval
Bd.rracks for the N.W, Officer in Charge Air Force Record for the Air
Force in the case of Personnel Below Officer Ranks

220
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{bf Appetlate Authority
(i) President in the case of Commissioned Officers
(ii) Goc ir: c cornrnand in whose jurisdiction the Record office of the

individual is located, F.OC-In C (Eastern & Western Naval Command)
and F.O.C. of Southern Naval Area for the Navy, in wllose jurisdiction
the individual is residing and Air Officer in Charge Adriiinistration for
the Air Force, in the case of Personnel Below O{ficer Rank

In the case of Personnel Below Officer Rank, the Competent
Authority/Appellate authority will consult the Principal Controller of
Defence Accounts (Pensions) Allahabad, while.passing final orders. In the
event of ciifference of opinion between these authoiities and Principal
Contrcllei: of Defence Accounts {Pensions) the matter will'be referred to
the Govei'nment of India.

If a case cf grave misconduct not involving conviction or imprisonment is
reported or if a female pensioner is reported to be living an openly
immoral or promiscuous life, his or her case should be submitted for the
orders of the competent Authority on defined in Para 220 concerned
regarding suspension or o',"hei'wise of the individual's pension, pedding
decision in such cases, perlsrorr should no'c be withheld.

The condition entailing ioi:feiiure of a reward granted as Jangi Inam is
disloyal behavior and failure on the part of the grantee to render active
support of Government in any time of trouble and for conviction of an
offence of treason, mutiny, cuwardice , desertion or disgraceful conduct
of an unnatural kind. It ceases in the case of a female holder on her
marriage or remarriage.

If the first holder of Jangi Inarn, is sentenced to death for a criminal
offence which is not of a "Political Nature' his nominated heir will
continue to enjoy the Jangi Inam as a second holder and the arrears of
Jangi Inam on behalf of tlie first hulder will be paid to him or her.

Defence Civilian (Class-V pensionert

under Article 351, csR [Rule B ccs(Pension) Rules, lgr2l future good
conduct is an implied condition of the grant of every pension and
Government has the right to withhold or withdraw a pension or any part
of it-if the pensioner is convicted of serious crime or found guilty of grave
misconduct. It is, therefore, necessary to ensure that cases where
Bensironers ae convicted by a Court of any crime are also brought to the
notice of Government .

All cases of conviction of Defence pensioners whether by a court of Law
or by a competent authority as defined in para 22a should invariably be
recorded in the suspension Register (ATR 241at sl No.2? of Annx. B.

Insane Pensioner

Normally the pepsion is payable to the person in whose favour- the
pension is sanctioned. But when he/she is reported to be insane and
application is rnade by any of his/her dependants or friends, the case will
be dealt with under the provisions of Regulations 57 Pension Regulations

226
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for the Army Part-II (1961), instructions contained in pension payment
Instructions and the following information /documents will be calied for
from the claimant:-

(i) A cartificate granted by a Magistrate stating that the pensioner is
lunatic.

(ii) whether the insane pensioner is rodgecl in any asylum or he/she is
in the custody and care of his/her dipendants, relatives or friends.(iiil Details of dependants of insane pensioner.

On receipt of the above information and the ct:rtilicete by a Magistrate
about the insanity of the pensioner, the payment of pensi6n and
gratuity will be regulated and authorised for payment as 

-under:

(il where the insane pensioner is rodged in an asylum- The whole
of the pension and gratuity wilr be paid to the dependants on their
furnishing the pensioner's pension certificate ani also his/her life
certificate signed by the competent Authcriff. th<: question of
payment by them of the cost of pensioner's maintenancl being leftto be decided by the court on an application by the 

"*3*,tr*authorities in accordance with the provisions of Section za of tue
Lunacy Act.

(ii) where the insane pensioner is in the care and custody of
fuis/her dependants- Th.g whole of the pension and gratuity will
be paid to the dependants on furnishing the pensioner's peirsion
certificate as also his/her life certificate-signed by the competent
authority

(iii) when the insane pensioner is in the care and custody of afriend or any other relation.

226'2 The pens-ion and gratuity will be payable in two shares. One to the person
having charge of the lunatic and another to the dependants on theirfurnishing the pensioner's Pension certificate as ilso his /her lifecertificate signed by the competent authority , the size of each share
being determined by the PCDA{PiICDA(P) in consulta.tion with local civilauthorities, and pending such determination, half of the pension andgratuity being paid to the dependant

Note: In no case should the total d.isl^u-rsements exceed the amount ofthe pension andf or gratuity

227 For the purpose of resuming payment to the pensioner, certificate of aMagistrate that the pensioner has regained sanity wiil be obtained andforwarded to this section. on receipt o1ttre certific-ate,.authorityletter forresumption of pension to the pensioner will be issued to the pension
. Disbursing Authority concerned.

Government Serrrants/ Servlce Oflicer/Personnel Below Officer Rank Who Are
Insane And rransferred ro ?he pensron Establishment

228' In the case of Government senrants/ Service officers/ personnel BelowOfficer Rank who become insane and are transferred to pension
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establishment, their pension claims are initially dealt with by the Grant
Section concerned

After sanctioning pensionary awards the requisite documents are
forwarded by Grant Section concerned to the Audit Section for making
arrangements for the payment of pension/gratuity on receipt of these
documents the arrangements for the payment of pension/gratuity to the
concerned pensioner/Institution will be made after following the
procedure laid down in Para 226 above.

In case the pensionei'on regaining sanity cornes to draw his/her pension,
a certificate of Magistrate that the pensioner has regained sanity will be
obtainec. On its receipt, the payment authority letter for resuming
payment of pension to the pensioner will be issued to the Pension
Disbursing Authority concerned.

Resenrist Pension

Other Ranks of the Armed Forces, depending upon their terms of
engagement, serve for specified number of years in "Reserve". The
services rendered while in active service in the Armed Forces is called
"colour" service and that in reserve is called "Reserve" service. while the
minimum colour' service necessary to earn a service pension is 1.5 years,
there are individuals who retire after completing 15 years of combined
colour and reserve service. The later category of other ranks are granted
pension which is called "Reservist Pension".

Prior to 1.4.1968 the other Ranks who retired after completing at least
15 years colour plus reserve service had the option to choose between
"Reservist Pension" or "Lump sum Reservist Gratuity " in lieu. with effect
from 1.4.1968, the option to choose between pension and gratuity has
been abolished and,the reservists who completed the eligibility conditions
of combined colour and reserye service of 15 years are granted. "Reservist
Pension"

Ex-gratia pension

The reservists who were discharged prior to r.4.1968 and who h4ving
rendered minimum qualifying service for pension had opted/ accepted for
lump-sum amount of gratuity at the time of release from service, have
been sanctioned ex-gratia payment of Rs. Goo /- pm plus dearness relief
admissible from time to time with effect from l.Ii".IggT

Ex-gratia Family Payment

The widows and children of the deceased reservists who had opted to
receive one time lump-sum reservist gratuity in lieu of pension vide
Regulations 155 and L56 Pension Regulation for the Army, part-I (1961)
shall be granted ex-gratia family pension at the rate of Rs. 150/-pm with
effect from r.1.1992 or the date following the date of death of the
reservist, whichever is later. The ex-gratia payment of Rs. 150/-pm shall
be consolidated to Rs. 6a5/- pm with effect from l.l.r.r997. Dearness
relief will also be admissible on the ex-gratia payment at the rate as
sanctioned by the Government from time to time.

229.3
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J&KMtlitiaPensioners

J & K Militia force rqas raised as a Para military force in April 1948. The
force was reorganizgd from I.4.L964 as a permanent force and pension
rules applicable to civilians were made appiicable to the p"ruonn.l of the
force. J & K Militia was brought at par with the Indian Aqmy with effect
from 1.12.197r. The pension and gratuity claims of J & Militia personnel
who accepted the regular terms and conditions of the Army are dealt with
under the rules and orders applicable to Indian Army Personnel.
However, the expenditure on these accounts is to be borne by
Government of India , Ministry of Home Affairs and accordingly a guide
note regarding incidence of pensionary charges is given in the PPO as "

Debitable to Home Ministry"

Blinded Soldiers

Retired service Personnel Below officer Rank who are precluded from
earning their liveiihood on account of total or partial blindness caused as
a result of military service are awarded an additional special pension.
The total amount paid on this account is reimbursed to Government by
the Indian solders, sailors and Airmen's Board (Now Director General
Resettlement), New Delhi from their funds annual$, in arrears. In order
to ensure that all payment made during a financial year on account of
such special pensions to the blinded solders are included in the annual
return to be rendered to the secret4ry, I.S.S & A. Board (Now Director
General Resettlement), a register in the prescribed proforma will be
maintained in manuscript by Audit Cells for recording necessary details.
Thelreimbursement of t6e amount will be centrally *It"h"d oy ihe Audit
Co-ordination section.

Missing Pensioner

when a pensioner disappears leaving behind his /her family and his/her
whereabouts are net known, the normal rate of family pension can be
paid to the eligible members of the family at the rates as jointly notified
in the Pension Payment orders after observing compliance of following
formalities by the family pensioners

(i) The family must lodge a report with the concerned police station
and obtain a report that the pensioner has not been traced after all
efforts had been made by the Police.

(ii) An Indemnity Bond should be taken from the payee Family
Pensioner that all payments will be adjusted against the payment
due to the pensionir in case he appears on the scene and makes
any claim.

on receipt of the above documents, the Indemnity Bond, if found in order
will be accepted by the cDA (P) / PCDA (P) and payment of normal rate of
family pension as already notified in the Pension payment ord.ers, will be
authorised after elapse of a period of one year from the date of First
Information Report lodged with the Police.
The date of disappearance of the pensioner will be reckoned from the
date the First Information Report is lodged with the Police and the period
of one year from which the payment of Family Pension will be made will
also be reckoned from this date. The payment of Family pension will,

23.2.2
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CHAFTER.VII

Recoveries And OverPaYments
Recovery of Government Dues/Public Claims

2gg The recovery of Government dues/public claims as ascertained and

assessed by Service Headquarters /Record Offices in the case of Armed

Forces PJrsonnel which remain outstanding till the date of

retirement/discharge, can be made from the gratuity (including

retirement gratuitylcommuted value of pension, at monthly installments
of one thiriof pension and arrears due to revision of pension without the

sanction of thL competent authority and without the consent of the

pensioner

2g4 The Government dues/ public claim which remain outstanding on the

date of death of the Armed Forces Personnel /Defence Civilian can be

recovered from the amount of death gratuity becoming payable to the

family/ dependants of deceased individual without the consent of the

FamilY Pensioner.

2gS The Government dues as ascertained and assessed by Heads of Offices in
respect of a Defence Civilian, which remain outstanding on the date of
his retirement can be adjusted against the amount of gratuity including
retirement gratuity and arrears due to revision of pension without the

consent of the Pensioner.

236 Recovery of dues in respect of class II and class V pensioners whether
Government or non-Government is not permissible without obtaining the

_consent 
of the Pensioner.

Zg7 In respect of Defence Civilians, the Heads of Offices should ensure that
all Government dues recoverable from retiring Government servants
should be assessed well before retirement and recovered from the

salary/retirement gratuity and that no Government dues other than
arTears of license Fee can be recovered from Dearness Relief

' 
Procedure for RecoverY of Demand

ZgA The demands on account of Government dues/public claims which are

received through initiai pension claims as also reflected in the data sheet,

are adjusted a-gainst the amount of retirement gratuity/ death gratuity/
commuted value of pension etc. by notification of the adjustment in the

original Pension Payment Orders itself by Grant Sections'

Simultaneously, the ,reeovered and adjusted amount of demand is
compiled in the Punching Medium by Grant sections by crediting the

recovered amount of demand to the remittance head of Defence Exchange

Account of the Pay Controller concerned and debiting the same to the

accounting head of retirement gratuity/ death gratuity or commuted
value of Pension, as the case maY be'

2gg.1 The baiance of demands which remain outstanding even after adjustment
against the amount of retirement gratuity/ commuted value of pension

eic. and those received after issue of the Pension Payment Orders, are

notified by Grant Sections for recovery at monthly installments of one



238.2

239.

240

240.1

93

third of pensionary emoluments through corrigendum Pension Payment
Orders. In such cases and also in the case of demands which could not
be notified for recovery through Corrigendum Pension Payment Orders,
the Pay Audit Officer concerned should be requested to intimate the head
of account (if not already received) to which the recovery is to be
compiled. On receipt of the same, the demand will be notified for recovery
from pension through Corrigendum PPO by Grants Section and the PDA
concerned will be intimated on ATF-19 at serial No. 24 of Annexure-C
for recovery of demand from pension in usual manner, with intimation to
the pensioner. At the same time the amounts of demand will be noted in
the Demand Register'to watch the recovery.

A note of the demand item and the code head to which the recovery is to
be compiled will also be kept in the audit card. If any amount of demand
remains un-recovered due to some reasons, the same will be intimated
back to the CDA concerned for taking action for its regularisation or
recovery.

Note 1: No pubiic claim/Government dues can be recovered from
disability pension without special sanction of the Government.
Note 2: Tlre demand on account of any private fund, mess bill etc.
water and electricity charges of local body cannot be recovered from the
pension.

In cases where the demand relates to Pending Enquiry Award and the
pensioner fails to appear for more than three vears, action will be taken
to call back the pension documents from the Pension Disbursing
Authority and on receipt there-of the item will be cleared from the
demand register and a suitable entry made in the audit card for the
adjustment of Pending Enquiry Award as and when the pensioner re-
appears and appiies for readmission to the pension establishment. "write
off' orders wiil not be required from the competent authority in such
cases.

Recovery of Overpayment of pension and dearness relief

In all cases of suspected. overpayments, references will be made to the
Pension Disbursing Authority concerned to verify the full facts of the
cases and establish the overpayments. If the overpayment is challenged
within 12 months, the Pension Disbursing Authority will, simultaneously
be requested to recover the overpayment at one third of the pensionary
emoluments pending further instructions.

If the overpayment is not challenged within 12 months (including cases
where payrnents have been made partly within 12 months and partly over
12 months) orders of the competent authority in whose jurisdiction the
place of payment of the pensioner is located, will be obtained in
accordance with the procedure laid down in Regulations 95, pension
Regulations for the Army, Part-II(1961 read with Regs. 18, item 11 of
Table -III Pension Regulations for the Army, Part-II (1961) and AI
368/40. After obtaining orders of the competent authority, the Pension
Disbursing Authority concerned will be instructed to recover the
overpayment as decideci by the competent authority

I 4--75 M/o Defence/ 2A06
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240'2 Orders of the competent authority will also be taken similarly in cases inwhich overpayment is challenged within 12 months but no pension ispayable.

241

Note 1: In cases where the pcDA(p)/cDA(p) considers that the
discretion vested in the competent authority has been exercised not in
keeping with the intention of the rules, such cases will be referred
through the Controller General of Defence Accounts to the Government of
India for final orders.

Note 2: when a pensioner against whom solirie demand is outstanding
does not turn up for a period. more than 3 year-s and consequently hi3name is struck off the pension establishment, it will be advised to ttre
competent authority at the time of referring the case to hirn for writing offthe amount involved with the remark that the sanction to write off should
be given by him making it subject ro rhe adjustment from the pension
already due and/ or that will fatl due subsequently in the event of thepensioner appearing later on before the pension Disbursing Authority toreceive his dues and becoming eligible for pension on his ie_admittance
to pension establishment.

iYote 3: Prompt action should be taken to complete cases ofoverpayments of pension for submission to competent authority.Enquiries addressed to pension Disbursing Authority and others shouldbe cleariy worded. and correspondence shourd roi ,rrr-rr"cessarily beprolonged by asking vague and indefinite questions. If replies toobjections or enquiries bre unduly delayed by any office, the mattershould be reported to the next higher administrativeLuth"ri;y;;";;;;;
for suitable action.

Note 4: In cases- in which precise amount of overpa5rment cannot bede-termined but prima facie examination indicates a demand, such caseswill be entered first in the overpayment registers (ATR-16l at st No. 19of Annexure E, and after the piecise q*.rlrrr' of demand is determined,the amount will be transferred to the Demand Register, to watchrecovery.

Instructions for clearance of Items in the Demand Register

In the context of securing speedy clearance of the outstanding items inthe Demand Register, the following instructions should be noted forcompliance:

241'L while referring overpayment cases to the competent authority, recoveryfrom pay and allowance of reemployed pensioners should not riormally beproposed. Such a proposal will be made only if no pension is in issue.Where the demand is heavy, the competent authority will be advised tostop the pension in full till the demand is liquidated.

241'2 In cases where sanction for arrears of pension is issued by this office, theamount of demand can be set off against the artrears in full or in part andthe procedure detailed below will bi followed:
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241.2.1 The Pension Disbursing Authority will be asked to make payment from a
date (to be specified) arrived at after adjusting the demand in full.

241.2.2 The Pension Disbursing Authority will simultaneously be informed that
the payment is to be made from the date referred to above which has
been arrived at, after adjusting the demand (to be specified) which will
not, therefore be again recovered by the Pension Disbursing Authority.

24L.2.3 The Pension Disbursing Authority will be asked to keep a suitllble note in
his Check/Descriptive Register as also make an endorsement in the
Pension Certificate regarding this adjustment of demand

24L.2.4 In cases where the demand exceeds the arrears admitted the arrears will
be adjusted in full, a-nd the Pension Disbursing Authority will be asked to
make payment from a current date. The position regarding adjustment of
demand in part will also be explained to the Pension Disbursing
Authority. The part demand still.requiring recovery will be intimated to
the Pension Disbursing Authority for recovery from future payment in the
manner decided upon by the competent authority.

241.2.5 After. action has been taken on the above lines, the Demand Register will
be posted accordingly and suitable note regarding adjustment of demand
in full or part against the arrears due will be kept in the audit card. This
should be invariably done to guard against the possibility of any second
claim for the arrears relating to the past period being preferred.

24L.3 Cases where the entire pension had been suspended by the competent
authority and the period required for full recovery is also over, but the
pensioner is not appearing before the Pension Disbursing Authority,
should be subjected to critical examination. If it is observed that the
pensioner has not appeared before the Pension Disbursing Authority, in
so far as revealed from the records held in this section, for a period of one
year or more from the date on which the period for full recovery was over,
action will be taken to address the Pension Disbursing Authority to find
out if the payment of pension has since been resumed or alternatively to
send the pension documents to this office. The Pension Disbursing
Authority will also be asked to intimate if he has any information about
the death of the pensionei. On receipt of the pension documents and the
death report, action will be taken as under.

241.9.1 Where death took place (as per information given by the Pension
Disbursing Authority) aF.er the date due for total recovery of demand, the
demand'will be cleared frorrr the books and suitable endorsement made
in the audit card. Aqy Efe tirne arrears claims presented later will be' admitted with effect from the date from which pension is due to the
deceased pensioner after eompletlon of recovery or any later date decided
by this office in regard to ttre claim fallen into arrears.

241.3"2 In cases, where as per information given by the Pension Disbursing
Authority, death took place prior to the expiry of date due for full
recovery of demand, the amount of overpayr,nent left unrealized will be
got written off under the orders of the competent authority and item
cleared. Where no information in regard to death is at all available, the
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whole of the demand will be got written off by the competent authority
and the item cleared from the book. If pensioner or claimant for LifL
Time Arrears appear at a later date, arrears of pension will be admitted
o_nly from the d'ate from wtrich pension is due after full recovery of
demand or any other later date, decided by this oflice in regard to ciaim
fallen into arrears Audit cards will be clearly endorsed to thii efibct while
clearing the demand. The date upto which the recovery was supposed to
be completed will be noted in the audit card indicating that no arrears
prior to that date are to be ailowed under any circumstances.

Disciplinary Aspect of Overpayment

In a case of overpayment coming to notice in which any civil rreasury
officer or Post Master or Paying Bank branch concerned. is held
responsible, the Pension Disbursing Authority will be requested to
consider and intimate the disciplinary aspect of the case and wili aiso be
advised to take suitable action to avoid recurrence of such overpayments.
If the reply from Pension Disbursing Authority or action taken- Uy trim is
not considered satisfactory the matter will be reported to the State
Government or Post Master General or Manager Link Bank Branch
concerned for fixing share of responsibility and for taking suitable action.
The debit raised on this account by the pension Disbursing Authority
concerned will be accepted. The submission of the case to thJcompetent
authority for orders where the overpayment is not challenged wittrin tZ
months Should not be held up until the reply from the pension
Disbursing Authority or the State GovernmCnt lpost Master
General/Link Bank Branch about the disciplinary aspect of the case. In
case this office is not satisfied with the action takLn by the pension
Disbursing ,A,uthority or the state Government/ post Master General/
Manager Link Bank Branch, in regard to the responsibility of pension
Disbursing Authority, the matter will be reported to the CGDA
confidentially.

Overpayment of pension Due to Error in Law

All cases of overpayment that may be due to an error in law, including
those due to misinterpretation of rules and orders on the part of DefencJ
Accounts Department, which under the ord.ers in Regulations 95,
Pension Regulation for the Army part-Il (1961), require Governmeni
orders, will be submitted to the Government of Inaia through the
Controller General of Defence Accounts. These reports will be sudmitted
in duplicate and will give a complete explanation as possible of the whole
case and state definitely the views in regard to the responsibility of the
indi.ridual or individuals concerned, the action taken oi propo".d to be
taken against such'individuals to obviate a recurrenc" ol thi failure in
question. The report, inter-alia should also indicate.

(i) The date of discovery of overpayment
(iil The agency through which it was discovered.
(ii0 The circumstances in which it couid not be discovered earlier(iv) The cause of delay, if any between the date of discovery and that of

subsequent action
(v) The authority for the grant of pension or revision thereof.
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If manual delay takes place in completion of the case for submission to
the Government of India, a pr€cis of the correspondence on the subject
should be submitted alongwith the report.

Cases in which the overpayment reveals any irregularity or serious failure
of audit for which the staff of the Defence Accounts Department is
responsible, a full report of the case shall be made by the PCDA (P) to the
Controller General of Defence Accounts, who shall take such further
action as may be necessary. These cases will be submitted to the
competent authorities concerned for regularisation in the usual way.

the PCDA(PJ and the Officers of his establishment exercise in the matter
of waiving audit objections and writing off irrecoverable amounts relating
to the payment of pension, the same powers as are vested in the officers
of Defence Accounts Department under Rule 177 Financial Regulations
Part-I {Revised edition 1933}
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CHAPTER VIII

Foreign Liability Pensioners

General

Imperlal Pensioners

The Principal Controller of Defence Accounts (Pensions) acts as overseas
pension paying agent, on behalf of the U.K. Government , in respect of
U.K, pensioners residing in India, who are granted pensions etc. by
various U. K. authoritieslDepartments.'

(a) tmperilt pensioners are broadly divided into sub- classes viz. those

. granted pensions by-

(i) The Pension Pay Master General, London.
(ii) The War Office or Chelsea, now designated as Army pensions

office, l.ondon.
(iiii The Department of Health and Social Security, London.
(iv) The Admiralty, London.
(v) The Air Ministry, London.
(vi) The Ministry of Overseas Development, London, ,

(vii) The Home Authorities other than the above Departments.
(viii) The National Insurance Benefits, London.

{b) Certain individuals, who are not eligible for grant of pension etc.
by any of the authorities mentioned in (a) above, are sanctioned
grants from the Kings Fund.

Payment of Pensions

Detailed instructions for the guidance of Principal Controller of Defence
Accounts (Pensions)'s office are laid down in the "Memorandum" for the
guidance of the Ministry's Overseas Pensions paying Agent(in regard to
the payment of pension sanctioned by the Department of Health and
Social Security London) issued by the DHSS(formerly British Ministry of
Pensions and National Insurance) which should be carefully followed.

Instructions for the payment of pensioners of Royal Hospital, Chelsea
have been laid down in the "Hand Book of Instructions". When this Hand
book does not indicate what action is to be taken in the Principal
controller of Defence Accounts (Pensions) office, or the cases which are
not covered by the orders in the hand Book, should be submitted for
instructions to the Controller, Army Pension office, London or the War
Office as the case may be.

The procedure for authorising payment of pensions arranged by the
Principal Controller of Defence Accounts (Pensions) on behalf of U.K.
Governrnent will be as under:

Disability Pension or any other benefit under National Insurance
Benefits/Injury Act-(if - On receipt of instructions from the Department
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of Health and social security , London or an application from the
individual for Disability Pension, prescribed forms (MpB-207 & 214) will
be forwarded to the individual with the request to intimate{l) the
particulars of their disabilities for which the pension is claimed{2} details
of any treatment/medical attendance obtained in respect of the
disabilities and (3) particulars of their family members etc. on receipt of
forms duly completed with other particulars, the cases will be forwaided
to the Department of Health and social securit5r, London for their
consideration. That Department will then issue suitable instrurctions to
this office to arrange for Medical Board on the individuals for the
assessment of their disabilities. Accordingly Head Quarters of the area
where the individual concerned resides will be requested to arrange for
Medical Board on him. If travel is involved, the class of accommodation
admissible should be specified for the guidance of the Head euarters
Area. The Medical Board proceedings MPB-228 os Mpc-230 etc. when
received will be forwarded to the Department of Health and social
security, london, together with the forms completed by the indivlduals
as motioned above for the assessment of pension and allowances as
admissible

on receipt of the payment authority from the Department of Health and
social securit5r, London for the grant of Disabilit5r Pension in the Audit
cell, the same will be sent to the Grants(commissioned officers ) section
for notification of the award in the Pension Payment orders. The channel
of payment will be the Treasury nearest to the place of residence of the
pensioners unless the pensioner specifies a choice for any other Pension
Disbursing Authority. The award will be notified in sterling. After the
notification of the award in Pension Payment orders oy the Grants
(Commissioned Officers ) Section, the payment authority of the
Department of Health and social security, London will be returned by
that Section to the Audit Cell. Such authority will be kept in the personal
case file of the pensioner as they would be requlred to be returned to the
U.K. authorities when pension ceases to be payable.

Audit section will note the award in the Audit Registers IAFA-331
maintained for the purpose, and at the same time, issue necessary
instructions to the Pension Disbursing Authority concerned regarding the
mode of payment and rate of exchange etc.

trIidow/Dependent Pension- widow/Dependant Pension is sanctioned
by the authorities othei: than the Department of Health and social
Security, London.

its

rl.
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248.t.2
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+
244.2.L On receipt of the authority for the grant of widow/dependant Pension in-

the Audit Cell the procedure laid down in Para 248.I above will be
followed for the notification of the award in the Pension Payment Orders,
and issue of instructions to the Pension Disbursing Authority.

Allowances

The sanctions for education allowance and clothing allowance are not
notified in the Pension Payment orders. such claims of pensioners will
be pre-audited with reference to the instructions reCeived from the U.K.
Authoritie$ and the payment will be authorised through the Pension

f
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Disbursing Authority conceined by issue of payment authority duly
embossed with payrnent authority seal. The authorization will be
simultaneously noted in the Audit Register and payment will be audited
with reference to that authorization.

Claims for Obse-rvation Allowance, Treatmerrt Allowance, Subsistence
Allowance etc. will be pre-audited and pa5rments made in accordance
with rates and instructions contained in the Memorandum for the
guidance of the Overseas Pensions Agent (March 1966 edition)

Audit of Payments

Separate Audit Register in respect of each sanctioning authority will be
maintairred for noting the grants and ar.rditing payments of pensions
made.

Each category of pensioners has been assigned (allotted) a separate code
number by the Department of Health and Social Security, London. The
paid vouchers are also endorsed with that code No. These paid vouchers
submitted by the Pension Disbursing Authority concerned are received
through Accounts Section with Civil Inter Departmental Schedules. All
such paid vouchers will be scrutinized to verify that they are susceptible
of adjustment by the Audit Cell. After verification and adjustment of civii
Inter Departmental Schedules etc., such vouchers will be sorted out
according to code number. They will then be serially page-numbered and
posted in a Register opened for the purpose. All such pension paid
vouchers will then be audited cent percent with reference to entitlement
of each pensioner as noted in the Audit Register. The payments in
Rupees and Sterling are posted in the Audit Registers.

The points to be seen in the Audit of pension vouchers will be as under:-

(i) The bills are in the prescribed forms and the certificate are
completed and signed

(ii) The name of,the.pensioner, rank, corps, or department as shown
in the bill agree with that entered in the audit register.

(iii) The period of payment, the rate of pension, and the amount paid
are correctly noted on the bill

(iv) The amount paid is in accordance with the sanction noted in the
audit register and is correctly converted at the current rate of
exchange

(v) British income tax is correctly recovered where a note thereof is
given in the audit register

(vi) The child allowance has been paid upto date, the allowance is
payable.

(vii) The bill is receipted by the pensioner and stamped where
necessary.

(viii) The pay ord-ers are signed by paying officer.
(ix) The life certificate duly completed on proper forms has been

furnished as prescribed by the UK authorities.
(x) The authority in original issued for the payment of education

allowance or other a-llowances is submitted in supporf of the
payment.

249.t
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(xi) 
-The payment is not tirne barred or sanction for waiving the time
b_ar is quoted, where necessary.(xii) There is no gap in the payment of pension. If any gap period isnoticed the Pension Disbursing Authority will Ue aaAieised aboutthe same and the paid vouchei or in trtJ e"".rf of its being lost, acertificate of payment will be called for.

Casualty returns

casualty returns in respect of pensioners of the Department of Healthand Social securit5r, London wili be lrynTed every month on IAF (CDAI670 and sent to Assistant Director of enait, Defenle Ser,rices tp.""io""iiAllahabad for check and certification. di*il"rry-casualty returnl inrgspect of pensioners paid by the Department other than the Department
of Health and socrar segurity London,.wil be pr.p"*J qrarterly on AFD-4L4andforwardedtotheHighCommissiontorrnaia,inUKl.onaon.

. Accounts

These accounts are called outward London Account current. Advanceschedules of payments will be p_repared ori IAFA-6gs in respect oipayments made to pensioners of Department of Health and socialsecurity, London. similarly advance schedules of payments in respect Jpensioners of Department other than the oepartment of Health andsggial security wiil be prepared on IAFA-640. These advance 
""rr"Jri.",will be prepared from the particulars already notea i" tt. ,"?i"i*referred to in Para 248 above. The total of these schedules wilt be alreedyltl _"r:unts appearing in sectional compitaiion under code head

a,/o2_r1?8 (charges). These advance schedules will then be forwarded tothe CGDA New Delhi through Accounts section in two u"6t." "" izJand 20tt'of the month following that to which they relate.

on completion of audit of voucher_pertaining to a month separateaccounts for each Department viz. oepartmeit of Health and socialsecylty, War office Admiralty, Air ministry, pay M";i";-c;;;."L;;;;
and Ministry of overseas Development, irilr 6" p."p"r"d in the matterindicated below:

(i) The payment made on behalf of the Department of the Health and
Social Security, Iondon will be in a summar5r statem.nt oir""orrri
on form MPF-283 which should.be pr.p"rd in quadruplicate andforwarded to the Assistant Director oi Ruait p.r.""! i"*i*-f
(Pensions); Allahabad together with the relevant p"nsion paiavouchers, and the monthly casualty return. Tirb essistantDirector of _Audit _(Defence 

"s.*i"."j"F""-J""), 
Air"h;il"d w1rrecord on MPF-283 his certilicate'oi audit on behalf of theAssistant Director of Audit (Defence Services) "trJ-r"trr* tfr.statement of accounts on MPF-283 in duplicate:together *itn tfr"

supporting documents to the audit section. This sJction will then
forward the original copy of MPF-283 completed as above, direct tothe l{igt commissioner for India in uK and the ;d";il;
vouchers after audit by the test audit authorities *iii U"i"orded
in this office.

I S-75 M/sDefen celZ&i
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The payment made on behalf of War Office, Admiralty, Air
Ministry, Pay Master General and Ministry of Overseas
Development, are included on separate abstracts of payments on
IAFA-338 which is prepared in triilicate in respect of each
department. T\uo copies of abstracts together with the pension
paid vouchers will then be forwarded direct to the High
Commissioner for India in UK.

The total of the amounts shown in the summary statement of
account on MPF-283 and in the abstract of payments on IAFA-338
should agree with the net amount earlier stt-o-r, in the advance
schedule sent to the CGDA through Accounts Section.
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Fallure to draw penslon

A pensioner who neglects to draw his pension for four consecutive
quarters of a year would be struck of the pension establishment and will
not be re-admitted unless he satisfactorily accounts for such neglect.
The cases of such pensioners together with the explanations will be
referred to the authority who originally sanctioned the grant of pension to
them. That authority at his discretion, will grant or withhold the arrears
of pension or any portion thereof and the payment will be made
accordingly.

Death of pensloner

on receipt of information about the death of pensioner, the pension
Disbursing Authority will be asked to stop payment of pension and
intimate the date upto and for which pension was paid. gi tr.iu also be
asked to furnish the death report of the pensioner on the form AFo- LTor.
Such cases udll then be reported to the authority in the uK who originally
sanctioned the grant of pension to the pensioner alongwith ttreleattr
certificate, and last payment certificate from the peniion Disbursing
Authority. Life time a.n'ears of pension if any, in respect of such
pensioners will be authorised by the pcDA {p} for such payment by the
Pension Disbursing Authority on receipt of instructions frorl the
authority in UK.

Transfer of penslon

when a pensioner desires to draw his / her pension from another
Pension Disbursing Authority within India, such transfer may be effected
9I ltr" Pension Disbursing Authority, on receipt of pensionlrs request.
while transferring the pension accounts to another pension Disbursing
Authority the transferer Pension Disbursing Authority will issue a lasI
pension certificate on IAFA-383 in respect of widorv/dependent
pensioners and forward the duplicate copy of the last pension certificate
to the PCDA (P).

when the pensioner desires to draw pension in uK or any other foreign
country the pa5rment of his pension in India will be stopped, and tle
Pension Qisbursing Authority will be asked to pfepare thi-last pension
certificate of the pensioner and forward the same to the ecoa 1e;
alongwith the pension payment order and other documents. The pcDA

257,1
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(P) will then prepare last pension certificate on MPF-481 {War Pensions}
in rdspect of DHSS pensioners and forward the same to the DHSS
Londpn, which originally sanctioned the grant of pension. In the case of
pensioners to whom the pensions are sanctioned by ather UK
Department the original authoriCy wiil be returned to department
concerned and the date up to and for whieh pension is paid in India will
be indicated in the forwarding letter. The authority in UK will then
arrange for payment of pension in the country of pensioner's choice.

Stoppage of pension for i{rsolvency

Pensioners are not liable to stoppage of their pension for payment of their
private debts. Should, however, a pensioner becomes insolvent, the case
will be referred to the authority sanctioning the pension who may order a
stoppage to be made from his pension under a decree of the Court.

Suspension of pensian of convieted pensioner

Should it come tc notice that a pensioner has been convicted of a
criminatr offence, cr has rendered himself liable for forfeiture of pension
under the terrns of the Royal Warrant, a report of the matter will be made
to the authority who sanctioned the pension and the payment of pension
will be suspended until instructions are received there from. In the case
of conviction whe'il:er with imprisonment oi' not, the report should be
accompanied by a cc,py of the sentence passed by the convicting
authority.

Agency charges

Agbncy charges @ So/a on the payments made in India are paid to the
PCDA (P) in the capacity of Overseas Paying Agents. Credits for such
Agency Charges initially received from our High Commission in the UK by
the CDA (CC), Meerut who passes on the credit to this oflice through
Military Exchange Accounts and are linally adjusted in the books of this
office to Head Miscellaneous Receipt (O/Ol4l22) under Major Head L II
under section D Social and Development Services.

HKSRA Pensioners

26L The Hongkong and Singapore Royal Artillery Regiment was formed in the
year 1891 and disbanded in 1946, Pensions, were awarded tg ex member
of the HKSRA und.er the auspices of tfre eritistr Governr-n/nt who took
responsibility for providing the funds for payment. The Army Pension
Office (APO) Glasgo London, administers the scheme and pension are
paid in the accordance with the provisions of Indian Army Pension Code.

The Indian authorities are responsible for paying out pension as
authorised by Army Pension Office, Glasgo London. In order to recover
the money paid out to pensioners half yearly reimbursement claims are
submitted to the APO who are responsible for processing these claims.
The Proforma for processing reimbursement claim is given as AT-F/28 at
serial no. 25 of Annexure-c
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CHAPTER f,K

Paynent of Relief to pensioners/Family pensioners

GEITERAL

Prior to 1'01.1973 ie. the date of implementation of Government orderson the recommendation of III'a cpc, there was no regurar scheme forcompensating pensioners for erosion in the real value oipension" ;;"-;;increase in prices. During that period the price ,i;; ;"; J;;il;i;;;;a temporary phenom6non as the priceJ were expected to sta6ilize.Accordingly, the Government sancti,oned comp,err""tio' mainly to io*paid pensioners in the form of temporary reliif, who were likely to bemore. affected by the price rise. -- - ------J

The issue relating to -protection of pension on account of possibleincrease in the 
"ost of living was for the first time examined by the III*-cPC with a view to having proper pension structure f;;-d"i"";;"Pursuant to Government decision-on the recommendation of [I,a cpc;;ithe- future pensioners (irrespective of the fact trr.i tt 

"y 
were low paid orhigfrly paid) were given relief wef 1.0g. 1973 appropri"t" to their pensionat the rate of so/o of their pension subject to a -i"ii""* "f 

n;;:;.;;a maximum of Rs. 2s/-p.m.for every 16 point rise in the r2'*orrtrrivaverage of the Ali India-wgrking class consumer price Indlx ilfi_;iliThis scheme was modified wi*ieffect from 1.12.19g0 when Governmentdecided to give sy{ed relief to pensioners for ev-ery-s point increase inindex average @ 2'?% of pension subject to a miniirum or Rs.2.s0 p.m.and a maximum.1'.S" ii.so p.m.. it has also been decided that witheffect frorn 1.o2.1981 the rnonthly rate of aggregate relief payable in acase will be expressed in-whole rupee". r'or ttls pii;p.". tt.-f;;;;;;rupee wiil be rounded off to the nJxt higher *p.1. t -

Tlre Fourth cpc rationarized the scheme of DR to pensioners andrelated the 'same to the scheme of DA to ";;ilg employees. Itrecommended adoption of slabs for regulating DR to plnsioners at 50yoof-the slabs prescribed for regulatin-g oa "to 
""*ilrg employees and

-"-11:"1{t^o" 
of DA/DR at the saire percentage. As recommended by theIVth cPc the DR is payable twice a y.., 

"Jo., t",.lanuary and r.*t July.
T1"_ l:qo*mendations were impremented by the Government wefL.O7.1986.

In pursuance of the recommendations made by the vth cpc, theGovernment have *"-td:d that the pensioner"/r"rriirv-pensioners shourdbe given Dearness Relief against prle rise o' ih" ";; scare as is beingsanctioned for serving employeei. In other words, itly *norld receivethe benefit of full neuiralization of cost of living.

RATES OF T.I/AHI/AHR/RELIEF AND DEARIYESS RELIEF

The rates otTr/AHr/AHR/Relief and Dearness Relief admissible to thepensioners as sanctioned by the Government rromlime to time are givenin Appendix-19

263.
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Admlssibility of Dearness Retief

For the purpose of payment of dearness relief, pension/family pension in
the case of pre 7.r.1996 retirees/discharge and where family pension
was sanctioned prior to 1.L.1996, means the consolidated pension or
consolidated family pension as the case may be, effective from 1.1.1996.

In the case of pensioners who retire or are discharged from service on or
after 1.1.1996 or where family pension is sanctioned for the first time on
or after 1.1.1996, pension/ family pension, for the purpose of payment
of dearness relief means basic pension/ basic family pension

Armed forces/Defence civilian employee who had drawn lump sum
amount in lieu of full pension on absorption in a psu/Autonomous trody
and have become eligibie to restoration-of 43o/o (Commissioned Officersli
457o (Personnel Below officer Rank) and one third (Defence civilian)
commuted portion of pension as well as revision/consolidation of the
restored amount, will be entitled to payment of dearness relief on full
pension i.e. the revised pension which the absorbee would have received
on the dat€ of restoration, had he not drawn lump-sum payment on
absorption

In the case of pensioners/family pensioners who are in receipt of more
than one pension from one and the same pDA the dearness relief, where
admissible, will be calculated on the total of all pensions taken together.
If pension is drawn from different pDA's, the dearness relief *itt ue
worked out separately on individuai pensions.

For the purpose of calculation of relief, the terrn pension shall mean thepension or compassionate aflowance as authorised on
retirenrent/discharge from service and doe,s not include the pension
equivalent of retirement graruity but will be inclusive of commuted
portion of pension if any.

Dearness relief will be admissible to Defence pensioners who have been
awarded disability pension, whether perrnanent or temporary under
Armed Forces Regulations.

Dearness reiief will be admissible to a Government servant who has been
awarded perrnanent or temporary disability pensiort under ccs (Extra-
Ordinary Pension) Rules..

whose family pension is shared by more than one wid.ow, the amount of
dearness relief admissible on family pension shall be divided in
proportion of share of family pension

The central Government pensioners employed as Extra Departmental
Agents(ED Agents) in the F a r Departmenl wifl continue to draw ad-.
hoc/graded relief on pension

Re-employed pensioners getting a consolidated amount in the form of
pay, honorarium or fee during the period of reemplo5rment, provided that
the amount which the pensioner is thus in receipt of, does not include
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any element cif dearness allowance, will continue to draw d.earness relief
on pension.

Pensioners reemployed on daily wages will also be entitled to dearness
relief on pension.

The relief on pension is admissible to Central Government pensioners
wh9 are drawing their pensions in India in rupees whether they are
residing in India or outside India.

with effect from L8.7.7997, Dearness Relief is payable to those re-
employed pensioners (civiiian Pensioners who held-plsts below Group A
and Ex-servicemen who held posts below Commissioned Officers at ihe
time of their retirement) , whoie pay on re-employment, is to be ii*"a "lthe minimum of the pay scale of the post in which they are re-employed

with effect from L8.7.r997 Dearness Retief is payable to the family
pensioners on their employment, at the rates applicable form time to tim!

Non-admlssibility of Dearness Relief

Dearness relief is not payable on the following pensions

on special pension granted to blinded solders whc are precluded from
earning their livelihood on account <jf total or partial blindness caused as
a result of their service

To the children who are granted children's allowance

on the monetary allowance attached to the gallantry awards

to Armed Forces Pensioners who retired prior to 10.9.19?0 and those
who retired on or after 10.9.1970 but before 1.1.1973 and were granted
Ad-hoc Ex-gratia allowance with effect from 1.9.19g4

on "personal pension" which was granted to those Armed Forces
pensioners and civilian pensioner who retired between 31.3.19g5 and
3 1.12.1985

on pension eguivalent of retirement gratuity

during re-employment in a Department/office of the central
Government or state Government but see paras 1gs,192 and 193.

during employment/re-employment or pennanent absorption in a
central Government or a state'Government company/c-orporation/
Undertaking or Autonomous Body or in a Nationalizld bank including
Reserve Bank of India and the State Bank of India or in a " Local Fund;
but see Para 185,192 and 193

on fixed Medical Allowance of Rs. Loo/- pm granted to pensioner/Family
Pensioners with effect from 1. L2.L99T.

26t"9
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CHAPTER X

Spot Audit

266 "Spot Audit" means audit of Pension Payment .A,ccounts in the office of
Pension Disbursing Authority vizTO /DPDO/PSB as the case may be or any
other Pension Paying Agency by the audit teams deputed by this office.

267

Objective of Spot Audit

spot audit is conducted to ensure that the disbursement of pensionary
entitlement are being made correctly to the proper person; the registers
viz Pension Payment orders register, dneck/ payment register etc have
been maintained upto date on the prescribed format and pension
Payment Accounts are rendered regularly to this office by the due date.

Scope ofSpot Audit

267.L The scope of spot audit will be detailed audit of one months account for
the period commencing from the last audit and it will be ensured that
payment of each effective pensioner inciuding change and wading items
are audited and checked properiy at ali levels. Besides, it is ensured that
a proper record of the payment of each pensioner and their movement
from one Pension Disbursing Authority to another is maintained in the
relevant register. It is also ensured that no payment is made in respect
of one and the same person from more than one source.

.Annual Target for Spot Audit

268 An annual target indicating the number of stations to be covered., the no
of Pension Disbursing Authorities to be visited for spot audit and the
number of pension payment accounts to be undertaken for audit in each
Pension Disbursing Authority during a financial year should be drawn up
in the beginning of the year and got approved by the pCDA(p)/CDA(p).

268.L As far as possible all the Pension Paying Agencies at a station ie Treasury
Oflices/DPDOs and Public Sector Banks should be included in the targel
for spot audit by the audit team to be deputed by this office.

268.2 T?re mandays available for spot audit at a station and dates of move to
that station by the audit party should also be indicated in the target
report.

268.3 The correct number of pensioners can be determined with reference to
. pension payment vouchers selected for detailed audit and the total

number of mandays available can be worked out with reference to the
number of pensioners at that station.

268.4 The total number of audit teams including the names of auditors/clerks,
which are scheduled to be deputed for spot audit at different stations,
should also be reflected in the target.

.f
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274.1

27o.2

270.3
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Selection of Pension Disbursing Authorities for Spot Audit

The following guidelines should be followed in selecting the Pension
Disbursing Authorities for spot audit.

The Pension Disbursing Authorities having comparatively larger number
of pensioner:s on their establishment should be given preference.

The Pension Disbursing Authority where despite issue of several
instructions and circulars, the quality of payment is not found
satisfactory i.e. the disbursement of pension some times suffers from
under payment and other times form overpayment may be included for
spot audit. Such Pension Disbursing Authorities should also be included
in the training programme as and when the training is organized in the
office.

If it is found that the documentation of pension paid vouchers submitted
to this office by some Pension Disbursing Authority is not upto the mark,
that Pension Disbursing Authority should be selected for spot audit.

Pension Disbursing Authorities who fail to submit the pension payment
accounts regularly may also be taken for spot audit.

Pension Disbursing Authorities against whom a large number of
cornplaints relating to payments are being received from the pensioners
should not be ignored for spot audit.

In selecting the ,Pension Disbursing Authorify for spot audit it is
worthwhile to note that the same Pension Disbursing Authority should
not be selected repeatedly. The Pension Disbursing Authorities at other
stations which have not been covered so for may be looked for.

Formation of Audit Party for Spot Audit

The size of the audit parfy should be determined keeping in view of the
mandays involved in the audit of pension payment accounts of ail the
Pension Disbursing Authorities at a particular station.

The mandays will be worked out on the basis of 10O auditable pension
payment accounts per auditor/clerk in a day.

,The audit party rvill be selected on merit and will consist of not more
than 5 auditors/clerks including 2 task holders and 3 from outside for a
particular station.

The audit parties so constituted will be entered in the Movement f;.egister
and will be identified by allotment of party number which will be in
running serial numbers. The party rtumbers will run in ascending serial
order. Commencing from 1 and will run from year to year.

lG--75 M/o Detence/2006
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PreParatorY Work for SPot Audit

Go{Audit)willselecttherrronthfordetailedspatauditofpension
payment vouchers by the Audit party

The Audit parties before proceeding will carry out the preparatory work

sueh as general *"*ti,,y ff *'* pension payment accounts of the month

seiected by GO F;il;i; p"g" tr;*bering oi th" account, marking.of fhe
first payment anJ noiing-Oow'n othei abnormalities noticed during

general scrutinY ofthe accounts'

The Audit party will carry with them'

ti)onemonthPensionPaymentSchedules/Vouchers,afthePension
DisbursingAuthorityconcernedasselectedbyGo(Audits}for
detailed scrutinY.

tii) the detaiG- "of Pension Payment -Ot*"* issued by

pcDA{p}/Coiterli pcnA(Navy) on a particular Treasury/ Pension

Disbursing-a.itfr"ltfy foliowing the month upto which audit was

previously-completed by the Audit parties'

(iiil the Rubbe, "tamp 
or iue narne oi eaoTso(A) leading t]le Audit

PartY.
(1v)printedieiterheadpadofthisofficeifavailableforuseonallthe

ietters of objection staiements etc'

Before proceeding for spot aud.it of'a particular Pension Disbursing

Authority all the audit cards pertaining to that Pension Disbursing

A;inon+ wiil be *oit"a out rSfTS number-wise and Pension Payment

Orderwise(inthecaseofBank}andenteredinthe,'AuditCardlndex
register ,," This rrra"* n"gister wiit be taken by the spot audit team to tlle

spot audit station wh"r"!"tti".rlars of ttre audit cards noted in this Index

Register will be u"rin"d with reference to the pensioners case liles

containing p"rr"ion F*vment orders and check/Payment Register and

discrepancies, lf- any, 'will be reconciled' Particulars -in respect. of

pensionerswhosecardsarenotavailableintheMainofficeandwhich
were not noted in the Index Register before proceeding to- the station.of

spot audit, will;;;Adowi in the register -with reference to the

pensionerscasefiles/PensionPaymentorderslChecklPayment
Registers.

?2?t

272

273

273.1

z7g.z The team will also carry the copies of casualties affecting payment

pensions- suctr as sanction for payment cf arrears, LTA, suspension

ir"nsion etc. issued since the last audit'

27g.g Government of India, Ministry of Fjllnce Department of Expenditure

letter ,ro F.i(S)-gV/83 dated 2i.rc.1983 issued in implementation of the

judgea:ent of the supreme court containing ready reckoner for civilian

i"tt-.iott"ts w1ro retired before L'4'1979'

27g.4 Government of India, Ministry of-^D^efence letter no L(41/82|D

1eensionii.J"""i- i"t"1 zdJt,gs' and 3.12.1983 issued in

i*pf"*eLt*iinl oi the judgement of the Supreme Court containing ready

,""torr",io, o"r"rr"" plrr"Io*"r" who retired before L.4.1979.

of
of

*
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27g.5 Copy of Government of India, Ministry of Defence letter No 1(a|/87-
D(pension/Service) dated 12.5.L987' containing Table of consolidated
pension/Family Pension of pre-86 Defence pensioners'

27g.6 Copy of Government of India, Ministry of PPG & pensions. Department of P
A pW Otul No 2i1187 -PIC-I dated L6.4.1987 containing table of
consolidated pension /famity pension of pre-86 civil pensioners.

27g.7 Copy of Government of India , Ministry of Defence letters no
tdflgZlO(pension/Services) dated 16.3.1992, L(31193/D (Pension

/Services) dated 25.2.1994, No. PC to F.Llsl/93/D(Pensicn/Services)
dated 27.3.1997 containing tables of OTI in respect of pre-86 Armed
Forces Pensioners.

27g.g Copy of Government of India, Ministry of Defence letter no. l(21/97 /D
(Pension/Services) dated 24.1I.1997 containing table of consolidated
iension/family pensioir in respect of Armed Forces Pre-96 Pensioners'

27g.g Cqpy of Government of India, Ministry of Defence order No.

\Zf/g9/a(pen/sers) dated L4tl' July 1998 for implementation of
Government decisions on the recommendations of the fifth Central Pay

Commission : revision of provision of pre-1986/pre-1996 pensioners/
ordinary family pensioners belonging to Armed Forces Personnel Below
Officer Rank (PBOR)

2Zg.1A Spot Audit drill, outstanding demands, replies outstanding against
objection raised by Test Audit I this office, latest circular / Government
orders of general applicability to pensioners etc.

Dril! For SPot Audit

274. Before undertaking cletailed audit of pension paid I'ouchers for one

month, the Audit Team will ask the Pension Disbursing Authority for
subrnissicn of following registers/ case files

(i) Register of Pension Payment Orders
(ii) Register of Specimen Signature
(iii) DescriPtive Rolls
(iv) Personal case files of pensioners
(v) Register of Annual Census of case files-

{vi) CentralldentificationRegister
(vii) Check Register/ Payment Register

iviii) Register for watching restoration of commuted portion of pension
(ix| Demand Register
(x) Register of co.urt cases.
(xi) TS/PS/HO number Register
(xii) Transfer in/ Transfer out Registcr

ZZ4.L In spot audit of.Defence Pension Disbursing Officers following additional
registersl informations will be taken up for review.
(i) Register for watching refunds from banks
(ii) New Banking Scheme cases'

275 The team will verify whether the Pension Payment Orders on the basis of
which the payments are being made by the Pension Disbur3ing
Authority, aie genuine and have actually been issued by the Pension

' Sanctiorrigg Auihorities and no payment is being made on th" ba$is.of
Fake/ForgJd Pension Payment Order. This verification will be done by the
team with- reference to details of Pension Payment Orders issued since
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last audit and brought by the team 
lr_"rr 1l" Main office. In case of doubta confirmation may-b" oiltui"J*i"r"gr"philiil."*,irris 

office by givingcomplete details of th. p.""io"-p.i_ent 
Orders.

A check rist to be observe.d before acting 1rj.-* pension payment orders(in ctu ding tran sre rre J i" ; ;;;;" fi"* J" i ci;;."i il;:ven para 3 0 1 .
The entitlement portion of the check Register w'r be checked andauthenticated with .eference i"ir.. e^enqan'p;;.rri ora.rs and. otherpayment authorities issued tv ti" pension -s.lr.,i."i"g 

Authorities toensure that the entitlement is-Jor.eit.

All revisions of oension carried out b1, the pension Disbursing Authoritvwith refer.rr". to co-,orrn-e"l drii;" .rra i.r"tru"ii'o'rr* issued bv trr.Principal controlrer oroerence eJ"'J,rrr,"lpensions), w'r be checked from
:1i' 

"1",H ;"X' IiIT A: J *?"';il' ri r *' - 

"" 
i " J., i',, 

" -. " 
; 

- 

;; 
"i. ;

278 While auditing the vouchers with referenc

H::Tff ifi;,"fi :":J::*:;;;J;,J:ff i.T*::"f"L:ff T:?",?;

F

?

275.1

276

277

279

280

281

282

283

284

The team wilr verify the amount paid^as indicated in the schedule for thepension payment vouchers 
".i."Ira r.. o.l"ir.Jl*oir, with that entered:ilH;::',^,1,'#:f fj"?:"t'*T"'"y1y:;;ifrq"lFcatedpayment_. ere rs no variation in these 

""t.il"._--The team wilr check the payment cage in the check Register in order tosee that the oayments have been .o....tty--ui. rro* the monthfollowing the rast 
-audit to the *"orrtr, p."..dirrg ttr" orr. in which theTreasury /pubric sector e."t7d"i"nce pensio., -oi"tr."rng 

officer wasvisited. .rruc rerlslon Drsbr

All the change ite_ms,and the payments for the month,s selected forfulraudit w'r arso be checkea .1fr'r"frr"rr"" ;; #;eck Register andrelevant pavment 
""trro.iii.s ;*"J uy eension i.".iilri"g Authorities.

In case of pensioners who have become non-effective since last audit, thelast payment win u. .r,."r..J;r;;;;;r#i"#: "'
while auditing payment, the team, .wi' prepare a. list containing
ffi:ffi|:n 

about the month ro. *ti.r, pJ""i#"i" rast paid to the

The TS/ps/Ho number wilr be noted-by^rl: ,"..* from the Ts/ps/Horegisters or check- /puy-."t 
-.;;;;.r" 

against the pension payment
3"1*iJli"#,ff :f :"*::'",:,?i:;ffi 1lif*'il",1,;i:'l,u"tauditvisit,

285 The audit qarty will collect details of arl transfeln and transfer out cases[HJ,:: :f':ile{.ff.ti:lt*;fr#iil'# r,orm o i";j.ij_r-r o. r,.o,,,
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287

28a

289

2a9.L

289.2

249.4

289.5

2A9.6

lt3

The audit team will ensure that proper audit enfacernent is made on thevouchers and documents audited by-them.

The audit parties will obtain lists of missing files/ pension payment
orders from the pension Disbursing Authoriti-es and place them "under
objection. The party will also pr"pi." list of pension payment orderswhich are not available with the Pension Disbursing Authorities anclpavments are being made.without the pensio;tp;il;;; o;;;;.---" ""

All the officers on temporary duty for spot audit will af{ix the rubberstamp of their name before their signature and will use printed ietterhead pad of this office, if availabG, on all the letters of objectionstatement

Checks to be observed

Pension payment Orders _- First payment

Following checks are to be observed before making first payment on freshPension Payment orders including transferreJ in pension payment
Orders

Pension Payment orders are either printed on computer on the
::Tll*.ized formats or are typed on the prescribed ftrms on tyfewTtter.

Name; code numb_er q1d the signature of the officer signing the pension
Payment Orders should be verifled with reference to the list of specimensignatures of the, officers authorised to sign pension payment ordersduring the particular calendar year in whicd the pension Fayment o;;";has been issued by the pension Sanctioning Authority.

Before despatch to the pension Disbursing Authority, the pension
Payment order is ernbossed with uncolouied 

"."r ii ii-r" ;;;;;Sanctioning Authority,. which should also be verified.

The narne of particular Pension Disbursing Authority is clearly mentionedin the Pension paSzment orders and if th! Fensiorinisbursi;g A;th*ityis a Public sector Bank, name of the link brancrr, p.ylrg bra"nch oi trr!particular Public Sector Bank and the pensioner'" 
"""i"g bank accountnumber are clearly mentioned.

Any Pension payment orders/payment authority should not betransferred to any other pension Disbursing Authoriiy without verifyingthe genuineness ortn" pension eaymrr,t order in question with referenceto above guidelines.

Any PensiOn Payment, Order ,together with the pension account iftransferred in from same other pension Disbursing Authority withoutrnaking the first payment of pension should not be it.a ,po' until thechecks mentioned above aret fuuy exercised by the transferee pension
Disbursing Authority regarding genuineness lt tn" pension payment
Order

289.7



289.8

2A9.9

294

29o.L

290.2

29o"3

29t

29L.1

292

292.L

I l4

The payment on the basis of the Pension Payment Orders shall be
authorised only when the Pension Disbursing Authority has satisfied
himself that the Pension Payment Orders as well as the pensioner is
genuine.

In case of any deficiency and doubt being noticed, the Pension Payment
Orders should not be acted upon but the matter should immediately be
reported to the Principal Controller of Defence Accounts {Pensions) ,

Allahabad for further instruction.

While conducting spot audit the following pcints will be seen by the
audit team.

Pension Paid Vouehers

Pension payment vouchers have been prepared on the prescribed forms'

The Descriptive serial number/ Pension Payment Orders number shown
in the Pension Payment Vouchers agree "vith that sllown in the
payment/check register.

Pension Disbursing Authority has initialed in the payment voucher in
proof of payment.

Llfe Certificate

A life certificate has been furnished with the pension biil once in a year
and in those cases also where the pension has been drawn through a
representative i.e. scheduled bank on the authority of Power of Attorney
executed in favour of the bank.

Where payment is made on the basis of life certificate, it is seen that the
period of payrne4rt is covered under the period of certification.

Annual ldentification of pensioners

It should be observed that the Pension Disbursing Authority have
recorded identification of pensioner in the payment /check register to
ensure genuineness of payment

During audit of payment of pension for the month of March paid on or
after 1st April each yedt, it should be ensured that annual identification
has been made and a certificate to this effect has been given by the
Pension Disbursing Authorities at the end of schedule of payment
rendered in April each year and in subsequent months in which the
pensioner is paid for the first time after April

Revision under Supreme Court Judgement

The pension has correctly been revised under the Government orders in
pursuance of Supreme Court Judgment in respect of pensioners who
retired prior to L".4.L979 and the commuted portion of pension has been
recovered correctly.

G

f
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293
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In cases where pension had not been revised in pursuance of Supreme
Court decision, a list of such pensioners will be prepared and handed
over to the Pension Disbursing Authority for taking up the case to
Principal Controller of Defence Accounts {Pensions} for revision. The list
of such pensioners will also be brought by the team to Main Office to
watch finalisation of revision.

Goverament Decisions on the IV Central Pay Commission Recommendations

294 The pension of Pre-86 pensioners has been correctly fixed/consolidated
with effect from 1.1.1986, conseguent on implementation of Government
decisions on the recommendation of IVth Central Pay Commission and
that the amount commuted has been deducted from pension.

294.L The following categories of pensioners are not eligibie for consolidation of
pension vide Government of India, Ministry of Defence letter number
L(41 / 87 / D {Pension/ Services} dated 1 2.05. I9B7 .

(a) Gallantry Awards: Monetary allowance, attached to the award
such as Param Vir Chakra Ashok Chakra etc.

(b) UK/Burma/HKSRA pensioners.
(c) KCIOs who have been sanctioned pension in Pound Sterling.
(d) Pensioners in receipt of Compassionate Allowance, Guz;1ra,

Reservist Allowance or any other allowance on which relief is not
payable.

2gS The follwing categories of pensioners are not eligible for stepping up of
pension to Rs. 375f -pm with effect from 1.1.1986.

(a) State Forces pensioners in receipt of Ex-Gratia Pension Stipend,
Guzara, Compassionate Family Pension {except Compassionate
Family Pensioners of Hyd.erabad and Jodhpur State Force), Qadami,
Siledar pension of Baroda State Forces, Compassionate Allowance,
Life Allowance, Monetary Allowance, Compassicnate pension, Ex-
gratia Allowance from Compassionate Gratuity Fund.

(b) Pensioners in receipt of Ex-gratia pension.
(c) Pensioners in receipt of disability eiement of disability pension only
(d) Pensioners in receipt of monetary allowances attached to gallantry

decorations.
(e) Children in receipt of children allowance /children education

allowance.
(0 Pensioners in receipt of sterling rates of pensior: convertible at

prevalent official rate of exchange,
(g) Parents of Commissioned Officers in receipt of dependant pensicn.
(h) Blinded pensioners in receipt of only special pension.
(i) Pensioners in receipt of two pensions i.e. first Military and second

Central Government Department sanctioned prior to 1.1.1986. In
such cases both the pensions n'ill be consolidated in accordance
with the provisions of Government of India , Ministry of PPG &
Pensions, {Department of Pension and Pensioners welfare OM NO.
2/L/87- P & PW {PIC) dated 8.3.1988. If, however, the second
Central civil pension has been granted after 1.1.1986 the military
pension wiil be stepped upto Rs" 375/-pm with effect frorgr
1.1.1986, if the same is less than Rs. 375/- pm.

Il' r,
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296.L

296,2

296.3

296.4

297

il6
F

fi) Where Family Pensioners are in receipt of divided share of family
pension.

g
One Time fncrease {OTII in Pension

One Time Increase (OTI) in pension is admitted to the Armed Forces
pensioners who retired before 1.1.1986and is payable with'effect from
r.t.L992.

One Time Increase is payable at the rates contained in tables to
Government of India l\4inistry of Defence letter number I(21 92lD
(Pension/Services) dated 16.3.1992 and, number 1(3) 93/D
(Pension/Services) dated 25.2.L994 as amended by that Ministry letter
number PC to F.1(3) 93lD {Pension/Services) dated 27.3.1997

Dearness Relief is admissible on One Time Increase.

So long as a pensioner is re-employed he will have no title to One Time
Increase

Pensioners who were re-employed in DepartmentlOffice of the Central or
State Golernment or in a Central Government or State Government
Company / Corporation/Undertaking or an Autonomous Body or in a
Nationalised Bank including Reserve Bank of india and State Bank of
India or in a Local Body, will be entitled to One Time Increetse provided
the total period of reemployment in more than one spell either in the
same office/ organisation, or in more than one office/organisation, is less
than 10 years. The amount of OTI will,be reduced by LOo/o for each year of
re-employed service.

The following categories of pensioners are excluded from the title to One
Time Increase

(il Pensioners in receipt of only the disability element of disability
pension.

(ii) HKSRA/UK pensioners.
(iii) Reservist pensioners.
(i") Persons in receipt of Compassionate allowance, Guzara, Reservist

allowance or any other allowance on which dearness relief is not
admissible.

(v) Persons in receipt of only Monetary Ailowance attached to the
.,..*,-. ,:Qa-llaca'1ry awards such as Param Vir Chakra, Ashok Chakra etc.

but not in receipt of ServicelRetiring Pension/Service Element of
Disability Pension or War Injury Pension.

(vi) Fensioners who have earned a second Retiring
, /Superannuation/Service pension in addition to their military

pension
("ii) Pensioners who are re-employed for a period more than 10 years
(viii) Pensioners who got their pension commuted lOOo due to

absorption in the Central /State Public Sector
Undertakings/ Enterprise s and Autonomou s Bodie s.

(ix) KCIOs

\"



. 117

298 One Time Increase, if any, due on 3L.12.1995 has been included in the
basic pension for consolidation purposes with effect from 1.1.1996. As
such One Time Increase is not admissible as a separate element with
effect from 1.1.1996. Any amount of One Time Increase and Dearness
Relief thereon, if paid as a separate element from L.I.I9996 will be
recovered from the arrears becoming due on consolidation of
pension/family pension as per the provisions laid down in Para 4.1.1 and
Para 4.4 of Government of India , Ministry of Defence letter No.

I(21 /97 /D (Pension/Services) dated 24.tI.1997

Interim Relief on Pension

2gg Interim Relief to central Government pensioners/family pensioners
including Armed Forces Pensioners has been admitted at the rate of
Rs.Sg/-pm and in addition at LOo/o of basic pension/family pension
subject to minimum of Rs. 50/- pm with effect from 1.4.1995 and
further at lO%a of basic pension/Family Pension subject to a minimum of
Rs. 1O0/- pm with effect from 7'4.1996.

zgg.t Interim Relief is payable on basic pension only. Basic pension is inclusive
of commuted portion of Pension.

299.2 No Dearness Relief is payable on Interim Relief.

299.3 Interim Relief is also payable on One Time Increase

2gg.4 Interim Relief will not be admissible during the period of re-employment.

2gg.5 In case of pensioners in receipt of more than one pension, the Interim

. Relief will be calculated on the totai of ail pensions taken together.

Government Decisions on the vth cPC Recommendations
Consolidation of Pension

gOO All the Pension Disbursing Authorities have been authorised to
consolidate pension with effect from 1.1.1996 in respect of Pre-1996
pensioners who were on the effective strength of the Pension Disbursing
Authority on 1.1.1996 and pay Revised Consolidated Pension (RCP) with
effect from 1.1.1996 in accordance with Government decision on the
recommendations of V Central Pay Commission.

gOO.l During spot audit of Pension Payment Accounts, the Audit Team will
check thL amount of consolidated pension payable as on 1.1.1996,
keeping in mind the following points as laid down in the Government of
India, Itrtinistry of PPG & Pension, Department of P&PW OM NO

45/56/97-p&PW(A)-Part-iI dated 27.LO.1997 and Ministry of Defence

letter No 1(2) 197 I D (Pension/Service) dated 24.LI.1997 '

300.2 As per the provisions of Government letter dated 27.7O.1997, the benefit
witf be applicable to all civil pensioners/family pensioners who are

governed Uy to CCSIP) Rules, 1972. These orders are equally applicable to
befence Civilian pensioners including pensioners of DAD, GREF, Coast

Guard, NCC Whol" Time Commissioned officers, MNS(local),

Departmental Canteens and Statutory Canteens'

n-75MfoDefenc'"lz0ffi
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1" pgr the provisions of Government letter dated 24.rL.rggr,benefit willbe admissible to alr the Armed Forces pensioners /family pensioners ofthe three services/state Forces and ,r.tiorr" otrrer oraers issued fromtime to time.

The provisions of Government dated 24.rr.rggr,however, do not applyto the following categor:ies of pensioners.

Gallantry awards- Monetary Allowapce attached to the award such asParam Vir Chakra, Ashok Chakra etc.
U.K./HKS RA pensioners
KCIOs who are in receipt of pension in
Pensioners in receipt oi compassionate
Allowance or any other allowance on
admissible

(e) Ex-gratia Family pension of Rs. 150/-pm to the families deceasedReservists covered by Government of india, rvrinisiry or;;;";;;,,;no I(7) / 97lD (pension/Service) dated 3O;O3. 1992(f) Persons in receipt of only disability element of disability pension.
(g) Artificers, Non-Combatants (enrolled) of the Corp" JpME drawing ex_gratia pension of Rs. 28s/pm and_ds-.750/-pm'as ex-gratia paymentto the eligible members of d.eceased's family or trri" 

"u.t"gory 
with effectfrom 1.7.1992.

-ft

300.3

300.4

a

(a)

(b)

{c)
(d)

pound sterling as on 1.1.1996
Allowance, Gu.zata, Reservist

which Dearness Relief is not

3OO.5 The pension/family pension of
pensioners wili be consoiidated
together.

existing- pre-1996 pensioners /familywith effect from 1.1.1996 by adding

{i) The existing pension, disability pension(service element and disabilityelement) inciuding one Time Increase if any, ramity pensi.on asdefined in Government orders ' -------J r'
(ii) Dearness Relief upto cPI 1510 i.e. @ l4}vo, Lr|yo and.96o/oof existing. pension as admissible/on 1.1.1996
(iii) Interim Relief_I
(iv) Interim Relief-Il
(v) Fitment weightage @4oo/o of existing pension/family pension i.e of(i) above.
Note- 1: Where the amount of fitment weightage works out in fraction ofa rupee, it wilr be rounded of to the nearest higrrer rupee.
Note-2 Disability Pension wjll be consolidpGd'"ft", Lkirrg into accountboth the elements i.e. service_and disability element as ier Lnaitionslaid down-in Para 3(b) of the Government ietter dated 24.LL.I997 and.Note 2 below Para 4.1.1 of this office circular no Grants pecttlotoz-ttt
dated 23.I2.L997.

300'6 The total of .above element will be regarded as consolidatedpension/fa*ily pension payable with effect from r.1.1996. Thisconsolidated pension will be treated as basic pension for the purpose offuture grant of dearness relief on pension. since the consoliaated pensionwill be inclusive of commuted portion or p"rr"io", if u;t; th;-cimmuteaportion of pension will be deducted from ihe said amount while makingmonthly disbursements.

f
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The.following elements will continue to be paid as a separate element inaddition to the pension consolidated as above. rtrese elements will not betaken into accou"L fgr the purpose of consolidation as we' as forapplying minimum limit of ns.-tzis7-pm to trr" pl""i.n/family pension.

(i) Personal Pension(pp) or unabsorbed personal pension (upp) if anyadmissible to those who retired between r.+. iges and 3r.12.19gs(ii) Ad-hoc ex-gratia payrnent to Armed Forces pensioners who retiredprior to 1. 1. 1973
(iii) Monetar]- allowance attached to gallantry awards as param VirChakra, Ashok Chakra etc.(iv) constant Attendance Ailowance where admissibre.

Dearness relief

Dearness relief is payable in pursuance of Government decision on therecommendations of Vtr' cpc to central Government pensioners/familypensioners to conrpensate them for the rise in the cost of living beyondaverEge consumer price Index 306.33(as on 1.1. 1996, as againsi.oJr.g"cPI 151o) with effect from 1.07.1996 and thereafter as sanctioned by theGovernment from time to time at the uniform rate as indicated inAppendix-18.

Payment of dearness relief involving a fraction of a mpee shall berounded off to the next higher rupee.

other provisions governing grant of dearness relief to pensioner such asregulation of dearness rerief during emproyment/ reemployment,regulation of dearness relief where *o.. th.tt orre perrsion is drawn etc.will remain unchanged,

The entitlement of Dearness Relief is subject to adjustment of dearnessrelief already paid with effect from r.7.19g6 and t.i.tggz.;;;";;;;
pattern.

Interim Relief-Irl- Sanctioned with effect from r.4.1996 at Tovo ofpension/family pension subject to minimum of ns. rooT- p- *iii #recovered from arrears of consolidated pension /famiry pension.

Arrears on Account of Consolidation

Arrea:'s on account of consolidation of pension would be paid in cashyt !h. stipulation that where the amount of arrears is less tt.r, ns.5000/- it should be paid in one installment ano ;h;;; it is in excess ofRs. 5000/-, it should be paid in two installments i.e in the firstinstallment the payment should be restricted to n". soooj- ;il ffi;percent of the balance amount of arrears.

where a pre-1996 pensioner was alive on 1.l.1996 but died on or after1.1.1996, in such cases, life time arrears {LTA) will be paid to the p"r*r,
to whom LTA of pension has alrqad5z been made. gefore making payment
of arrears, each Pension Disbuqsirrg Authority will pr.p"r" Annexure_Il aslaid down in Government of India Minisiry or^ olience letter no.

304.r
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L(21/gZ /D (Pension/Services) dated 24.LI.Igg7, in triplicate . and
triplicate copy of the same will be recorded in the case files of the
pen-sioner. -It will be seen that necessary endorsement has also been
made in the check Register/Payment Register maintained by the pension
Disbursing Authority. where the Annexure-Il have not been sent by the
Pension Disbursing Authority to this office, the same will be collected by
the Audit parties for submission to Audit Cell of Audit Complex for
necessary action.

During the spot audit, the team will check payment entitlement and
correctness of the same as per the above provisions. Audit objection/
rectilication will be carried out where required and brought to the notice
of the Pension Disbursing Authority.

Pension Paid Vouchers

The particulars of pensioners i.e, rank, name, regimental number, Corps,
unit and TS/PS/HO number agree with that given in the check register/
payment register.

Rates of pension/Dearness Relief etc. shown in the vouchers are eorrect.

Period of payment is within the period of grant

Dearness Relief is admissible for the period of payment with specific
reference to the employment/re"employment if any.

Demarld, if any, has been recovered

+rE

*

Recovery of Overpayment

3OS Audit team will see that where any overpayment is in process of recovery
of the amount still due for recovery, the same has been recovered/
adjusted in lump sum against the arrlars payable.

General points of Spot Audit

306 General points of audit are given as under

Check Register
306.1 It will be seen that name of the pensioner, regimental No and rank of the

pensioner have.correctly been recorded- in the Check Register.

306.2 PC/Pension Payment Orders No, TS/PS number of the pensioners have
correctly been recorded in the Calculation Sheet/Check Register.

306.3 Rates of pension has been correctly recorded with reference to the latest
PPO/Corr. Pension Payment Orders issrred by the Pension sanctioning
Authority

306.4 The rates otTI/AHl/AHR/Relief/Dearness Relief etc. have been correctly
noted and these elements have not been'paid to the pensioners who are
not eligible for the same.

3o,4.2

307

307.1

307.2

307.3

307.4
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307.5 Income Tax, where recoverable, has been recovered except that no
deduction of Income Tax is to be made from family pension at source
under section 192 of Income Tax Act.

3lO7.6 The amount has been correctly worked out after taking into consideration
points as mentioned in Paras 314.1 to 314.5 above

307.7 Net amount has been rounded off to the nearest rupee.

3O?.8 Revenue stamp has been affixed, wherever required.

3O7.g Thumb impressions have been attested by another person or some
responsible person.

Commutation of pension

3O8 In cases of payment of commuted value of pension as a result of medical
examination, it will be seen that Form 'C' has been sent in support of
payment and the word verilied together with the date of payment has
been recorded on the form.

.3O8.L Date of restoration of commuted portion of pension has been recorded on
the body of Pension Payment Orders as well as in the Check /Payment
Register.

308.2 The payment of dearness relief has been allowed on full pension (i.e before
commutation) alongwith the payment of reduced pension from the date of
reduction in pension due to ccmmutation.

308.3 In the case of Defence pensioners who had drawn lump sum payment in
lieu of full pension consequent on permanent absorption in a Public
Sector Undertaking/Autonomous Bodies and have become entitled to
restoration of admissible commuted portion of pension (admissible
portion of pension to be commuted in the case of Commissioned Officers
is 43o/o, Personnel Below Officer Rank is 45oh and Defence civilian
pensioners is 33%& 4Oo/o for Post-96 retires) Dearness Relief has been
allowed on full pension (ie. before commutation) alongwith the payment
of revised restored amount of commuted portion of pension.

Ad-hoc Ex.gratia

3O9 The rate of ad-hoc ex-gratia admissible to Armed Forces Pensioners who
retired before L.I"L973 is correct and the same has not been allowed to
those who are not eligible for the same.

309.1 The amount of Ad-hoc Ex-gratia has not been taken account while
consolidating /revising pension with effect from 1.1.1986 and 1.1.1996.

g1g.2 Ad-hoc ex-gratia payment where admissible is paid during the period of
re-employment.
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Gallantry Award

Gallantry award.s have been paid at the rates as notified in the pension
Payment Orders
No Dearness Relief has been paid on the amount of gallantry awards.
No recovery of Incorne Tax has been made from theirrrouni of Gallantry
Awards.

Medical Allowance

It will be seen that the fixed medical allowance of Rs. 1oo/- pm has beenpaig to_ -the Defence civilian pensioners on furnishing' an annual
undertaking that .th_ey are residing in areas not coverel by central
Government Heaith Scheme

Medical allowance of Rs. 1o0/-pm has been paid to the Armed Forces
Pensioners who opt for medical allowance 

"rtd 
give an undertaking that

they are entitled to medical facilities in Armed Forces Hospital/ MI -Room

but are residing in area where n<; sucir medical facilities are available.

Armed'Forces Pensioners except Gorkha pensioners domiciled in Nepal
who retire with effect from r.4.2o03 are compulsorily governed uy ineprovision of Ex-servicemen contributory Heattrr schenie iECHSi for
medical facilities would forfeit medical allowance. It will be seen that
medical allowance if admitted to them on or after 1 .4"2OO3 is recovered in
full.

310

31().1
310.2

311

311.1

3r.1.2

F

323.3 Armed Forces Pensioners who have already retired before 1.4.2003 can
become members of the scheme by making one time contribution. Such
pensioners also will not be eligible for the medical allowance of Rs. IOO /-pm.

Disability Fension

sLZ The Disability Pension has correctly beeri revised with effect from
1.1.1986 in terms of Government of India , Ministry of Defence letter
number I(4)/ST /D {pension/Services) clated 2T.Z.I{BZ.

g]Iz.l The disability element is revisecl with effect from 1.1.1986 in accord.ance
with the amount mentioned in Annexure 'C' to Governalent of India,
Ministry of Defence letter number I(4)/87 iD (Pension/Services) dated
27.7.1987 received from Record office concerned duly authenticated by
SAO / AO iP). V/here Annexure-'C' has not been received, the disability
element will continue to be paid at old rate and the Pension Disbursing
Authority will be asked to obtain the same from the Record Office
concerned.

3L2.2 The service element of Disability Pension has not been revised with effect
to*.1.1.1986 after taking into account both the elements of Disability
Pension. Further, where the Disability pension has been_ revised urlder
the supreme court decision, the revised rate, which is inclusive of both
the elements, is not taken into account while revising service element of
Disability Pension with effect from 1.1.1996.

.*
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Benefit of Hony rank of Naib Subedar
The benefit of grant of Honorary Rank of Naib subedar to Havildar has
been allowed as notified in pension payment orders only. Havildars who
are granted honorary rank of Naib Subedar on retirement are entitled to
an additional pension at the rate prescribed from time to time. The rate
of additional pension was revised from Rs. 45/- p.m. to Rs. 10o/- p.m.
w.e.f. 01.10.L99L. However, those who retired 

-between 
1.1.19g6-and

30.9.1991 have been arlowyhed consolidation of pension w.e.f. 1.1.1996
after taking into account the additional pension oi R". Loo / - p.m. in lieu
of Rs. 45/ - p.m.

Family Penslon
3L4 In cases where family pension has been notified jointly alongwith the

service pension, it will be ensured that the revised r"t"" of famit! pension
has been enciorsed in the Pension Payment Orders/Checkie-ayment
Register in terms of Government of India ,Ministry oi D"f.n". letter
number 1(411/BT /D (pension/Services) dated I2.S.1\BT.

314.1 In case of female pensioner a declaration of widowhood certificate/non-
marriage certilicate has been obtained and is kept on record.

314.2 In case of.division of family pension a certificate 1o the effect that original
recipient is still alive and eligible for his/her share of family pension, has
been furnished.

314.3 In case of re-marriage of widow (Special & Liberalised Family pension)
with the. real brother of deceased's husband borh of the ""-" parent, a
certificate to that effect duly attested by the Armed Forces pensioners has
been furnished in support of payments.

314.4 In case of daughter granted children Allowance, a certificate of non-
marriage has bein furnished if she is above the ageoil;;;; or so asper the instructions notified in the Pension Payhent Oiders and the
certificate has been attested by two Armed Forces pensioners.

In pursuance of implementation of Government decision on the
recommendations of v central pay commission regarding pensionary
benefits for the Armed Forces Officers and Personnel Eelowblficer RanL
including civilians in Defence, retiring, dying in harness on or after
1.1,1996, the definition of 'family'for the purpose of grant of family
pension shall also include,
(a) son/daughter including widowed/divorced daughter till he/she

attains the age of 25 years or upto the date of hidher marriage/re-
marriage whichever is earlier and

(b) Parents who are wholly dependant on the central Government
servants including Armed Forces personnel, when he/she was alive' provided the deceased employee has left behind neither a widow nor a
chiiri.

Note: Admissibility of famiiy pension to parents and widowedldivorced
daughters, will be effective from 1.1.1998, subject to fulfillment of
other usual conditions.

3L4.6 In case the eligible child is physically or mentally handicapped and is
unable to earn a livelihood, the Ordinary Family Pension'wouid be
admissible for life to such a child subject to the condition that ttre person
receiving the family pension as guardian of such child shall pioduce
every three years a certificate from a medical oflicer not below the rank of
a Civil $urgeon to the effect that he or she continues to suffer from
disorder or disability of mind or continues to be physically crippled-ordisabled. 

:,: -- _
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318

318.1

318.2

318.3

Second Pension

Full particulars of second pension, if any, are furnished and with
reference to these particulars, the continuance or otherwise of pension

will be determined.

Minimum Pension/FamilY Pension

In case pension consolidated in terms of Government decision on the V
Central iray Commission recommendation falls below Rs. 1275/- pm the

same will be stepped up to Rs. 1275/-pm

Pensioners in Receipt of More than One Pension

Where the pensioners are in receipt of more than one pension, the floor
ceiling of lis. 1275/- pm will apply to the total of all pensions taken
togetder sub.iect to ihscondition that the floor ceiling of Rs. L275/- pm

wiTl not apply in cases where a pensioner is'in receipt of military and civil
pension Uottr *"p"rately. In such cases both the pensions, if below Rs'

izzS/- will be-stepped up to Rs. 12751-pm separately under the

respective rules.

Employed/Re-employed Pensioners/ Family Pensioners

Full particulars of re-employment have been furnished by the re-

employed pensioners. In the fresh cases of re-emplo)rment, necessary

action to intimate the particulars of pensioners to the re-employing

authorities and audit officer is taken. 
l

In cases where pension is required to be suspended on re-employment, it
should be seen that no payment has been made from the date of re-

employment.

In the case of re-employed pensioner where commuted value has been

-drawn Pay Audit Officer"is advised to endorse recovery of monthly rate of
pension for which capitalized sum has been drawn'

Reemployed pensioners are not entitled to Dearness Relief undbr extant
orderi. In their cases notional dearness relief which would have been

admissible to then but for their employment/re-employment as on

1.1.1996 will be taken into account for consolidation of pension_as if they

were drawing the dearness relief on 31. L2.L995. Revised rate of dearness

relief is not payable to them during the period of employment/
reemployment.

Dearness Relief is payable during the period of reemployment with effect

from I8.7.Lgg7 in'the case of those civilian pensioners who held posts

below Group 'A' and those ex-servicemen who held posts below the rank

of Commissioned Officers at the time of retirement provided that their
pay is fixed at the minimum of the pay scale of the post in which they, are

re-employed.

f

318.4
+
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318'5 For this pulpose the re-employing authorities viz Central Government,
corporation . /company /Body/Ba'k etc. empioying a central
Government pensioner shall be required to issue a ,:ertifJcate indicating
the foilowing.

(il the re-employed pensioner retired from a civil or military post in
the Central Government and. was holding a post not included in
the list of officers classified as Group 'A' or a post below the rank
of Commissioned Officer in the armed forces

(ii) The entire amount of pension sanctioned by the Government was
ignored in fixing the pay on reemployment i.e. no part of the
pension was taken into account in such fixation of pay in the pay-
scale of the post in which the Central Government Slrvant retiied/
retiree officer was re-employed/ absorbed.

(iii) The pay of the re-employed/ absorbee was/is fixed at the
minimum of the pay scale of the post in which he had/has been
re-employed after his retirement from the Central Government .

318.6 It shaii be ensured by the audit team that the above certificate has been
submitted by the re-employed pensioners before the dearness relief is
released on pension to them by the pension disbursing Authority.

318.7 Dearness Relief is admissible on the family pension with effect from
L8-7,I997 at the appropriate rates applicablb lrom time to time to the
employed family pensioners.

. Civilian and Armed Forces Personnel Permanently absorbed ln pSU/
Autonomous Body

319 Where the Government servants/Armed Forces Personnel on permanent
absorption in a PSU/Autonomous body continue to draw pension' separately from the Government , the pension of such absorbees will be
updated with effect from 1. 1.1996

319.f Those who are in receipt of onetime lump sum payment equal to 100% of
their pension and have become entitled to restoration of-{I/3,45o/o and,
43oh for Defence civilian, Personnel Below Officer Rank bommissioned
Officers respectivelyj pensioner, will be entitled to payment of revised
restored amount of commuted portion of pension plus dearness relief on
full pension (before commutation) with effect from 1.1.1996 or after
expiry of .15 years period from the date of commutation whichever is
later.

3L9.2 where the terms of absorption permit family pension under the ccS (p)
Rules, 1972, the family pension will be updated wirh effect from
1.1.1996 in terms of existing Government orders.

Life Time Arrear (LTAI payments

In the case of Life Time Arrears payment the following points will be
observed by the audit party:-
(i) Payment has been made to the nominee as per nomination

certificate/ legal heir(s)

320
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(ii) In case there is no nomina.tion or the nomination made does not
subsist, the payment has been made to the heir approved by the
competent legal authority

(iii) All documents viz pension certificate, Descriptive Roll, certificate ofheir ship, declaration of heir-ship, declaration of non re-
employment etc. have been received in support of payment

(iv) Indemnity Bond, where necessary, have 
-been 

executed and the
Pension Payment Orders certificate to the effect that the same has
been got executed and kept on record, will also be looked for.(v) In cases of payment of arrears/Life Time Arrears made, the original
letter of authority issued by principal coniroller of Defence
Accounts (Pensions) Allahabad has been sent by the pension
Disbursing Authority in support of the payment.

Payment By Money Order

In cases of payment by Money order, a certificate from the pension
Paying officer to the effect that all payments made in the previous
months have been paid to the proper persons and that Moniy order
receipts have been obtained and recorded, should be looked for.

Classification of Charges

It will be seen by the Audit party that the charge has been correctly
classified. The wrong debits if any detected has been worked out.ani
brought to the notice of Pension Disbursing Authorities to adjust the
same correctly in future and total excess amount so worked. out, debited
to Defence Accounts may be got restored in consultation with the
Accounts Section of this office.

Audit Objections and Observations

A11 irregularities/overpayments noticed during spot alrdit of entidement
of pension of the different categories of pensioneis will be brought to the
notice of the Pension Disbursing Authority concerned in writinq and it
will be ensured that the demand is got noted in the check/payment
register or any other documents maintained to watch recovery and
suitable action is taken by the Pension Disbursing Authority for waiching
recovery.

At the end bf spot audit of a particular pension Disbursing Authority the
audit party will prepare category-wise lists of observations/objeciions
noticed during the course of audit and hand over the same to the Fension
Disbursing Authority in writing over the seal and signature of the leader
of the parry fcr necessary action.

A list of common observations /objections together with a standard
memo form is given as Appendix -14.

on reporting back to main office a completion report will be submitted by
the party leader on the proforma ATF-29 at serial no. 26 of Annernrre 6
devised for the purpose, within a period of one week.
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on return back to the Main office, after spot audit, duplicate audit cards
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CHAPTER,XI

Miscellaneous
Advance ofpension

Advance of pension permissible under Regulation 37 pension Regulations
for the Army Part-II (1961) to sen'ice personnel Below officer r"rik *ilt b.
notified in Pension Payment orders and will consequently be noted in the
Pension Audit Cards. This will be recoverea in ful r" ih" pension fallsdue' In the case of death before liquidation of the .i,r*"., .ry
irrecoverable amount being dealt with under Regulation 95 pension
Reguiations for the Arrny part-Il (1961)

Advance of pension is also sanctioned to destitute service personnel
below officer rank, including state Force pensioners), who visit ihis officein connection with the sanction of theii pension/arrear of pension not
drawn for over twelve months, subject to the following conditions:

(i) Advance will be sanctioned. only in case in which arrears of
pension to that extent are clearly payable to the pensioner. The
payment will be made after the individual's identity and bonafides
have been established.

(iil Advance will be sanctioned only to those pensioners who are, in
the opinion of the cDA (p)/ pcDA fp) in a destitute condition and
are in immediate need of financial help.

(iii) The advance will be sanctioned undei the personal orders of the
cDA (P)/PCDA (p) in each case and will be an amount which is
considered to be absolutely essential for the immediate relief of the
pensioner and will be in no case exceed Rs. 250/_(i") The advance paid wiil be noted in the pension certificate and noted
in the Master set of pension payment order and audit card for
eventual recovery by the pension Disbursing Authority from the
arrears of pension due to the pensiortet artd the fact of ,""orr"ry
watched in audit.

Procedure of authorisation: when a pensioner visits this office and
requests for the payment of an advar". oi pension, he/she should at Iirst
be identified very carefully with reference to the documents either
produced by him/her or already available in the office and also be
questioning him/her about regimental number, rank, unit or corps etc.After the officer-in-charge, has fully satisfied himself regarding the
identify and bonafides of the pensioner and considers it a deserving-".""of payment of advance, he should bring the pensioner befor"e the
CDA(P)/PCDA(P) through the Group officei and .l-coR, for his personal
orders as to whether the advance should be paid and if so to whal extent.
In case the payment of advance is approved, a cheque for amount will be
drawn in the usual manner and the amount paia to the pensioner.
Necessary entries of the amount paid to the pensioner will be made in the
pension'certificate of the pensioner under the dated signature of the
officer-in-charge. If the advance is paid by Grants s""-iiorr, they will
inform the audit section concerned and obtain their acknowledgement.
The audit section will enter the amount in their demand registel when
actually paid by them or when an intimation is received from the
Grants/States section, as the case may be. Intimation for recovery of the
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advance shall be simultaneously sent to the pension Disbursing
Authority by the paying section for keeping a note against the name o]
the pensioner in the check register, for recovering the iame when he next
appears to draw his pension and for intimating to the concerned audit
section the particulars month's account in which the recovery will be
found effected. The demand will be cleared only after actual verification
of the recovery from the relevant pension payment schedule/pension
Journai by the Audit section concerned.

The amount advanced will be charged to the relevant non-effective Head
of account.

As soon as an advance is paid, an intimation should be sent to the Audit
co-ordination section by the Audit/Grants section concerned for keeping
a record of such advances in a register {ATR-261 at sl No. zi it
Annexure B, maintained by that section.

should a pensioner, who was granted gratuity in the first instance be
subsequently admitted to pension the gratuity already paid and required
to be recovered as notified in Pension Payment orders concerned, will be
recovered from the first issue of his pension. When the gratuity paid is in
excess of the arrears of pension, no payment of pension will be made
until the gratuity is fully recovered.

Procedure for Authorisation, Transfer and Drawal of pension

The procedure for authorization of payment of pensionary awards is as
under:-

If the Pension is desired in India

The original copy of Pension Payment order and/or any corrigendum
PPo thereto, in the case of commissioned officers is issued in each case
by the Grants- 1 (Military) section of principal controller of Defence
Accounts (Pensions), Allahabad for Army officers/ pcDA (Navy) Mumbai
for Naval Officers/CDA(AF) New Delhi for Air Force Officers direct to the
Pension Disbursing Authority/PSB Link Branch (for eventual
transmission to Paying Branch), where the pension, gratuity, commuted
value of pension or any other allowance is desired to be d.rawn by the
pensioner and the pensioner is informed simultaneously of the
pensionary award sanctioned.

The original copy of Pension Payment order in the case of personnel
Below officer Rank is issued in each case by the Grants (oR) section of
Principal Controller of Defence Accounts (pensions) Allahabad for Army
Personnel Below officer Rank/PCDA (Navy) Mumbai for Naval personnJl
Below officer Rank/cDA(AF), New Delhi for Air Force personnel Below
officer Rank to the Pension Disbursing Authority/public sector Bank
Link Branch for eventual transmission to paying Branch through the
Record offices of army units/corps/Bureau of sailors cheeta -camp,

Mankhurd Mumbai/Air Force Records office, subroto park New Delhi, is
the case may be under intimation to the pensioner. corrigendum
Pension Payment order if any, to the original pension payment orders is

*
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issued direct to the Pension Disbursing Authority under intimation to
the pensioner.

329.3 The original copy of Pension Payment Orders and,/or any Corrigendum
Pension Payment Order thereto in the case of Defence Civilian e-ploy"es'is issued by the Grants-l Civil Section to the Pension Disbursing
Authority/ PSB Link Branch for onward transmission to Paying Branch
through the Head of Office concerned under intimation to the pensioner.

329.4 The award of pension, gratuit5r and dearness relief together with the
award of family pension award commuted value of pension, where
applicable is notified jointly in the same Pension payment Order.

33O. Duplicate copy (CH Copy) of Pension Payment Order in respect of all
classes of pensioners is received in the card Holder section of Audits on
the basis of which audit card is prepared if not generated over computer.

330.1 If any individual is granted only gratuity no audit card is prepared it will
be ensured that all the pensionary awards notified in the duplicate copy
bf tne Pension Payment Orders arl posted in the audit card cbrrectly.

330.2 In the case of manual preparation of audit cards, it will be ensured that
the amount of pension, portion of pension comrnuted, date of
commutation, the amount of the capitalized value of pension payable in
lump sum. and the residual pension payable after commutation are
correctly noted in the audit card.

If the payment is deslred in U.K. or any other country outside India

331 Except where specifically provided otherwise, the payment of pension will
be made in rupees in India.

331.1 The payment of pension outside India, is permissible only in respect of
non-Indian pensioner (non-Indian by citizenship and not merely by
nationality) who is a citizen of a country other than India at the time of
retirement, and who entered service before 10.09.1949 and takes up
residence in any country outside India. In respect of those who do not fall
under this category, prior approval of Government of India will be
necessary for paymerrtsof pension outside India.

33t.2 The procedure lor authorization of payment of pension outside India will
be same as laid down in Para 332 above except that original as well as
duplicate copies of the Payment Authority/Pension Payment OrCer
alongwith other documents will be sent by the Grants section to this
section instead of sending direct to the Pension Disbursing Authority or
the Head of Office in case of class V pensioners. in such cases original
Payment Authority/Pension Payment Order alongwith other documents
will be sent with a covering letter by Audit section to Pension Paying
Agencies outside India and the duplicate copy of the Payment
Authority/Pension Payment Orders will be retained as usual for
preparation of audit card and opening of new case file. The date from
which pension is to be commenced will also be indicated in the covering
letter.
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Transfer of Pension Aqcount From India to United Kingdom or Any Other
Country Outside India

TWo copies of LPC on IAFA -328 with other pension documents will be
forwarded by the Pension Disbursing Authority in India to this office.
Original copy of the Last Pension Certificate duiy countersigned by this
office together with the other pension documents' i.e. Payment
Authority/Pension Payment Order etc. will he sent to the Pension Paying
Agency outside India with a covering letter with instructions to arrange
payment of pension. The date upto and for which pension was already
paid will also be rndicated in the covering letter. Duplicate copy of the
Last Pension Certificate will be retained in this office and suita.ble note of
transfer will be made in'the Task Registers of transferer as well as
transferee pension Disbursing Authority and the items will be cross
linked.

Transfer of Pension Account From Any Pension Paying Agency outside

a

India to India or any Pension Paying Agency outside India

In all such cases Last Pension Certificate with other pension documents
will be forwarded by the Pension Paying Agency to the Principal
Controller of Defence Accounts (Pensions) Allahabad, who will then
forward the Last Pension Certificate duly countersigned with other
pensioh documents to the Pension Disbursing Authority in India or to the
Pension Paying Agency outside India where the pension is desired to be
drawn by the pensioner. The <late upto and for which the pension was
already paid will also be indicated in the forwarding ietter for the
griidance of the Pension Disbursing Authority. Simultaneously tl.re name
of the pensioner will be noted in the Task Register for the transferee
Pension Disbursing Authority with a suitable note of transfer in the Tadk
Register of Transferer Pension Disbursing Authority against the item
concerned.

rransfer of Pension 
ffi::tLjf;$;" 

station to another in India

Transfer of pension account from one station to another in India is
permissible when the pensioners desire to receive their pension
permanently for prolonged period at a station other than at which they
have hitherto been paid. In such cases intervention of this office is not
necessary. The pensioner can apply direct to the Pension Disbursing
Authority and if in any case pensioner applies to this office necessary
instmction on AT-F/18 at Sl No. 27 of Annexure C, forthe transferof
pension account alongwith supporting documents will be issued to the
transferer Pension Disbursing Authority concerned with a copy to the
pensioner as well as the transferee Pension Disbursing Authority. In
such transfer, original copy of Last Pension Certificate alongwith the
supporting documents is sent by the transferer Pension Disbursing
Authority to the transferee Pension Disbursing Authority direct and the
duplicate copy of Last Pension Certificate to this section. On receipt of
the duplicate Last Pension Certificate it will be ensured that the rate ol
pension is correctly shown on the Last Pension Certificate and all the
iupporting documents have been sent to the transfereje Pension
Diibursing Authority. All such transfers will be noted in the Task
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Registers of both transferer as well as transferee Pension Disbursing
Authority under the dated initials of the Auditor. Last Pension Certificate
then will be filed under the dated initials of the AAO/SO(A) with the
remarks that transfers have been noted in the Task Registers and both
the items croes linked. At that stage, no endorsement of transfer will be
made on the audit card.

In the case of class VI, VII and VIII pensioners, on receipt of the
pensioner's petition requesting for transfer of his account, the Pension
Disbursing Authority after closing the accounts of the pensioner on his
register, will enter on the pension certificate and Descriptive Roll an
endorsement showing the date upto and for which the pensioner was last
paid. The Descriptive Roll with extract from Check Register, (IAFA-642A)
only duly completed will be forwarded direct to the Pension Disbursing
Authority to whose payment the pension is transferred. Names of such
pensioners are included in Form-1. In the case of Pension Disbursing
Authorities other than Public Sector Banks and in Form D-II in the case
of Public Sector Banks.

334.2 In case the Class VI,VII or VIII pensioner applies to this oflice for arranging
transfer of his pension account from one station to another, his
application will be forwarded to the concerned Pension Disbursing
huthorily fcrr further action as above.

Transfer of Pension Accounts of PSBs

394.3 The application for transfer of pension should be made in the prescribed
form as,reproduced in Annexure-C to "Scheme for payment of pension of
Defence pensioners by Public Sector Banks". Application in Annexure C
for transfer of pension may fall undenone of the following categories:

(il Transfer from one Branch to another of the same PSB at the same
station/ distr-ict having common link branch;

(iil Transfer fron: one branch to another of the same PSB in different
district having another link branch;

same station (this will be allowed only once in a financial year);
Transfer from one branch to another of the different
different District/ Treasury Office/Defence Pension
Office : and
Transfer from Treasury/Defence Pension Disbursing
Branch of Public Sector Bank.

334.3.1 Requests falling under categories (i) & (ii) above may be entertained by
the Public Sector Bank itself. The Paying Branch will indicate , on the
Pension Documents, the month upto which the pension has been paid
and will thereafter return the Pension Documents to the link branch. The
lirrk branch will make necessary entry in the register maintained by it in
Annexure D-l to "scheme for payment of pension of Defence pensioners
by Public Sector Banks" and forward the Pension Documents to the other
paying bra.nch under its control or another link branch as the case may
be for arranging future pension payments under intimation to pension
sanctioning 

-authority and also to Principal Controller of Defence
Accounts (Pensions) in all cases.

(iv)

(v)

PSB in the
Disbursing

office to a
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In cases falling under (iii) and (iv) above, the paying branch will return to
its link branch the Pension Documents alongwith the application of the
pensioner indicating the month upto which the payment of pension has
been made. The link branch after making entries in the statement as in
Annexure "D-II' will forward these,documents to the concerned link
branch of the other Public Sector Bank under intimation to the pension
sanctioning authority and also to Principal Controller of Defence
Accounts (Pensions) in all cases. The latter will, after making necessary
entries in the Register maintained by it in Annexure D-II pass on the
documents to the paying branch, opted by the pensioners, for arranging
payment.

In case of (v) above, the Treasury Officer/Defence Pension Disbursing
Officer will arrange to send under a speciai seal the fallowing documents
hereafter referred to as Pension Documents alongwith original copy of the
application to the link branch of Public Sector Bank concerned:-

In case the Public Sector Bank Branch is situated outside the jurisdiction
of the Treasury/Defence Pension Disbursing Officer, the Treasury
Officer/Defence Pension Disbursing Officer will forward the pension
documents to the Pension Payment Orders issuing authority for
arranging payment of pension through the branch of the Public Sector
Bank concerned. The month upto which the pension was paid by the
Treasury/Defence Pension Disbursing Officer.. and the month from
which the pension payment is to be arranged by the Public Sector Bank
will also be indicated. Applications received by TOs/Defence Pension
Disbursing Officer upto 15th of the month shall be forwarded by them
expeditiously so that the same are received by the link branch of the
Public Sector Bank concerned latest by 2$tt' of that month to facilitate
commencement of pension payment by the Public Sector Bank paying
branch on due date.

The documents will be sent to the Public Sector Bank link branch or to
the concerrred authority through a messenger or under Registered cover.

The original copy of Annexure 'C containing the pensioner's request will
be sent alongwith the pension documents. The duplicate copy will be sent
to Principal Controller of Defence Accounts (Pensions) Allahabad and

334.3.2

334.3.3

334.4

334.5

(a)Civilians of Defence
Services (including DAD,
GREF and Coast Guard
Pensioners)

(i) Pension Payment Orders/ Payment
Authority

(ii) Pension Certificate
(iii) Identification documents with

photographs
(iv) Extract of Check Register

(b) Commissioned Officers (i) Pension Payment Orders/ Payment
Authority

(ii) Extract of Check Register
(iii) Photosraph of the pensioner

{c)Personnel Below Officer
Rank

(0 Pension Payment Orders
(ii) Extract of Check Register
(iii) Descriptive Roll with Photograph of

Pensioner

l9-75 M/o Defence/2006
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triplicate copy will be retained by Defence pension Disbursing
officer/To/Public sector Bank(quadruplicate copy will be sent'to CDANJ
or CDA(AF) where applicable).

Rate of Exchange for Conversion of Sterling pension.

The rules governing the conversion of sterling pensions into rupees are
laid down in Rule 267 Pension Regulations for the Army part-i (1940),
Ruie 4o Financial Regulations Part-I {Revised edition 1.983) etc.

In accordance w-ith the existing orders, pensionary awards admissible in
sterling under the relevant rules in respect of former KCIos, IMS and
other officers etc. and in whose cases retiring, disability and family
pension etc were actually sanctioned in pounds steriing prior t;
30.04.1957 will be paid by converting the authorised amount cf pension
expressed in sterling at the exchange rates applicable in each case as
notified in the individual Payment Authority/pension payment order. It
is important tei note that a pensioner resident in India on 1"i February
I92L must reside pefinanently in India to be entitleC to the continuance
of conr.ersional rate of lsh. 4d a mpee. If the pensioner leaves India for a
period exceeding eight months at a time, his pension on return to India,
should be worked out at the uniform rate of exchange i.e lsh. 4d tc the
lapee.

A pensioner whose pension was sanctioned after l"t February 1921, but
with retrospective effect from a date anterior to 2'a February, rg2L
should be viewed as an existing pensioner as on 1"t February, L921 and
he should be allowed the conversional rate of 1sh 4d a rupee, if the other
conditions laid down for this concessional rate are ful{illed.

Persons who were in Government service on 1*t Februar5r, 1921 and who
on that date iwere of Indian domicile, are permitted on retirement to
convert their pensions at the rate of 1-sh. 4d to the rrpee so long as they
are in India and continue to have their permanent residence there.

In cases other than those mentioned above, sterling pensions drawn in
India are convertible at the current rate of exchange.
ltote I - In the case of pensioner's who were sanctioned pensions on or
after 30.04.L957 in rupees, devaluation will have no effect and they will
continue to be paid the same amount in rupees as they were receiving
before devaluation.
Note 2 - Pensibners who were sanctioned pension in pounds sterling
undbr old Pension code at the concessional rate of exchange of Lsh. 4I
per rupee, the devaluation of rupee with effect from 6.6.1966 and of
pound steriing with effect from 19.1,L.1967 will have no effect on the rate
of exchange applicable to their pension i.e their pension will be converted
into rupees at the fixed rate of 1sh. 4d per rupee.
litote 3 = After commutation, the residual pension of pensioners who are
eligible to convert their pension at the concessional rate of exchange will
also be converted at the official rate of exchange to which shall be iaaea
so long as he is in India and continues to have his permanent residence
there, the difference between the value of the full sterling pension
converted at the official rate of exchange and at the rate of lsh. 4 d of a
rupee.
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335.5 In the case of pensioners who were sanctioned pension in pound sterling
and who died on or after 30.4.1957, the family pension wiit te converted
into rupees at the current rate of exchange and will be notified in the
Pension Payment Orders in Indian rupees with a foot-note in the Pension
Payment Order itself that the rupee annount shown in the Pension
Payment Order is equivalent to the pound sterling to be shown therein
and has been arrived at on the basis of the current rate r:f exchange {to
be indicated therein). Footnote should further provide that the rupee
amount shown in the Pension Payment Order would change as and when
exchange rate of pound steriir:g changes and that further payrnent as a
result of that change in the exchange rate would be made by the Fension
Disbursing Authority only on hearing from Audit Ceil of this office. Such
cases are noteci in the Register mair,rtained for the purpose.

335.6 The rate of conversion of temporary increase in pension sanctioned in
pound sterling will be ihe sa.me as applicable to the main pension.

Alloeation of Pensionar.v Liability

336 If any Commissicned Officer (including IMS Officeri or Personnel Below
Officer Rank or- Defenee Civilian who initially served in any
Unii/Forma-tion of Defence Department and then joined any \civil
ciepartment under CentrallState Government and retired frorn there, the
pensionary iiabili$' is divided betrveen the Civil and Defence Department
in proportion to the length of sen'ice rendered under each Department.
The division of such pensicnary liabilities between 'r-he departments of
Central {Civil} lState Government and Defence is known aJallocation of
prcpcrtionate share of Pension /Gratuity.

Allocatlon Between Departments of Central Government

33? The sysiem of allocation and sharing of pensionary liability of
Government servants whether pefinanent or temporary with service
under more than one Department among the Departments of
Government of India including Railways, Post and Telegraphs and
Defence Department has been dispensed with. The liability for pension
including gratuity and interim relief/ad-hoc relief on penrbion will be
borne in full by the Department to which the Government servant
permanently belongs at the time of retirement. No recovery of
proportionate pension need be made from other Central Department
under whom be had served. These provisions have also been extended to
union Territory Government with or without legislature.

Allocation Between Central And State Governments

338 The liability for pension including gratuity will be borne in full by. the
Central/State Department to which the Government servant whether
pernanent or Temporary permanently belongs at the time of retirement.
No recovery of proportionate pension will be made from Central/State
Government under whom he had served. These provisions are applicable
to pension sanctioned on or after 1.4.1987

*
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Payment of Proportlonate pensionary Liabiltty By Defence Department
For countlng of Military senrrce of Ex-senricemen towardi ctvil

Senzlce on Reemployment in the Autonomous Bodies

Ministry of Defence will bear the proporlionate pensionar5r liability in
respect of military service rendered by Ex-servicemen for thi purpose of
counting the Military service with the senrice in the Autonomous Bodies
subject to the following conditions:
(i) This would be applicable to only those Ex-servicemen who are in

receipt of any pensionary benefit like pension and/or gratuity from
the Defence service.

(ii) This would extend to on'ly such autonomous organizations as have
provisions in their rules for counting of such service for pensionary
benefits.

(iii) The pensionary liability of Defence services for this purpose will be
discharged by paying capitalized varue of pensionary benefits being' paid and f or already paid to these ex-servicemen, to the concernel
autonomous organizations i.e a lump-sum a.rnount in lieu of pension
and/or gratuity based on commutation table laid down in the
ccs(commutation of Pension) Rules, 1981 as amended from time to
time

(iv) The date with reference to which the capitalized value of pension is
to be calculated will be the date of appointment of these employees
in the autonomous organizations.

(v) The pensionary benefits being received by such ex-servicemen will
be stopped forthwith on their opting for counting military service
towards civil service in any such autonomous organisatibns. The
amount of pension and/or gratuity already receive.d by them will be
refunded to the Defence services in favour of Principal Controller of
Defence Accounts (Pensions) Altahabad.

(vi) The right to count previous military service shall not revive until the
whole amount has been refunded with interest by the concerned ex.
Servicemen.

where ever the Defence personnel are required to refund the pensionary
benefits received by them for services already rendered by them under
the Central or State Government or Autonomous bodies, in order to avail
of the benefit of counting of past services for pension purposes under
extant orders in Pension Regulations for the three services, the rate of
interest will be the rate applicable on DSop Fund deposits from time to
time, for the period form the date of receipt of pensionary benefits to the
date of their refund to the Government /Autonomous Body. Annual rate
of interest applicable on GP/DSop Fund accumulations from time to
time are given in Appendix-ls. In cases where after the issue of the
orders by the competent authority on the basis of option exercised by an
employee for counting of past service for,pensionary purposes, ii an
individual does not deposit the pensionary benefits alreldy- received by
him, within one month of the receipt of communicatibn from thl
Government /Autonomous Body, a penal interest at the rate of one
percent(now two percent) witt be charged in addition to normal rate of
interest mentioned above.
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339.2 The rate of interest mentioned above will be applicable in cases of
Defence personnel where pensionary benefits atreaay drawn have not
been refunded to Government as on 25.g.94

Procedure ofCounting

339.3 On receipt of a proposal for counting of military service of on ex-
servicemen, towards civil services on reemploym"ni in the autonomous
organization the following information / documents should be called for if
not already received by the Audits from the autonomous body

(i) Appendix 'A' to Government of India Ministry of Defence letfer no.
52324/Gen/org. 3 (Records) (d) 41tD (pension/services) dated
19.1.1963 in respect of the ex-serviceman duly signed by_the
respective Record officer and countersigned by thi p"v a Accounts
officer (ORs) concerned.

(ii) No and date of the Pension payment order issued in respect of th6
ex-serviceman by the PCDA (p) Allahabad / pcDA (NavylMumbai
/ CA {AF) New Delhi. -"-'

(iii) Date of re-emplojrment and confirmation of ex- serviceman in the
autonomous organisation.

(iv) specific date on which the option is exercised for counting of
military service towards the civil service in terms of Rule tg dcs
{P) Rules, L972 alongwith a copy of option(v) Name and address of the pension Disbursing Authority wherefrom
the individual is currently drawing his peniion. If th; pension is
being drawn from the pubtic sector Bank, the name and address
of the paying branch with saving bank account number should be
furnished.

{vi) The date and amount of refund in full of pension / service gratuity
and retirement gratuity together w-ith' interest at th; rates
applicable on GPF/DSOp accumulation from time to time from the
date of joining civil service to the date of refund thereof in favour of
PCDA {P) Allahabad. If the amount has been refunded, the date
and amount of demand draft drawn in favour of pcDA (p)
Allahabad may be indicated.

(vii) The designation of the officer, bankerrs name, A/c no. and full
address of the authority in whose favour the cheque for the
emount of proportionate pensionary liability is to be issued by this
office.

The requisite information as called for above, when received, will be
entered in the register ATR/94 sl.No. 29 of Annexure B. The amount of
refund of pension an-d / or gratuity together with the interest may be
made by the Re-employed ex-serviceman either by deposit into eank /Treasury through MRo or by drawing demand arart in favour of pcDA
(P), Allahabad. If the amount has been refunded through demand draft
the same will be deposited by pcDA (p) Allahabad into nank / Treasury
though MRO.
The originai copies of the MRo (sent by the depositors) will be received in
Audit section and adjusted by them by debit to the suspense Head
"Reinittances into Banks / treasurie"" by plus charge and crediting the
relevant Service Head.

339.4

339.s
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After the adjustment of-the amount refundeci by the Re-employeci ex-
serviceman, sanction of Jt.cDA{P} will be obtained for discharge of
pension liability on the office Note ATF/so at Sl. ltlo. 28 of Annexure c
and a cheque will be issued for the arnount of total pension including
relief if any, drawn from the date of re-employment to the date of refund
and / or gratuity in favour of the autonomous organisation. When a
cheque is drawn in favour of the re-employing organisation, a punching
Medium will be prepared by the Audit section by crediting the suspense
Head "cheques and Bills' and debiting the relevant service Head. After
issue of cheque the remaining columns of the register ATR/94 at sl. No.
29 of Annexure-B will be completed.

Payment of Pension

A pension other than family pension shall become payable from the date
on which a Governrnent employee cases to be
establishment.

borne on the

340.1 Pension including family pension shall be payable for the day on which
its recipient dies.

340..2 All pensions including gratuities admissible under rules shall be payable
in rupees in India only.

340.3 Except as otherwise provided, a gratuity shall be pal'able in lump-sum.

940..4 A pension fixed at monthly rates shall be payable monthly on or after the
last working day of the month to rvhich pension relates except for the
month of March when it shall be payabie on or after Ist working day of
April.

Procedure for settlement of pension aecounts

34L. The pension payment accounts broadly comprises of Pension Payment
Vouchers, Schedule of Payments, Pension Payment Scrolls and debit
advices in the case of Pubiic Sector Banks. After payment of pension
these documents are submitted monthly by PDAs, to Accounts section of
this office. The Pension Payment Vouchers / Pension Payment Scrolls
received from Treasuries / Banks respectively are scrutini2ed to ensure
that these actually pertain to Defence Pensioners / Defence Civilian
pensioners. The totai amount of payments as reflected on each page is
checked to ensure its correctness. These after the Pension Payment
Vouchers / Scrolls are codified to various pension Accounting Heads.
The mode of settlement of transactions with various Pension Payment
Agencies is by reimbursement of amount paid / book adjustmeni. The
details of mode of a transaction are laid down in succeeding Paragraphs.

341.1 State treasuries - The Treasury Officers after making payment of
pension send the pension paid vouchers monthly direct to this office in
two batches. The first batch contains the pension paid vouchers relating
to payments made from first to 10th of the month and the second batch
contains the payment made from 11th to the end of the month. These
vouchers are sent to this office on the llth of the month and the Ist of
the following month respectively simultaneously advising the Accountant
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General concerned of the state the amount paid by them on account of
Defence pension. The claim for reimbursenient oi th" amount paid isprepared by the Accountant General concerned. The concerned
Accountant General consolidates all the payments made by the treasury
officer in the state and prefers an outward iettlement claim to the pcDA
(P), Allahabd. The amounts claimed by the Accountant Generals are
reimbursed to them in full and Defence transactions on account of
payment of pension are settled in cash by issue of cheque in favour of the
A.G. concerned after keeping the amount under Aos suspense head.
The receipt of vouchers from the treasury officers against ihe amount,
claimed by the AGs is watched by Accounts section of this office through
a register maintained for the purpose.

PAos / Director of Accounts- In the case of pAos the paid
vouchers as well as the claims for reimbursement of amount paid on
account of Defence pension, both are received. directiy from the pAos
concerned. The Defence transaction on account of payment of pension
are settied in cash by issue of cheque in favour of pAo / Dirlctor of
Accounts concerned. The schedule of receipt and expenditure with
supporting vouchers oa receipt from the pension Disbuising Authority
will be entered in the register,{ATR-1s at sl.No. 3o of ennexure li;
maintained for the purpose. The'same will then be scrutinized to see thai
ali the vouchers have been received, they are arithmetically correct and
are susceptible of adjustrnent by this office. Any discrepancy observed in
the scrutiny of sctredules, such as rvanting voucher*, .rta charges not
susceptible of adjusiment by this office etc will be noted in the iegister
together v-:ith the monitoring value for taking up the matter with thtpAo
concerned. and a consolidated cheque for the net amount accepted wiil be
drawn a::rd issued in the normal manner in favour of the pAci / Director
of Accounts. simultaneously, intimation about the issue of cheque with
details of amount accepted for which cheque is issued and that rejected
with reasons, theieafter w'ill be sent separately to the p/ro / Director of
Accounts. The paid vouchers rejected will be returned to the pAo /
Director of Accor-rnts.

The narne and address of the PAOs with whom the Defence transactions
are settled i:-r cash are as under:

Pay and Accounts officer No. iII (Pension) R.K. puram, New Delhi.
Pay and Accounts officer No. V {pension Governinent of NCT
(Nationai Capital Treasury) of Delhi, Tis Hazari, Delhi.
office of the chief Accounts officer, pension, Group Insurance,
Provident Fund Sikkim, Gangtok, Sikkim
Directorate of Accounts, Account current and Deposit section,
Panji, Goa.
Directorate of Accounts and Treasuries, pondicherry.

Public sector Banks- The scheme for payment of pension to Defence
pensioners including Defence civilian pensioners by public sec_tor Banks
was introduced with effect from 1.4. tgzz . The pubiic sector danks were
declared as Pension Disbursing Authorities for payment of pension to
Defence pensioners with effect from 1.1.1997. under this scheme the
payment of pension is made by credit to pensioners saving bank account
at the branches selected by them.

(i)
(ii)

(iii)

(iv)

(v)

341.3
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All the pension paying branches of a Public Sector Bank prepare pension
payment scrolls in triplicate except where the paying and link branch is
the same. In later case only two copies are prepared. They retain the
third copy and send two copies to their link branches to enable them to
consolidate the amount paid by all the paying branches under their
administrative control and claim reimbursement thereof from the
reimbursing banks (viz. RBI, SBI or its Associate Banks). The link bank
submits th- original copy of the scroll to ihe reimbursing banks while
retaining the duplicate copy for their record. The reimbursing bank after
reimburiing the amount to various link banks by debit to Central
Government Accounts -- PCDA (P), Allahabad consolidates the amounts
on monthly basis and forwards the scrolls to Principal CDA (P), Allahabad
alongwith debit advice showing the total amount and date of transaction.
Simultaneously, it reports the transaction on the banks, prescribed
Proforma to its Head quarters office for claiming reimbursement from
Reserve Bank of India, Central Account Section, Nagpur. The scrolls
received from the bank are linked and reconciied with the debit advices
received from RBI, CAS Nagpur and the cases of wanting scroils /
wanting advices are brought to the notice of RBI, Nagpur through
Monthly Discrepancy Statement copies of which are endorsed to the Head
of the Branches concerned for further necessary action. The Pension
Payment Scrolls are booked to various detailed accounting heads of
pension.

Post Office- Post office send debit advice to the RBI, CAS Nagpur
through the Director of Post Office. The RBI, CAS Nagpur debits our
Proforma account and affords credit to the Postal Department

At present the following Post Offices are making payment of pension to
Defence pensioner.

(i) Post Office Campbell in Andman and Nicobar
(ii) Post Office Kathua in J & K.

DPDOs- The Defence Pension Disbursing officers are functioning under
the administrative Control of CDA (PD) Meerut and CDA Chennai. The
d.isbursement of pension made by them are booked to relevant Pension
Accounting Heads by themselves and the monthly paid vouchers are sent
direct to CDA(PD) Meerut/CDA Chennai. These paid vouchers are not
required to be sent to PCDA(P) Allahabad but will be retained in the office
of 

-COe 
(PD) Meerut /CDA Chennai as the case may be. Audit as to the

correctness of payments made by the DPDOs is done by the respective
CDA(PD) Meerut/CDA Chennai on the basis of monthly payment
vouchers received from the DPDOs. However, whenever spot audit of any
DPDO is to be carried out by the PCDA(P) Allahabad, a copy of the
monthly paid vouchers selected for audit will be obtained from the CDA
(PD) Meerut/CDA Chennai as the case may be,

Indian Embassy, Kathmandu Nepal - The transactions relating to
payment of pension to Indian Defence Pensioners residing in Nepal are
settled between Chief Controller of Accounts, Ministry of External Affairs,
New Delhi, and PCDA (P), Allahabad on book debit basis through RBI ,

CAS Nagpur. For this purpose, the pension payment vouchers are sent to

341.6
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this office by Indian Embassy Nepal. A monthly cash account on account
of payment of pension to Defence pensioners is sent to Chief Controller of
Accounts, Ministry of External Affairs New Delhi with a copy to this office
by India Embassy, Kathmandu, Nepal for issue of advice to RBI, CAS,
Nagpur. On the basis of details of monthly cash account furnished by
Indian Embassy Nepal, the Chief Controller of Accounts, Ministry of
External Affairs, New Delhi, issues, Inter Government advice to RBI, CAS
Nagpur for credit to their account with contra-debit to PCDA (P),
Allahabad. The RBI, CAS Nagpur carries out actual monetary settlement
in their books on the basis of advice received from CCA, MEA, New Delhi
and isSues necessary clearance memo to this office and CCA, MEA (Chief
Controller of Account, Ministry of External Affairs) New Delhi. The
pension paid vouchers are booked after careful scrutiny to various
pension accounting Heads by this office.

Other Embassies - The payment of pension made to Defence
pensioners by other embassies are settled with the Ministry of External
Affairs (CCA, MEA) New Delhi by the Pr. CDA "G" Block New Delhi
functioning as the Nodal Agency". The Nodal Agency adjusts the amounts
and sends the adjusted vouchers to this office for the audit purposes.

Attachment of Pension

Under the provisions of Pension Act No. 23 of 187L, no pension whether
due or to become due can be attached by process of any Court until it
has actually been paid. If however, an order regarding withholding of
pension issued by a Court is received, instructions;vill be issued to the
Pension Disbursing Authority concerned to comply *ith the Court orders
till the attachment order is vacated. Simultaneously with the issue of
instmctions to the Pension Disbursing Authority for withholding
payment as per Court Order, the pensioner will be apprised of the
provisions of the Pension Act ibid to enable him to approach the court for
vacating the attachment order. As and when attachment order is vacated
instructions will be issued to the Pension Disbursing Authority
concerned accordingly.

Court Cases and their disposal

Legai cases filed by pensioners/individuals seeking relief on sanction and
/or payment of pension, when received in the section, should be given
highest priority and be processed to its finality as quickly as pos$ble.
Court cases, broadly speaking comprise of the following categories;

(il Legal Notices under Section 80 CPC.
(ii) Writ Petitions
(iiil Court Judgments
{iv) Contempt Petitions

Legal Notice:- The legal notices, being dealt-with by different operative
groups will be monitored centrally in the Coordination Group. On receipt
of a legal notice under section 80 of CPC in Audit Section, it will be
entered in the Register opened for the purpose (Proforma ATR-35 at
Sl.No. 31 of Annexure-B) and then passed on to the concerned Group
for necessary action.

2G-75 M/o Defence/2006
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g44.L It will be the pers-onal responsibitity of the Sr. AO/AO in charge of the
group concerned to ensure that a reply is prorriptly sent to the Advocate
duly approved by the GO concerned under intimation to Legal Cell. When
a final reply is being sent, it should be comprehensive but at the same
time, self contained, precise and supported by the relevant
Rules/Government orders.

g44.2 The AAO/SO(A) l/C of the Co-ordination group will monitor the cases
daily by personal contacts and complete the nRegister of Legal Notice"
relating to legal notice as soon as the reply is issued to the Advocate
concerned.

345 Writ Petitions- On receipt of a writ petition from Legal Cell (Local) it will
be centrally entered in the nRegister of Court Casesn (Proforma ATR-36
given at Sl.No. 32 af Annexure-Bf in maintained by the Co-ordination
Group.

i+S.f It will be seen whether there is any indication of Legal notice, if any
already received, in the writ petition. If so the same will be cross linked
and passed on to the concerned Group for preparation of suitable Para-
wise comments. In atl cases, attempt will be made to link the writ
petition with the legal notice.

g45.2 Para wise comments ri,ill be prepared by the dealing group concerned
du15r supported by the relevant Ruies/Government orders, where
required. Para-wise comments are given to facilitate the Senior
Government Standing Counsel to prepare the draft counter affidavit. The
Para-wise comments, duly approved by the SAO/AO Officer-in-charge
dealing Group and seen by the GO (Audit), will be passed on to Legal Cell
under intimation to Co-ordination Group to enable them to finalise the
draft counter affidavit in consultation with the SGSC.

345.3 The Co-ordination Group will complete the "Register of Court Cases" on
the basis of information received from concerned Group

3.46. Court Judgment:- All the Court Judgments will be received centrally in
the Co-ordination Group, where these will be entered in the "Register of
Court Cases" , cross linked with the writ petition and legal notice, if any
already entered in the Register and passed on to dealing group for
implementation of the judgment.

346.1 The dealing Group will examine whether the judgment is going to affect
. the individual case only or is likely to embrace all the persons either

retired or serving in general. If the judgment is likely to affect'all the
effective or retired employees, the matter will be brought to the notice of
the CDA/PCDA(P).

g46.2 The AAO/SO(A) l/C ofthe Co-ordination Group will personally show the
. judgment to the GO & SAO/AO concerned who will call for the Auditor &
SO(A)/AAO of the dealing Group and explain to them the operative part
of the judgment and the urgency of the case. He will immediately
arrange to authorise payment or otherwise as the case wa.rrants i.e.
where time does not permit to obtain Government sanction and will
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simultaneously take up the matter with the Head of Office/Record Office
cohcerned for obtaining Government sanction for the charged
expenditure, after showing the case to GO/JCDA concerned.

In cases where the court judgment cannot be implemented within the
time stipulated by the Court for any reason such as non-receipt of
pension- arrears claim etc. the case will be shown to the JCDA/CDA and
ihe matter will be repbrted to higher Authority /Legal Cell to file an
appiication for extension of time for implementation of the judgment'

Contempt Petition:- Necessary action for entering the contempt petition
in the ":Register of Court Cases" will be taken centrally by Co-ordination
group as in other writ cases, The contempt petition will be cross linked
with the court Judgment and passed on to the dealing group.

On receipt of the contempt petition the following action will be taken by
the dealing group:-

ti) In case the court Jud$ment has already been implementeu ,,.
statement to the effect may be sent to L,egal cell (I-ocal) during the
course of the day for preparation and filing of reply/statement by
them

(ii) In case the Court Judgment is not implemented due to some reasons,
Legal Celi (lncal) will be contacted explaining in writing the factual
poiition to enable them to take expeditious action to get the
extension of time, to implement the Court judgment. The concerned
group will furnish the reply / comments of contempt petition dulrl
ipprbved by the G,O. (Audits) within the course of the day to Legal

Cttt to facilitate them to finalise draft counter affidavit in consultation
with the SGSC.

All ,.Contempt of Court Cases" should be shown invariably to
JI.CDA/CDA/PCDA(P) where court order has not been implemented.

Government Sanction :- A11 Government sanctions feceived in
pursuant to Court Judgment, will be centrally received by Co-ordination
Group and entered in the "Register of Court Cases."

The Co-ordination Group will then pass on the Government sanction in
original to the dealing group.

The Group officer will personally be responsible to ensure tfu
implementation of Court order/judgement within the period as directed
by the Hon'ble Court.

After implementation of the judgement the Register of Court Cases" will
be completed by Coordination Group.

Parliament Question

The Parliament questions asked by the Hon'ble Members of the

Partriament, are to be answered by the Minister conceflred by a firm date.
It is therefore to be ensured by the G.O that the reply to parliament
questions are prepared the same day on which, the questions are

i

346.3

347.

347.1

347.2

348.

348.1

3'4A.2

348.3

349.
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349.1

349.2

(i)

349.3

350
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received. The reply to the question should be precise, definite, self
contained, to the point and supported by the relevant Rules and
Government orders. Any material found superfluous in the reply should
be dropped. The relevant details may however, be given in the
"Supplementary" to the reply. The answer should be based on the
ground and real position after proper verification checking, counting etc.
irrespective of the time available for reply.

The draft reply to the Parliament question must be shown to the
CDA/PCDA(P) before issue.

The Parliament questions are of two categories i.e starred and un-starred.
The details of these categories are as under;
Starred question- Questions relating to public importance and in
respect of which supplementary questions are likely to arise, are put for
oral answers as starred questions. Starred questions are answered orally
by the Minister concerned on the floor of the House either in the Rajya
Sabha or in the Lok Sabha. Starred questions are so called from the fact
that they are always distinguished by an asterisk in the list of finally
admitted questions. The reply to the starred question must always be
supported by supplementary material so that any question linked to
starred question asked by the Hon. M.P may be answered by the
Minister on the spot.

Un-starred question- The questions seeking detailed information of
statistical nature, concerning matters of local interest to a limited section
of the people or which relate to day to day administrative business may
be admitted for written answers as un-starred questions. An un-starred
question does not carry an asterisk mark. Answer to such question is
not given orally by the Minister concerned but in a written form.
Consequently no supplementary question can be asked thereon.

Short Notice Question:- A short notice question is one which relates to
a matter of urgent public importance and can be asked with notice
shorter than the normal period prescribed for an ordinary question.

Defence Pension Adalat

The Defence Pension Adalats are a part of annual action plan of the
Ministry of Defence and are held periodically each year in the different
part of the country for redressal of grievances of the Defence Pensioner.
Settlement of pension Adalat cases received either before holding of the
Adalat or after conclusion of the Adalat, will be monitored centrally by
the Pension Adalat Cell of the PCDA(P), Allahabad. The progress of these
cases when received in Audit Section will be watched centrally by
AAO/SO(AI/Al/C Coordination Section through a register maintained for
the purpose.

Under existing orders the complaint of a pensioner should be disposed of
within 48 hours of its receipt in the section. The disposal of all pension
Adalat cases should be addressed to the pensioner with a copy to the
Officer in-Charge Pension Adalat Cell where the complaint is marked as
settled/unsettled. In other cases the pensioner will be informed of the
action taken at all stages.

350.1
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APPEITDIX. 1

[see Para 4 (t)l

LIST OF DPDOs

LIST OF DPDO DISBT]RSING PENSIONS TO PENSIOI\ERS UNDER TIIE
ADMIMSTRATM CONTROL OF CDA(PD) MEERUT. & CDA,CIIENNAI.

ZONE-I

ZnnalOfficer: (Pension Disbursement) Tigris Road Delhi Cantt' 110010'

DPDO I & II Red Fort Area under: ACDA{PD), Red Fort Delhi-110006.

NAME OFDPDO ADDRESS

I. DPDO.I, RED FORT EX-BRO COMPLEX, DELHI-IIOOO6.

2. DPDO-II, RED FORT EX-BRO COMPTEX, DELHI'I 10006.

3. DPDO BRAR SQUARE DELHI CANTT-I10010'

4. DPDO AMBALA LAO COMPLEX, AMBALA-I33OOI.
(Haryana)

5. DPDO REWARI

6. DPDO NARNAUL

7. DPDO ROHTAK

8. DPDO SONEPAT

9. DPDO JHAJJAR

10. DPDO HISSAR

\
\

SHOP NO.264, ANAJ ROAD,RE
(Haryana)

4,SHOP CUM PTTEiE IN MINI
SECRETARIAT,
NARNAUL- 1 2300 I (Haryana)

BUILDING NO.96.97,
SHASTRI NAGAR
ROHTAK- I 24001. (Haryana)

271, KAKORI ROAD,
SONEPAT-I 3 I 00 I . (Haryana)

HOUSE NO. I62,WARD NO. 1,

NEKI RAM BHAWAN
JFIAJJAR- I 241 03 . (Haryana)

HOUSE NO.4O8,DEFENCE COLONY
HISSAR-I25001. (Haryana)

11, DPDO BHIWANI 333, JAGAT COLONY
BHIWANI. (Haryana)
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12. DPDO GURGAON B-11, LAJPAT NAGAR'
New RailwaY Road,
GURGAON -122001 . (Haryana)

13. DPDO KARNAL House No.III-159, SHAKTI COLONY,
:. .. NEAR SBI, MALL ROAD,

KARNAL. (Haryana)

14. DPDO JAIPUR ' KHATIPURA ROAD, JAIPUR.
(Rajasthan)'

15. DPDO MEERUT. AYLIDH PATH,
MEERUT CANTT-25000 I . (U.P.)

16. DPDO JHTJNJHIINU HOUSE NO.A/3,ROAD NO.2'
I MAN NAGAR, JHUNJHUNU (Rajasthan)

ZOI\IE.TI

ZONAL OFFICER . NEW BTIILDING,DAD COMPLEX,
(pENsroN DTSBURSEMENT) Fff*lB*?fl;ffi 

t"t'

NAME OF DPDO ADDRESS

I DPDO ROPAR 
t#|I;ftrillt3H:'oF 

SAINIK

ROPAR. (Punjab)

2. DPDO CHANDIGARH SECTOR 36.C, KOTHI No. |0176,
CHANDIGARH. (Punjab)

3. DPDO PATIALA IO,UPPER MALL ROAD,PATIALA.
(Punjab)

4. DPDO JAGRAON RANDHAWA FARM HOUSE
JAGRAON. (Punjab)

5. DPDO MOGA suRAI NAGAR(NORTH)ZIRA ROAD
MOGA. (Punjab)

6. DPDO FEROZEPUR T-IO, ARSONAL ROAD,
EROZEPUR CANTT- I 5200 1' (Punjab)

7. DPDO LUDHIANA NEAR JAGRAON BRIDGE,
LUDHIANA. (Punjab)

8. DPDO KAPURTHALA 62GERMANY DAS PARK,
KAPURTHALA. (Punjab)
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g. DPDO JALANDHAR OPP.STATION HQRS
JALLANDHAR CANTT. (punj ab)

10. DPDO BHATINDA +:3SHANTA NAGAR,
BHATINDA. (Punjab)

I l. DPDO GURDASPUR GURDASPUR. (punjab)

12. DPDO BATALA HOUSE OF MASTER AMARJEET
SINGH, OPP. K.D. EYE HOSPITAL
OUTSIDE HAJOORI GATE,
BATALA. (Punjab)

13. DPDO SANGRUR OP.P. RANVIR COLLEGE ROAD,
SANGRUR. (Punjab)

14. DPDO'AMRITSAR OPP. OLD PUNJAB ROADWAYS
WORKSHOP,

. AMRITSAR. (punjab)

15. DPDO HOSHIARPUR B.-17/96I RAILWAY ROAD,
HOSHIARPUR. (punjab)

16. DPDO DASUIYA OLD SBI BUILDING,
MAIN BAZAR, DASUIYA.
DISTT. HOSHIARPUR. (punjab)

ZOIYE-III

ZONAL OFFICER:
(PENSION DISBURSEMEITT) ARAMGA AREA,

OPP. RAILWAY STATION,
PATHAI\KOT. (punjab)

NAME OF DPDO ADDRESS

I. DPDO.I, JAMMU TAWI DPDO AR,NARWAL PAIN SATWARI
JAMMU CANTT.

2. DPDO.II, JAMMU TAWI DPDO SN NARWAL PAIN SATWARI
JAMMU CANTT.

3. DPDO SHASTRINAGAR SHASTRINAGAR JAMMU
JAMMU (J&K)

4. DPDO UDHAMPUR NEAR MILITARY HOSPITAL,
UDHAMPUR-l 82001 (J&K).



I
5. DPDO SRINAGAR

l5l

Bldg.No.22,SHIVO PARA SALORIA
SRINAGAR NEWLY HILL HOUSE,
STTRTNAGAR-190004 (J&K)

6. DPDO LEH 178-A,GANGONG SQUARE,
LEH-194 010 (J&K)

7, DPDO PAT}TANKOT OPP.RAILWAY STATION,
LAO COMPLEX,
PATHANKOT- I 4500 I . (Punjab)

8. DPDO RAJAURI NEAR I.T.I. COMPLEX,
DHARAMSHALA (H.P.)

9. DPDO YOL 22/49, MALL ROAD,
YOL CANTT- t7 60s2. (H.P.)

IO. DPDO DHARAMSHALA 253 CIVL LINES,
DHARAMSHALA (H.P.)

I I. DPDO PALAMPUR RAMA BUILDING ,
Located at THAKURDWARA PATHANKOT,
MANDI ROAD,
ABM SR.SECONDARY SCHOOL

, $ffimt,(HP.)
12. DPDO HAMIRPUR BTTILDING SITUATED OPPOSITE

MINI SECRETARIAT,
HAMIRPUR (H:P.)

13. DPDO MANDI IST FLOOR, PORTION OF VIJAYA
PALACE, MAN-DI (H.P.)

14. DPDO SHIMLA AREA HEADQUARTER COMPLEX,
SHTMLA (H.P.)

15. DPDO UNA HAMIRPUR ROAD, NEAR BUS
STAND, LJNA (HP).

*-
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ZONE.IV

ZONAL OFFICER: C.D.A. AI\hlEX BIIILDING,
(PENSTON DTSBURSEMENT) 506, ANNA SALAT, TEYNAMPET'

CITEI\INAI-600018. G.N.)

NAME OFDPDO ADDRESS

I DPD'.HENNAI 
:*ffiHifilfnfft*"

2. DPDO VELLORE GOPALPURAM, VELLORE-632006 (T.N.)

!j. DPDO BANGALORE 99. DICKENSON ROAD,
BANGALORE .560 042.
(Kamataka)

4. DPDO HYDERABAD MASAB TANK,
HYDERABAD - sOo 028. (A.P.)

5. DPDO SECUNDERABAD MIIDFORT, SEC-UNEERABAD. (A.P.)

HUR 
FilffB1?"XY;o (Kerara)

7. DPDO ERNAKULAM DAD OFFICE COMPLEX
SEHTND THOMAS ORTFIODOX CHAPPEL
VERGHESE,THITTAL ROAD CROSS, PO

PERUMANOOR,
KOCHI-682 0l 5. (Kerala)

8. DPDO KOTTAYAM VETTOR BUILDTNG, T.B. ROAD,
KOTTAYAM-686 00 l. (Kerala)

g. DPDO KOLLAM BUILDING NO. 85,

POLAYATHODU
KOLLAM-691 010. (Kerala)

10. DPDO THIRUVANANTHA- TC/17l880 POOJAPURA,
PURAM THIRWANANTHPURAM - 695 OI2.

(Kerala)

I I. DPDO PATHANAMTHITTA CHENGAYIL BUILDING,AD-OOR ROAD
PATHANAMTFIITTA.6Sg 645
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APPENDIX-3
(see para 4(iffll

List of Treasuries
All statest distrlct treasuries/sub treasurles except

(i) All Treasuries of Andhra Pradesh
(ii) Pay Accounts Officer Port Bair, Tis Hazari & R.K. Puram of Delhi

Administration, PAO Mumbai of Maharashtra CAO (Pensions), Gangtok
(sikkim)

(iiil Bangalore of Karnataka
(iv) Ernakulam, Kottayam Trichur, Trivandrum, Quilon & Pathanamthitta of

Kerala
(v) Jaipur & Jhunjhunu of Rajasthan.
(vil Chennai & Vellore of Tamil Nadu
(vii) Allahabad, Kanpur, Meerut, Gorakhpur of UP.
(viiii The treasuries of Har5rana, Punjab & Delhi serve only to Commissioned

Officers & their family.
(ix) The treasuries of Punjab & Himachal States serve only to Personnel

Below Officer Rank and their family

APPENDIX.4
(see para 4(Ml

List of Pension Disbursing Authorities ln Nepal

1. Pension Payment Office Indian Embdssy Kattrtnandu, Nepal
2. Pension Payment Office Pokhra, Nepal
3. Pension Payment Office Dharan, Nepal

APPENDIX.S
lsee para 4lvfl

List of Pay & Accounts Oflicers

1. Pay & Accounts Office No. III {Pensions) Delhi Administration New Delhi
2. Pay & Accounts Office No. V (Pensions) Delhi Administration Tis Hazari

Delhi
3. Pay & Accounts Office Government of Mharastra. Mumbai
4. Chief Pay & Accounts Oflice Andaman & Nicobar Administration Port

Blair.
5. Chief Accounts Office (Pensions) Gangtok (Sikkim)
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r s"fp:El?ffifi
LIST OF PUBLIC SECTOR BAIYKS

ALLOCATION OF PUBLIC SECTOR BANKS FOR PAYMENT OF DEFENCE
PENSION

Name of the Public Sector Banks

Andhra Pradesh* State Bank of India
State Bank of Hvderabad

Indian Bank
Union Bank of India
Central Bank of India

Andaman & Nicobar Island State Bank of India

State Bank of India
State Bank of India
United Bank of India
United Commercial Bank

National Bank
Central Bank of India

Bihar and Jharkhand State Bank of India
Central Bank of India

Bank of India
United Commercial Bank
Allahabad Bank
United Bank of India

State Bank of India
Puniab National Bank
Central Bank of India
United Commercial Bank
State Bank of Patiala
Bank of India

Goa, Daman & Diu State Bank of India
Bank of India

Central Bank of India

22-75M/oDefence/2ffi6
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9 Gujarat (i) State Bank of India
{ii) Dena Bank
(iii) Bank of Baroda
{ivl Central Bank of India
(v) Bank of India
(vi) Union Bank of India
(vii) State Bank of Saurashtra
fviii) United Commercial Bank

10 Haryana State Bank of India
{iit lunjab National Bank
{iii} Central Bank of India
{iv) Qyndicate Bank
(v) Bank of India
{vi) Union Bank of India
{viil State Bank of Patiala
{viiil' New Bank of India
(ix) Oriental Bank of Commerce

11. Himachal Pradesh (i) State Bank of India
(ii) Punjab National Bank
{iii) United Commercial Bank
{iv) State Bank of Patiala
(v) Central Bank of India
{vi} Union Bank of India

I2 Jammu & Kashmir (i) State Bank of India
(iil Punjab National Bank
{iiil Central Bank of India
{iv) United Commercial Bank

13 Karnataka* (i) State Bank of India
11 State Bank of Mysore
(iii) Canara Bank
{iv'l Syndicate Bank
{v) Union Bank of India
{vi} Indian Bank
(vii) State Bank of Hyderabad
(viii) Corporation Bank
{ix} Vrjaya Bank

L4. Kerala {i} State Bank of India
t State Bank of Travancore

(iii) Canara Bank
Ev) Syndicate Bank
fv) Union Bank of India
(vi) Central Bank of India
fviil Indian Bank
(viii Indian Overseas Bank
(ix) Vijaya Bank

15 Lakshadweep 1 Syndicate Bank
L6 Maharashtra* I State Bank of India

(ii) Bank of Maharashtra
(iiit Bank of India
{iv) Central Bank of India
(v) Dena Bank

{Fl
I

I
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{vi) Union Bank of India
(vii) State Bank of Hvderabad
{viii) Bank of Baroda
(ixl Canara Bank
(x) Syndicate Bank
{xi) United Commercial Bank

T7 Madhya Pradesh and
Chhattissarh

(i) State Bank of India

(ii) State Bank of Indore
(iii) Central Bank of India
(iv) Bank of India
(v) Punjab National Bank
(vil Allahabad Bank
{viil Bank of Maharashtra
{viii) Union Bank of India
(ixl United Commercial Bank
(xl Dena Bank

18 Manipur (il State Bank of India
{iil, United Bank of India
{iii} United Commercial Bank

19 Meghalava fi) ' State Bank of India
11 United Bank of India
{iiir United Commercial Bank
{ivl Bank of Baroda

20 Mizoram {it State Bank of India
21 Nagaland {il State Bank of India

{ii) United Bank of India
{iiit United Commercial Bank

22 Orissa (il State Bank of India
(ii) United Commercial Bank
{iiil Bank of India
(ivl United Bank of India
{v) Indian Overseas Bank
{vil Indian Bank
(viil Andhra Bank
{viiil Central Bank of India

23 Pondicherrv (i) State Bank of India
24 Puniab State Bank of India

{iil Puniab Natiohal Bank
fiii) Central Bank of India
(ivl New Bank of India
{v) Oriental Bank of Commerce
(vi) Puniab & Sind Bank
(vii) United Commercial Bank
(viii) Bank of India
{ix) Indian Overseas Bank
(x) State Bank of Patiala

25 Raiasthan (il State Bank of India
(ii) State Bank of Bikaner & Jaipur
{iiil Puniab National Bank
(iv) Bank of Baroda
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(v) United Commercial Bank
{vil Central Bank of India
{viil' New Bank of India
fviii) Union Bank,of India

26 Sikkim {i} State Bank'of India
27 Tamil Nadu* State Bank of India

{ii) Indian Bank
(iii) Indian Overseas Bank
(iv) Canara Bank
(v) Union Bank of India
{vi) Syndicate Bank
(vii) Bank of Baroda
{viiil Bank of India
fix) Central Bank of India
(x) Corporation Bank

28 Tripura State Bank of India
{ii) United Bank of India
(iii) United Commercial Bank

29 Uttar Pradesh and {ir State Bank of India
Uttranchal fii) Punjab National Bank

{iiit Allahabad Bank
{iv) Central Bank of India
(v) Union Bank of India
{vi) Bank of Baroda
{viil Canara Bank
{viiil Oriental Bank of Commerce
(ix) Syndicate Bank
(x) Punjab & Sind Bank

30 West Bengal* (i) State Bank of India
(ii) United Bank of India
tiii) United Commercial Bank
{iv) Central Bank of India
fv) Allahabad Bank
(vi) Bank of India
{viil Bank of Baroda
(viiil Punjab National Bank
{ix) Union Bank of India
{ii) Indian Bank
tiii) United Commercial Bank
(ivI Indian Overseas Bank

, *For metropolitan cities of Delhi/New Delhi, Mumbai, Kolkata, Bangalore,
Lucknow, Chennai and Hyderabad where the scheme was introduced with effectfrom l"t April 1987, all Public Sector Banks have been authorised to disburse
pension under this scheme.
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APPEilDIX -7
{See Para 132.181

I

Retes of Monetary Nlowances attached to Post Independence Gallantry, '
decoratlons /'

*

Name of
Gallantry
Award

I.I.72 to
31.12.81

(GOr,
MOD No.
F-
3(321172/
D (Cor)
dated
30.rO.72l
Rs. p.m

1.1.82. to
30.04.85

(GOr,
MOD No.
s(ellsol
D
{Ceremon
ials).
dated
t2.rr.82l
Rs. p.m.

1.5.85 to
3r.L2.86

(GOr,
MOD No.
3(8)/83/
D
{Ceremon
ials)
dated
09.0s.85)
Rs. p.m.

1.1.87 to
3L.r2.9+

{GOr,
MOD No.
3(2Ll/85/
D
(Cerernon
ials)
dated
12.O4.88)
Rs.p.m.

1.1.95 to
31.12.95

(GOr,
MOD No.
3{6lle3/
D
(Ceremon
ials)
dated
31.01.9s)
Rs. p.m

1.1.96 to
31 . 1.99

(GOr,
MOD No.
3l8l/e8l
D
{Ceremon
ials)
dated
08.o6.98)
Rs. p.m

L.2.99
onwards

(GOr,
MOD No.
3(8l,/e8/
D
(Ceremon
ials)
dated
18.03.99)
Rs. p.m

Param Vir
Chakra

ro0/- 150/- 1s0/- 2OO/- 3so/- lsoo/- 1soo/-

Each
iSar

401- 60/- 1s0/- 2OO/- 3s0/- 15OO/- 1500/-

Maha Vir
Chakra

7s/- 1 15/- tLs/- 160/- 275/- +oo/- L2OOI-

Each
Bar

2sl- 40/- tts/- L6O/- 2751 - 4OO/- r2oo/-

Vir
Chakra

s0/- 75/ - 75/ - L2O/- 2OO/- 300/- 8s0/-

Each
Bar

20/- 30/- 7s /- t2o/- 2OO/- 300/- 8s0/-

Ashok
Chakra

eo/- 13s/- 13s/- 180/- 325/- 4so/ - L4OOI -

Each
Bar

351- ss/' r3s/- 180/- 32s/ - 45O/ - L4OOI-

Kirti
Chakra

65/- 100/- rool- r4o/- 2so/- 3s0/- 10s0/-

Each
Bar

20/- 30/- 100/- r4ol- 2so/- 3s0/- 1050/-

Saurya
Chakra

40 /- 60/- 60/- rco/- L7s/- 2$o/ - 7so/-

Each
Bar

16 /- 2s/ - 60/- 100/- r75/- zsol - Tsol-

Sena/Nao
Sena/Vay
u Sena
Medal

2sol-



Name of Gallantry Award 1.01.86 to
28.O2.94

Rs. p.m.
(GOI, MOD No.
7{r4ol/84/D
(AG) dated
08.07.861

1.03.94 to
18.04.99

Rs. p.m.
{GOI, MOD No.
7(67l'/e2/D
(AG) dated
30.03.94t

19.04.99
onwards

Rs. p.m.
(GOI, MOD No.
7(671/e2lD
(AG) dated
19.04.99|

(a) Indian order of Merit
Each Bar

LOO/-
100/-

r7s/-
r75/ -

3s0/-
3s0/-

(b) Indian order of Merit
Class I

Each Bar

85/-
8s/-

1,OO /-
roo/-

3OO/-
300/-

(c) Indian order of Merit
Class II

Each Bar

85/-

8s/-
Loo/-
LOOI-

2oo/-
2OO/-

(d) Distinguished 'service

cross
Each Bar

60/-
60/-

LOO/-
Loo/-

2oo/-
2OO/-

(e) Military Cross
Each Bar

60/-
60/-

1O0/-
100/-

2oo/-
200/-

(0 Distinguished Flying
Cross

Each Bar E

60/-
60/-

too/-
LAO/-

2OO/-
2OO/ -

(g) Conspicuous Gallantry
Medal
Each Bar

60/-
60/- LOO/-

too/ -
2OO/-
200/-

(h) Military Medal
Each Bar

2s/-
2s/-

4s/-
4s/-

eo/-
90/-

(i) Indian Distinguished
Service Medal
Each Bar

20/-
20/-

3sl-
3s/-

70/-
70/-

U) Distinguished Flying
Medal
- Each Bar

rs/-
rs/-

2s/-
2s/-
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u
Rates of Monetary allowances attached to pre-Independence gallantry

decorations

Important Guidelines for dronetary allowances attached to Pre and Post
Independence gallantry decorations

1. The allowance will be admissible to the recipient of the award and on his
death to his widow lawfully married by a valid ceremony. The widow will
continue to receive the allowance until her re-marriage or death. The
payment of the allowance will, however, be continued to a widow who
remarried the late husband's brother and lives a communal life with the
living heirs eligible for family pension. Ordinarily the widow who had lirst
married the deceased recipient shall receive the allowance, but with the
special sanction of the Government, the allowance may be divided equally
between the lawful widows of recipients. Payments to all widows shall cease
when the allowance to the first widow terminates.

f

\t
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3.

4.
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when the award had been made posthumously to a bachelor, the monetar5r
allowance shall be paid to his father or mother, and in case the
posthumously awardee was a widower, the allowance shall be paid to his
son below 18 years or unmarried daughter, as the case may be.

The monthly monetary allowance will be paid in respect of all gallantry
awards received by an individual including bar attached to gallantry
decorations. Each bar attached to gallantry decorations, including bar
attac-hed to Sena Medal/vayu sena Medal/Nav sena Medal shall carry the
same amount of monetary allowance as attached to the original grant.

Payments, if any, already made will be adjusted against the payment due as
per revised rate.

5. The above monetary allowance is also payable to the family
pensioner/dependent pensioners/war injury pensioners who were/are in
receipt of such awards at old rates.

6. The above monetary allowance will not be taken into account for computing
dearness relief.

7. The award is to , be notified based on t6 details of Gazette
Notifications/Certificates in lieu of Gazett€ Notification issued by Service
HQs.

8. The expenditure on this account will be debitable to the relevant heads of
the Defence Services Estimates.

ilI
Lump-sum monetary awards to Nepalese Gorkha recipients of Indian

Gallantry decorations

Gorkhas of Nepalese domicile in the Army, Navy and Air Force who are
awarded the gallantry decorations will get special lump-sum monetary awards as

I[ote-l: The award of Bar to the Medal will not entitle the recipient of the same to
a further monetary award.

a

/l-

the scale grven below: -
w.e.f.

03.r2.L97t
(GOI, MOD No.
F-3(32],/72lD
{Ceremonials)

dated
L3.LL.I972

(Rs.)

w.e.f.
01.0s.2003

(GOI, MOD No.
F-3(s)/e8lD
(Ceremonials)

dated
05.09.2003

{Rs.)
{al Param Vir Chakra 15.O00 1.50.000
(b) Ashok Chakra 1.25.000
(c) Maha Vir Chakra 10,000 1,00,000
{d) Kirti Chakra 75.OOO
{el Vir Chakra 5.000 50.ooo
(fl Shaurva Chakra 40,oo0
(s) Sena Medal/Nav Sena Medal/Vayu

Sena MedallGl
20,000

r
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Itote-2: t_"^f,._:=e,of posth:qou: awardees and awardees who died before thereceipt of'the'rewafd,'thE lump--sum monetary,fewards will be pai&; d;i heirq in.the order mentioned below:- , 
u,,.,

419r",^ttre amount will be paid in the m.t*r, p***iu"a ;; il;
.- ?+,O$) of pay and Allowances Regulations(ORs) ti"iri"ra Bai;rd 

-'*-
(b) The mare lineal descendants oi the decea"#-ilE; *"i; tine ofdescent. -- -: ---
(c) Thermmarried daughters of the deceased .

f,o*c-&€he 
9n this account will be debited to Major Head 2021 MinorHeado2(o2,11:04)CivilEstimatesNon-errectivectrffi*.-:

G

+

!9

.?
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APPEITDIX-8
(See Para l32.2L.ll

Rates of Ad-hoc Ex-gratia w.e.f. 1.O9.1984

Government have decided to grant on a purely ad-hoc ex-gratia basis, payments
at the monthly rates to the Armed Forces pensioners who retired prior to 10.09.70
and also those who retired on or after 10.09.70 but before 1.01.1973. w.e.f.
01.09.19871 at the rates indicated below and no arrears are payable prior to this
date vide GoI, MoD, letter No. 1(3)/84lD(Pen/ser) dated 29.08.84 as amended
vide that Ministry's letter of Even No. dated 18.09.1984.

Category Amount of ad-hoc ex-Eratia
Pensioners who
retired before
10.09.70

Pensioners who retlred
on or after 1O.O9.7O
but before 1.01.73.

OR. Reservist Rs.1Ol-o.m. Rs.lOl-p.m.
Sepov/SWR Rs.25l- o.m. Rs.25l- n.m.
Naik/L.Dafadar Rs.25l- p.m. Rs.25l- n.m.
Havildar/Dafadar Rs.30/- n.m. Rs.25l- p.m.
Nb/Sub/Nb Jamadar Rs.3O/- o.m. Rs,25l- p.m.
Subedar/Risaldar Rs.30/- p.m Rd.25l- p.m
Sub. Maior/ Risaldar Maior Rs.35/- p m 'Rs.25l- n.m
Hony. Commissioned
Officer

Rs.35/- p.m.

Non regular officers granted
EC/ SSC from the ranks of
the Armv

Rs.35/-p.m. Rs.25l- p.m.

2"a Lt. And Lt Rs.40l- p.m. Rs.25l- p.m.
Captain Rs.40l- o.m.
Maior Rs.40l- p.m.
Lt. Colonel(TS) Rs.40l- p.m.
Lt. Colonel{Selectivel Rs.40/- p.m.
Colonel Rs.75l- p.m.
Brieadier Rs.75l- o.m.
MNS Officers Rs.40l" p.m.

The above amourits of ad-hoc ex\gratia are in addition to pension /relief
as due under extent orders.
These will not be reckoned as pension for any purpose such as relief on
pension or for calculation of minimum pension under the extent orders.
The following types of cases are not covered by the above orders:-

widows/children of the Armed Forces pensioner granted family pension.
Pensioner of HKSRA and pensioner in whose case the pensionary liability
is that of U.K. Government or any other foreign Government including
Government of Pakistan or any State Government of India.
Civilian pensioners paid from Defence Services Estimates.
Ex-gratia pensions
Widows in receipt of compassionate allowance.

Notel.

Note2.

Note3.

(i)
(ii)

(iii)
(iv)
(v)

23-?5 M/o Defence/2006
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APPTNDf,K-9
[See Paras 136.5, 166.31

- 
Rates of Maximum and mlnlmum limit of pension

(il Maximum limit of pension fixed from time to time

For those who
retired on or
after

Pension
should
exceed
following
amount

not
the

Remarks
The amount of pension plus relief should not
exceed the following arnounts from the dates
noted against each.

L7.4.50
t7.4.56
1.1.73
L.4.79

Rs 583.33
p.m.
Rs 675.00
p.m.
Rs 1000.00
p.nr.
Rs 1500.00
p.m.

In respect of those (a) who
retired on or after 3L.3.79
{AN) but before 31.1.82 and
(b) who retired after 31.1.82
(AN) and did not opt for
merger of ADA upto 320 pt.
CPI

ln respect of
those who
retired on or
after 31. 1.82
and opted for
merger of
ADA upto 320
pt. CPI

DATE AMOUNT p.m. AMOUNT
p.m.

L.4.79 1500
L.tt.79 1525
1.5.80 1550
1.9.80 1575
1.12.80 1587.50
L.2.8r 1600
1.4.81 1612.50
1.6.81 r625
1.8.81 1637.50
1. 10.81 1650
1. 1 1.81 ,1662.50
t.L.82 L675
I.4.82 1687.50 1612.50
t.6.82 1700 L625
L.9.82 L7L3 1638
t.r2.82 L725 1650
1.3.83 1738 1663
1.5.83 1750 t675
1.7.83 1763 1688
1.8.83 1775 1700
1.10.83 1788 t71,3
1.1 1.83 1800 1725
1. 1.84 18 13 1738
7.2.84 1825 1750
t.4.84 1838 1763
1.6.84 1850 t775
1.8.84 1863 1788
1. 1 1.84 1875 1800
1. 1.85 1888 l8 13
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lifl Mlnlmum limit of penslon ftxed from tlme to tlme

.G

1.4.85 Ceiling on
pension
removed

1.1.86 Rs. 45OO1.
p.m.

1.1.1996 Rs.15000/-
D.m.

DATE OF
IFFECT

AMOUNT
D.m.

RIMARI(S

1.01.1964 Rs.25 Including the amount of pension, TI and
AHI

1.03.1970 Rs.4O Including the amount of pensi,on TI and
AHI

23.08.1980 Rs.60
r.o4.1982 Rs.150 Including the amount of pension and

relief.
1.O4.1983 Rs.160 Including the amount of pension and

relief.
1.1.1986 Rs.375
1.1.1996 Rs.1275
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APPENDIX.lO
[See Para 136.5 and 166.31

Rates of Mlnimum Limit Of Ordinary Famity Pension From Time To Time

Rules.
under
which
eranted.

Amount
p.m.

Date of Remarks

nt

Family
Pension
Scheme-64

Rs.25l- 1.01. 1964 No AHI is admissible

1. Famil5
Pension
Scheme-64
2. LPR - 5C

3.
c.c.s.(EoP
Rules

Rs.4Ol- 1.03.1970 1. Including T.I. and A.H.I.
U. applicable in cases of death
occurring on or after 28.O2.L97O
IIL Existing pension should be
revised to Rs. 4O/-p.m.it the same
together with AHI/TI(where
applicable) falls short of Rs.40/-
p.m.

Family
Pension
Scheme-64

Rs.60/- 1.01. 1973 In respect of deaths occurring on
or after 1.01. 1973

1.. Famil5
Pension
Scheme-64
2. LPR - 5(
3.
c.c.s.(EoP
Rules

Rs.140l- t.o4.1982 Including the amount of pension
and relief. If pension plus relief
falls short of Rs. 14O/-. , the same
should be stepped upto Rs.140/-
p.m..

-do-
Rs.150/- 1.04.1983 If pension plus relief falls short of

Rs. LsO/-. , the same should be
stepped upto Rs.150/- p.m..

-do-
Rs.375/- 1. 1. 1986 applicable in cases of death

occurring on or after 1.1.1986

-do- Rs.1275l- 1.1.1996 Applicable in cases of death
occurrins on or after 1.1.1996
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Specimen Form- Power of Attorney

APPEIVDDK - 11
[See Para 199.21

'+

Know all men by these present that (a)

do hereby appoint (b)

as my true lawful Attorney and authoi-ue tl:re
said. Attorney to do all things, acts deeds, that
may be necessary or are usual to receive from
the fr.l

the pension pa5rments etc, due to me as
authorised by the Principal Controller of
Defence Accounts {Pensions} Allahabad
/Principal Controller of Defence Accounts
(Nary) Mumbai/Controller of Defence
Accounts {Air Force} New Delhi and to give
receipt for the same and credit the same to my
account.

And I. do hereby agree to ratify all acts,
deeds and things done or made by my said
Attorney, which shall be d6emed to be done &
made by me personally and shall be binding
on me with force and effect.

This power of Attorney shall remai.n in full
force and effect until due notice in writing of
its revocation shall have been given to itrt
PCDA(P) Allahabad.

In witness whereof the said (d)

has set his/her hand and seal this ......... day
of """""" signed,
sealed and delivered by the said (d)

in the presence of

Executants of power of Attorney
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APPENDf,K. 12
[See para Zg2.gl

Indemnity Bond In The Case Of Missing pensioner

KNOW ALL MEN by these presents that we(a).
wife/son/brother/nominee, etc., of (c )........... who had retired from the
post of ..............in the Ministry/Department/ oflice of ................and who was in
receipt of pension from ....... is reported to have been missing since

(hereinafter referred to as "missing pensioner") resident of
...........(hereinafter called "the Obligor") and (d) .......... son/wife/daughter of Shri
...... resident of .......... and son/ wife/ daughter of shri............ resident of

the sureties for and on behalf of the Obligor (hereinafter called "the
Sureties") are held firmly bound to the President of India (hereinafter called "the
Government") in each and every sum being the arrears of pension and monthly
family pension and relief thereon well and truly to be paid to the Government, on
demand and without a demur together with simple interest @ ..............., o/o p.a.
from the date of payment until repayment for which payment we bind ourselves
and our respective heirs, executors, administrators, legal representatives,
successors and assigns by these presents.

Signed this ............ day of ............ two thousand and
WHEREAS(C ) .:............... was at the time of his disappearance a central
Government pensioner receiving a pension at the rate of Rs. ...... (in words)
only per month and relief thereon frorn the Government AND WHEREAS the said (c

) ............. disappeared on the day of 20 ....... and
there was due to him at the time of his disappearance tJre sum equivalent of
arrears of pension due.

AND WHEREAS the obligor is entitled to family pension at Rs.
(Rupees.... only) plus admissible dearness relief thereon.

AND WHEREAS the obligor has represented that he/she is entitled to the
aforesaid sum and approached the Government for making payment thereof to
avoid undue delay and hardship.

AND WHEREAS the Government has agreed to make payment of the said
sum of Rs. ........(in words) and monthly family pension @ Rs. .........(in words) plus
relief thereon to the Obligor upon the Obligor and the Sureties entering into a Bond
in the above-mentioned sum to indemnify the Government against all claims to the
amount so due to the aforesaid missing Government pensioner.

AND WHEREAS the Obligor and at his/her request the Surety/Sureties
have agreed to execute the Bond in the terms and manner hereinafter contained.

NOW THE CONDITION OF THIS BOND is such that, if after payment has
been made to the Obligor, the Obligor and/or the Surety/Sureties strati in the event
of a claim being made, by any other person or the missing pensioner on
appearance, against the Government with respect to the aforesaid sum of Rs.
.........(in words)and the sums paid by the Government as monthly family pension
and relief as aforesaid then refund to the Government the said sum of
Rupees:,... (in words) and each and every sum paid by Government as
monthly famlly pension and relief together with simple interest @ .......... o/o per
annum and s\all, otherwise, indemnify and keep the Government harmless and
indemnified agdinst and from all liabilities in respect of the aforesaid sums and all
costs incurred in consequence of the claim thereto THEN the above-written Bond
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or obligation shall be void and of no effect but otherwise it shall remain in full force,
effect and virtue.

AND THESE PRESENTS ALSO WITNESS that the liability of the
Surety/Sureties hereunder shall not be impaired or discharged by reason of time
being granted by or any forbearance act of omission of the Government whether
with or without the knowledge or consent of the Surety/Sureties in respect of or in
relation to the obligations or conditions to be performed or discharged by the
obligor or by any other method or thing whatsoever which under the law relating to
sureties would but for this provision shall have no effect of so releasing the
Surety/Sureties from such liability nor shall it be necessary for the Government to
sue the Obligor before suing the Surety/Sureties or either of them for the amount
due hereunder, and the Government agrees to bear the stamp drrty, if any;
chargeable on these presents.

IN WITNESS WHEREOF the Obligor and the Surety/Sureties hereto have
set and subscribed their respective hands hereunto on the day, month and year
above-written.
Signed by the above named 'Obligor'in the presence of
1..............
2..............
Signed by the above named 'Suret5r'/ 'Sureties'
1..............
2..............

Accepted for and on behalf of the Presidertt of India by

Name and designation of the Officer directed or authorized , in pursuance of Article
299 (Ll of the Constitution, to accept the bond for and on behalf of the Presidentl in
the presence of .......

(Name and designation of witness)

?

NoTEs 1. (a)
(b)
(c)
(d)

Full name of the claimant referred to as the 'Obligor'
State relationship of the 'Obligor'to the 'missing pensioner'.
Name of the 'missing pensioner'.
Full name or names of thb Sureties with-name or names of the
father(s)/husband (s) and place of residence.

2. The Obligor as well as the sureties should have attained majority so that the
bond may have legal effect or force.

3. The rate of simple interest will be as prescribed by the Govemment from
time to time. It is 60/o p.a. on the date of issue of the OM.

,t
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Appendix-13
{see Para 339.U

Rates of TI/AHI/AHR/ Graded Relief , Dearness Relief fronn time to time.I
Tempcirary Increase Wlth Effect From L.!.1.1949

The Governor General in council is pleased to decide that all civil pensioners
of the Central Government {other than Railways) shall be granted tt in theit
pension on the following rates:-

Amount of Pension Amount of T.I.
Pension not exceedins Rs 2A / -p.rn. Rs.3/-p.m"
Pension exceeding 2O /- but not exceeding Rs. 40/-
p.m.

Rs 4/-p.m.

Note I'- Pension for this purpsse shall include the commuted portion also, if any.
Pensioner,s in receipt of pensions higher than Rs. 4A/-, but not higher than Rs.
44 /- p.m. shall reeeive such an ainount as woulel bring the total pension to Rs.44/-
pm.
Note 2- This increase wiil have effect from 1.11"1943 i.e:
December 1943, a-nd r,r'ill be in operation for one year.
Autharity:- {it Financ:e. Depaitment Notification No.
25.IL.1943 as reproCuced in Army Insiruetion 4I/44
{ii} Extended to Drfence Pensionei-vide At !5144

on the pension due in

F.2(361-w /43 dated

n
Temporary Increase With Effect From 1.11.1944

As the cost of iiving continues to be high the Governor General in council
has been pleaseci io extend until further orders the T.I in pension sanctioned for all
civil pensioners of the Central Governrnent (other than Railways) in this
Departneent Nctification No F.z96l-w /43 dated 2s.11.1943 namely:-

Amount of Pension Amount of T.I.
Pension not exceeding Rs 2O/-p.m Rs.3/-o.m.
Pension exceeding 20/- but not
exceedins Rs. 40l-p.m.

Rs 4/-p.m.

The Governor General in Council has also been pleased to sanction until
further orders, a Ti of Rs.S/-p.m.in pension exceeding Rs 4o/-p.m.but not
exceeding Rs 75/- p.m. w.e.f LII.1944, i.e. beginning with pensions payable on
the 1 December 1944. Pension exceeding Rs. 75/- p.m. but not exceeding ns SO7
p.m. shall receive such increase as will biing the total pension to Rs. 80/- p.m.

*- Authority:- Finance. Department Notification No. F.2(56)-W/44 dated,g.11.lg44
as reproduced in Army Instruction A4I/44.

IU

Temporary Increase With Effect From 1.1.1945

Central Government Pensioners were granted temporary increase in their
pension w.e.f. 1.O1.1945 at the following rate.

24-T5MloDefence/2AA6
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Amount of Pension Amount bf T.I.
Pension not exceedine Rs 2Ol-o.rn. Rs.4/-p.m.
Pension exceeding 2O /- but not exceeding Rs.
6Ol.p.m.

Rs 5/-p.m.

Pension exceeding Rs 6O/- but not exceeding
Rs 100/-p.m.

Rs.6/-p.m.

Pensions exceeding Rs. 100/- p.m.but not exceeding Rs. 106/-p.r,r.shall receive
such increase as will bring the total pension to Rs. rc6/- p.m.)

Authorlty:- (fl Finance. Department Notification No. F.L(221-W/IL/45 dated
26.05.1945 as reproduced in Army Instruction 542/45.

(iif Extended to Defence Pensioner vide AI 541/45

IV
Temporary Increase With Effect From 1.O4.1958

The question of affording relief to the pensioners who retired before
15.07.1952 has been engaging the attention of the Government. The President has
now been pleased to decide that the Central Government pensioners who retired
from sewice before 15.07.1952 shall be granted enhanced rate of temporaqr
increase in their pension wef 1.04.1958 on the following scale"

Amount of Pension Amount of T.I.
Pension up to Rs 50/-p.m. Rs.1Ol-p.m.
Pension above Rs.50/- p.m. but
not above Rs. 100/-p.m.

Rs 12.50/-p.m.

Pension above Rs 10o/-p.m. Such T.I. as will bring the total
pension to Rs.112.50 /-p.m.

Authority:-
(i) Government of India Ministry of Finance, Memo No. F.B(5)-EV/57 dated
9.06.1958 as reproduced in Army Instruction 229 dated 4.10.1958.

(iil Extended to Defence Pensioner vide AI 613 /60

Note-1 The enhanced rate of T.I. mentioned above have been sanctioned to
pensioners who retired before 15.07.1952, with a view to bring them on the level of
those pensioners in whose case an element of D.A. was taken into account while
fixing their pension. In view of this position the President has now decided that
pensioners, in whose pension an element of dearness allowance has been taken into
account should not be allowed the benefit of temporary increase, even though it
may be more advantageous.

Authority: Government of India Ministry of Finance, Memo No. 33(7)-EV/59
dated 26.05.1959. {

Note€ Temporary increase in pension is determined on the pension granted,
originally and not on the pension after commutation.

Authority:- Government of-India Ministry of Finance, Memo No. 793-EV(A)/59,
dated 20.O2.1959.
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A doubt has been raised whether in the case of re-employed pensioner

ra

in receipt of a pension unto Rs10/- p.m.(now up to Rs.50/- p.m. in case of a
military pensioner) which is not taken into account for fixatibn of pay on re-
employment, temporary increase should be allowed on such pensions. The position
is that so long as a pensioner remains re-employed, he should not be eligible for
any temporary increase on his pension.

Authority: Government of India Ministry of Finance, Memo N.o. 15(1)-EV(A)/61,
dated 18.02. 1961.

v
Ad-hoc Increase With Effect From 1.10.1969

The question regarding the grant of some relief to retired Central
Government servants who are in receipt of small amounts of pensions has been
engaging the attention of the Government for some time past. The President has
now been pleased to decide that ad-hoc increase on pension (including family
pensions, extraordinary pension and compassionate allowance) payable in India up
to Rs.2O0/- will be sanctioned at the following rates until further orders:-

Amount of Pension Rate of ad-hoc increase in
pension

Pension up to Rs.30l-p.m. Rs.5/-p.m.

Pension above Rs. 30 but not above
Rs.75l-o.m.

Rs.7.50/-p.m.

Pension above Rs. 75 but not above
Rs.200/-p.m.

Rs.10/-p.m.

Pension above Rs. 200 /-p.m. Such ad-hoc increase as will
bring the total pension to
Rs.210/-p.m.

2. These orders will apply to all existing pensioners of the Government of India
and those Government servants who will retire hereafter and will take effect from
the O 1. 10. i 963.
3. The pensioners who are already in receipt of temporary increase in pensions
will receive the benefits of ad-Lnc increase in addition.
4. All other orders in force in regard to temporary increase in pensions will
mutatis mutandis apply to these ad-hoc increase also.

Authority:
(i) Government of India Ministry of Finance, Memo No. F.15(13)-EV(A\/63,
dated 16.10.1963.

(ii) Extended to Defence Pensioner vide AI Ig /S / 63

Ad-hocincrease at enhanced rate *itfrv"L"t from 1.o9. Lg6g

The question of grant of further relief to those in receipt of small pensions
has been under consideration for some time past. The President has now been
pleased to decide that the rates of ad.-hoc increase on pensions be increased by
Rs.10/-p.m.. with effect from 1.09.1969. Accordingly, the revised rates of ad-hac
increase on pensions with effect from 1.09.1969 would be as follows,
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Amount of Pension Rate of ad-hoc increase ta
pension

Pension up to Rs 30/-p.m. Rs.15/-p.m.
Pension above Rs. 30 but not
abqve Rs.75l-p.m.

Rs.17.5O/ p.m.

Pension above Rs. 75 but not
above Rs.2O0l-p.m.

Rs.20/-p.m.

Pension above Rs. 2O0 /-p.m. Such ad-hoc increase as will
bring the total pension to
Rs.220l-p.m.

Authority:-

(i) Government of India Ministry of Finance, Memo No. F.18(3)-EV(A l/69, dated.
1.O9. 1969.

(ii) Extended to Defence Pensioner vide AI 4/S/69

I[on-admissibllity of ad-hoc ,o"Iil"u in pension: The ad.-hac increase in
pension as sanctioned in GI MF MEMO No. F.1g(3)-EV{Af/59, dated 1,.09.1969
shall not be admissible to Gove;:nment sen'ant retiring irom service on or after
1.01.1973. d

Authoris: Government of India Ministry of Finance, Memo No.
EV{A)/75, dated I3.O2.197 6.

F.22 (8)-

VIII
Ad-hoc Relief To Pre-19?3 Retirees

Ad-hac relief and relief to Government servants who retired from sewice prior
to 1.01. 1973
(al Governmeni servants who retired prior to 1.01.1973 will be eligible to the
ad-tnc reliefs at the rates mentioned below wef 1.01. i,973.-

{Based on the original pension or on Rs. 40 p.m. where the original pension is less
than Rs.40l-)

Pension range Amount of Ad-hoc relief
in Dension

Below Rs, 85/- Rs.15/- p.m.
Rs. BS and above but below
Rs.210

Rs.21l- p.m.

Rs.210 and above but below
Rs.500

Rs.25l- p.m.

Rs. 500 and above Rs.35/- p.m.

ltlote: The term briginal pension'including the 'Compassionate Ailowance,for the
purpose of calculation of ad-hoc relief does not include the temporaryl ad-hoc
increases in pension granted prior to i.01.i973 or the pension equivateni of death-
cum retirement gratuity but includes the comrnuted portion of pinsion , if any.

{b} - 
The category of pensioners as mentioned in clause (a) above, will in addition

to ad-hoc relief be eligible for +"he relief in pension granied from 1.08.i973. The



t75

relief in respect of pensioners mentioned in clause (a) above will be calculated on
the total of the elements mentioned below:

(i)

(ii)

(iil)

Authority:

Original pension as defined in the note below clause{a} above.

Ad-hoc relief as admissible under clause {a} above.

Temporary / a.d-hoc increases, where admissible.

(i)

(ii)

Government of India Ministry of Finance, Memo No. F.22 {8}-EV (Al/75,
dated 19.02.1976

Extended to Defence Pensioner vide under Ministry of Defence letter No. F.
I L{Ll / 7 4 / D iPension/ Services) dated I .5. 197 4.

t.

IX

Ad-hoc Relicf and R.elief to Pre-1973 Family Pensioners wef. 1.10.1975

1. The question regarding grant of reiief to the families of the Government
servants rvho were/are in receipt of lamily pension under the Liberalized Fension
Rules, the CCS {Pensions) Rules, L972 arrd the Extra-ordinary Pension Rules has
been engaging the attention of the Government. President is now pleased to grant,
keeping in view the resources available to such pensioners, a relief to the extent of
25olo of. pension drawn from time to time subject to a minimum of Rs. 25/- and
maximum of Rs. I25/- p.rn. with effect from 1.10.1975 om a.d-twc basis.

2. In addition to the reiief rnentioned in Para 1 above the President is also
pleased to grant to such of these pensioners who are in receipt of pension frorn a
date prior to 1.01. i973, an ad-hoc relief on the following rates with effect from the
1.10.1975.

{Based on the original pension or on Rs. 401- p.m. where the original pension is
less than Rs. aOl-)

Famlly Pension Range Amount of Ad-hoc rellef,
ln oenslon

Below Rs. 85/- Rs. 151- p.m"
Rs. 85 and above but below
Rs.21O

Rs. 21l- p.m.

Rs. zLO and above but
below Rs. 500

Rs. 25/- p.m.

Rs. 500 and above Rs. 35/- o.m.

3. The term briginal pension'including the 'Compassionate Allowance'for the
purpose of calculation of a!-h9e relief daes not include the temporaryl ad-hoc
increases in pension granted prior to 1.01.1973.

4. The quanturn of reiief in Para 1 above will be calculated on the total of the
elements mentionecl belou':

(i) Original pension as Cefined in the N*te beiow ciause(ai above.
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(ii) Ad-hoc relief as admissible under clause {a} above.
(iii) Temporary/ ad-hoc increases, where admissible.

Authority:
(i) Government of India Ministry of Finance, Memo No. 13(6) dated 5.O4.L976.
(ii) Extended to Defence Pensioners vide under Ministry of Defence letter No. F.
II(LI / 7 4 lD (Pension-C) dated 27 .4.197 6

x
Relief on pension to Government senrants with effect from O1"O8. L973-

Government servant who retire from service on or after 1.01.1973, will be
eligible for the grant of relief on pension as shown in the chart below:-

CHART FOR PAYMEilT OF GRADED RELIEF ON PE}TSION IN RESPECT OF
THOSE UIHO RETIRED FROM SERVICE ON OR AF"TER I.I.L973

Period Retired Before
30.9.77

Retired Between
30.9.77 and
30.01.1982 and
opted for merger
of DA as pay up
to average CPI
272. Point for
pension/ gratuity
calculation.

Retired
Between
31. 1.82

and
30.3.85

Between
31.03.85
and
31. 12.85

From To o/o Max o/o Max. o/a Max o/o Max

1.08.73 3r.t2.73 5 25
r.ot.74 3r.o3.74 10 50
L.O4.74 30.0975 15 75
1.10.75 3t.o3.77 25 125
L.O4.77 3L.O8.77 30 150
t.o9.77 30.11.78 35 t75 15 75
L.t2.78 3r.LO.79 40 200 20 100
L.tL.79 30.04.80 45 225 25 125
1.05.80 31.08.80 50 250 30 150
1.09.80 30.1 1.80 55 275 35 175
1.12.80 3 1.0 1.8 1 57.50 288 37.5 188
1.02.81 31..03.81 60 300 40 2AO
1.O4.81 31.05.81 62.5 313 42.5 213
1.06.81 31.O7.81 65 325 45 225
1.08.81 30.09.81 67.5 338 47.5 238
1. 10.81 31. 10.81 70 350 50 250
1.1 1.81 31.01.82 72.5 363 s2ls 263
L.02.82 31.03.82 75 375 55 275 40 200
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r.o4.82 31.05.82 77.5 388 57.5 288 42.5 2t3
L.06.82 31.08.82 80 400 60 300 45 225
1.09.82 30.11.82 82.5 4L3 62.5 313 47.5 238
L.L2.82 28.O2.83 85 425 65 325 50 250
1.03.83 30.04.83 87.5 438 67.5 338 52.5 263
1.05.83 30.06.83 90 450 70 350 55 275
1.07.83 31.07.83 92.s 463 72.5 363 57.5 288
1.08.83 30.09.83 95 475 75 375 60 300
1.10.83 31.10.83 97.5 488 77.5 388 62.5 313
1.11.83 31.12.83 100 500 80 400 65 325
1.O1.84 31.O 184 102.5 513 82.5 413 67.5 338
t.o2.84 31.03.84 105 s25 85 425 70 350
1.o4.84 31.05.84 107.5 538 87.5 438 72.5 363
1.06.84 3L.O7.84 110 550 90 450 75 375
1.08.84 31. 10.84 112.5 563 92.5 463 77.5 388
1.11.84 37.I2.84 115 575 95 475 80 400
1.01.85 30.4.85 r17.5 588 97.5 488 82.5 413 2.5 13
1.05.85 31.7.85 120 600 100 500 85 425 5 25
1.08.85 31.10.85 L22.5 613 102.5 513 87.5 438 7.5 38
1.11.85 31.12.85 125 625 105 525 90 450 10 50
1.01.86 31.O3.86 t27.5 638 107.5 538 92.5 463 12. 63
1.04.86 31.05.86 130 650 110. 550 95 475 15 75
1.06.86 31.06.86 132.5 663 112 563 97.5 488 t7 88
1.07.86 xxxxxxx 135 675 115 575 100 s00 20 100

t

XI
Dearness Relief to pensioners/family pensioners w.ef. 1.o2.19g6
In pursuance of Governrnent decisions on the recommendation of the IVrr

Central Pay Commission, the President is pleased to decide that dearness relief
shall be paid to Central Government pensioners and family pensioners to
compensate them for rise in cost of living beyond average CPI 608 al the following
rates:

RATES OF DEARNESS RELIET

Date Pension
Upto 1750

Pension
between
175O to
3000

Subject to
minimum

Pension
exceeding
Rs.SOOO/-

SubJect
to

minlm
um

I.O7.86 4o/o 3o/o 70 20h 90
1.01.87 8o/o 6% 140 5o/o 180
t.o7.87 I3o/o 90h 228 8o/o 27A
1.01.88 l8o/o 13% 31s llo/o 391
1.07.88 23o/o t7o/o 403 l50h 510
1.01.89 29o/o 22o/o 508 I9o/" 664
r.o7.89 34o/o 25o/o 595 22o/" 750
1.O1.90 380 28o/o 665 25% 840
1.07.90 43o/o 32o/o 753 2Bo/a 960
1.01.91 5lo/o 38o/o 893 330/, 1 140
L.O7.91 6Oo/o 45% 1050 39o/o 1350
1.47.92 TLVo 53o/" 7243 46a/o 1590
7.O7.92 83o/o 620/0 1453 54Vo 1860
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1.01.93 92o/o 690/o 1610 59o/o 2470
1.O7.93 9Vo/o 73o/o 1698 63o/o 2t90
1.01.94 1A4o/o 7Bo/o 1820 67o/o 2340
L.O7.94 ll4o/a 8So/a 1995 7 4o/a 2550
1.01.95 L2SVo 940 2188 8La/o 2820
1.07.95 L36o/a IOZe/o 2380 8Bo/a 3060
1.01.96 L480 lILo/o 2594 960/o 3330
1.47.96 L59o/o ILgo/o 2783 103% 3570
L.OL.97 lTOo/o 12BVo 2975 LIAo/a 3840

Dearness Relief to Pensioners;Ialnilily Pensioners wef. L.o7.1996

Dearness relief is payable in pursuance of Governrnent decision on the
recommendations of Vth CPC to Central Government Pensioners/family pensioners
to compensate them for the rise in the cost of living beyond average Consumer
Price Index 306.33(as on 1.1.96, as against average CPI 1510) with effect from
L.7.1996 and thereafter as sanctioned by the Government frorn time to time at the
uniform rate as indicated below:-

From 1.4.2QO4, Dearness Relief equal to 50% of basic pension / famlly
pension would be converted into Dearness Pension/Dearrless Family Pension.
Consequently Dearness Relief from 1.4.2004 would be payable at the rate of lL%o

on basic pension/family pension and dearness pension / deamess fareily pension.

L.O4.2OO4 to 30.06.2O04 LIVo
1.O7 .2OA4 to 3 1. L2.2AO4 l4lo/o

1.01.2005 to 30.O6.2005 17o/o

1.O7.2O05 to 3 1. I2.2OO5 2La/o

2 For the purpose of payment of dearness relief pension/family pension in
the case of pre-1.1.1996, retirees and where family pension was
sanctioned prior to 1.1.1996, means the consolidated pension or
consolidated family pension as the case may be , effective from 1..1.1996,

RATES OF DEARNESS RELIEF
Period Rate of D.R. per rnonth.
1.07.7996 to 31. 12.L996 O4o/o

1.O1.L997 to 30.O6. 1997 O8o/o

l.O7 .1997 to 31. L2.L997 13ah
1.01. 1998 to 3O.06. 1998 L6a/-o

1.O7. 1998 to 31. 12.1998 22a/o

1.01. 1999 to 30.06. 1999 32o/o

L.O7 .1999 to 31.I2.L999 370/,

1.O1.2000 to 30.06.2000 38o/o

L.O7.2OOO to 31. L2.2OOO 4Lo/o

1.01.2O01 to 3O.06.2001 43o/o

r.O7 .2OAl to 3 L. l2.2AAl 454/a

L.OL.2OO2 to 3O.O6.20A2 494/0

I.O7.2OO2 to 31. L2.2AO2 52o/o

1.01.2003 to 30.06.2003 554/o

l.O7 .2OA3 to 3 1. t2.2OO3 59o/o

1.01.2004 to 3 1.03.2004 61o/o
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in terms of G.I Deptt. of P and Pw oM. No a5l86/ 97-p artd,pw (A) part -
II dated 27.1,O.L997.

3 In the case of pensioners who retire from service on or after 1.1.1996 or
where family pension is sanctioned for the first time on or after L.L.Lgg6,
pension /fqmily pension means the basic pension/basic family pension
as the case may be in terms of Government of India, Department of P &
PW OM. No. 45/86 /97-P & PW(A) Part-I dated ZT.LA.L99T.

4 Central Government employees who had drawn lump-sum amount on
absorption in a PSU/Autonomous body and have become eligible to
restoration of one third commuted portion of pension as well as Revision
of the restored amount in terms of G.I Deptt. of p and pw oM. No
4/59197-P and PW {D} dated L4.O7.1998. will be entitled to deamess
relief with effect from 1.O7.L996 and thereafter on full pension i.e. the
revised pension which the absorbee would have received on the date of
restorati,on, had he not d.rawn lump-sum payment on absorption.

Authority- Government of India, Department of P & Pw oM. No a/29/g9-p and,
(D) dated 1,2.A7.2OAA.

5 Payment of dearness relief involving a fraction of a rupee shall be
rounded off to the next higher rupee.

6 Other provisions governing grant of dearness relief to pensioner such as
regulation of dearness relief during employment/ reemployment, regulation of
dearness relief where more than one pension is drawn has undergonl . charige
in certain cases vide Ministry of PPG and Pension, Deptt. of p&pw oM No.
4s / 73 / 97 -P&Pw(c) dt. O2.O7 .1999.

6 From L.4.2OO4, Dearness Relief equal to 5O% of basic pension / family
pension would be converted into Dearness Pension/Dearness Family
Pension. Consequently Dearness Relief ftom 1.4.2O04 would be payable
at the rate of Llo/o on basic pension/family pension and dearness iension
/ dearness family pension vide Ministry of PPG and Pension, Deptt. of
P&PW OM No. LO5/L/2OO4-IC dated L.3.2OO4 as modified by the same
Department O.M. No. a2/2/2004-P&PW (G) dated 15.03.2004.

xIII
Dearness Relief Payable on Ex-Gratia Payment

7 The-surviving CPF beneficiaries who had retirei from service between the
period 18.11.1960 to 31.72.1985 and are in receipt of ex-gratia of Rs.
600/-p.m.with effect from 1.LL.1997, will be paid dearness relief as
indicated in Para 3 below.

Authority: DP &PW OM No. 45/52/97-P&Pw(E)-Vol. II dated 14.01.2000

8 The following categories of CPF beneficiaries, who are in receipt of
revised/consolidated basic amount of ex-gratia payment with effect from
I.LI.L997 in terms of G.I Deptt. of P and PW OM. No a5/52/97-P and
PW (E) dated L6.12.L997, will also be paid dearness relief as indicated in
Para 3 below.

25-75 M/o Defence/2ffi6
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The widows and dependant children of the deceased cpF beneficiar5r whohad retired from service prior to 1.1.19g6 or who had died while inservice prior to 1.1.1986 and are in receipt of Ex-gratia payment ofRs.605/- p.m.

central Government employees who had retired on cpF benefits before
18.11.1960 and 

"r9 il receipt of Ex-gratia payment of Rs.654/-, Rs.659/-
, Rs.703/- and Rs.965/-

Rates of dearness relief admissible to the above categories of cpF
beneficiaries will be as under:-

From 7.4.2OO4, Dearness Relief equal to 50% of ex.gratia would be converted into
Dearness ex.gratia. Consequently Dearness Relief tr-6m 1.a.2o04:vould U, p"y"Ui"
at the rate of rro/o on basis of basic ex.gratia and dearness ex.gratia.

4 The payment of dearness relief involving a fraction of a rupee shall be rounded
off to the next higher rupee.

Authority: DP &Pw oM No. 4s/s2/97-p & pw(E) dated t6.r2.1997 as moditied
by that Department oM No. 4s/s2/97-p & pwiEl-Vol.Il dated 14.01.2000

5 Necessary instructions of the Government already exist
General"and Authorised public sector Banks to arrange
pensioner etb.. without waiting for any instructions from

9

10

11

j

for the Accountants
payment of relief tor
the Comptroller and

Period

Amount of dearness relief for the ca
receipt of ex-gratia payment.

ln

Rs.600
vide
Para 1

Rs.605
vide
Para2
{i)

Rs.654
vide
Para2
{ii)

Rs.659
vide
Para 2
(iit

Rs.703
vide
Pdra 2
{ii)

Rs.965 vide Para 2 (ii)

1.lL.97 L3o/o Rs.31 Rs.33 Rs.33 Rs.36 Rs.49
1.01.98 I60/o 8o/o 8% 8o/o Boh 80h
L.7.98 22o/o I4o/" L4o/o I4Yo L4a/" I4o/o
1.1.99 32% 24% 24o/o 24% 24o/o 24o/o
1.7.99 37o/o 2gg6\,, 29o/o 29o/o 29o/o 29o/o
1.1.2000 38o/o 3Oo/o 3Oo/o 3Oo/o 3Oo/o 3Oo/o
L.7.2000 4Io/o 33o/o 33o/o 33o/o 33o/o 33o/o
1.1.2001 43o/o 35o/o 35o/o 35Vo 35o/o 35o/"
r.7.2001 45o/o 37o/o 37% 37o/o 37olo 37o/o
1.r.2002 49o/o 4lo/o 4lo/o 4lo/o 4Lo/o 4LYo
r.7.20CI2 52V" 44o/o 44o/o 44o/" 44o/o 44o/o
1.1.?oo3 5sYo 47o/o 47o/o 47Yo 470h 47o/o
t"v.2003 59o/" 5lo/o 5\o/o 5lo/" 570h 5Lo/o
L.L;2004 6lo/" 53o/o 53o/o 53% 53o/o 53o/o

1.4.2004 Ilo/" 3o/o 3o/o 3o/o 3o/o 3o/o
1.7.2004 l4o/" 60/o 60/o 60/0 60/o 60h
1.1.2005 L7o/o gYo 9o/o 9o/o 9o/o 9%
r.7.2005 21% I3o/o I3o/o I3o/" L3o/o I3o/o
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Ardltsr.Ganeral of India and the Reserve Banks of India in view of letter No.
528-E*JDI8+80-II dated 23.04.1981 of the c"*pt-lG;"ra i"uiio;C;;
d India e E$dt.4d ra&::r*gj@tdhts:.€€re l-,and neswe Bank of india
Circuhr No GANB No 2958/GA-64(IIXCGLJ/81 dated 21.05.1981, addressed to
State:Bank oil Isdia a@ it*-€ubsidiaries aud all Nationalized Barrks-

'*

*

"1. " *ii-

+*

t,:l';

@
*.:i'
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Appendix -14
{See Para 323.21

Standard Memo Form For Obsetrations/ObJections

No. Atl
Offlce of the PCDA{PI
Allahabad
Dated:

The

sub: spot audit of Defence Pension Payment account for the period.

During the course of detailed audit of pension pa5rments accounts of Defence
Pensioners in your Pension Disbursing Authority, the foilowing types of
observations/ obj ection s / irre gularitie s / overpayments were found.

You are requested to take immediate necessary action to regularize ttre
underpayments and recover the overpayments in suitable installments of 1/3'a of
pension plus relief. In case of payment of any aiTears, lumpsum amount of
overpayment may please be recovered. The recovery statements may please be sent
by name evely rnonth to shri .. ol/c AT ........... separately, apart from
enclosing one copy of recovery statement vrith pension paid vouchers/bank scrolls.
The amount of wrong debit may please be immediately refunded through demand
draft during the course of stay of the team at the station. Please ensure that further
payment of affected pensioners are not debited to Defence service estimates . please
also take remedial measures to avoid recurrence of the irregularities pointed out.

I. Obsenrations.

(i) It is seen that PPO register as per PPI/Scheme for "Payment of Pension to
Defence Pensioners by PSBs" has not been maintained.

(ii) 'trt is seen that check register/payment register has not been maintained
properly. The PPO No., amount of pension, of commencement of pension
has not been recorded in the check register/ payment register.

(iii) Entry for monthiy payments of pension has not been made in Check
register/ Payment register with dated initial of the PDA.

(iv) The date of payment of DCRG, Commuted value of pension has not been
recorded with dated initial of PDA in the PPO.

{v) The paid vouchers/debit scrolls have not been prepared on proper
format. The correct PPO No., amourrt of original pension, commuied
'amount of pension and net amount of pension has not 6een shown
separately.

{vi) Individual case'files have not been maintained properly and PPOs and
other documents have not been kept in the relevant case files.

{vii) I"ife certificate once in a year and remarriagelmarriage certilicate and
non-employment certificate have not been taken once in a six month in
May and November, as the same are not recorded in the individual case
files.

{viii) It is also seen that in many cases original PPO and subsequent Corr.
PPOs are not available but the payment is being made regularly without
any PPO. A list of such PPOs is enclosed as "StaLment-I"."PleaJe furnish

J

To
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loss certificate in respect of all these PPQs during the course of stay of
the team so that dupiicate copies of the "'"*" may b" sent to you, oilice
for record.

tix) Form D-I & D-II /Form I & II are not being prepared and sent to this
office by 10tt' of the next month in which the casualties occurred. Please
ensure that the report is sent regularly to Shri
AOISAO by name.

II. Obsenrations/Overpayments

{tl Payment of of full amount of pension has been r4ade instead of residual
amount after reducing the commuted portion of pension. The details of
such cases and over payment involved is enclosed as Statement-2

(ii) Payment of Disability Pension has been made beyond the specified date
of grant. The details of such cases are enclosed in Statement-3.

{iii} Payment of enhanced rate family pension has been rnade beyond the date
of admissibility. Details bf such cases are enclosed as Statement-4

(iv) Payment of dearness relief on pension during re-employment to the
ineligible categories has been rnade. Detaiis are enclosed as Statenrent-S

(v) Wrong fixation of pension resulting in over-payment wef 1.1.1996 under
Vth CPC orders, has been made. Details are enclosed as "statement-6.

{vi} Payment of OTI{One Time Increase) has been made to non- entitled class' of pensioners listed in Statement-7.
(vii) Miicellaneous overpayments on account of Personal Pension, immed.iate

Relief etc, has been made. Details of such cases are mentioned in
Statement-8 enclosed.

{viii) Pa5rment oi dependent pension beyond the date of admissibility has been
made. Details are enclosed as statement-9

(ix) Overpayment of Ad-hoc Ex-gratia Allowance payable wef. 1.9.84 to pre
10.09.70 and 01.01.73 retirees has been made to non- entitled
pensioners as per details enclosed as Statement-lo

{x} Overpayment of famiiy pension without notification in PPO as per details
enclosed as statefirent-l1 has been made.

(xi) Under-payment of pension due to wrong fixation under Vth CPC orders
wef. O1.01.96 has been made as per details enclosed as Statement-l2

(xii) Wrong debit cases. The individuais mentioned in Statement-13 are not
defence pensioners. Fiease stop debiting their pension to Defence
Services Estimates and debit their pension to their concerned. head of
account.

An early action in the matter will be appreciated.
AAO
Spot Audit Team
Camp Office.

for information to:-
1- Chief Managing Director

{Concerned bank}
(2) Director of Treasuries
(3) CDA(PD) Meerut
14 CDA 506 Annasalai
Chennai

A copy of the objection statement is forwarded
herewith for information and taking suitable action
for settlement of objection statem-ents. As it is a
time taking job to cover the all bank
branches/treasuries/ DPDOs in a time frame with
our limited manpower, and other resources, it is
requested that suitable instmctions may please be
issued to the PDAs under your administrative
control to avoid such irresularities.
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STATEMENT-1
Name of PDA: Month account:

State :

cases where origlnal PPo or subsequent corr. ppos are not available in
indivldual case flles.

STATEMENT -2

Name of PDA: Month account :
State :

Payurent of full amount of penslon instead of residual amount after
commutation.

STATEMENT.S

Name of PDA: Month account :
State :

Payment of Disabllity Pension Beyond the Speclfled Date of Grant.

STATEMENT -4

Name of PDA: Month account :
State :

Payment of Enhanced Rate of Farnily Penslon Beyond the Specified Date of
Admissibility..

sl.
No.

Name of Pensioner Unit;
Rank, Reetl. No. etc.

PPO No. Service Pension/ Disability
Pension/ family Pension etc.

sl.
No.

Name of
Pensioner
Unit, Rank,
Regtl. No. etc.

PPO No.
(original &
last PPO.
No.)

Date of
'payment
of
commuted
value

Date of
reduction
of
cornmuted
portion of
pension

Period up
to which
overpaid

Amount of
over
payment

1 2 3 4 5 6 7

sl.
No.

Name of
Pensioner
Unit, Rank,
Restl. No.etc.

PPO No.
(original &
latest PPO.
No.l

Date upto
which
sanctioned

Period up to
which payment
made

Amount
of over
payment

1 2 3 4 5 6

sl.
No.

Name of Pensioner
Unit, Rank, Regtl.
No. etc.

PPO
No.

Date upto
which
sanctioned

Period up to
which payment
made

Amount
of over
pavment

1 2 3 4 5 6
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STATEMEITT.S

llame of PDA: Month account :
State :

Month account:
StaiE- :

Month accouqt :
State :

Payment of Dearness Relief on Pension Durlng Re-employment.

STA?EMENT .6

lilame of PDA:

trlrong Fixation of Pension wef. o1.o1.96 under vth cpc orders.

STATEMENT ,T
Itlame of PDA:

Overpayment of OTI( One Time Increasef

sl.
No.

Name of Pensioner
Unit, Rank, Regtl.
No. etc.

Organisation
where re-
employed and
date of
reemployment

Period up to
which overpaid

Total
Amount of
overpayment

1 2 3 4 5

s1.
No.

Name of
Pensioner
Unit,
Rank,
Regtl.
No. etc.

PPO No.
Original
and
revised

Existing
Pension

Pension
revised
by you

Pension
actually
to be
revised
as per
Govt.
letter
dt.

Period
up to

which
over-
paid

Amount
of over-
payment

1 2 3 4 5 ,6 7 8

s1.
No.

Name of
Pensioner
Unit, Rank,
Regtl. No.
etc.

PPO
No.

O.P. and amount
of OTI
Admissible wef.
01.01.92 upto
31.12.95

Period up to
which overpaid

Amount of over
payment

1 2 3 4 5 6
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STATEMEITT -8
Name of PDA: Month account:

State :

Miscellaneous Over-payments on account of personal Pension, Interim Relief
etc.

sl.
No.

Name of
Pensioner Unit,
Rank, Regtl. No.
etc.

PPO
No.

Nature of over
Payment

Period up to
which over-paid

Amount of
over payment

1 2 3 4 5 6

STATEMEITT -9

I{ame of PDA: Month account :
State !

Payment of Dependent's Pension beyond the specified date of admissibittty.

STATEMENT -1O

Name of PDA: Month account:
State :

Overpayment on account of Ad-hoc Ex gratla

STATEMENT -11

Name of PDA: Month account:
State :

Payment of Family Pension without notification in PPO

sl.
No.

Name of
Pensioner
Unit, Rank,
Restl. No. etc.

PPO
No.

Date and
rate of
over-
rravment

Period up to
which over-
paid

Amount of over
payment

1 2 3 4 5 6

sl.
No.

Name of
Pensioner Unit,
RAnk, Regtl. No.
etc.

PPO
No.

Date and rate
of over-
payment

Period up
to which
overpaid

Amount of over
payment

1 z 3 4 5 6

sl.
No.

Name of widow
-I{ame of deceased
Pensioners Unit,
Rank. Reetl. No. etc.

PPO
No.

Date of
death of
pensioner

Date &
Rate of
Payment of
Pension

Period up to
which
irregular

narrment made

Amount of
over
payment

1 2 3 4 5 6 7
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STATEMEITT.l2

Illame of PDA: Month account :
State :

Under Payment of pensions due to wrong/incorrect flxation of pension under
Vth CPC orders with effect from O1.O1.1996

sl.
No.

Name of
Pensioner Unit,
Rank, Regtl. No.
etc.

PPO
No.

OP and correct rate
of fixation wef.
1.1.1996

Period of
under
payments

Amount of
under
payments

1 2 3 4 5 6

STATEMEITTT -13

Name of PDA: Month account:
State :

: - Details of wrong debit cases.,.q*

i

26-75 Mlo Defencnl2006

s1.
No-

Name of
Fensioner.
Unit, Rank,
Regtl. No.
etc.

PPO
No.

Deptt. to
which

pensioner
belongs

Date of
commencement
& rate of pension,
DR etc. & date
from which
debited against
cDA(P)

Period up
to which
the
amount
wrongly
debited
to this
office

Amount
of wrong
debit

1 2 3 4 5 6 7



188

APPEITDIX. 15
[See Para339.1l

Annuel Rate Of Interest Applicable On G.P. Fund Aecumulations From TtmJ 5
To Tlme

PERIOD RATE OF INTEREST PER ANNUM.
1960-61 3.756/o
t96t-62 3.75o/o
1962-63 4o/o

1963-64 4o/o

t964-65 4o/o

1965-66 4.25o/"
1966-67 4.6o0/o
1967:68 4.80%
1958-69 5.1oo/o- up to Rs.1O.OOO/- and on balance @. 4,80o/a
1969-70. 5.25o/o- uo to Rs.1O.OOO/- and on bdance (D.4.8Ao/a

t97A-7r 5.5O%- up to Rs.10,OO0l- and on balance @,4.8Oo/o
I97t-72 5.75%- up to Rs.1O,OOO/- and on balance @ 5%
1972-73 67o- uo to Rs. 1O.0OO/. and on balance (d5.3Oo/o

r973-74 60/o- uD to Rs.10,0001- and 5.30% beyond Rs.10,OO0/-
t.O474 to
31.o7.74

6.5A%- up to Rs.15,OO0/- and 5.80o/o beyond Rs.15,OOO/-

1.08.74 to
31.O3.75

7.5A%- up to Rs.25,000/- andTVo beyorrd Rs.25,0OO/-

r975-76 7.50o/o- up to Rs.25.OOO/- and,7Yo bevond Rs.2S.OOO/-
t976-77 7 .5Ao/o- uo to Rs.2S.OOO / - artd. 7o/o bevond Rs.2S.OOO / -
1977-78 8%o- uo to Rs.25.OO0l- and V.50o/o bevond Rs.2S.OOO/-
r978-79 8%- up to Rs.25,000/- and 7.3Ao/o bevond Rs.25,OO0/-
1979-80 8olo- up to Rs.25,000/- and 7.5Oo/o beyond Rs.25,O0O/-
1980-81 8.50%- up to Rs.25,000/- and 8o/o beyond Rs.25,000/-
1981-82 9%- up to Rs.25.000/- and 8.50% bevond Rs.25,000/-
1982-83 9o/o- uo to Rs.35,000/- and 8.50% bevond Rs.35,000/-
1983-84 9.5oolo- un to Rs.40.000/- arrd 9o/o bevond Rs.4O.O0O/-
1984-85 1O% {Ten oercent)
1985-86 10.50% {Ten and half percenti
t986-87 12% ( TWelve Dercent )

1987-88 12% ( TVeive percent )

1988-89 I2o/o ( Twelve oercent )

1989-90 l2o/o ( Twelve percent )

1990-91 12% { Twelve percent )

199!-92 12% ( Twelve percent )

t992-93 l2o/o ( Twelve percent )

t993-94 l2%o ( Twelve percent )

1994-95 12% ( Twelve percent )

1995-96 12% (Twelve percent )

1996-97 l2o/o ( Twelve percent )

1997-98 12Yo ( Twelve pqSe4! I_
1998-99 l2Vo ( Twelve percent I

1999-00 l2o/o ( Twelve percent )

2000-0i 11% ( Eleven percent )

20a1-o2 9.50% ( Nine and half percent )

2002-2003 9% {Nine Percent)
2003-2004 8% {Eisht Percent)
2004-2005 8% ( Eisht Percent)'
2005-2006 8% ( Eisht Percentl

4?
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List of Reports And Returns Due From Audit section t3}".tt#T;fr
s1
No

Particulars of
Reports and'Returns

Authority Form To whom
due

Date on
which due

Monthly
1. CGDA'S monthly

progress report
CGDA's
Letter No.
9928 /AN
dated 5.9.1958

Manuscript AN-V Stt' of each
month

2. Monthly Progress
Report on account of
over-payment of
Dearness allowance
to re-employed
pensioner /family
pensioner

Para 5L2
Defence Audit
Code

-do-

CGDA 5u of each
month

3. Monthly Report on
draft Para

Para 587
Defence Audit
Code

-do- CGDA L0th of
each
month

4. Monthly Activity
Report

CGDA'S DO
letter No.
74036(rl/ 68
AN-B dated
2.9.L968

-do- AN-V 5*' of each
month

5. Status Report on
spot audit and
conventional audit

Para 85 (i) -do- CGDA 10th of
each
month

6. Monthly Progress
Report on settlement
of over-pa5rment

CGDA letter
No. 5651/AT-
PlPe dated
5.3.2003

-do- CGDA 10th of
each
month

7. Status Report on
fake payments
/recovery made
against fake and
forsed PPOs

CGDA letter
No. 360 dated
26.9.1989

-do- ATlCoord; 1"t of each
month

8. Sectional
compilation review
report

Accounts
section letter
No. A/I/010a-il
dated
24.4.1985

-do- Accounts
Section

Stt' of each
month

9. Charged
Expenditure Report

Audit section
No. AT/Coord
/Budget/
18/VII dated
3L.L.r977

-do. Accounts
Section

l"t week of
each
month

10 Status Report on
Audit

CGDA telex No.
360 dated
26.9.L989

-do- CGDA toth sf sastr
month

11. Statement of
Important Cash/
Store losses
(throush Director of

Para 538,560,
563 of Defence
Audit Code and
CGDA No.

-do- CGDA 10th of
following
month

f
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Audit . Defence
Services, Central
Command
Allahabad)

t2o2e / AT-R /
approx. /S/87-
88 dated
8.03.88

Ouarterly Report
1. Status Report on

fake payments/
recovery made
against fake/ forged
PPOs

CGDA letter
No. 5651/AT-
P/PC dated 5.
3.2003

-do- ATlCoord.
-III

l"t week of
following quarter

2. Hindi Report Home Ministry
New Delhi OM
No.2oa3/6/el
Raj Bhasha
dated
20.9.2003

-do- Hindi Cell 10*' of the
month of
following quarter

3. Public Grievance
appearing in the
columns of news
papers -need for
oromot attention

AN letter No.
AN/rrr/30
24lPG/ Vol:I
dated
12.4.1994

-do- O&MCell 1"t week of the
following quarter

4. Investigation of
overpayment due to
fraud in State
Treasury.

CGDA DO
letter No. 5697
/ AT-P dated
16.5. 1991

-do- CGDA 10th of the
month following
quarter

5. Progress Report
relating to uge of
Hindi in Central
Government Offices

Min. of Home
Affairs OM No.
2OO3/6le
dated
20.9.2003

-do- Hindi Cell Stl' of the month
following the
quarter ending
March, June,
September and
December

6. Payment of Ex-
gratia award from
the compassionate
gratuity funds
(Defence Services I

Para 176.8 (b) -do- Min. oi
Defence

19tt' April, July,
October and
January

7. Rendition of
quarterly report on
Special Action Plan-
General Target

CGDA letter
No. Inspection/
00012/sA P
dated 28.
5.t992

-do- O&MCell Quarter ending
March, June,
September and
December by Tttt

of the following
of the quarter

8. Statement of
Important losses of
Cash/over payment
and infructuous
expenditure (Ex-
gratia)

Para 553, 60,
563 of Defence
Audit Code and
CGDA No.
t2o2e/ AT-R /
approx/S/87-
88 dated
8.03.88

-do- CGDA January, March
September
December

Half Y
I Internal Audit

Report regarding
irrecularities in

Para 67IA of
OM Part-II Vol-
I and CGDA

-do- CGDA By 31*t March
and 30th
September
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disbursement of
pension by the PDAs
and recoveries of
over payments
effected during the
period under report

DO No.
AT/Coord.
lt3s76 /6/s6
dated 4.7.L996

2. Corrections to Codes
and Manuals

CGDA
important
circular No.
Regs.lIlnvl
dated
19.7.1979

-do- CGDA Half yearly

3. Status Report on
fake
payments,/recovery
rnade against fake
and forped PPOs

CGDA ietter
No. 5651/AT-
P/PC dated
5.3.2003

-do- CGDA 21sr October &
21*t September

Year v
1. Statement of

payment of speciai
pensicn from ISS &
A Fund to Indian
soldiers blinded in
serviee during the
war

Para 231 -do- Secretary to ISS
& A Board
Government of
India, Ministry
of Defence New
Delhi

1Str'October

2" Statement showing
the rrusrber of
pensicner drawing
pension on l*i Anril.

ilffi"ffi,'l':
manual

-do- CGDA 15ta June

3. Reporis regarding
casuaities amorigst
holders of
Compassianate
Allowance Army/
Navy/Air Fcrce

Para 176.4 of
thie manual

-do- Respective
Sen'ice HQrs.

15ti'March

4. Appropriaticn
Account Report

Pa:'a 285
Defence
Account Code

-do- Accounts
Section

20ti June

5. Preliminary Revised
Estimate Report

Para 273, 286
Defence
Account Code

-do- Accounts
Section

1Ott'October

6. Modified
Appropriation
Account

Para 276
Defence
Account Code

-do- Account Section 20tt'Febmary

7. Specimen Signature
Circular

Note III below
Para 2.2 of PPI

-do- All PDAs B'-t'December

8. Annual Audit
Certifieate

Para 672 OM
Part iI Vol.-i

-do- CGDA 31.r July

9" Follow up reports of
Annual Audit
Certificate

Fara 54O
Fefence Audit
eode

-do- CGDA LStt'August
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ANNEXT'RT.B
Llst of Registers Maintalned in Audlt Section and their Fly Leaf Instructions

S1. Name of Register
No.
1. Budget Register
2. Visual Chart Register
3. Register of Pension Payment Order
4. General Index Register
5. Alphabetical Index Register
6. Task Register
7. Register of PPOs in resp'ect of which

audit cards have been prepared
8. Gratuity Register
9. DAD Pensioners Register
10. Register of dependant pensioners
11. Audit Card lndex Register
12. Mutilated Audit Card Register
13. Register of duplicate audit cards
L4. Dead Audit Card Register
15. Register of Forms I & II
16. Audit Selection Register
17. Register of surprise audit
18. Audit Progress Register

19. Overpaymentregister

22.

Casualty Register

Register of death reports in respect
of pensioners below officer rank
Register of recording ex-gratia
awards from Compassionate
Gratuity Fund(Defence service s)
Register of Re-employed officer
Register showing particulars of Re-
employed disability pensioners
Foreign Payment Audit register
Registered for watching the issue of
show cause notice to the pensioners
and also to watch the final order of
the competent authority for
suspension or otherwise of pension

27. Suspensionregister
28. Register showing advances of

pension to destitute pensioners
29. Register for watching discharge of

proportionate share pensionary
liability

30. Register of reimbursement of
pension |{PAO /Director of Accounts

31. Register of legal notices
32. Cogxt cases register

20.

21.

Form
No.
ATR-23
ATR.32
ATR.1
ATR.3
ATR-4
ATR-5
ATR-28

ATR-6
ATR-7
ATR.8
ATR-9
ATR-10
ATR-21
ATR-11
ATR-12
ATR-13
ATR-25
ATR-17

ATR-16

ATR-18

ATR-30

ATR-20

ATR-14
ATR-27

ATR-19
ATR-33

Para No.
affected
10(x<xii)
1 1 (iii)
24(il
24(iil
24(iil
24(iil
33.3

33.4
33.5
33.6
34.2(iil,6t,70
4e(iii)
s0(i)
5a(v)
59(i),63,69
78
78.L
81,88, 89 (v),
93,LO7
94(i), Note 4
below Para
240.2
Note 2 below
Para 116
171.18.1(b)

L76.8

180
186.1

2LT.I
219.4

ATR-24
ATR-26

ATR-34

ATR-15

ATR-35
ATR-36

225
327.2

339.4
339.6

34L.2

344
345

Page

194
195
195
196
196
r97
198

L99
200
20L
202
203
204
205
206
207
208
209

2LO

2tr

2L2

2L3

2r4
216

2L7
2r8

2L9
224

22r

222

223
224

23.
24.

25.
26.
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- Sertat l{o. 1 of Annexnrc B (ATR-23f

Fly le*f lnrtructlqns for the reglster regarding maintenance of budget noted ln
respect ofpenslonar5r cbarggs. ,

Authority: Para 1O ttoodi) Office Manual Part-IV (Vol. V)
Object To keep a record o altr GoVernment orders affecting estimates for
taking tJ:em into account in the appropriation and check of estimates and also to
keep a watch on the progress of expendihrre against sanctioned allotment.

The register wi.lt be maintained in IAFA-487 centrally in Audit Technical
Section. Al1 Government orders affecting pensi,on estirnates will be recorded in the
register. At the time of preparation of budget estimates, tltese orders will be
scnrtinized and provision made in the estimates.
2. On receipt of the printed compilation every month, the expenditure and
receipt under each head and the progressive total for each head will be recorded in
the register so as to be able to propose timely amendment.
3. The register will be submitted to the officer in-charge on the 25tt of each
month

'$

if
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Serial No. 2 of Annexure B {ATR-32f

Fty Leaf Instructions For The Reglster Regarding Maintenance Of Visual Chart
- Register Showing the Months in Which The Penslon Payment Accounts Are
Received From a Partlcular Penslon Disbursing Authority.

Authority: Para 11 {iii) Office Manual Part-IV (Vol. V)
Object: To ensure that Pension Pa5rment Vouchers for all the months of a financial
year have been received from all the Pension Disbursing Authorities.

The register will be maintained in manuscript in the proforma given below. A
months pension payment account received from a Pension Disbursing Authority
will be entered against the name of the Pension Disbursing Authority concerned in
that month's column of visual chart in which these are received. For example if the
account for 2/O3 are received from Lucknow Treasury in the month of July 03, the
entry will be made against TO Lucknow under column 07 /O3.

The register will be submitted to the Officer in Charge on the 25tt' of each month.

Serlal No. 3 of Annexure B {ATR-1|

Fly leaf instruetions for the maintenance of register for watching the recelpt
and disposal of Pension payrnent Orders
Authority: ParaZalil Office Manual Part-IV [Vol-V)
Object: To watch the d.isposal of .CH copies of pension payment orders
received from PPO section/PPO Cell of G1/Civil SectionlPPO Cell of G1/Military
Section/PCDA(Naqy) Mumbai/CDA (AF) New Delhi

The register will be maintained by each Audit group in manuscript in the
Proforma given below. Separate sets of pages will be allotted to different series of
PPO viz. 'S' 'F/NA' etc.
2. The PPOs received during a particular month will be put up to the Officer-in-
Charge along with the register on the 10th of the following month. The Officer-in-
Charge will carry out a generai scrutiny with a view to ensuring that there is no
omission.

PROFORMA

I

.l-

Months of financial vear 2OO2-A3

Sl. No. PPO No" Date of receipt Whether any entry is required to
be made in any register. If so the
item No. and the register in which
entered.

1 2 3 4
In case the PPO pertains to
other section, the No. and
date of memo under which
PPO is sent to that section

The No. and date
of the
acknowledgement
of the transferee
section.

Initials of Auditor Initials of
so(A)/AAo

5 6 7 8
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Serial No. 4 of Annexure B(ATR-3f

Fly leaf instructlons for the Maintenance of Index Reglster showing Record of
Pension Case file

Authority: Para24(iil Oflice Manual Part-IV (Vol. V)
Object: To keep a record of case files opened in section
The register will be maintained in the following Proforma:-

PROFOR"II[,A

S1. No. of the,file Rank I Appointment and name
of the nensioner

Date of retirement

I 2 3

2. The register will contain the No. and name of the pensioner concerned (other
than subject file) and these particulars will be recorded in a serial numerical
orders. When a new file is opened the next serial No. after the last serial No. noted
in the Register.
3. The register will be submitted to the Officer-in-Charge of the section on the
lOth of the each month.

Serial l[o. 5 of Annexure B (ATR/4|

Fly leaf instructions for the Maintenance of Alphabetical index Register

Authority: Para24(ill office Manual part-IV (Vol.V)
Object: To record alphabetically the names of the new pensioners and to
facilitate tracing of personal case file.

The register will be maintained in manuscript in the Proforma given below.
For each alphabet ldtter suflicient pages will be allotted.
2: The name of the pensioner will be entered in the respective pages of the
alphabet letter as per column provided therein. The page No. of the Register in
which the entry has been made will be noted on the Payment Authority /Pension
Payment Order under the initials of SO(A)/AAO.
3. The register will be submitted to the Officer-in-charge on the 10th of each
month.

PROFORITIA

sl.
No.

Name, Rank personal No. of
the pensioner

Pension Disbursing
Authority

Personal Case
File NO.

I 2 3 4

+



3

198

Sertal No. 6 of Annexure BIATR/SI

Fly leaf lnstructlons for the Malntenence of Task Regleter to pensioners
Q4tnted Pension

Authority: Para24(iil Office Manual parr-Iv (Vol.V) d
Object: To keep complete record bf aU new pensioners arid also to record all
subsequent causalities. This record is maintained to facilitate tracing olpersonal
case file and the Pension Disbursing Authority from where the pension"er is drawing
pension.

The register will be maintained PDA wise in manuscript in the proforma
given below. In the case of small PDA one register will be .r""d fo, t*o o, more
PDAs and a suitable Index will be opened 

_!n the beginning of the register showing
the particular of the PDAs and the pages allotted to Each ."
2. The entry on the left hand side of the register will be made in respect of all
new pensioners on the basis of PPOs at the timi of preparation of audit card. The
page No. of tlle Register on which entry is made will be noted on the r""p""iir'"
PPOs.
3. The register will be submitted to the Officer-in-Charge on the 10th of eachmonth' 

pRoFoRMA

Case
File No.

Nature of
pension

Rank
/appointment

Name &
personal No.

PPO No.
and date

Casualty
Remarks

1 2 3 4 5 6
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Sertal No. ? of Annexure B {ATR l2el

Fly Leaf Instructions for the malntenance of reglster of Pension

Payneai Orders in respect of whlch Audit Cards have been prepared'

Authority : Para 33.3 Office Manual Part lV(vol' V)

Object: io Keep a complete record Pension Disbursing Authority wise:-

til of those Pension Payment Orders in respept of which audit cards have been

prepared.
(iil as io trow and whqn those cards were forwarded to Audit Cell concemed'

and
(iiil Treasury Serial/Flead Office No allotted'

The register will be maintained by Card Holder Section in manuscript in the

profor-u gi"Ji-below. Separate registerl will be maintained for each audit cell'

2. As soo-n as audit cards have been prepared and attested, the salne will be

;""g;;;1"" Disbursing Authority dse'and in consecutive serial order. The

""*"iuilt 
be despatched to 6. eoait Cell concerned- alongwrth coverinq T"t' Entry

to this effect will also be simultaneously recorded in this register and initials 9f the-

clerk to whom the NYA cards are hande-d over obtained in the register' on-receipt of

the Audit Cards ("ft* allotment of treasury Serial/Head Office No') for review

isino Nos. allottJJ*irr o. entered in the relJvant column of the register before the

;aii cards are handed over to the custodian for custody
g. The regist". *ifiU. submitted to the Oflicer-in-Charge/Group Officer on the

25*, of each monifr .fr"srith total No. of Pension Payment _Orders in respect of

*t i"tt Treasury serial/Head Office Nos. have not been allotted'

PROFORMA

f

Name of the Pension
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Serial I[o. 8 of Annexure-B (AT-R/61

,E Fly leaf instmctions for the Maintenanee of Gratuity Register.

Authority: Para 33.4 Office Manual part-IV (VoI-V)
Object: To record and.audit the payment of gratuity authorised (as distinct
from pension)

The register will be maintained in the Proforma given below. The entry in this
register will be made on receipt of PPOs from the Grants (Civil) Section.
2. A separate register will be maintained for each Audit Group according to
PDAs dealt'with by them. The PPOs will be posted PDA wise. Suflicient pages will
be allotted for each PDA with a suitable index in the beginning of the register. All
entries in the register will be checked and initialled by the SO(A)/AAO and the
Officer-in-Charge.
3. A11 the payments of gratuity made will be audited with reference to the entry
in this register and Voucher No. through which paid will be noted in the register
under the dated initials of the Auditor / SO(A)/AAO auditing the item.

The register will be submitted to the Officer-in-Charge on the L0th of each
month' 

PR'F'RMA

sl.
No.

Name of the
individual

Dae of birth,
ase

PPO No.
and date

Conditions of
oavment

Gross
Amount

1 2 3 4 5 6

Details
of
recovery
if anv

Net
Amount
payable

Initial
of the
so(A)/
AAO

Initial of
the Officer
in-Charge

Vr. No.& date
through which
payment made

Initial
of the
so(A)/
AAO

Rem-
arks

7 8 9 10 11 L2 t3

2 3-75 M/o Deii:nce/2006
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Serlal l!to. 9 of Annexure B IATR/?f

Fly leaf instnrctlons for the Malntenance of Defence Accounts Department
Peasioners Reglster

Authority: Para 33.5 OfIice Manual part-IV (Vol. V}
Object: To maintain record of pension granted to the Defence Accounts
Department personnel and their families to facilitate classification of charges.

The register will be maintained in manuscript in the Proforma given below.
2. Separate pages will be allotted for each PDA and a suitable index will be
prepared sn first few pages. All PPOs relating to DAD pensioners issued by Grants
(Civil Section) will be entered in the register before distribution to the clerk
responsible for preparing the audit-card. Suitable note will be kept under the initial
of the SO(A)/AAO on the PPO to the effect that names have been noted in the DAD
Register. File No. in column No. 8 will be filled at the time of review of audit card.
3. The register will be submitted to the Officer-in-Charge on the 10th of each
month.

PROFORMA

sl.
No.

Name of the pensioner / appointment
with relationship to the Govt. servant
in the case of family and dependant

pensioner

PPO
No.
and
date

PS No.
allotted if

known

Nature of
pension &

date of
retirement

I 2 314 5 f

Rate of pension with TI/AHI/Relief/DR Gratuitv File No. Remarks
6 7 8 9

r
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Serlal No. 1O of Annexure B {ATR/8f ,

Fly leaf lnstnrctions for tbe Malntenanee of Dependent Pensioner's Register

Authority: Para 33.6 Office Manual part-IV (Vol. V)
Object: To keep complete record of pension sanctioned to dependents of
Commissioned officer.

The register will be maintained centraily in the group dealing with
preparation of audit card in the Proforma given below:
2. The detaiis of the dependant pension will be recorded in the Register at the
time of preparation of Audit Card. The entry will be made in the ord.er the PPOs are
received. A suitable note will be made on the reievant PPOs under the initials of the
SO(A)/AAO to the effect that particulars have been noted in the dependant
pensioner register (serial number.........). Any change in address and date of
termination of award (with reasons) coming to light during the course of audit or
while dealing with correspondence of Form I and II statement/D-I & D-II statement
will be noted in the register.

3. Every year on or after first April, a list of all cases of dependants pension in
issue willbe prepared from the register and sent to Grants (Commissioned Officers)
Section for further action.

4. The register will be submitted
month.

to the Officer-in-Charge on the Sth of each

PROFORMA

sl.
No.

Name of the pensioner
and relationship with
the deceased officer

Name & Rank of
ihe deceased
ofiicer

Arm of service to which'the
officer belonged i.e. Army
lNaw / Air Force

1 2 3 4

Period &
condition of the
award

Datd of termination
Award due to death
other reasons

of
or

Address Place
Channel
payment

and
of

5 6 7 8

PPO No.
and year

Grant
(Commissioned
Oflicersl file No.

Audit Cell File
No.

Remarks Initials of
so(A)/AAO

9 10 1I I2 13
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Serlal No. 11 of Annexure B {ATR/91

Fly Leaf instructlons for the Maintenance of Index Register of Fension Audit
Cards (PS/TS/HO Nos.f

Authority: Paras 34(ii), 6L,70 Office Manual part-ry pol. V)
Object: To have a complete record' of all audit cards of each Pension
Disbursing Authority and also to record all.causalities.

The register wili be maintained PDA-wise by Audit Cell in the Proforma given
below. The PS/Treasury Serial / Head Office numbers and PPO No. in the case of
PSBs and other particulars will be entered on the left had side of the register and
page on right hand side.will be left blank for use for stock-taking purposes in cases
where small No. of pensioners is paid by Pension Disbursing Authority one register
will be kept for more than one PDA and an index will be drawn.
2. ,Treasury / Head of{ice Serial numbers & PPO No. in the case of PSBs wili be
entered in the register in the serial order. Itrief particuiars regarding rank and class
of pehsion, gtc. will be given in columns 2 and 3.
3. On receipt of forms, I & II [I.M.P. 5 and S(ai in the case of Post Office) and D-
I and D-II statements from PSBs entries will be made on the left hand side in the
register. Ong inch spacing will be kept between each name.
4. After completion of stock-taking a note to that effect will be kept below the
last No. in the register. Entries under column 'Casualt5r / Remarks' will be brief
and to th€ point.
5. The register will be_ submitted to thq Officer-in-Charge on the 10th of each
month.

PROFORMA

PS/TS/H.o.
No./PPO No. in
the case of PSB

Nature of pension Rank Name

1 2 3 4

PCIPPO No. and Date
{DS No. in case of PC}

Casualty/Remarks Initials of the transferee
clerk

5 6 7

\t

iF
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Serial No. 12 of Annexure B(ATR/lO)

Fty Leaf lnstnretlons for the Maintenance of Register of Mutilated Audit Cards

Authority: Para 49 (iii) Office Manual part-IV (Vol. V)

Object: To keep records of fresh audit cards prepared in lieu of mutilated
audit cards.

The register will be maintained in manuscript in the Proforma given below.
There will be separate page for each Pension Disbursing Authority.
2. At the time of annual stocktaking all audit cards found in a mutilated/torn
out condition will be listed PS No/ r-sNo.7u.o.No./PPo No.-wise/PDA wise in
duplicate in convenient batches (not more than 15 in a batch) and one copy of the
list along with audit cards handed over to the tasx holder for preparation of fresh
audit cards.
3. After the fresh cards have been prepared and attested, both the audit cards
will be returned to the custodian who will keep fresh audit cards in the cabinet and
mutilated / torn out cards will be kept separately PDA wise after entering in this
register.
4. The register will be submitted to the Officer-in-Charge on the 10th of each
month.

PROFORMA

Name of PDA----
s1.
No.

PS/TS/HO
/PPO No. of
the
Pensioner

Name of
the
pensioner

Date on which
fresh audit
card prepared

Case
file No.
if any

Initial of
Task
holder

Rem-
arks

1 2 3 4 5 6 7
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Serial No, 13 of Annexure.B{ATRl2ll

Fly Leaf Instructions for the maintenance of register for recording the
cases in which fresh pension audit cards have been prepared under orders of
the G.O.(Audits)

Authority: Para SO(i) Oflice Manual Part lV(vol. V)
Object: To ensure that no missing audit card is reconstructed unless the

original card is established to have been actually lost and proper
investigations made into the circumstances leading to its loss.

The register will be maintained in manuscript in the proforma given below.
As soon as an audit card is found missing every possible effort will be made to trace
the same. Thereafter, if the Officer-in-Charge is satisfied that all possible efforts
have been made to search the card and that it would be futile to spend any more
time and labour for its search, he will get the particulars of the card entered in the
register and obtain the orders of the Group Officer for its reconstruction. The
endOrsement 'Duplicate', 'triplicate', etc. as the case may be, will be made in the
Index register in the remarks column against the TS/HO /PPO No. of the concerned
pensioner.

2. Before obtaining order, the responsibility for the loss will be fixed by the
Officer-in-Charge and the names of the person/persons responsible will be entered
in column 10 of the Register. Simultaneously he will also call for the explanations
of the persons concerned and put up all cases justifying the issue of charge sheets
for the orders the Group Officer. Finai action taken against the persons concerned
will be entered in column 11.

3. The register will be submitted to the Officer-in-Charge and the Group
Officer on 13tt'January, April, July and October of each year.

PROFORMA

g

sl.
No.

Name of pension
paying officer

rs/Ho/
PS/ PPO
No.

Name of
Pensioner

Reasons for the
preparation of
fresh audit card

Initials of the
auditor
/SOfA)/AAO

2 3 4 5 6

Order of GO for
reconstruction
of the missing
card

Date on
which new
card is
prepared

Initials
of
so(A)/
AAO

Names of
persons
responsible
for the loss

Action taken
against person/
persons
responsible for
the loss

Re
mark

7 8 9 10 11 t2
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Serial No. 14 of Annerrre B(ATR/ll|

Fly Leaf lastructlons for the Malntenance of Dead Audtt Cards Register

Authority: Para 54(v) Office Manual part-IV (Vol-V)

Object: To keep a record of the Audit Cards which may be considered as
'Dead' and are no longer required.

The register will be maintained in manuscript in the Proforma given below.
Separate pages wiil be allotted for each Pension Disbursing Authority.
2. Audit cards which are no longer required for the reasons (i) the pensioner
expired and life time arrears paid to the heir, and (ii) the award has expired and
final payment made; will be segregated and listed at the time of stock-taking. These
cards will be grven to the Custodian of CH Section who will keep them separately
Pension Disbursing Authority -wise after linking the register of PPOs for which
audit cards have been prepared Viz AT-R128(SI.No.7) cuslodian register and after
noting such cards in the Dead Audit Card register maintained for the purpose.
3. The register will be submitted to the Officer-in-Charge on l0th of each
month.

PROFORMA
Name of PDA----
sl.
No.

P.S. No. of
the
pensioner

Name of
the
pensioner

Reasons
under
which
the card
become
dead

Date &
the
period
for
which
last
pal"ment
made

Case
file
No.

Remarks Initial of
the
Custodian

1 2 3 4 b 6 7 8

I
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Serlal No. 15 of Annextrre B{ATR/12}

Fly Leaf instnrctions for the Maintetranqe of Register for watching the Receipt
and Dlsposal of Forms of I and II and IMP 5 & 5 {a}

Authority: Paras 59(i), 63 & 69 Office Manual Part IV [Vol. V)

Object: To watch the receipt and disposal of Forms I and II and IMP 5 & 5 (a)

and D-I, D-II statements.
The register will be maintained in Audit Cells in proforma I given below.

2. Separate registers will be maintained for various Cells.
3. Forms I & II and IMP 5 & 5(a) and D-I and D-II statement on receipt will be

entered in this register properly.
4. The register will be submitted to the Officer-In-Charge / Group Officer on
25th of each month together with the lists of outstanding items and
forms/statements due from Pension Paying Authorities in Proforma II and III given
below' 

PR.F'RNIA I

Left oase Name of PDA- FI,(IMP 5-A), D-II statement
Month to
which
oertains

Date of
receipt

No. of
items

Items
disposed of

Balance
outstanding

Initials of
supdt.

1 2 3 4 5 6

Right page Name of PDA- F-II,{IMP 5), D-I statement
Month to
which
pertains

Date of
receipt

No. of
items

Items
outstanding

Balance
outstanding

Initials of
supdt.

1 2 3 4 5 6

PROFORMA II

Summary of outstanding items of Form I/IMP 5 (a)/D-II statement and Form II
the end ofMP S/D-l stat :ement u e

Month to
which
pertains

Form I/IMP 5
(a)/D-II and
Form IIlIMP
5/D-I items

No. of items
outstanding

Brief reasons
for non-
disposal

Remarks

1 2 3 4 5

PROTORMA III

Summary of IMP 5 (a), Form I/D-II statement and IMP 5 /Form II/D-I statement
due but not received upto the end of ........'...'...'

sl.
No.

Name
of PDA

Month's IMP 5
(a)/ Forrn I /D-II
statement due
but not received

Last
action
taken

Month's IMP 5 /
form Il/D-l
statement due
but not received

Last
action
taken

Rem-
arks

1 2 3 4 5 6 7
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Serial No. 16 of Annexure B(ATR/t3f

Fly Leaf instructions for the Maintenance of Audit selection Register

Authority: Para TB Office Manual part-IV (Vol-V)Object: To regulate audit of pension 
"""o,rrrt" of pension paying Officerswhich are not subjected to cent perCent audit. --- - --r ---o

The register will be maintained by each Audit Cell in the proforma given
below.
2' Selection of account for audit will be made personally by the officer-in-
charge {in the case of payments made monthly one month'" r""Jrrrri will be selectedfor audit and in !!9 gase of quarterly payments one quarter's account will beselected) and he will initial in column S.in tot<en of having selected the account(s).
3.The register will be kept in the personal custody of the 6fficer-in-charge.

PROFORMA

i

29-75 M/o De\&ncd2006\

No. of pensioners paid Account selected for
audit for the last

Account now selected for audit

*'
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Serial No. 18 of Annexure B (ATR/17f

Fty Leaf instructions for the Maintenance of Audit Progress Register

Authority: Paras 81,88,89(v) and 93 Office Manual part-IV (Vol-V)
Object: To watch the receipt of pension payment accounts and the disposal of

the objection statement issued thereon.

The register will be maintained in I.A.F.A a73 by each Audit group. Proforma
is given below. Separate sets of pages will be allotted for various PDAs dealt with in
the group.
2. Pension Payment Accounts which are not received by the due date will be
called for from the PDAs concerned.
3. On completion of audit, particulars of objection statement to be issued will
be noted in the register duly completing the relevant columns.
4. The return of the objection statements with replies witl be closely watched
through this register to their finality.
5. When an objection statement is finally settled, the entry relating to that
statement will be scored through in red ink and initialled by the SO(A)/AAO. When
all the entries on a page are thus scored through, a diagonal line in red ink should
be drawn across the page by the SO(A)/AAO under his dated initials.
6. The register will be carefully examined every month by the SO(A)/AAO and
the Officer-in-Charge with a view to ensuring that necessary action is taken as
regards'posting of objection statements and issue of periodical remainders etc. It
will also be seen that all entries are initialled by the SO(A)/AAO /Officer-in-Charge
as the case may be.
7. The register will be submitted to the Officer-in-Charge on the 10th of each
month and to the G.O. once a quarter.

Proforma of Audit Progress Register

Name of the unit/formation LAFA-473(Revisedf

t
H
dt
#
;.{
'"4

Sl.No. Period ofAudit/ date of issue ofobjection statement Total No. of objecuons Total No. of observations

I 2 3 4

No of outstandins on
1d

.Jan-
1d

E'etr
1"t

Mar.
1'. Apr. 1"t

Mav
1"t

June
1d July ld Aug. 1.t

Scnf
l"t

r).t
l,t Nov. 1",

f)er

obj./
Obs.

obj./
Obs.

obj.l
Obs.

obj./
Obs,

obi./
Obs.

obj./
Obs.

obj./
Ohs

obj./
Obs.

obj./
Obs.

obj./
Obs,

obj./
Obs.

obj./
Obs.

5 6 7 8 9 10 11 l2 13 14 15 16

Date of final Settlement Auditor SO{A)/AAO AO/SAO Remarks
T7 18 19 20 2T
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Serial No. 19 of Annexure B (ATR/16f

Fly Leaf Instructions For The Maintenance Of Register For Watching Cases Of
Overpayment.

Authority: Paras 94(i) and Note 4 below Para24O.2 Office Manual part-Iv (Vol. V)object: To watch the progress of the case of overpayment of pension etc.

rl

The register will be rnaintained by each audit group
proforma gtven below. Separate sets of pages will be altottea
dealt with in the group, for which an index will be drawn in

in manuscript in the
for the various PDAs
the beginning of the

to notice, columns 1 to
register.
2. (i) As soon as prima-facie case of overpayment comes

6 will be completed.
(ii) On receipt of information from the Pension Disbursing Authority
regarding the total amount over paid etc. columns 7 to 9 will be iompleted.
(iii) If the overpayment was detected within twelve months, the item will be
transferred to demand registerand demand item No. entered in column 11.
Otherwise, the case will be referred to the competent authority and their
orders reiorded in column 10.
(iv) If the amount is written off wholly or partly, item No. of the register of
losses will be entered in column 11.

3. The register will be submitted to the Officer-in-Charge and the Group Officer
on the 15u' of each month along with a list of items {Nos. only ) outstanding for over
six months.

PROFORMA

sl.
No.

Case file
No.

Name of
pensioner
with PS/TS/
HO/PPO No.

Brief particulars
of overpayment

Date on which
overpayment
detected

Initials of
so(A) /
AAO

1 2 3 4 5 6

Period during
which
overpayment
occurred

Amount-
involved

Initials
of SO
(Al/
AAO

Orders of
thel
competent
authority
/cDA
/PCDA(wher
e referredl

Item No. of
losses/ demand
register to which
amount
transferred

Initials
of So{A)
/ AAO

7 8 9 10 11 T2
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Serial No. 2O of Annexure B(AT-R/I8f
. 
Fty Leaf rnstructions for the Maintenance of casualty Reglster

Authority: Note 2 below para 116 office Manual part-IV (vol-v)

Object: To record cases of Class V Pensioners who are struck off by the
Pension Disbursing Authority from the Pension Establishment due to
non-drarval of pension within the stipulated period.

. The register will be maintained in manuscript in thl Proforma given below.2. In such cases if a pensioner f legal heir d.oes not turn up to draw thepension /LTA within the stipulated periodlthe name of the pensionlr i" 
"t*"f.7.ffthe pension establishment by the Pension Disbursing Authoiity and both halves of

pension certificates with other documents are returned to this ofn". by the pension
Disbursing Authority concerned. On receipt of these documents all such cases will
be recorded in the register by the correspondence group concerned in continuous
order in which they are received and the documenls will be filed in the personal
case file of the pensioner after suitable note in Task Register / p.S. Registei / Audit
Card. The personal case file will then be kept in the per:sonal custody oi tt 

" 
Officer-

in-Charge till the pensioner is readmitted to the pension establisLment and the
payment of pension is authorised. While conveying the sanction of the competent
authority for resumption of pension the documents received from the pDA *itt t.
returned to him with the authority letter bearing payment authority seal and
necessary notq kept in col. B and 9 of the Register. The register will be submitted to
the Officer-in-Charge on Sth of each month.

PRO}.ORMA

sl.
NO.

No. & Date of the
letter under which
documents
received

From
whom
received

Name of
pensioner
P.S. No.

the
with

Case
file No.

Nature of
causality.

1 2 3 4 5 6

Initials of
the officer

Name of
the

claimant

No. & date of this office
letter conveying

sanction of the €.A. to
the P.D.A.

Initials of the
Officer In-

- eharge

Remarks

7 8 I 10 11
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Serial No. 21 of Annexure B(ATR/3O|

Fly Leaf Instructions For The Maintenance Of Register Of Death Reports In
Respect Of Pensioners Below Oflicer Rank (Class VI-, vII & VUI pensloners.f

Authority: Para 17I.18.1(b) Office Manual part IV [Vol. V]Object: To record the dates of death of service, disability, invalid, reservist or
family pensioners or first life Jangi Inam holdertf world War I.

The register will be maintained by each Audit Cell in
below. Separate sets of pages will be allotted for each
Authority.

the proforma given
Pension Disbursing

?. On receipt of intimation of date of death of a pensioner, columns 1 to 10 will
be completed. The 9O(A)/AAO will indicate in the iemarks column of the register
whether the case falls under any of the categories mentioned above.
3' Where the intimation regarding date of death of a p"rr"ioner is received
through pension schedules containing life time arrears paymlnt, action as in para
2 will be taken at the time of conducting audit. For this purpose, a list of all items
of life-time arrears payment will be prefared and kept i.n-tih. Lti:.tl." statement
and ensured that entries regarding dates of death are made in the register in case
the same have not already 6een done. All these items will be subjecte? to cent per
cent check by the so(A)/AAo with reference to the audit card.s.
4. At the end of each month, a list of all items will be prepared and sent to the
Audit Coordination.section by the 7u of the following monthlor consolidation and
rendition to Grant(Other Rink 'G4J section and. columns 1l to 13 will be
completed.
5. The register will be submitted to the Officer-in-Charge on the LOft of each
month.

PROFORMA

sl.
No.

TS/
Ho/
PPO
No.

Rank &
Name of

Pensioner

Regtl. No.
& Corps /

Unit

PC/PPO No.
& class of
pension.

Date of
commencement

of pension

Date
of

Death

1 2 3 A.+- 5 6 7

Case filb No.
& Pension
Schedule/
Journal in
which
recorded

Initials
of
Auditor

Initial
of

so(A)/
AAO

No. and date of
intimation to

Audit Coord., if
selected for

report to
Grants

Initials of
Auditor

Initials
of

so(A)/
AAO

Re
ma
rk

8 9 10 11 T2 13 14
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Serial No.22 of Annexure BIATR/2O|

ItV Leaf Instt'uctions For The Maintenance Of Register For RecordingPayment Of Ex-Gratla Award From The Compassionate Gratuity fund
{Deferrce Serviees} To Dependants Of Deceased Coirnissioned Oflicers

Authority: Para 176.8 Office Manual part IV (Vol. V).
Object: To maintain complete and continuous record. of all pa5rments of ex.gratia
awards from the Compassionate Gratuity Fund and to rendei quarterly ,.pori

The register will be maintained in manuscript in the proforma given below.
The entry in this regard wili be made under the iniiials of the Officer-iir-Charge in
continuous order in which the payment authorities will be received from Grants
(Commissioned Officers) Section. The payments made against Such payment
authorities will be audited in the usual way and date of p-ayment will be noted
against the item concerned in the column provided for the-purpose. If necessarSr,
reminder will be issued to Pension Disbursing Authority concerned calling for tlie
date of payment. A quarterly report of payments made during the quarter will be
qlepared {9m thls regrster and will be rendered to Government of India, Ministry of
Defence with copies to three services Headquarters and Test Audit authorities-

2. The register will be submitted to the Officer-in-Charge on 5ft of each month.

PROFORMA

sI.
No.

Rank, Name &
Pereonal No. of
the deceased

officer

Date of
ddath

Name and
address of
the,widow

Whether
family

pension in
issue or not

Amount of
Ex-gratia

award
sanctioned

1 2 3 4 5 6

No. & date of
Government
letter
sarictioning
the award

No. & date of the
payment authority

issued to the
Pension

Disbursing
Authoritv

Name of the
Pension

Disbursing
Authority

Initials of
the OIIC

Date of
payment

Re
ma
rks

7 8 9 10 11 L2

-
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Serial No. 17 of Annexure B (ATR/25!

Fly Leaf Instructions For The Maintenance Of Register Of Surprise A.udit.

.{uthority: Para 78.1 Office Manual part-IV (Vol. V}

Subject:- To keep a record of the pension payment accounts selected for
surprise audit and the result thereof.

The register will be maintained by each Audit Group in the proforma given

below.
2. As soon as the prescribed percentage of audit in respect of all the Pension

Disbursing Authoritiei dealt with in a group for a particular financial year is
completed the register will be prit up with proforma A' completed, for obtaining
order of JCDA/COa(p)/pCOe(pi regirding the particular account foi at teast one
pDA dealt with in the group for surpiis" *rrait. Tire above action will not be delayed

too long in case compiratively negligible number of accounts due for the year are

not received and audited.
3. Details of accounts not received will be mentioned in the Proforma A'
4. After completion of audit of the accounts selected for audit, the register will
again be su.bmitied showing the result of audit in proforma B'
5: The register will be lubmitted to the Officer In-Charge on the l"t of each

month' 
PR'F.RMA-'A'

PROFORIVIA- 'B'

q

i
51. No. Name of

PDA
No. of
Pensioner

Month/ Quarler
Seleeted for fultr audit

No. of Overpayment
cases

1 2 3 4 5

Account
received
for audit

Name of PDA and month's account
recommended by GO' to be selected for
surorise audit

Selected by
Jt.CDA(P)
/CDA(P)/PCDA

Remarks

6 7 8 9

Audit
Cell
Group

Particular PDA of
which the A/c
selected

Month's
account
selected

Date on
which audit
commenced

Date on
which audit
completed

1 2 3 4 5

No. of
objections
raised

No. of
observations
made

No. of over
payments
detected

State of
Account

Initials of qO/
Jr.cDA/cDA(Pf
/PCDA

6 7 8 9 10



2t5

Serial No. 23 of Annexure B (ATR I 1-4l

Fly Leaf Instructions For The Maintenance Of Register For Watching Credits
On Account Of Recovery Of Commuted Portion Of Pension/pension
Equivalent of Gratuity In Respect of Re-Employed Army/Narry/Air Force.

Authority: Para 180 Office Manual Part IV (Vol. V).
Object: To watch individual monthly credit in respect of re-employed/ recalled

officer in whose cases amount on account of commuted portion of
pension/pension equivalent of gratuity has been intimated for recovery
from pay and allowances.

2. There will be separate page for each officer with a suitable alphabetical index
in the beginning of the register. The entry in this register will be mide in respect of
all re-employed/re-ca11ed officers in whose cases recovery on account of pension
equivalent to gratuity andf or commuted portion of pension is involved and is
intimated to the CDA concerned for recovery and passing on credit to this office
monthly, through Defence Exchange Account. Such entry in the register will be
made under the initial of SO(A)/AAO before issuing fair copies. The columns of the
register are self explanatory. Any subsequent change in the amount of recovery as
a result of further review of pension case will similarly be noted in the register.
3. All credits on above account received through Defence Exchange Account
will be posted in the month's column to which the recovery pertains. Defence I.D.
Schedule will be adjusted after verification of the particulars noted in the register. If
full particulars for any credit have not been furnished they will be called for and
pending receipt of full details the amount will be posted in the column of un-
allocated credits.

4. The register will be reviewed quarterly and the reference will be made
to the CDA concerned for all missing and un-allocated credits.

5. The register will be submitted monthly to the Officer-in-Charge on
1Ott'of each month and quarterly to the Group Officer.

PROFORMA
Name, Rank & I.C. No.
CDA's Account/Office No.
Name of the CDA to whom intimation for recovery sent
No. & date under which intimation sent (i)

(ii)
No. & date of CDA's acknowledgement (i) \,

(iil

AMOUNT RECOVERABLE

Lsr Review 2"d Review 3.0 Review

(a) Commuted portion of pension
Rs. ..........
Pension equivalent of gratuity

Rs.
Less ignorable amount if any ........

Net amount recoverable
Date from which recovery to be made

\?

*

(b)

so(A)/AAo so(A)/AAO so(A)/AAo
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DETAILS OF RECOVERIES
20.... - 20....It'

J

*

::ll!.

3G-75 Mio Defence/2006

Months DIDS
No. and
month

Amount Remarks Months DIDS
No. and
month

Amount Remarks

April Oct.
Mav Nov.
June Dec.
Julv Jan
Aus. Feb
Sept. fuIarch

Details of unallocated credits which could not be posted for want of fuil

DIDS No. and
month

Amount Action
taken

Initials
of the Auditor

Remarks

20.. 2A 20.. 20,.
Months DIDS

No. and
month

Amorrnt Remarks fu!onths DIDS
No- and
month

Amount Remarks

April Aoril
Mav Mav
June June
Julv Julv
Aus. Aus.
Sept. Seot.
Oct. Oct.
Nov. Nov.
Dec. Dec.
Jan. Jan.
Feb. Feb.
March March

Details of unallocated credits which could r[ot be posted for want of full

DIDS No. and
month

Amount Action taken Initials of the
Auditor

Remarks
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Sertai No.24of Annexure B(ATR/2?f

Fly Leaf Instnrctions For The Maintenance Of Reglster Showing Partlculars Of
Re-Employed Disability Pensioners.

Authority: Para 186.1 Office Manual Part IV (Vol. V).
Object: To keep a complete record of all cases of re-employment of disability

pensioners reported by Audits to Grants for review.
The register will be maintained by each Audit Group in the proforma given

below.
2. As soon as a case of re-employment comes to notice, an intimation will be sent
to Grants Section and columns 1 to 1O will be completed.
3. The acknowledgement of the Grants Section wi.ll be watched through this
register and when received columns 11 to 13 will be completed.
4. The register will be submitted to the Officer -in-Charge on the 15tt' of each
month.

PROFORMA

sl.
No.

Name of the
pensioner

PDA rs/Ho/
PPO No.

No. and date of the PCIPPO (with
DS No. in the case of PCI

1 2 3 4 5

Date of re-
employment

Where Re-
employed

No. and date of the memo
under which reference made to
G3/G3-RA Section

Initial of
Clerk
/Auditor

6 7 8 9

Initial of
so{At /AAo

No. agd date of
acknowledsement

Initial of
Clerk Auditor

Initial of
SO(AI /AAO

Remarks

10 11 L2 13 t4

{



"?r
218

Serial lYo. 25 of Annexure B {AT-R/19}

Fly Leaf Instnrctions For The Maintenance Of Register For Watching The
Recovery of Penslonary charges payabte By other Governments or
Departments

Authority: Para211.1 Office Manual part-IV (Vol-V)

Object: To ensure that debits on account of pension payments on behalf of other
Governments or Departments are actuall5r raised against the parties
concerned in all cases and to keep a record of ali such debits.

The Register will be maintained in I.A.F.A. 385.
2. Separate sets of pages will be set apait for the various Governments or
Departments on whose behalf payments of pension are being made. An Index of
such Governments and Departments will also be drawn up at the beginning, of the
register for facility of reference.
3. As soon as the pension payment order etc. are received, it will be seen if
pensions payable to any of them are debitable to other Governments or
Departments. If there are any such pensioners, their names will be entered in the
registers and relevant coiurnns thereof completed and attested by the SO(A)/AAO.
4. While carrSring out scrutiny of classification, pension payment schedule will
be examined to see if they include any payments made to the pensioner whose
names are entered in the Register. If any such payments are noticed, they will be
correctly classified and the debit raised against the party concerned. The amount
together with periods of payment will be entered in the appropriate column of the
register and remark regarding the months account in which debit has been raised
against the department concerned will be made in the 'Remarks' column of the
Register
5. The entries in the register will be reviewed every month, and in all cases in
which no payments are noted in the Register continuously for a period of four
months, the Pension Disbursing Authority concerned will be asked either to
conlirm that no payment at all has been made to the pensioners in question or to
quote the particular month and schedule in which payments to them have been
charged. If any payments are found to have been made, necessary debits will be
raised forthwith. Simultaneously, necessary entries will also be made in the
register.
6. The register will be submitted to the Officer-in-Charge and Group Officer on
the 25tt'of each month.

+

q
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Sedal No. 26 of Annexure BIATR-33)

Fly Leaf Instructions For watchiag The Issue of show cause Notice To The
pensioners And Also To Watch Final order Of The Competent Authority For

Suspension Or Otherwise Of Pension

Authority: Pata 219.4 Office Manual Part IV {Vol' V)'

ot:""t, To watch that necessary show cause notice has been issued by the-

competent authority rttd fin.l order regarding suspension_o_r otherwise of
p"rr"io.r have beenissued. The registei will be maintained by each Audit
-GtorP 

in the Proforma, given below-

1. Separate pages will be allptted in register PDA wise

2. On receipt oT trr* copy of show causi notice, particulars of the case will be

noted in and colurnn 8 of pioforma, will be cornpeted by audit Cell concerned'

3. On receipt of thre'firial order of the compelent authority, column 10 and 11 of

the proforrna will be comPieted.
4. The register will be submitted to the Officer-in-Chargelc.O. Audits monthly

*fto*ittg tft" *.r**"ry of outstanding items Pensio' Disbursing Authority wise

alongwi-th the certific"t" tt.t the SuiGble action has been taken on the outstanding

""*"I under the dated initial of the Auditor /so (A)/AAO / SAO

7

PROFORIIA

sl.
No.

Name of the
pensioner with
PPO/PC and PS
/TS/HO. No.

Name I Case
of the I r'ite

No.PDA

Date on which
matter referred to
competent Admin'
Authority

Area /Sub. Area
commander with
address to whom
case referred

1 z 43 5 6

For
suspension
,/'6therwise

No. & date
under which
final order a

received.

No. &
date of
the
reminder
issued.

No. and date of comp.
Ad.mn. AuthoritY under
which show cause
notice issued to the
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Serial No.27 of Anaextrre B{ATR-24}

Fly Leaf Instructlons Fo: The Malntenance 9f- S5rynsion/Reduction Of
Pdnsion Register Where Pensions Are Suspended /Reduced By Competent
Finaacial Authorities

Authority: Para 225 Office Manual Part IV {Vol. V}'
OO.lect, io ttt"oo* that prompt action is taken by the PDAs to suspend/reduce
palment of pension to ihe pensioners on receipt of orders from the Principal

bontroller of Defence Accounts (Pensions)

The register will be maintained by each Audit Group in the proforma given beiow'

Separate sets of pages will be set apart for each PDA'

2. When ins{nr"ctions are issuid to the PDAs to suspend/reduce payment of
pensiol to pensioners as decided by competent financial authorities or on receipt of
-Cooig""arr* 

Pens:on Payment-'Orders, coh.lrnns 1- to 5 will be completed' The

ackno-wledgement of the pO* *itt be vigorously watched and entered- in column 6

g. The-register will be subrnitted to the Officer-in'Chargp on the 5ta of each

month.

,l*

:.*

PROFORMA

sl.
No.

Nama and TS/HO /PPO No. of
the oensioner

Amount
recoverable

No. and date of intimation
to the PDA.

1 2 3 4

Initials of
+he S(}{AI

No. & date of acknowledgement bY

the FDA.
No. and date of
reminders if issued

Rem-
arks

5 6 7 I
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Serial No. 28 of Annextrre B(ATR-26f

Fly Leaf Instructions For The Maintenance Of Register Showing Payment Of
Advances Of Pensions To Destitute pensioner

Authority: Para 327.2 Office Manual part-IV (Vol. V)
Object: To keep a record of the pension /arrears of pension paid to the destitute

pensioners other than officers and their families who visit the office of the
PCDA (P), in connection with the sanction of their pension/arrears of
pension not drawn for over 12 months.

The register will be centrally maintained by Audit Coordination Section for
all audit sections in the proforma given below.
2. Advance will be paid only under the orders of the Jt.CDA/CDA. The agrount
paid will be entered in the demand register of the Audit Group concerned. liih"."
the advance is paid by Grants/States section, the amount paid will be intimated to
the Audit Group concerned.
3. Intimation of advances paid will be sent by the Group concerned to the
Pension Payrng Officer for enforcing recovery as also to Audit Coordination section
for keeping a record in the register.
4. The register will be submitted to the Officer In-Charge on the 5tr, of each
month.

PROFORIUA

sl.
No.

Regtl.
No.

Rank Unit or
Corps
etc.

Name of
the
nensioner

PC/
PPO
No.

Descriptive
Sl. No.

Try/Po/
DPDO TS/
HO/PPO No.

1 2 3 4 5 6 7 8

Sec.
Case
File

Identified and
recommended
advance by (Name of
the Oificerl

Amount
recom-
mended

Amount
paid

Date of
payment

Initial
of the
so(A)/
AAO

Rem-
arks

9 10 11 12 13 L4 15

g
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Serial No. 29 of Annexure B{ATR-34f

Fly Leaf Instructions For The Malnt:llnce of Register for watching dischargeof proportionate share of penslon ltability

Authority: Para 339.4 and 339.6 of OM part-IV, Vol.V

Object: To Keep watch over the discharge of proportionate share of pension
liability in respect of ex-servicemer for couniing of military service on re-
employment in the autonomous organisation.

The register will be maintained by Technical Group of Audits in the proforma
grven below.

On receipt of the facts of re-employment of an ex. service man in the
anttonomous organisation, the full particulars namely name of Ex-serviceman, ppO
No., date of re-emplofrnent, name of the autonomtus body where Re-employed,
amount of pension r:ecovered etc. will be entered in coiumn 1 to 6 of the register.
The other columns will be completed after issue of the cheque

The register will be submitted to the Officer-in-Charge on the 15m of each
month.

PROFORIUA

t

sl.
No.

Name, Rank
Regtl. No. of
Ex-
servicemafi

Name of
unit
/formation
under
which
military
senrice
rendered

Organisation
Under which

Re-employed
with date of
reemplo5rment,
if available

No. and date of
Audit
communication
under which
recovery of
pensionary
benefits
intimated

Amount of
pensionar5r
awards,
service/
retirement
gratuity to
be
recovered

I 2 3 4 5 6

No. and
date of
MRO,
receipted
copy of
TR with
amount

Voucher/
PM No.
adjusting
the
.amount

Amount of
proportionate
share of
pension
/gratuity
liability to be

No. and Date
of cheque with
amount issued
in favour of
the
organisation

Authority and
address of the
organisation to
whom cheque
issued.

Initials of
so{A},/
AAO



223

Serial No. 3O of Annexure B(ATR-IS!

Fly Leaf Instnrctione For The Maintenaace Of RegiSter.Of Penslon Pa5rments
UaCe By PAOlDirector Of Accounts Pondicherry/Goa And Settlement Thereof

Authority: Para 341.2 Office Manual part-IV (Vo. V)

Object: To keep record of all payments of defence Pensions made by
PAOTDiiector of Accounts, Pondicherry/Goa and Payments made by this
office through cheque in settlement thereof.

The Register will be maintained in manuscript in the proforma given below.
2. Separate pages will be allotted to each Pension Disbursing Authority. On
receipt oi Pension Payment Vouchers, necessary entries will be recorded in the
relevant columns of itre register and vouchers subjected to audit in the usual
manner. On receipt of settlement Account, payment will be made by issue of
cheque in favour of the PAO Pondicherry/Director of Accounts/Goa.
Simultaneously the reasons for rejection will be explained through a separate
memo.
3. The register will be submitted to the Officer-in-Charge by 25tr' of each
month.

PROFORIIIA

v

4

sl.
No.

Date of
receiot

Name of PDA Month A/c Total amount of
Vouchers.

Amount
reiected

1 2 3 4 5 6

Reasons
for
rejection

Net
amount
accepted

No. and month
of P.M. in
which adjusted

No. and date of
intimation to the PAO/
Director of Accounts

Initial
of
so(A)
I AAO

Rem-
arks

7 I 9 10 11 L2

-

-+.
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Seriat No. 31 of Annexure B (AT-Rl3Sl

Fly leaf luatruetloas for tbe mainteneirce of#:.:Bagistcr of taggMotlcest

AutholiQy:; Para 344 of OM Part-IV Vol.V
Objeci:- To wateh ttre pnigress of kga! NoticEs. I 

.

The regtis-tg5-wi$ be maintained".in thC follcnving profoqma.

Legql.I$otice Reglster

2. As soon as the legal notice is received columns 1 to 6 should be completed.

3. Column 7 should be completed, on final disposal of the legal notice.

4. . _T-F,,Eq$g,$9-<t.'U S*@$tr'the-G-tgtp Offredr,lrri*lthty,,,
:j.j-:;!j-.:j;;:!]:!:::.r.;.]1-;::..::..=::::{::...:.:.:.-,:::.:

i ,1':a-. 9- r;: :ri:.r,: J ..:=1.+1..:,+-., ..;;:,..'. .... ..+.".i.,i...:.:=::i_ j=,..:,j *. _ ., :-: , ,., ,-:': -:::-

l€

?.+
:.r. . ]
':'1*P+:'

{*"'

t'

No. and
Date l

:of!49!i{. 
,

,,Nti@g.;,'. .

Brief
particulars
o{gqrevances

Case
file
No.

Action
taken

Rem-
arks

t 2 ,3 4 5;- 6 7 8

':,:t"
ta

3l-75M1oDefen€/2006
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Serial No. 32 of Annexure B (AT-R/B6I

Fly leaf lnstructions for the maintenance of " Register of Court cases"

Authority:- Para 345 of OM part-IV Vol.V
Object:- To watch the progress of Court cases.

The register will be maintained in the following proforma.

Court Cases Register

Relief
sought for

Date of Submission
of Parawise comments

Interim /Final
Order if anv

Action
taken

6 7 8 9

.GI

*

2.

3.
4.

5.

on receipt of a court case columns I to 6 wiu be completed and action to
prepare Para-wise comments will be taken.
column 7 will be completed only on rendition of para-wise comments.
Column 8 and 9 will be compleieil on receipt of interim /final order on the
Court case
The register will invariably be submitted to Group officer by 10tr, of the
month following the month in which the court 

"""" *"","""irrla.

*

\v

Court case
No. {cMP/

Name of the
Court/ CAT and
Station

Name, Regtl. No. and
Unit of Petitioner
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AITNE](T'RE.C

List of Forms used in Audtt Section

Form No.

ATF-23

ATF.24

st.
IYo.

1.

2.

3.

15.

16.

Proforma letter calling for information ATF_2S
/particulars of the pensioners (un_
located letters )
Recovery statement ATF_20

![eme of the Form

Proforma for handing over NyA cards to
custodians

Para No.
affected
9 (:oriv)

20.1,
80(viii)
33.9

34
50

53
53

54.5

s4.7(i)

se(iil

6s (d) (iil

66,74

73

IJ

93

116

12e

180

180.1

180.1

188

LgT.2

Page

228

229

230

230
230

23I
231
23L

232

232

233

233

233

234

235

2s6

237 __,

238

240

4.
5.

6.
7.
8.

9.

10.

11.

il

ATF-1

$oforma for despatch of NYA audit cards ATF_27
Proforma for review of duplicate audit ATF_26
cards
Proforma'S'(Stock taking) ATF_2
Proforma W'(Stock taking) ATF_3
Proforma for handing over dead cards to ATF_2.1
custodians / card holder section
Form of memo forwarding W'proforma to ATF_10
PDA concerned
Proforma letter for calling form_I & fi ATF_4
statements
Proforma for watching action in respect of ATF_S
cases including transfer of pension
accounts from one pDA to another
Proforma showing un-actioned items of ATF_Z
form-I and II
Proforma for handing over audit cards to ATF_6custodian on transfer of pension
accounts form one'pDA to anothei
Proforma letter showing details of ATF_g
pensioners to whom pS Nos. have not
be-en a[qttgd by the PDAs
Proforma sh-oring*_dgtails of items ATF_9
observed/test checkedfiwie*ed etc.
Proforma letter for waving delay in ATF_ 11claiming pension within thJ stipuiated
period
Proforma letter for waving delay in ATF_12
claiming LTA of pension/gratuity .itnin
the stipulated period
Proforma letter for with holding pension ATF_14
of re-employed pensioners
Proforma letter for enquiring the date ATF-ISupto and for which pay and allowances
admissible to Re-employed officer
Proforma letter for resumption of ATF_ 16
dearness relief and pension
Proforma for showing particulars of Re_
employed pensioners
Proforma for suspension of pension in
respect of pensioners Re-employed in

L2.

13.

L4.

17.

N'

18.

19.

24r

242

24s

20.

2L.

22.
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Serial No.

229

I of Annexure'C' (AT-f/2Sl
See para 9 (niv| . :

REGISTERTD

To,

No, AT/
Office of the PCDA (Pensions)
Allahabad
Dated:

Accounts Officer (Pensionsf

The

.T

Sub:
Ref:

To enable this office to trace out the case of the above named individual and
tqke. neces.s-4ry as{i6n in the matter, please q""" ;;;;;;Jil; Jr' ,ii" office
previous communication, if any, on the subject.

2. Since the record of Defence pensioner is maintained in Audit Sections of this
office P.D.A. wise and Treasury Serial / Head Office number wise and ppO No. wise
in-the case gf PSB it will_facilitate expeditious action at this end, if the following
rntormation in respect of the:above named individual is also furnished by you at an
early date.

(i! , whether the individual is an Indian Military pensioner.
(iil No. & year of P.P.O. notigring the grant of pension.(iiil Place and channel of payment i.e. post oflice / Treasury / DpDo/

PSB
(iv) HO/TS Number allotted.to the pensioner by the Pension Disbursing

Officer concerned

3. The above infonnation will be available in the Pension Certificate in
possession of the pensioner in question. Your above cited letter is returned
herewith'alongwfth,enclosures for resubmission atongwitrr 

"uo"e.i"io*"tioo.
4. Please also amange to furnish a copy of your No.
date.............:.... referred to in your above cited letter. -

5. Please also refer to A.O. SS3/61.
6. An early compliance will be much appreciated.

.-1-:*"
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Serlal'Ito.: 2 of Aanexure C{AT-F /2Ol
e 20-l,8olviiifSee:Pal

Statement Sboring Recovery of Demand

lClass I, il &VPensioners) 
'

Name of Pension Disbursing Authority for the month of """""'

4Y

*

Page No. of
Voucher/
Debit Scroll,

Recovery
on what
account

Statement Showtng Recovery of Demand

{Class VI' Vil & VIil Pensionersf

for the t'h of

"*

f Pencion l- li-sbrrrsinc Au MOIILII UT

Narrie-
of
PDA

Date of
payment

S1. No. of the
item of PF' l

Schedule I
Journal/ Debit
Scroll atwhich
recovery
effected

TS,l
Ho/
PPO
No.

Brief
particulms
of demand

Amount
recovered
during the
month in
question

1 2 3 + 5, 6 7
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Serial No. 3 of Anne:nre C{AT-F/lf
See para 33.9

Proforma for handing over NyA Audit cards to Taskholder

Name of Pension Disbursing Authority

sl.
No.

Name of the pensioner Authority No. & date File No. Remarks

I 2 3 4 5

a

Serial no. 4 of Annexure,C,IAT-F|271
See para 34

Proforma for despatch of ,IyyA' Audit Cards

Sl. No. Pension Payment Order
No.

Name of Pension
Disbursins Authoritv

1 2 3

Accounts Officer (Pensions)

Serial no. .5 of, Annexrrre :C,(AT-F/261
See para SO

Review of Audit Card

Proforma

:-_
i.,.t
'.*

S1. No. Name of
Densioner

P.P.O. No. P.D.A. T.S./H.o./No.

1 2 3 4 5

*.

32-75MloDefencel2006

Accounts Officer (Pensions)
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Serial No. 6 of Annsxure C(AT-F/2)
See para 53

PROFORMA "S''

Name of Pension Disbursing Authority
. Statement showing the Result of the stock -taking held in in respect of

Audit Cards of Audit Section

Name or PS/TS
/PPO No. of
pensioners whose
cards are missing

Mutilated cards
Name/ PS/TS/
HO/PPO No.

Cards whlch are
completed in all
respects but have
not been reviewed

Names and class of
pensioners in
respect of whom
two cards exist

I 2 3 4

Cases in which
(1") grant has
ceased or
pensioner has
become
ineligible to
receive pension
(2) LTA has
been oaid

Cases in which the
pensioner has not
appeared for more
than 3 years to
receive pension and
treated as dead for
our statistical
purposes

Initials of
the So(A)
/AAO in
token of
test-check
carried out
by him

NO. of
class
Effective
Strength

Initials of the
Auditor(s) who
carried out the
stock-taking

5 6 7 8 9

Serial No. 7 of Annexure C {AT-Fl3f
See Para 53

PROFORMA "W''

List of pensioners of ......... ........ whose names did not appear in the
Pensioner Account for the period from ........ to ...................

Serial No. 8 of Annexure C (AT-F/211
' See Para 54.5

Proforma for handing over dead cards to Card Holder Sectlon

*

sl.
No.

Name of
pensioners
with
rclPS/rs/
HO/PPO
No.

Class of
pensioner

Reasons for the
pensioner's name
not appearing in the
account mentioned
above

Month's Account and
Voucher No. and date
through which pension
for the period paid.

1 n J 4 5

Sl.No Name of the pensioner PS No Reasons for its beine dead Remarks
1 2 3 4 5
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9 of Annexure C (AT-F./lOl
See Para 54.7(il

Serial No.

To

No. ATr/
Office of the PCDA (Pensions)
Allahabad
Dated:

(Name and Address of PDA)

Sub: Audit of Pension Payments.
During the course of audit of your Pension Accounts for the month of

to ......... it was noticed that the pensioners as per list enclosed
{in duplicate} did not appear to draw their pensions during that period. The
circumstances in which no pension was drawn by them (During that period) may
be stated against their names in column 4 of the list and one copy thereof may be
returned to this office. Where a pensioner has died, or has been transferred to
another' Pension Disbursing Authority, or has otherwise been struck off your
Descriptive /Clneck Register, the particular Form I/IMP-5A/D-II statement in which
his name appeared may please be qrroted in column-4.

An early reply wilt be appreciated.

Accounts Officer (Pensions)

Serial No. 1O of Annexure C (AT-F/4|
See Para 59{iil

No. ATl
Office of the PCDA (Pensions)
Allahabad
Dated :

To

(Name and Address of PDA)

Sub: Form I and II/D-I & D-II statement in respect of class pensioners.

Forms I (IAFA 383)/D-II statement showing the names of class
perrsioners transferred out for the month of ............ and Forms -II (IAFA 390)/D-I
statement showing the names of such pensioners brought on your
Payment/Check/Descriptive register for the Months have not so far been
received in this office. Flease expedite their submission without any further delay or
state the cause of non- submission and the probable date by which these may be
expected in this office.

If the reply is not received within reasonable period, the matter will be
reported to higher authorifies.

*

-*

Accounts Officer (Pensions)
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Serial No. 11 of Annexure C (AT-F/Sf
See Para 65{dl(ii}

Proforma for watch^ing action in respect of cases including transfer of pension
accounts from one pension Disbursing Authodty to another.

Serial No. t2 of Annexure C {AT-F/Zf
See Para 66,74

Proforma showing unactioned items Form I, Ir, D-I & D-rI statement

Serial No. 13 of Annexure C {AT-F/6f
See para ZB

Proforma for handing over audit cards to task holder on transfer of pension
accounts from one Pension Disbursing Authority to another

f

IF

a:
tc

I

v

Name of
the
pensioner

Transferer PDA
and PS /rS/Ho/
PPO No.

Name of the
PDA to which
transferred

PS./TS/Ho No.
Allotted by fhe
transferee PDA

Remarks

1 2 3 4 -5

Months
Form I &
rr /D-r &
D-II
staternent

Name of
the
pensioner

PS./rs/
HO/PPO
No.

Reasons for
which action
could not be
taken

Briefdetails of
action taken

Rem-
arks

1 2 3 4 5 6

Name of
the
pensioner

Transferer
PDA and PS

/rs/Ho/ PPo
No.

Name of the
PDA to which
transferred

PS./TS/Ho No.
Allotted by the
transferer PDA

Initial of
the
receiving
task
holder

Rem-
arks

1 2 3 4 5 6
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Serlal IVo. 14 of Annexure C (AT-F/Sf
See para ZS

No. ATl
Office of the PCDA
Allahabad
Dated :

(Pensions)

To

(Name and Address of pDA)

sub: submission of Form II(IAF.390) statement in respect of class I, II and Vpensioners.

The under mentioned class I, II and V pensioners have been grantedpensions as per particulars given against each and^the concerned ppos. have beenissued on your office. Pleaie intiirate the pensioner's seriat r.ruml"r* (ps No.)allotted to them.quoting reference to your month's Form II in which their nameswill be found included. In case PS No. has not been allotted and/or Form II has notbeeg sent so'far in any case, the same trray pt"as.-t" aorr. immediately. Further, ifany of the pensioners has since been transferred out, the ru"t -"y ilease be sostated, citing reference to yodr month's Form r trepe-3g3) in which the name willbe found included.
2' In this connection your attention is invited to this office circular No. AT-r/r/o3 dated 7.7.L967 in which detailed instructions about allotment of ps No.have been issued. These PS No. (as distinct from rs rvo. meant for Indian Militarypensioner) are to be allotted to each class I, II and v prrr"ioners in one serial ordersoon after the PpOs notifying the pension is'receirred ,Ju yor, (irrespective of whether ___

the pensio.ngl turT"gpjgg"y his/ hel3ensiolr or @ea inthat molith's ForrFrr\thierffi #;;h th;;ffi;;yrn. ,o* o,the month foilowing that 
- 
io which it pertains. Therleuirement may please be noted for strict cJmpliance in future.3. This may please be treated as urgent.

/

PARTICULARS OF THE GRANT

Ao/sAo(P)
=--\_-__

*

Rank & IC
No. (where

No. and date of
the PPO No.

Rate of pension
with period of
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Serial'No. 16 of;Annernrre C (AT.F/1lf
See Fara 116

*,
No. AT/
Office of the PCDA (Pensions)
Allahabad
Dated:

To

{Name and Address of PDA)

Sub: Payment of arrears of pension
class ...-..... pensioneis (PS No ........................) PPO No.

$

*

Sanction of, the competent authority is hereby accorded for waiving the delay
inclaiming the pension within the stipulated period. It is, therefore, requested that
the payinent-oJpension as due may please be made to the above named pensioner,
if otherwise in order.
2. Any demand outstanding agarqst the pensioner or overpayment detected
should also be deducted from the arrears at 1/3ra of the amount due.
3- The,l.,qqm of Rs.
intimatedvide this Office No. ........ dated
from the arreari of the amount due.
4. The above payment may please be reflected in the change statement and the

- Pension.Pa;rment Voucher supported by this letter in original.
Please acknowledge receipt.

Ao/sAo{P)
Copy to:-

..............., with reference to his/her letter
dated . He/she is requested to please contact the above disbursing officer
for drawl of their pension.

AO/SAo{P)

,,*
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Serial No. 17 of Annexure C (AT-F/12f
See Para 129

No. AT/
office of the PCDA (Pensions)
Allahabad
Dated:

(Name and Address of PDA)
Sub: Payment of life time arrears of pension /gratuity in respect of

Ref:

The above named pensioner is reported to have died on The
correctness of the date of death may be verified and payment of LTA of pension
made in accordance with the instructions contained in the PPI./Scheme for
Payment of Defence Pension by Public Sector Banks. The payment so made may
please be reflected in the change statement of the month in which payment is
made.
2. The name of the deceased pensioner may be struck off from pension strengtfi f,"

after the payment is made to the legal heir (s) and the casualty reflected in Form
I/D-II statement of the month in which struck off.
3. (Name of the family pensioner) may be taken on the r'
paymen? strength of your office from ...... vide PPO No. ....;..... A fresh PS No.

may be allotted to the family pensioner and intimated to this office through the
Form II/ D-I statement in the usual manner.
4. As regards payment of gratuity, a further communication will follow from the
Grants Section concerned of this office.

Ao/sAo(P)

Copy to:-

for information with reference to
his/her letter dated . The life time arrears of pension is payable to the
legal heirs of the deceased pensioner. You are advised to contact the ........ for any
further guidance. The death certificate/ Pension Certificate received with your letter
is returned herewith as this may be required in connection with the claim for life
time arrears of pension in'respect of Shri/Smt. ....'....

As regards grants of family pension a further communication may please be

awaited from the Grants Section concerned of this office.
Please acknowledge receipt.

Ao/sAo(P)

*

*

To

<:v
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Serial No. 18 of Annexure C (AT-F/ 14|
See Para 18O

RTGISTERED
No. AT/
Office of the PCDA (Pensions)
Allahabad
Dated :

Sub:
Ref:

Re-employment of class I pensioner ."...........

The above-named officer has been selected for re-employment in the
Army/Na'uy/Air Farce and directed to report for duty. The payment of his pension
as notified in this oflice PC /PPO No.......... dated may, therefore, please
be held in abeyance provisionaiiy with effect from ......... the date of his reporting
for duty as intirnaled to you by the officer. The exact date of his re-employment is
being ascertained and wili be communicated to you in due course.
2. Please intirnate the No. & clate of PP voucher through which the recovery on
account of commuted portion of pension (@ R*. with effect from ....:'..... or
the date of re-empioyment, whichever is later, to intimated to you vide recovery slip
attached to this office No. Grants-I/Commissioned Officers.... dated

..... wiil be found effective.
Please acknowledge receipt.

Ao(P)

Copy to
The CDA(O) Golibar Maidan, PB. No. 1, Pune/ DCDA(F) Dhaula Kuan New

Delhi/PCDA(Navy) Mumbai, with reference to Army Hqrs. M/S Branch letter
No.................. dated Air Hqrs. Naval Hqrs. Letter No.

dated (Copy also endorsed to him).
Please intimate the exact date of re-employment of the officer. Please also

intimate the last pay drawn by the officer prior to his retirement as also the pay
now fixed on his re-e;nployment so as to enable this office to regulate the payment
of his pension vide Army Instruction 63/6O/Air Force Instruction 28/62/Navy
Instruction L2L /60 as amended. It may be stated that the officer has been granted
a retiring pension of Rs. ....... pm with effect from .......... out of which he
has /have not commuted a sum of Rs....... pm -wef .. A sum of Rs'

;;;;;; i;; il ;; :fr,ff#3 f; :nru***:f1il'"HHH#11 ::T.,i:
date of re-employment whichever is later and credit afforded to this office thro\rgh
the Defence Exchange Account for so long as he is re-employed. In arriving at this
rate of recovery, the benefit of Rs. 50/-pm. envisaged in A.I. 63/64 A.F.L
28/62/N.I. 121/60, as amended has been taken into account

The Officer was sanctioned a retirement gratuity of Rs. ....... pm the pension
equivalent of which is Rs. ..............pm. In view of his re-employment, please
recover Rs. ........... on account of the pension equivalent of gratuity in addition to

33-75 lWo Defence/2006

To

*

v
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Serial IYo. 19 of,Annexure C {AT-fll5l
See Para 18O.1

RTGISTERED
No. AT/
Office of the FCDA (Pensions)
Allahabad
Dated :

To
CDA(Officers), Golibar Maidan
PUNE-I

. The CDA(Navy), Mumbai
The CDA{AF}, New Delhi

Sub: Release from re-employment in respect of Personal No.

Please refer to Ann;r'Head.quarters/l{aval HQ/Air HQ, New Delhi letter No.
.. dated ................. {Copy endorsed to you and to this office} and confirm

that the.above named officer will not be paid his re-employed pay au..d allowances
by you beyonci to ei:.abie this olfice to release his pension wef
consequent on his release frorn re-employment.
2. Pl"as" also refer to your No. ...."".......' dated ............... and confirm that a
surn of Rs, ,......... pm on account of the commuted portion of pension and
pension equivalent of gratuity, has been/ have been recovered fiom the re-
employed pay and. allowances of the above nagred of{icer wef. .......,.............. to ..

An immediate reply is requested.

Ao(P)

Copy foirnrarded for information to :-

On receipt of intimation from the CDA(O) Pune/PCDA{Navy) Mumbai/CDA
(AF) New Delhi regafding the date upto which last paid, action will be taken by this
oflice to issue necessary instructions, to the ...............

Ao(P)
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Serial No. 2O of AnacEure C {AT-F/161
See Para 18O.1

RTGIST.ERDD
No. ATl

-Olfge 
of the PCDA {Pensions)

Allahabad
Dated i

To

{t
Y'

rF

{Name and Address of PDA}
Sub: Resumption of Pension on release from re-employment:

Rank ................ . Name
, {Ic.. ...)PS.No. ..........

(3) This Office No. ..........

Intimation has been received from the CDA(O Pune/CDA{AF), New
Delhi/PCDA (l'favy), Mumbai that the above-named officer has btien released from
re-employea servti wef .......... 1 i

It is, therefore, requested that the payment of his pension at Rs.
..,....-.............,. ps: may please be resumed w.e.f. if otherwise in order.

IT statement for the year 2AO... ...... 2O0.... .... in respect of the above F.
named officer is enclosed

Please acknowledge receipt.

Copy forwarded for information to
..,...........4r

AoH

?

*l{,
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Serlal lto. 21 of Annexure G{AT-F/231
See Para 188

. RDGISTERTD- No. AT/
Office of the PCDA (Pensions)
Allahabad
Dated:

To

Sub: Re-employment of pensioner

Intimation has been received from the
of PDA) that the above named pensioner who is in receipt of SendcelMustering out

p.m. with effect from
dated 

- 

has
been re-employed in (office of re-ernpioyment ) with effect from

with basic pay at the rate of Rs. p.m.

The matter is, therefore, reported to you for necessary action as regards re-
fixation of his re-employed pay.
Please acknowledge receipt

Accounts Officer (Pensions)

forwarded for information and necessar5l action to
{Name and address of PDA

:

{Name

Pension at the ratlorlt""5lr.

The payraent'of penqion to the alove named peiesioner if already suspended
may be resumed from the date followifig the date of last payment under intimation
to this office. TI & AHI is, 'however, not admissible from the date of his re-
employment.

Accounts Officcr lPensionsf

copy
The

*-
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Serlal Na.22 of Annexure C (AT-F/241
See Para LgL.z

REGISTERTD
No. AT/
Office of the PCDA (PensionsJ
Allahabad
Dated :

{Name and Address of PDA)
Sub: Suspension of Pension Ex No. HO/TS No./ppO.

,No. .........
Ref: The Oflicer-in-Charge Records, Defence Security Corps Cannanore, Kerala

Memo No. ......... dated addressed to tiris office and copy to
Jrou amongst others.
As the ab6ve named individual has been re-employed in Defence Security

Corps with effect from ....... ....... his pension notified.,ia this office ppo.
No...........
date. A suitable note to thi-s effect may please be kept in your Descriptive/ Check
Register and it may be ensured that pension is not paid beyond .......... in this case.
2, Please forward descriptive roll of the individual with page 4 thereof duly
completed for,recording the entry regarding suspension of pension and onward
transmission to Record Office of the Defence Security Corps.
3. From the Pension Certifrcate of the individual it is seen that he has not
drawn pension for the period from .........1o............ Piease verify your reccrd.s and if
the fact is confirmed, the amount still due may please be paid to him and his name
included in the change statement for the month concerned.

Please acknowledge receipt.
40(P)

REGISTER]ED
Copy forwarded for information to the Officer-in-Charge Records, Defence

Security Corps, Cannanore, Kerala with reference to his No......... dated
Pension Certilicate and Sheet Roll of the individual are returned herewith duly
endorsed with the entry regarding suspension of pension

Please acknowledge receipt.

Ao(P)

-v'

t

To

1:

s

i,



u1 24s

Serial lIo. 23 of Annexure C (AT-F/l3f
See para 2O1

RTGISTERTD

To

No. AT/
Office of the PCDA (pensions)
Ailahabad
Dated:

{Name and Address of pDA)
sub: Payment of pension in India while residing Ex-India in respect of
Ref: This office pension payment Order U""ri"g U.l.....

Therabove-named pensioner desires to draw his pension as authorised inthis office pension eavment order N;. ;iil ;;;-L;;ugh his authorised bankers
ff;;;;i*; Jlg#]dins 

in .........--.....:. .H;# .xecuted a power of Attorney
2' sanction has been accorded by.th1 competent authorigr under the provision
;LH.1*ffi S f iH-,TilJ*: 

i to d ra* rii 
" 

I r'.' p. n sioi i; 
- i;il;; rbu gh hi s

3' she/He will, have to make her/his own arrangement for the remittance oflerl hi9 pen sion ou.ts1d.e India throu gtr "o*"i t""rJ"!' channels.4' 'fire'pa5rurent of hevhis.rcnsi'on as au9 may piL", be aranged accordingl5rif otherwise in ord€r.'a'certiFcate..that ,h. ;'.J;ner has nol changed hisnation4lity is required to be furnished arong ;"irr ii.-iir" ""*iil"t" lrrJ".|v"* oia"Para 15- PPI

please acknowledge receipt.

Ao(P)Copy to:
With reftrer.rce to his/her letter No.:.......... dated

In-case she/he changes nationarity hereafter the fact may prease beintimated to this office immidiately

*

A9F)

'n"
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Serlal No. 24 of Annexure C (AT-F-19|
See Para 238.1

'-{r'

r=

RTGISTERTD

To

No. AT/
Office of the PCDA (Pensions)
Allahabad
Dated:

sub: ii;;;;;.y ;;;;;J irom pension in respect of ................rs/ PS/HolPPo

No. ... \

Ref:
Ithasbeenintimatedby..underNo.........'.dated....thatasum

of Rs ....... .-E;pe;"- '- ' only ) is due from the above- mentioned pensioner

on account of .....'....... . The demand has been notified in this office corr' PPO No'

fo,. reco,ref ;;;*-p"h;i"" "t 1/3'a of pen-sionary entitlement'It is requested

that the said amoi;i;"v please be'recovired from his/her pension at' L/3 of

pensionary emoluments andihe number and date of the pension payment voucher

through which trre afo.re sum will be found recovered may please be intimated to

this office.
(For DPDOs onlY)

Theamountwhenrecoveredmaypleasebecompiledasunder:-
Amount ...... Code No' """""
(For others)

Please annotate the recovery with the words uDR" Item No' """" vol' """"'
and quote this merno in the paid v-oucher against the instalments of recovery when

effected and also ;tp"-; show code heads to the extent of the amount as indicated

below , so as to rJ"iiilate correct compilation in accounts at this end:-

Amount ..--....'..........." Code No"""""'
Please acknowledge receiPt

Ao(P)

Copy forwarded for information to :-
...... ...-... with reference to his no' dated """ if for

any reason, tt e recorrery or the demand could not be effected from the pension of

the individual, th; .rri-.""o.r"red balance will be notifieh to you for'further

necessary action.
2. """ Any further correspondence regarding

the details of tte'demand or propriety of the ieconery may please be addressed to

.....'. citing reference to """""

ril

\

Ao(P)
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sI,.IIo. 25 ()r,1 AlyrE:ruRt-c (ATF-2SI
lsEE P,ARA 26U

PROFORIfrA FOR RT.IMBURSEMEITT CLAIM ItS RTSPECT OF UK PEISSIOIYTRS
UPTO

NAME OF PDA

*

r3.

r -€''*:,'

'€
i

NAME, A[K,
UNIT, REGTL No.
OF PENSIONER

REFERENCE OF
HKSRA

PENSIONER i.e.
H.O. NO. etc

PERIOD FOR
WHICH CLAIM

PERTAINS

AMOUNT IN Rs.
INDIAN

CURRENCY

1 2 3 4

CONVERSIOI{
RATE

AMOUNT IN
STERLING

AGENCY
CHARGES

REMARKS

5 6 7 8

34-J5 WoDefence/2006
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Serlal l[o..26 of Annexqre ,C, 
{ATF_29|

{See para _C?4}

Format For submrssron of compretion Report By spot Audit ream Leader:

rC

+{.

2
3
4

1
Station/State
Part II Office Order No. with date
No. ofPDAs covered

Party IIo.

Rrblic Sector Bank(Indicate specific bank).....
Treasury.......
DPDO.........
PAO.....
Post Oflice.....

4.1
4.2
4.3
4.4
4.5

5
6

Name of the party leader
*-: of the Auditors

6.1
6.2
6.3
6.4
6.5

;";;"- days auowed...
Date of move of the party
Date of r€tum , , '

Actual No. of working days utilized
Reasons for extra marrO"y" if any utUizea.
Total No. of pensioners at the station pDA wise/categof5r wise

l2.L T.O.'
t2.2 DPDO.
L2.3 P.O.
L2.4 PAO.
12.5 PSBs.

19 ]Vo. of pensioners account audited14 Month's account selected for OetJtea audit15 No- of Audit cards available in main office on the date of move.16 Action taken towards preparation oro*.i"i"g 
""ait *.a" iu-arrg 

"potaudit/return ?! per guidjlines
17 Lgti"A upto which auOit has been completed18 {r) No. of first payment cases a"r*gli"t oi" y.*,.-, t,',,,

Hl Anv abnormal delav in pavme"nt of ti;;i i,"/*r"t cases(iiil cases.of-arre"t pty*utti on account or iuii"-i'o-t, rii""""" due to nondrawal of pension, revised aearness rJirr,'rro claims .t" aorirrg trr"last one year.

19 Details of overpayments:--

(

\a
7
8
9
10
11
L2

I

Name of PDANo. of cases AmountH Name of bank



u9
',.', 

. {s ,

-,.-..1:.g11,
",., ffi,,;
, .:,ig-i-!1 .-

. .'.''-'&*,'r'
.::;--;,;1:':=:.:=:i.{iii1

(vul

: 
_:':;::: 

I.. -:1.-:i.:: i -i

.. ..::._,

:::

2.2
trrl



254

0 Outstanding before visit
(ii) Cleared during visit

(B) Demands-InteinalAudit-Treasury
(i) Outstanding before visit
(iil Cleared during visit

A-{t

*
':=:::.

23
24
25

26
27
28

Dafe of.submission

Remarks of Audit €lrord, IU

G.O. (Audits)
t, 

a

Jt. CDA{P)
' ,-"t'

cDAtq/PeDA{P} ''

Test Audit Objections, if any settled
Details of Bank Scrolls collected for Accounts Section
Details of Mini Pension ea"f"i-

{i) Date of Mini Pension Adalat
(ii) No. of cases registered
(iiil No. of cases tocally settled
(19 No. of cases brought to main office(v) Action taken on cases brought to main offrce.

state of documentation by pension Disbursing Author{ty
State of identificarion uv p"tr"l"" ;i"b;i"g;;;"ri,],-
Remarks.

\

*,*:

1!rt

{+
=:
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Serlal No. 27 of Annexure 'C' IATF/lgl
{see para B34f

RTGISTERTD
No. ATl
Office of the PCDA (pensions)
Allahabad
Dated :

To,
The

(Name and Address of the transferer pDA)
Sub: Transfer of pension Account in respect of ..........

Ref: This oflice No. ......... .dated

The above-named pensioner now desires to draw his / her pension from the
"...' You are, therefore, relluested to transfer all his / lner peniott p"p"rs to the.. immediately. Duplicate copy of last Pension Certificate on IAFA-32g
showing the date up to and for which penliott has been rast paiauv y";;;y pleasebe forwarded to this office with reference to para.:.............. of p.p.I. The pensioner,s name
may piease be included by you in Form r/D-lr statement under pieparation.

This may please be treated as urgent.

?. Shri. / Smt. ....... with reference to his / herletter dated

9 The OI/C Grants (............... .) section local forinformation and noting in the context of issuing further ppo" I payment
authorities. His file No. G/..... ...../ refers.

Accounts Officer (Pensions)

4t

?

Accounts Officer (pensions)
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Serial no. 28 of Annexure 'C'(ATF-3Of
{See para 349.61
OFFICE NOTE

No. AT/
Office of the PCDA {pensions}
Allahabad
Dated :

for payment of proportionate pensionary liability by Defence
counting of former military service towaids civil iervice on re-

ATF-3O

Sub: Sanction
Department for
employment in

The above named individual had rendered military service with effect from

ili,il;;,h;;!!;lTT::1"":::1'Hffi[:"]ii::::L$3'iy,'T;:nf:;:J",;:::
service gratuity of Rs. ............ only- After discharge form military service the above
named individual was re-employed in ............
Central Autonomous Body) vrith effect from......... . ... ".; ;;;';;;;;;;**i lt
due to retire there from with effect from ..............

Since he has opted for counting of his former military service towards his
civil service in the organisation of re-employment for pensionary benefits under the
provisions contained in Government of India Ministry oJ Defence D,.O. letter Wo. f i
{81/86|D {Pen/$er) dated 4.5.87, He refunded to this'office the entire amount of
serwice gratuity alongwith interest, amounting to Rs. . The above
sum has been received and adjusted in the month of .........".. vide class II
voucher No. A copy of military service verification certificate
on Appendix 'A'in restrrect of the above named individual has also been received.

As all the requirements as per Government of India Ministry of Defence letter
no- 12(81/85-D(Pen/Sers) dated 19.11. 1992 are fulfilled in this case, it is proposed
that we may now discharge the proportionate pension liability ror his former
military service by issuing a cheque for Rs. ..........

If agreed to, approval for issue of one CDA-13 for issuing of a cheque for theabove amount in favour of the
.......'....:..' ...... may kindly be accorded. Submitted for orders.

Accounts Officer (P) GO(Audit) Jt. CDA(P)

*

;?

.F

v
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CONCORDANCE TABLE

Explanatory Memo For Each para In office Manual part -rv vol-v 12Clfl6l

l

J

No of Para
in OM Part
-[V vol. -V
{2006t

No of Para in
OM Part -IV
vol.-Y(L9721

Explanatory remarks.

1 1 Reconstructed
2 1{A} Reeonstructed
3 3
4 New provision made due to esns@

PDA wef. 1.1.1987 vide MOD. OM No. 2(21 Bb
ltD(Pen/Ser) dated 20. 1 1. 1986

5 2 Reconstructed
6{al 4(al Reconstructed
6(b) 4fb)
7 Based oq Annexure-A of chapter-I oJ-OM part-[ Vol_I
8 5
9 180.181{it Para mo4ified and enlarged
10 180.181fii1 Para mo4ified and enlarged
11 5 Modified and reconstructed
L2 150 Modifie4 and enlarged
13 6,99 New provision made due to reorgffi

vide Audit Section Group Order No. TO3 dated
25.L.200r

L4 6.99 - do-
15 6,99 -do-
16 General
L7 7 Reconstructed
L7.1 Existing procedure
18 8 Reconstructed
19 Due to reorganization of eudiiffi

Group Qrder No. 703 dated ZS.L.ZAOL
20 -do-
2t Existine procedure
22 10,103 Reconstructed
23 10, 103 Reconstructed
24 11, 103 Reconstructed

Reconstructed25 151
26 L4, L52 Reconstructed
27 L52 Reconstructed
28 153 Keconstructecl
29 153 Reconstructed
30 L2, 104 Reconstructed
30.1 L2
30.2 150 Reconstructed
30.3 Fresh provision due to reorganffi

Group Order No. 703 dated 25.1.2001
Reconstructed31 14. 154

32 13 Reconstructed
33 14, 155 Reconstructed
34{i} 16, 156 Reconstructed

a
i}'
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34(ii) Fresh provision due to PSB being declared as PDA wef.
L.L.1987 vide MOD. OM No. 2(21 86 /D(Pen/Ser)
dated 20.11.1986

35 15. 160 Reconstructed
36 17.r57 Reconstructed
37 18, 158 Reconstructed
38 L76 Reconstructed
39 t77 Reconstructed
40 177 Reconstructed
4l 159
42 21. L72 Reconstructed
43 2L,172 Reconstructed )

44 21. L72 Reconstructed
45 Based on Para 8.3 and 8.4 of " scheme for Payment of

Defence Pension by PSBs'.
46 2L. r72 Reconstructed
47 22
48 23.L72 Reconstructed
49(i) 24- t73 Reconstructed
49(iil L62
49(iiit 25
50 162, r74 Reconstructed
51 26. L78 Reconstructed
52 27. t78 Reconstructed
53 27 Reconstructed
54 28- r78 Reconstructed
55 29. L79 Reconstructed
56 30, 165 Both Paras merged and modified.
57 3 1,166 Mersed and modified
58 Based on Para 8.3 and 8.4 of " Scheme for Payment of

Defence Pension by PSBs'.
59 32. L67 Both Paras mersed and modified
60 33. 168
61 34, 169
62 35. 170 Mersed and modified
63 35 Reconstructed
64 35 Reconstructed
65 35 Reconstmcted
66 36
67 37
68 38. 171 Mereed and modified
69 38, 171 -Do-
70 38. 171 -Do-
7L 38. 171 -Do-
72 38, L77 -Do- ''
73 38,171 -Do-
74 39. 17L -Do-
75 40. L71 -Do-
76 4r, 17L -Do-
77 44, rO7 ffi.o. letter No. 5196/AT-P dated

31.7.1990
78 45, 109 -Do-

\.
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79 Provision Modified
80(i) 47(i), 101

{iii'lfa)
Modified, merged and reconstructed

80(ii) 47fti\ -Do-
80(iiil 101{iil -Do-
80(1v) 47(i),101(iil

(a) '

-Do-

80(v) 8(iv), a7 (iii)
-101(iil. {b)

-Do-

80(vit 1O 1{vl -Do-
8Ofviil 101{iii) -Do-
B0(viii) 8(vi)101(ii)

ft)
-Do-

81 9,59,rO2 Merged and reconstructed
82 Fresh provision based on existine practice
83 46(al. 1lo(a)
84 46fb).1 1O(bl
B5 46(cl,11O(c) Merged and reconstructed
86 46(d),110fd) -do-
87 46tel-11Ofe) -do-
88 46(fl.110{Jl -do-
89 51,52,54,11

6
-do-

90 52
91 54
92 53
'93, 55. 118 Merged and reconstmcted
94 56. 119 -do-
95 TL7
96 43
97 46-A,110-A Merged and reconstructed
98 Fresh provision for Audit of bank scrolls based on

existing practice.
99 47.tlr Merged and rearranged
99.L 47'Jrill -do-
99.2 47lxtl -do-
99.3 47 kl -do-
100 Fresh provision based on existing practice.
101 60. L20 Modified, merged and rearranged
to2 48,TT2 -do-
103 57.L20 -do-
104 58,120 -do-
105 58.120 -do-
106 58, 120 -do-
107 59.r2r -do-
108 50 -do-
108.1 50, 114 -do-
108.2 50.1 14 -do-
108.3 Lt4 -do-
109 60
110 60.61.t27 Merged and reconstructed
111 61

il

i."

tr

*
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r12 Based on Regs. 85 and 88 PRA part-Il (196U read
with CGDA, New Delhi No. S62I/AT-P dated
27.L.L989

113 -do-
tL4 6T Reconstructed
115 61 -do-
116 61 -do-
L1,7 t27 -do-
118 61. r27 Merged and reconstructed
119 127 Reconstructed
L20 r27 -do-
L27 Note 1 of

Para 61
-do-

r22 62 -do-
L23 Based on Regs. 85 and 88 PRA Part.II [9611
L24 MoD letter No. 5624/AT-P/(PC\/L366/c/D dated

16.1r.t992
125 -do-
r26 -do-
r27 -do-
t28 t28 Reconstructed
L29 62 Reconstructed
130 62
131 Based on Rule 7 of CCS(commutation of Pension)

Rules 1981
r32 Introductory Para relating to various pensionary

awards auditable bv Audit Cells vide PRA Part-I [9611
133 -do-
r34 Based on various classes of pension enumerated in

ccs(P) 1972
135 Based oR GIMF OM No. F.I (I2I'-EV/84 dated

3O.4.1985 as modified by GOI. Min. of Per & Trg. OM
No.27 /8/84- pension unit dated 21.6.1985.

136 -do-
r37 Based on GIMF OM No. 13 (6)-EV(A)/76 dated

6.4.1976 and F.2 (9)-EV/ 81 dated 14.7.I98L
138 tlased on GOI, MOD letter No. I(Ll/98/D0Pen/Ser)

Dated 15.06.1998
139 -do-
140 Based on GOI, MOD letter No. 22(Ll/O1l US/ WE

/D(Res) Dated 30.12.2002 as amended by MOD No.
22(Il/OL/Us[WE)/D(Res] dated I.o4.2oa3 and
B/382o717/Ac/ PS(B)L93/Al D (Pen/Sers) dated
7.O3.2OOL and CGDA No. AT/IV /4807 IE,C;HS dated
2.O4.2003

t4l -do-
r42 -do-
143 Based on GOI, Min. of PPG & Pensions, (DP & PW) OM

No. 45/57197-P & PW(CI dated I9.L2.L997
r44 -do-
145 -do-
r46 -do-
147 -do-
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148
1(11 / e I / Dlren/-E4 aatea

DP& PW No. 2/I/87-PIC -1 dated

149
150
151
L52
153
t54
155
156
L57
158
159
160

161 r'aseo on L,t, tb pw oM No. 42/tg/95_p & pw(GJ
dated 14.O7.7995

L62 ,traseu. oft uy * try _gy. NO. 45/86/97_p & pw (A)
Part-II dated 27.IO.I992
Reconstructed
-do-
-do-
DP&PWO

163 I 1,1{ 1)
r64 111.Ir{10t
165 111.IIf2t
166
167 rvr\_,rr. rrrrer No. t.(4)/87_D(pen/Ser) dated I2.S.Igg7

and DP &, PW OM Nrr C t.l lQ'| Dtf\ A^'r^A la A 1^o-

3O.4.1985 as modified by GOI. Min. of per & Trg. OM
N9.27/8/84-,nension rrnir AotaA o1 A, lrroE

L69 .Dasea on uH 66 pw t)M No. g6/ 3g/O2_ p & pIM (A)
dated 23.4.2OO3

770
d 5.6.2002Reconstructed 

-

L77 111.ru
L72 111.ry

P3"_.-d 
.91 Moo. oM

30.10. r s87
t73 Based on MOD. OM.

31.01.2001.

Reconstructe 
-

-

Reconstructed

-

-do-

174 47(wl
17s 111.V
176 47
177 66(A)
178 _Qq{A)
r79 .

Di1$eu on rvrulr. uryl. No. I{I)/2aoL/D(pay/ser) dated
31.O1.2002.

180 Sub Para of
66 (A)

f\suulrsLrucfeo

-do-

@
g.

-do-
-do-

!,1(ciy_-1) dated s.02.1983 and oM " No.
7(1)/95/D(Pen/Ser) dated 28.9 .2OoA

181,, 66{A)
1.82 66(B)

183 66{C)
184 135
185

lv



186 136 Reconstructed
L87 138 -do-
188 Note below

Para 136
-do-

189 Fresh provision based on DP & AR OM No. 5 (15) -
Estts. {P-ID 81 dated 16.04.1983

190 Based on GIMF OM No. F.I (I2\-EV /84 dated
30.4.1985 as modified by GOI. Min. of Per & Trg. OM
No.27 /8/84- pension unit dated 21.6.1985.

191 140 Modified vide para 3(b) of DP & PW OM No.
45/73/97 /-P & PW (G) dated 2.7.1999.

r92 66fDl -do-
193 66(D) -do-
L94 14r Modified and reconstructed
195 t42 Do
196 47 -do-
197 65,t29 -do-
198 65. L29 -do-
r99 65, 129 Based on MOD oM No. 12(3)/86/81 2792/D/ (Pen/

Ser) dated 30.6.1987, CGA letter No. 23014/l / 89
/MF-CGA/Pension/ 1018 dated 18.02.1991. and MOD
letter No. 2(I)/89/D(Pen/Ser /Part-I dated 1. 10. 1991

200 65. r29 -do-
20r 65. r29 -do-
202 Based on MOD letter No. 12(3)/86/8/27/92 /D(Pen/

Ser) dated 30.06.1987 and CGDA letter No. 5601/AT-
P dated 12.08.1987

203 65 Reconstructed
204 65.r29 -do-
205 65.t29 -do-
206 65
207 69.r44 Snlit un and reconstructed
208 69.L44 -do-
209 69.r44 -do-
2ro 69,r44 Modified vide MOD letter No. B/38174/AG/PS-4(b)/

72O /A/D /(PEN/Ser)/98 dated 13.10.1998 and DP &
PW OM No. 23ll/97 lP &PW {B) dated 23.O2.L998

2t7 70.145
2t2 74,13L,L32,

133
Modified and reconstructed on the basis of Regs. 82
PRA Part-II (1961)

2r3 r32 Reconstructed on the basis of Regs. 82 A PRA Part-II
{ 196 1l

2r4 Note 2 of
t32

2L5 Based on Ress. 82 B PRA Part-II {1961)
216 Based on MOD letter No. 2L(21/74/D(Pen/Ser) dated

4.7.t975
2L7 -do-
218 -do-
219 -do-
220 -do-
221 -do-
222 Note 4 of

\
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I32
223 Note 2 of

133 and
Para 134

224 Fresh provision based on GI, MH OM No. 50/2 /59
Estts{A) dated 7. 10. 1959

225 t32 Reconstructed
226 68(A). 143 Reconstructed
227 6B(A)(c) -do-
228 68(B)(a),143 -do-
229 As per procedure in vogue
230 -do-
231 130 Reconstructed
232 Based on DP & PW OM NO. I/IZ/56-p & pW dated

28.8.1986 and 1/ 17 /86-P & pw(C) dated 25.01.1991
233 77 Reconstructed
234 77 -do-
235 Based on Rule 73(31 CCS(PI Rules 1972
236 77 Reconstructed
237 Based on GIMF CGA's No. M-123013/ IS2/I/9A/

MF- CGA / Pension/ Vol.il/286-87 dated 2g.7.'tgg2
addressed to DP & PW

238 77 Reconstructed
239 L49
240 78.t49
241 79
242 80
243 81
244 82
245 83
246 84
247 85
248 86
249 87
250 88
251 89
252 90
253 9L Modified
254 92
255 93
256 94
257 95 Modified
258 96
259 97
260 98 Modified
26r Based on the recommendations of III, ry & V CpC as

accepted by the Government
262 -do-
263 -do-
264 Based on DP & PW OM No. 2/S/67-PIC dated

22.4.1987 and following orders
(i) GIMF oM No. 13 (6)-EV(A\/76 dated 6.4.1976



260

(ii) DG P & T letter no. 4-45/77-pen.9.L2.L|TT
(iii) C & AG letter No. 397 -Audit/5-78 dated
1s.5.1981
(iv) GIMF oM No. 23013/Ls2/Ts/MF/ccA. Vr(ft.)
1118 dated 26.03.L984

265 -do-
266 to 324 -do-
325 L23 Reconstructed
326 124 -do-
327 125 . Modified and reconstructed
328 L26
329 76Al Split up, modified and reconstructed
330 76/Al -do-
331 761Bi -do-
332 76tDl -do-
333 76/El -do-
334 76ICl -do-
335 75 -do-
336 72 -do-
337 Based on GOI, MF OM No. F.2(1171/76/SC dated

26.r2.L977
338 Existing procedure in vogue
339 -do-
340 -do-
341 67.L47 -do-
342 49.1 15 Reconstructed.,
343 Existiag proCiidure
344 -do-
345 -do'
346 -do-
347 -do-
348 -do-
349 -do-
350 -do-
351 -do-
352 -do-
353 -do-
Appendix-1
to L5

Appendices relate to List of PDAs, rates of gallantry
awards, ex- giatia payme nt minimum pe n siin I family
pension, TI / AHI / relief/ dearness relief, interest on
GPF accumulations and.standard memo for
observation/obiection etc.

Annexure-A Annex,ure-I Annexure A is modified version of Annexure-I
Annexure-B Annexure-II Out of 31 registers prescribed for use in Audit Section

4 registers viz. ATR-2, ATR-22, ATR-29 and ATR-31
have become obsolete.
Five new registers viz. ATR-32 to ATR-36 have been
added vide s1.No.2,26,29,3L, and 32

1 ATR-23
2 ATR-32
3 ATR-1
4 ATR-3

,t

,\\

rd'.t
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g.

5 ATR-4
6 ATR-5
7 ATR-28
8 ATR-6
9 ATR-7
10 ATR-B
11 ATR-9
T2 ATR-10
13 ATR-21
l4 ATR-I1
15 ATR-12
16 ATR-13
L7 ATR-25
18 ATR-17
19 ATR-16
20 ATR-18
2t ATR-30
22 ATR-2O
23 ATR-14
24 ATR-27
25 ATR-19
26 ATR-33
27 ATR-24
28 ATR.26
29 ATR-34
30 ATR-15
31, ATR-35
32 ATR-36

*

,

ll+

:iv

Annexure-C Annexure-III Out of 27 forms prescribed for use in Audit SecEon,
2 forms viz. ATF- 17 , ATF-22 have becorne obsolete.
Three.new forms viz. ATF-28 ATF-29 and ATF-30
have been added.

I ATF-25
2 ATF-20
3 ATF- 1

4 ATF-27
5 ATF-26
6 ATF-2
7 ATF-3
8 ATF-21
9 ATF.10
10 ATF-4
I1 ATF-5
12 ATF-7
13 ATF-6
L4 ATF-8
15 ATF-9
16 ATF-I 1

L7 ATF-12
18 ATF-14



19 ATF.15
20 ATF-16
2T A?F-23
.22 .ATF.24
23 ATF-I3
24. ATFJ19
25 ATF-28
26 ATF-29
27 ATF-,18-
28 ATF;30 "
32 ATF-25

262 lE
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CONCORDANCE TABLE

E:rplanatory Memo For The Treatment Accorded In The Office Manual Part -IV
Vol-V 12006l To Each Para In Oflice Manual part Mol. V l1-972l

it

't€

Number of Para in
OM Part tV Vol-V
(Le72l

Number of
corresponding
Para in the OM
P-art-IV Vol-V
{2006}

Explanatory remarks

'/
1 1

1(A) 2 Reconstructed
2 5 Reconstmcted
3 3
4(al 6{a) Reconstructed
4{b} 6(b)
tf.el 6fcl Modified

5 8,11
6 13,14,15 New provision made due to

reorganization of audits
7 t7 Reconstnieted
8 1B Reconstnrcted
9 81 Reconstructed
10 :22,23 Reconstructed due computerization of

PPOs
11 24
LZ' 3O;3O.1 Split un and reconstructed
13 32 Reconstructed
l4 26,31.33 Reconstiucted
15 35 Reconstructed
16 34{i) Reconstructed
L7 36 Reconstructed
18 37 -do-

'1'9:,. 37(iv)
20 37{v}

"Note 37,fiiI
2t 42,43.44,46 Reconstructed
22 47
23 48 Reconstructed
24 49ft\
.25, 49(iiil
26 i*'.\=.a.=.:;*-=-= 51 Reconstructed
27 52,53 -do-
28 54 -do-
29 55 do-
30'. 56 -do-
31 57 Reconstructed
32 59 do
33 60
34 61
35 62.63.64.65 Split up and reconstructed
36 66
37 67

36-75 M/o Detbncd2006



38 68 to 73 Sub-paras of old para 36 numbE.ed
now

39 74 Reconstructed
40 75 Reconstructed
+I 76 Reconstructed
42 18(vii) Reconstructed
43 96
44 77 Reconstructed
45 78 Reconstructed
46(al 83 Merged and .reconstructed
46(b) B4 -do-
46(cl 85 -do-
46(d) B6 -do-
46(el 87 -do-
46(f) B8 -do-
46(A) 97 Reconstructed
47 99 Reconstructed
48 102 Reconstructed
49 342
50 108 Reconstructed
51 B9 Mqfged with new Para
52 89,90
53 92
54 89 Merged with new Para
55 93 -do-
56 94 -do-
57 103 Reconstructed
58 104,105,106 Split up and reconstructed
59 8 1,107 Reconstructed
60 109,110 $plit up and reconstructed
61 1 10.1 L4 to 118 -do-
62 r22.1.29 -do-
63 Inoperative wef 1. 1. 1986
64 -do-
65 L97 Modified MOD letter No. tES;/aOl

B / 2792 / D(Pen/Ser) dated 30.6.87- and
CGDA letter No. S60/AT-P dated
L2.8.1987

66 t77.r
66(A) 178 to 18O Provision modified vide MOD, letter No.

Llll/2OOLlD(PaylServices) dt.
3l.L.2OO2 and Para 1 (b) of MOD letter
NO. 7(1l./95/D (Pen/ Services) dated
28.8.2003

66(B) L82 lvlodified vide Para 3(b) of Min. of ppc
& Pen, DP & PW OM NO. 45l T3/92-p
& PW(G) dated 2.7.L999.

66{c) 183
66(D) 192,193 Reconstructed
67 34L.2 RecoRstructed
68(A) 226
68{B} 228

1----r-

3

j
L.t

1.
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i
I

1.
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69 2QT to 2lO
70 2tI Reconstructed
7t L79.2,r92.4,

185,190,I92, r93
Reconstructed

72 336,337
73 L32.22, 176.8
74 2L2 to 219 Modified vide Regs. 82, 92A,82 B and

82C of PRA Pt-I (196U and MOD tetter
ll!,. 21{21/74lD(Pen /Ser) dated 4.7.Ts

75 335
76 329
76Al 329.L to 330
76{8l 331
76rc1 334
76TDI 332
76El 333
77 233,234,236,

238.I & 238.2
Para split up and enlarged

78 240
79 241
80 242
81 243
82 244
83 245
84 24:6
85 247
86 248
87 ,2+9
88 250
89 25t
90 252
91 25s
92 254
93 255
94 256
95 257
96 258
97 259
98 260
99 2
100 17 Reconstructed
101 18 Reconstructed
101(il 18(i)
101{iit 18(iiil
101(iiXa) 80{i}
101(iit{b} 80(v)
101(iil{c) 80(viii)
10 1 {iii} 80(vii)
101liv) 20 Reconstructed
101{v} 8o(vi)
LO2 81
103 22,23,24
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104- 30 Reconstructed
105 Obsolete, CCL abolished vide Audit

Section Group order No. 7O3 dated
25.t.20A1

106 96
LO7 77 Para 44 and 77 of L972 edn. mersed
108 78.7
109 78
110 83,84 Modified and Para reaffansed
110-A 97
111 99
1 1 1.rr '163.2,164,165
1 1 1.Ur 163.10
111.ry 17t
111.V L75
1 11.VI L76.4
111.VII trg.2
111.VIII 17 1.18
111.IX 171.19
tt2 102
113 Obsolete vide audit..tech. Letter no.

AT/Tech/216 VOL.VII dt. 13.3.2003
tt4 -do-
115 342
116 89{it. 89fiii Split up in two parts
LL7 95
118 93 .Rqeerlsfrict€il,'=.
119 94 ReConstructed
r20 103 to 106\ Split up and reconstructed
12t 81, r07 Reconstructed
L22 109
L23 320
124 32t
t25 322
t26 323
t27 1I1.118 to 121, Reconstructed
t28 L23 to 130.1 Modified
729 t97 Modified vide authorities : Quoted

against Para 65 above
130 237
131 2t2.L Reconstructed
132 220
Note 1 of 132 2L2.8
Note 2 of 132 22L
Note 3 of 132 272.5
Note 4 of 132 222
133 2r2.ro Reconstructed
t34 223.1
135 184 Para split up and.rearranged
Note 1 of 135 Note L of'184
Note 2 of 135 Note 2 of 184
136 186
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Note 1 of 136 Obsolete in view of DP&PW OM No.
4s /7 3 / 97-P&PW(G) dt. 2.7 .L999

L37 186.1 Reconstructed
138 L87
139 185
140 IgL.2
L4t L94
I42 195
L43 226.228
144 2Q7 to 2IO
145 2II Reconstructed
I46 334.1
Note of 146 334.2
147 34I.2 Reconstructed
148 t72.L.1,72.2
149 239
150 L2 Reconstructed
151 25 Reconstructed
L52 26.27
153 28,29
154 31
155 33 Reconstructed
Note of 155 33.5
156 34 Reconstmcted
157 36 Para 17 & 157 mersed
158 37. 37(iii)
1s9 41 Reconstructed
160 35
161 41{iii)
t62 49fii|. 50 Split.up and reconstructed
163 54.6
164(it 42 Modified and reconstnrcted
164{ii) 48 -do-
164(iiil 51 -do-
165 56 Reconstructed
166 57 Reconstructed
L67 59 -do-
168 60 -do-
169 6I
170 62 Reconstructed
L',ll 68 to 76 -do-
L72 48 -do-
173 49 -do-
174 50 lo-
175 54.5 -do-
L76 38 -do-
L77 39,40 Split up and reconstmcted
L78 51 to 54 -do-
179 55
180 9 Modified and reconstructed vide Audit

Section Group Order No. 7O3 dated
25.L.2OOL regarding reorganization of
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